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ALL STATES/SITES 

DOCUMENTS 

Escrow 

2009 HUD/ALTA Statements/Closing Disclosure Forms 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD WA  337905,337906,337956  

 
Added NOTI and NOTE to the list of bill codes that are suppressed (attachment) 
 

Back to Table of Contents 

 

Broker's Demand   

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Great Falls n/a 334961 SSCORPD5514.doc 

 
New document.  Render to view complete document. 
 

 
 

Back to Table of Contents 
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CDF Settlement Statements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod  n/a 336900,337904  

 
Removed the text "on behalf of borrower" from the paid by others text. 
  *does not apply to individual statements 
 
Added NOTI and NOTE to the list of bill codes that are suppressed (attachment) 

 

Back to Table of Contents 

 

Closing Letter (Multiple Agents) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New LT CA n/a 335665 SSCORPD5515.doc 

 
New document.  Render to view complete document. 

 

 
 
 

Back to Table of Contents 
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Customer Agreement/Application 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New Settlement n/a 336913 SSCORPD5520.doc 

 
New document.  Render to view complete document.  Please note the Limitations of Liability section has been updated 
per Memo provided by the Office of the Chief Underwriter.  Other documents that pull in the Limitations of Liability 
verbiage will also be affected by this change. 
 

 
 
 

Back to Table of Contents 
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FIRPTA - Slrs Cert of Non-Foreign Status 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT Portland n/a 333986  

 
Adjusted to provide ability for edited signature block to pull onto document.   
 
Per Settlement, removed "Seller, Buyer and Escrow Agent to maintain a copy for five (5) years" from the bottom of this 
document. 
 

 

Back to Table of Contents 
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REPORTS 
 

Aggregate Recording Charge 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD WA  331277  

 Added picklist for product type and order type 

 On Excel export 
o Split out escrow officer/title officer into two separate column 
o Added a column for branch 
o Added a column for difference 

 On Main report - Split out escrow officer/title officer into two separate column 
o Added a column for Branch code 
o Added a column for the difference (Posted/Sent - Actual) 

 

Back to Table of Contents 

 

 

Closed Orders by Revenue Operation 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD           NM  335742  

 Added new group by option: "Revenue Contact Lookup Code, Main Contact" to Revenue group by drop down 

 Added "use alternate bill codes" check box 
 

Back to Table of Contents 

 
 

Corporate Invoice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD   334242  

 Removed bold on order number (OCR A font) 

Back to Table of Contents 

 
 

Disbursed Transferred Funds 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD   335452  

 Changed the date defaults to today (not prior business day) 
 

Back to Table of Contents 
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Invoice Aging 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MI  330518  

 Added a column for resid/comm.  Add under current reference number, does not apply to Customer-facing type 
(based in is commercial flag) 

 
 

Back to Table of Contents 

 

 

Notary Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD FNT CA  330909  

 Added a column for order status 

 Added order status picklist 
 

Back to Table of Contents 

 

 

Order Exceptions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD SoftPro  333422  

 Removed the "Include TE/TO orders not submitted" checkbox and always run report as if it was checked (include 
all orders regardless of workflow status) 

 

Back to Table of Contents 

 

Orders by Contact 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CA  334315  

 Updated the "Main person lookup code or name contains" to "Person lookup code or name contains" and search 
all contact people not just the main contact. 

 Added an option "Include group for contact person:" to sub group by contact person for each contact 

 Added an option to group by lookup codes and show lookup code/name in group header 
 

Back to Table of Contents 
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Orders by Settlement Date 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD OR TT Medford  334320  

 Added drop down "Column display" after group by. 
Options:  

o Default (default) 
 Default - current columns (order#, Contract expires, commit eff date, order type, sett date, status, 

status date, buyer, seller, county, property address, city, state, zip, escrow officer/closer, sales 
rep, sales price, loan amount) 

o Alternate 1  
 Alternate 1 - Order Number, Opened Date, Sett Date, Transaction Type, Property Street Address, 

Buyer, Seller, Selling Agent Name, Selling Agent Contact, Listing Agent Name, Listing Agent 
Contact 

  

 Listing Agent = LB and Main Contact 

 Selling Agent = SB and Main Contact 
 

 Added a group by option: Escrow Officer/Closer, Settlement Date Month 

 Included a Month summary at the end of the report when selected 
 

 

Back to Table of Contents 

 

Trending by Selection 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD AZ CT Mohave  331751  

 Added builder contact to "Trending by" drop down 
 

Back to Table of Contents 
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CALIFORNIA 

DOCUMENTS 

Escrow 

Affidavit (Transfer Tax - Merced) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Merced County IN16000291503 329527  

 
Revised to match the current version.  Render to view complete document. 
 

 
 

Back to Table of Contents 

 
 

Demand - Institutional w/ Authorization (NOCAL ONLY) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Escrow Admin n/a 335167  

 
On Page 2 of the letter, replaced the following sentence: 
  
The undersigned hereby request(s) and authorize(s) [Payoff Lender] to prepare and issue a demand statement to 
[Company]. 
  
With this paragraph: 
  
The undersigned hereby request(s) and authorize(s) [Payoff Lender] to prepare and issue a demand statement to 
[Company].  The undersigned borrower herein authorizes and instructs employees and representatives of [Payoff Lender] 
to discuss all matters pertaining to my account with [Company], their employees and representatives.  The undersigned 
borrower further instructs [Payoff Lender] to immediately inform the undersigned in the event of non-acceptance of this 
authorization. 

 

Back to Table of Contents 
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Disclosure Source 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SoCal n/a 336213  

 
Revised to match the current version.  Render to view complete document. 
 

 
 

Back to Table of Contents 

 
 

FIRPTA - Certification of Non-Foreign Status 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 337634  

 
Removed "Seller, Buyer and Escrow Agent to maintain a copy for five (5) years" from the bottom of this document. 
 

Back to Table of Contents 

 



 

JULY 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 16 of 75 

 

Open Order Sheet (Order Summary) 

Open Order Sheet (Order Summary) with Notes 

Open Order Sheet (Order Summary) - Ltr 

Open Order Sheet (Order Summary) with Notes - Ltr 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT - Concord CPF n/a 336642  

 
Added new Prelim Distribution Page to end of all Open Order Sheets.  If custom field to include Transmittal page is 
checked, new page will be included with 6 custom fields to be answered for various contacts in the order (custom fields 
will be located on Prelim Transmittal screen in Doc Prep section of all NoCal Screens). 
 

 
 

 
 
 

Back to Table of Contents 
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Opening Letter (Multiple Agents) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New LT CA n/a 336210 SCA0002805.doc 

 
New document. Render to view complete document. Will render for each Agent in the order. 
 

 
 

Back to Table of Contents 
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Request for Hazard (Fire-Flood) Insurance 

Request for Hazard (Fire-Flood) Insurance (Condo) 

Request for Hazard (Fire-Flood) Insurance (MH) 

Request for Hazard (Fire-Flood) Insurance (No Prompt) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Oakland IN6000350389 334803  

 
Added prompt for Flood Insurance contacts and updated document name to include (Fire-Flood) in footer and in 
documents tree. 

 

Back to Table of Contents 
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LOOKUP TABLES 

 

Escrow Instruction Phrases – SOCAL ONLY 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod SoCal IN1600373209 336282 

 
Phrase revised to match the deed documentary transfer tax exemption: 
 

 
 

 

 
 

 

Back to Table of Contents 
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FLORIDA 

DOCUMENTS 

Escrow 
 

Deeds 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Best Title n/a 333634  

 
Modified dated date to pull blank line instead of date so that Notaries can complete the day deeds are signed. 

 

Back to Table of Contents 
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Multiple documents (see list) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod State Counsel n/a 335362  

 
Docs affected: 
Certificate of Search (Miami Government) 
Chain of Title 
Letter (Chain of Title) 
Ownership and Encumbrance Report – Agency 
Ownership and Encumbrance Report - Direct 
 
Users will now have a prompt to select one of two limitation of liability provisions that will print as an exhibit page. 
 

 
 

 
 

 
 

Back to Table of Contents 
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Removed documents (see list) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

n/a State Counsel n/a 337505  

 
These documents have been inactivated and are no longer available per State Counsel. 

 
 

 

 

Back to Table of Contents 
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HAWAII 

DOCUMENTS 

Escrow 

Seller Closing Disclosure Form 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD HI  331197  

 Removed the word optional from the owner's title insurance description; approved by Settlement. 
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IDAHO 

DOCUMENTS 

Escrow 

Agreement (Indemnity - Mechanic's Liens) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod  FT ID n/a 337773  

 
Added a custom field for signature coding to account for General Contractor, Subcontractor, Buyer or Seller 
 

 
 

Back to Table of Contents 
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Application for the Issuance of a Recorded Document Guarantee 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT ID n/a 334642 SSCORPD5517.doc 

 
New document.  Render to view complete document. 
 

 
 

Back to Table of Contents 



 

JULY 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 26 of 75 

 

Application for the Issuance of a Recorded Document Guarantee - Addendum 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT ID n/a 334642 SSCORPD5519.doc 

 
New document.  Render to view complete document. 
 

 
 

Back to Table of Contents 

 

Earnest Money Receipt 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT ID n/a 334642  

 
Removed signature line and replaced with e-signature. 

 

Back to Table of Contents 

 

EI - Lender's 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT ID n/a 334657  

 
Revised the signature lines to pull in the Person contact associated with the Lender.  Also, added a prompt for the 
Commitment effective date for Out of County orders only. 

 

Back to Table of Contents 
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EI - Purchase and Sale - Commercial (EIS) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT ID n/a 334644  

 
1.  Added "COMMERCIAL" to the Title 
2.  If no earnest money in order, removed paragraph "Buyer has paid..." 
3.  Removed the word "Standard" from #1 so it reads "ALTA Policy" 
4.  Pulled in Exception numbers as answered on the Escrow Instructions screen 
5.  If an Out of County order, added a prompt for the effective date. 

 

Back to Table of Contents 

 

EI - Supplemental Seller Financing 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT ID n/a 334652  

 
Revised to pull in the Late Fee verbiage only when a Late Fee is added to the order.  Also added Scrivener verbiage only 
when prompt checked to include this text. 

 

Back to Table of Contents 
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Lien Waiver 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod  FT ID n/a 337773  

 
Added a custom field for signature coding to account for General Contractor, Subcontractor, Buyer or Seller 
 

 
 

Back to Table of Contents 

 

Recording and Policy Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT ID n/a 334647  

 
Revised to add Title Reference No., correct the Coverage Amount and Premium amounts, add a prompt for where to send 
the Owner's Policy and pull in Exception numbers from the Escrow Instruction screen. 

 

Back to Table of Contents 

 

Settlement Statements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod  ID n/a 334972  

 
Removed the branch lookup code from the "Escrow Number" field so it just shows the order number 
 

Back to Table of Contents 
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Wire Information (Title Only)   

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT ID n/a 337971  

 
New "Title Only" version of the Wire Information.  Render to view complete document. 
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ILLINOIS 

DOCUMENTS 

Escrow 

Credit Card Payments   

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New Downstate IL n/a 334208 ILD0472.doc 

 
New document.  Render to view complete document. 
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Equity Tract Search Conditions and Stipulations 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

n/a State Counsel n/a 337633  

 
Users will now have a prompt to select one of two limitation of liability provisions that will print as an exhibit page. 
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Joint Direction to Transfer Funds 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Metro n/a 335309  

 
Added prompt for Escrow Number. 
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Letter (Dormant Escrow)   

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Metro IN16000365262 335840 ILD0474.doc 

 
New document.  Render to view complete document. 
 

 
 
 

Back to Table of Contents 

 

PTAX-203 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Downstate IL n/a 334030  

 
Revised Step 4 section to pull the seller's forwarding address instead of current address. 
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Removed documents (see list) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

n/a State Counsel n/a 335363  

 
These documents have been inactivated and are no longer available per State Counsel. 
 

 
 
 

Back to Table of Contents 



 

JULY 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 35 of 75 

 

Search and Property Information 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

n/a State Counsel n/a 337633  

 
Users will now have a prompt to select one of two limitation of liability provisions that will print as an exhibit page. 
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Tract Search Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

n/a State Counsel n/a 337633  

 
Users will now have a prompt to select one of two limitation of liability provisions that will print as an exhibit page. 
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Title 

ALTA 8.1-06 Endorsement 

ALTA Short Form Residential Loan Policy-Current Violations 2015 – Schedule A 

ALTA Short Form Residential Loan Policy 2012 – Schedule A 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Underwriting n/a 336942 ILD0472.doc 

 
Corrected Illinois statute reference to 65 ILCS 5/11-31-1(f).  (Changed upper case F to lower case.) 
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REPORTS 

Initial Fee Quote 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CTIL Metro  335540  

 Initial Fee Quote will no longer show escrow brief legal 

Back to Table of Contents 

 

Order Export 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CTIL Metro  331760  

 Added Sales Price to closed orders option 

Back to Table of Contents 

 
 

Recording Charges 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CTIL  332106  

 The posted amount to the bill code should be removed, see bullet #2 of programming notes. 
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LANDCASTLE 

DOCUMENTS 

Escrow 

Form (Listing Agent Information - OH) 

Form (Selling Agent Information - OH) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod LandCastle n/a 334364  

 
Removed hardcoded MSW. Will now pull in Escrow office. 
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MICHIGAN 

DOCUMENTS 

Escrow 

Affidavit (Mortgagor Survey) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTMI n/a 334146  

 
Revised to pull appropriate signatures for Purchase and Refinance transactions. 
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Affidavit (Owner's - Corporation) 

Affidavit (Owner's - LLC) 

Affidavit (Owner's - Owners) 

Affidavit (Owner's - Partnership) 

Affidavit (Owner’s - Residential) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTMI n/a 335460  

 
Revised so that all of the commercial affidavits read the same wherever possible. Revised so that the precursor and 
ending language for both residential and commercial affidavits read the same, as well. 
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Deeds 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTMI n/a 334355  

 
Affected deeds: 

 
 
Revised "State Transfer Tax" label to "Real Estate Transfer Tax" and removed "Furnished by" from the top of applicable 
deeds. 
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Memorandum of Land Contract 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTMI n/a 337222  

 
Revised to include City/Township in the pre-amble to legal description. 
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Notice of Commencement - Residential 

Notice of Commencement - Commercial 

Notice of Commencement - Construction 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTMI n/a 334524  

 
Added a prompt for users to select a designee other than the Lender, so that when box is checked, the user can select 
from contacts within the order. 
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Tax Proration 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTMI n/a 328188  

 
Due to calculation issues, added a prompt to enter Net Proration 
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REPORTS 

 

Commissions by Sales Rep 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MI  333624  

 Report now Includes all amounts for all contacts 

Back to Table of Contents 

 

Corporate Invoice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MI  335080  

 Adjust logo size for  
o Coastline Title Agency LLC 
o Achieve Title 
o Calder Title Agency, LLC 
o Greenridge Title of Michigan, LLC 
o Rockford Title Agency, LLC 
o Southwest Michigan Title Agency, LLC 
o SRC Title Agency, LLC 
o Stetler Title Agency, LLC 
o Success Title Agency LLC 
o West Coast Title Agency LLC 
o White Sands Title Agency, LLC 
o Woodland Title Agency, LLC 
o Berrien County Title Agency, LLC 
o Michigan Shoreline Agency LLC 

  
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Policy Paid Detail 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MI  335244 SSCORP5289.rpt - Paid Policy Detail 

New Report 
General:  
Title – Paid Policy Detail 
Tree location – State and Operation Custom reports\Michigan\CT Grand Rapids 
  
Parameters: 

-          Closed date from 
-          Closed date through 
-          Order number ends with 
-          Show report programming notes 
-          Report comments 

  
Groups:  

-          None 
  
Columns: 

-          Order Number 
-          Policy type - {Order.Title.TitleInsuranceCalculations.PolicyType} 
-          Escrow Officer/Closer - {Order.Escrow.Officer} 
-          Policy Effective – {Order.Title.TitleInsuranceCalculations.LoanPolicy/OwersPolicy.EffectiveDate} 
-          Policy version - {Order.Title.TitleInsuranceCalculations.LoanPolicy/OwnersPolicy.Version} 
-          Date Paid (closed date calculation) 

  
Totals: 

-          Total policy count 
  
Sorting: 

-          Order number 
  
Logic: 

-          Show all policies closed in the entered date range 
-          Exclude Orders with order type = "title only" and product type = "Title Search"; or order type = "Escorw Only" 
-          Closed Date  Closed date definition: 

Whichever of the following 3 dates occurs first is used as the closed date: 
(1) first revenue transfer date (even if the transfer has been voided) 
(2) first invoice sent date, unless 'This invoice does not close the order' is checked (even if the invoice has been 
un-sent) 
(3) order completed date 
· If an order status is changed to 'Canceled' after there has been a revenue transfer or a sent invoice, then the 
revenue transfer/invoice  
sent date is the closed date 
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Title Production 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MI  330516,335228  

 Added a  new option in "Export format" drop down for "Excel-Order Number/Title Open/Title Complete/Complete 
By/Turn Time/On Hold" 

 Added new stop option: 
o First of task contains “Delivered” or “Distributed” 
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MONTANA 

DOCUMENTS 

Escrow 

Application for the Issuance of a Recorded Document Guarantee 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT ID n/a 334642 SSCORPD5517.doc 

 
New document.  Render to view complete document. 
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Application for the Issuance of a Recorded Document Guarantee - Addendum 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT ID n/a 334642 SSCORPD5519.doc 

 
New document.  Render to view complete document. 
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Letter (Declaration of Homestead) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Billings n/a 333610  

 
Document is no longer in a letter format (addressee, salutation and complimentary close have been removed).  The 
Escrow Officer's signature block has been replaced with Buyer's signature block. 
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REPORTS 

 

Order Exceptions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MT  337545  

 Added exceptions for MT: 

               ('Closed Order, Missing/Pending Revenue') 
               ('Escrow Lock Unlocked, not re-Locked'), 
               ('Escrow Revenue on Wrong Order'), 
               ('Ledger Transfer/Sent Invoice, Order Status not Closed'), 
               ('Posted Disbursement, Missing/Pending Rev'), 
               ('Missing Branch'), 
               ('Missing Buyer Forwarding Address'), 
               ('Missing Order Contact Lookup Code'), 
               ('Missing Policy Coverage'), 
               ('Missing Policy Lookup Code'), 
               ('Missing Property County'), 
               ('Missing Seller Forwarding Address'), 
               ('Missing Sales Rep on Marketing Source'), 
               ('Missing Underwriter'), 
               ('Title Revenue on Wrong Order'), 
               ('Posted Payoff, Missing/Pending Revenue'), 
               ('Missing Policy Transaction Code'), 
               ('Missing Buyer/TBD Buyer'), 
               ('Missing Buyer Current Address'), 
               ('Missing Policy Issued Date'), 
               ('Missing Title Company'), 
               ('Missing Property Type'), 
               ('Missing Settlement Date'), 
Back to Table of Contents 
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NEVADA 

DOCUMENTS 

Escrow 

Declaration of Value (Nevada) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Kingman n/a 332081  

 
Revised to prompt for the Exemption number for line 4.a.   Corresponding exemption reason (from list on page 7) will then 
pull in for #5. 
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NEW MEXICO 

DOCUMENTS 

Escrow 

Letter (Opening - Info Request) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT NM n/a 335744  

 
Added additional verbiage at end of document: a blank line requesting last 4 digits of TIN/SSN and request for a copy of 
an existing survey to be returned with signed letter. 
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Power of Attorney (Specific) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT NM n/a 337686  

 
Removed the witness line. 
 

Back to Table of Contents 

 

Search Request (MRGCD) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT NM n/a 333612  

 
Revised to pull the same field as what is under the "From the desk of". 
 

 
 

Back to Table of Contents 



 

JULY 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 52 of 75 

 

Title 

Endorsement 80 

Endorsement 80.1 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT NM n/a 334221  

 
Added prompt for Recording Information to be entered. 
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REPORTS 

 

Invoice (Initial Fee Quote) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD NM  331942  

 When there are payments, Invoice Total, Less payments received and balance due (like the corporate invoice) 
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Policy Production 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD NM  338035  

 Change stop option to "Policies Completed" instead of "Policy Completed" 

Back to Table of Contents 

 

Weekly Summary of Business/ Profit Center Recap 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD NM  332839  

 Exclude: INS, NOT & DOC bill codes from revenue 
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OREGON 

DOCUMENTS 

Escrow 

Affidavit (Surveyor Certification of No Change) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New  IN16000325093 333984 ORD1409.doc 

 
New document.  Render to view complete document. 
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Deeds 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR n/a 337136  

 
Modified so that the signature section will now stay with the acknowledgments. 
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Envelope Page 2 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New OR n/a 336966 ORD1424.doc 

 
New document for Envelope Size 9"W x 12", Window Size 3.5" W x 1.25".  Render to view complete document. 
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Instructions (Recording) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Medford n/a 335747  

 
Revised Title No. for 'Title & Escrow' or 'Title only' Order types, to pull the Title Commitment Number if entered. 
If not entered, there will be a prompt to "Enter Title No": 

 

 
 

 
For all other Order types, the Title No. will pull the Title Company Reference Number if entered. 
If not entered, there will be a prompt to "Enter Title No": 
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Instructions (Recording) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CPF Portland IN16000365038 335763  

 
Revised to add Lender's Name/Address for REAL EC orders.  There will be a prompt to enter the address: 
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Letter (Beneficiary Demand - Legal) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR n/a 336961  

 
Corrected typo of 'instruction' to 'instructed': 
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Letter (Demand - Commission) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Medford n/a 337252  

 
Removed Sales Price and replaced with a blank line: 
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Letters (some) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR IN16000319840 334054  

 
For letters which prompt for Escrow Officer, Escrow Assistant or Current User to sign, modified the signature section to 
prompt for an alternate email to be printed and to also print the selected individual's fax number if different from the office 
fax number. 
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Multiple documents (see list) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod State Counsel n/a 335364  

 
Docs affected: 

 
 
Users will now have a prompt to select one of two limitation of liability provisions that will print as an exhibit page. 
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Ownership and Monetary Encumbrances Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Coos n/a 337260  

 
Modified so users can select a contact to address the report to, exceptions will now pull with the numbering 
scheme selected for the Commitment, and the Limitations of Liability language is now included at the end of the report. 
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Pre-Closing Worksheet 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR IN16000319840 334054  

 
For letters which prompt for Escrow Officer, Escrow Assistant or Current User to sign, modified the signature section to 
prompt for an alternate email to be printed and to also print the selected individual's fax number if different from the office 
fax number. 

 

Back to Table of Contents 

 

Preliminary Report 

Preliminary Report (Schedule A) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT Portland n/a 334211  

 
Removed email address. 
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Property Analysis Report Plus 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod LT Portland n/a 334027  

 
Changed title of document from "Lien and Encumbrance Report" to "Property Analysis Report Plus" 
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Request (Site Inspection) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR IN16000319840 334054  

 
For letters which prompt for Escrow Officer, Escrow Assistant or Current User to sign, modified the signature section to 
prompt for an alternate email to be printed and to also print the selected individual's fax number if different from the office 
fax number. 
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Satisfaction (Lien) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Medford n/a 335770  

 
If the Transaction Type = "Refinance", then Borrowers names will pull under "AFTER RECORDING RETURN TO" instead 
of Sellers: 
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Title Insurance Rate Disclosure Notice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New LT Portland n/a 337275 ORD1425.doc 

 
New document.  Render to view complete document 
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Title 

Combination Form Guarantee 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Underwriting n/a 334815, 337463/5  

 
At the direction of Underwriting counsel, the property address will now show after item F at the end of Exhibit 1.  Also, the 
existing Note at the end of Exhibit 2 has been updated and an additional Note has been added. 
In addition, the form is now also available to select from the Owner's lookup, as well as the Loan lookup selection. 
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REPORTS 

 

Order Count/Revenue Summary 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD OR Eugene  331756  

 For  Default\P\OR\EPU\CPF\FT Eugene modify report bill codes to  
Title revenue – TP, END, INS, RTF, OTF, RPT 
Escrow revenue – ESC, DOC 
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LOOKUP TABLES 

 

Escrow Instruction Phrases 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

New Penny Hoskins IN16000370914 336028 
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Escrow Instruction Phrases 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod CT Portland N/A 333870 

 
Revised 'Taxation Code of California' to 'Taxation Code of Oregon': 
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TEXAS 

DOCUMENTS 

Escrow 

Form T-00 (Verification of Services Rendered) Builder-CBA 

Form T-00 (Verification of Services Rendered) Title Only 

Form T-00 (Verification of Services Rendered) 

Form T-00 (Verification of Services Rendered) Title Only - Escrow 

Form T-00 (Verification of Services Rendered) Title Only - No Issue 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Houston n/a 335825  

 
Added FIRM ID number where applicable. 
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SERVICELINK 

DOCUMENTS 

Escrow 

Affidavit (Supporting FinCEN GTO) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SL - Tori Jones n/a 335835  

 
Revised to remove the text in parentheses if the Title Office Name and Underwriter Name fields are filled in. 
 
If filled in: 
 

 
 
Otherwise: 
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Arizona Special Warranty Deed (Wells Fargo) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New SL - Tori Jones n/a 336953 SLD1091.doc 

 
New document.  Render to view complete document 
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New Mexico Special Warranty Deed (Wells Fargo) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SL - Tori Jones n/a 336953  

 
Modified document.  Render to view complete document 
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SubEscrow Statement 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD   334710  

 Changed the coding so any 200 line that has the words Loan Funding in the description will show in the Financial 
consideration section 
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WASHINGTON 

DOCUMENTS 

Escrow 

TULIP 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

n/a State Counsel n/a 335363  

 

This document has been inactivated and is no longer available per State Counsel. 
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WISCONSIN 

DOCUMENTS 

Escrow 
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