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ALL STATES/SITES 

DOCUMENTS 

Escrow 

1099-S Refusal Form 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 320655  

 
Added closer signature to document. 
 

 
 

 
 

Back to Table of Contents 

 

1099-S Substitute Form 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 319818  

 
Removed logic pulling amounts for Total Consideration and Tax Credit in the TOTAL CONSIDERATION section 

 

Back to Table of Contents 
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Assignment of Funds Authorization (Buyer-Borrower) 

Assignment of Funds Authorization - Seller 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR n/a 319336  

 
Revised document to render a blank line if the amount is not entered in the prompt: 

 

 
 

Will display amount if prompt is filled out: 
 

 
 

Back to Table of Contents 

 

Buyer-Borrower Statement Signature Page 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FNT Houston n/a 319831 
SSCORPD5503.doc 
SSCORPD5504.doc 

 
Created letter versions and updated footer of legal versions of the Statement Signature Pages (the ones that were already 
in the system are now the Legal versions and have (Legal) at the end of their title) 

 

Back to Table of Contents 
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CDF Statements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CA n/a 
314458, 319917, 

320144 
 

 

 Updated the Commissions section on the CDF statements to look at the “Fee Type” and only include in 
commissions when “Real Estate Commission Sellers Broker” or “Real Estate Commission Buyers Broker”; this 
would cause LB/SB charges in section H to show in the miscellaneous section. 

 Statement section (Financial consideration, miscellaneous charges) was not always sorting by the CDF 
section/line.  Example where multiple charges entered in CDF Section H appearing in the misc. section on the 
statements do not appear in the same order as on screen.  Statements will now sort by the section number and 
then the sort order. 
 

Per escrow admin: 

 CDF Attachment: Now include additional SB/LB contacts in the heading after the buyer/seller names.  Label as 
"Selling Agent/Broker" under the buyer/borrower names and "Listing Agent/Broker" under the seller 

names.  Include the Name, Address and phone number. 
 

Back to Table of Contents 

 

FIRPTA - Holdback Instructions 

FIRPTA - No T.I.N. Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 321280  

 
Additional revisions made per Settlement. 

 

Back to Table of Contents 
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Notice of Settlement Agent Responsibility 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 319808  

 
Corrected typos in FIRPTA provision 

 

 
 

Back to Table of Contents 
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Open Order Sheet (Order Summary) 

Open Order Sheet (Order Summary) - Ltr 

Open Order Sheet (Order Summary) with Notes 

Open Order Sheet (Order Summary) with Notes - Ltr 

Open Order Sheet (Sales) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR n/a 318829  

 
Added title to Contact names 

 

 
 

Back to Table of Contents 

 

Seller's Statement Signature Page 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FNT Houston n/a 319831 
SSCORPD5503.doc 
SSCORPD5504.doc 

 
Created letter versions and updated footer of legal versions of the Statement Signature Pages (the ones that were already 
in the system are now the Legal versions and have (Legal) at the end of their title) 

 

Back to Table of Contents 
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Supplemental Report 

Supplemental Report - Coverage Amount and Proposed Insured 

Supplemental Report - Coverage Amount and Proposed Insured - Loan Policy Only 

Supplemental Report - Endorsements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SoCal n/a 318785  

 
Revised documents to prompt only for the following contacts: 
 

 Attorney 

 Abstractor 

 Builder 

 Buyer/Borrower 

 Escrow Company 

 General Contractor 

 Lender 

 Listing Agent 

 Loan Servicer 

 Mortgage Broker 

 Qualified Intermediary 

 Seller 

 Selling Agent 

 Settlement Agent 

 Surveyor 

 Title Company 
 

Back to Table of Contents 

 

Wire Information 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FNT San Mateo n/a 319803  

 
Added "ABA" to the "Routing No." label so that it now reads "ABA/Routing No.:" 

 

Back to Table of Contents 

 
 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 12 of 72 

  

REPORTS 

 

Batch Stale Dated Check Letter 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD DSG Phoenix  318681  

 Added Phoenix address to the select return address drop down 
3410 E. University Drive 
DSG Suite 200 
Phoenix, AZ 85034 

Back to Table of Contents 

  

Fees by Selection 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD MI  321126  

 

 Added “Payee name contains” text box search parameter. 
 

Back to Table of Contents 

 

Ledger Transfer Activity 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD SoftPro  319633  

 

 Added contacts reference number 

 Corrected typo to the word “reference” in the export reference column 
 

Back to Table of Contents 

 

Order Count/Revenue Summary 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD NM  317962  

 Added new check box after "Format for Excel"; "Use alternate bill codes" - default unchecked 
Checked use the following bill codes for revenue: 
NM Only 
Title = TP, END, SEA 
Escrow = ESC, DOC, LCP  
Referral = NBI, NBE 
Other = N/A (no amounts) 
IL Only  
Title = TP, END 
Escrow = ESC, CDF 
Referral = ABI, NBI, NBE, REF 
Other = Any other bill code with GL starting with 4 

 When unchecked the current bill codes are used; if a state/profile does not a have alternate bill codes the same 
bill codes are used 

Back to Table of Contents 
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Order Log 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  316902  

 On export format - split marketing source into 2 columns, marketing source lookup code & marketing source 
name 

 On export format - added column for product type 

Back to Table of Contents 

 

Orders by Contact 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT Dallas  318911  

 Added a filter for "Other type" so when other is selected you can filter by the other type; ex: home warranty 

 Added a column for the total amount paid to each contact.  Where column= totals posted disbursement to contact 
on each order 

Back to Table of Contents 

 

Orders by Selection 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT IL  319370, 320786, 318340  

 Now report will sort marketing source column by code first 

 Added  buyer/seller attorney columns to the excel format “Excel-All Columns” option; added after current Seller 
name 

 Added a column after "Seller Attorney" for "Other Attorney" that will include any attorney contact that is not 
represtive of the buyer or seller. 

 Added new check box before "Branch" picklist; "Use alternate bill codes" - default unchecked; list of bill codes 
used when checked are  
NM Only 
Title = TP, END, SEA 
Escrow = ESC, DOC, LCP  
Referral = NBI, NBE 
Other = N/A (no amounts) 
IL Only  
Title = TP, END 
Escrow = ESC, CDF 
Referral = ABI, NBI, NBE, REF 
Other = Any other bill code with GL starting with 4 

 When unchecked the current bill codes are used; if a state/profile does not a have alternate bill codes the same 
bill codes are used 
 

Back to Table of Contents 

 

Transaction Form 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CA LT  319436  

 On receipt of funds 

LT Only 
Print the Trust date as the date 

Back to Table of Contents  
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CALIFORNIA 

DOCUMENTS 

Escrow 

Affidavit (No Deed of Trust) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Albany n/a 322335  

 
Changed "proceed" to "proceeds" in item #3. 
 

 
 

Back to Table of Contents 
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City Report Request - Thousand Oaks 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Ventura n/a 320679  

 
Updated document to reflect most recent version (some of the changes are highlighted below) 
 

 
 

Back to Table of Contents 
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Closing Letter 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SoCal n/a 319485  

 
Revised Letter to reflect "Closing Statement" instead of "Closing Disclosure" 

 

Back to Table of Contents 

 

Deeds 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SoCal n/a 319326  

 
Revised labels on top left section of all CA Deeds. 

 

 
 

Back to Table of Contents 
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General Provisions, documents with 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 320724  

 
Corrected typos in FIRPTA provision 

 

 
 

Back to Table of Contents 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 18 of 72 

 

Green Copies 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SoCal n/a 318745  

 
Revised verbiage at top of document (removed hard copies option and added note about not having computer access): 

 

 
 

Back to Table of Contents 
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Substitution of Trustee Full Reconveyance (RECON/SUB) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod LT Bay Area n/a 319828  

 
Added a new prompt for this document: Is the Beneficiary the same as the Substituted Trustee? If checked, the document  
signature lines will reflect this (and will only have one signature line). If not checked, document will function as before. 

 

 
 

 
 

Back to Table of Contents 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 20 of 72 

Title 

Attachment One 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Underwriting n/a 317015  
 

The document has been revised according to form filing as directed by Underwriting effective June 05, 2014.  The form 
now includes reference to the 2013 policies.  The updated version will render for any prelim with an effective date of April 
22, 2016 or later.  (To be used on a go forward basis, per underwriting instruction.) 

Screenshot of One Page Only.  Render in the Test Site to see the Full Version. 

 
 

Back to Table of Contents 
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LOOKUP TABLES 

 

Escrow Instruction Phrases – NOCAL ONLY 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 319112 

 
Phrases updated to match the new FIRPTA verbiage from Settlement: 
 

 
 

 
 

 
 

 
 

Back to Table of Contents 
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Escrow Instruction Phrases – NOCAL ONLY (continued) 
NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 319112 

 

Prompt added for code discl06 per Settlement: 
 

 
 

 
 
 
New phrase added per Settlement: 
 

 
 

 
 

Back to Table of Contents 
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Escrow Instruction Phrases – SOCAL ONLY 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 319112 

 
Phrase updated to match the new FIRPTA verbiage from Settlement: 
 

 
 

 
 

Back to Table of Contents 
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Escrow Instruction Phrases – SOCAL ONLY (continued) 
NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 319112 

 

Prompt added for code discl07 per Settlement: 
 

 
 

 
 
 
New phrase added per Settlement: 
 

 
 

 
 

Back to Table of Contents 
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Additional Title Changes 
1100 Section Charges 

NEW/MOD REQUESTED BY SERVICE NOW NO(S). TFS NO(S). 

Mod FNF Settlement IN16000219994  
 

Per instruction from FNF Settlement, the Recording Service Fee will be added to the default templates in Northern 
California (see template section below for how this will change) and tables. The charge in the Additional Title Charges 
table will be updated to follow the guideline set by Settlement rather than the basic $14 charge.  The charge will go to ‘A’ 
on In County orders and ‘T2’ on out of county orders.  Where there is a contract for an Electronic Recording service 
provider (SPL, SimpliFile or Passion Title Services), the charge will be based on the Property County then the title 
company that is selected.  If a contract has not been agreed upon or reported to Settlement, no amount will populate in 
the amount field.   
 

If this charge is pulled in to Additional Title Charges screen (CDF Orders) the correct Amount, Payee Code and Bill Code 
will populate however, the Payee name cannot update as Settlement has directed thus must be must be updated 
manually. 

 

 
 

Back to Table of Contents 
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TEMPLATES 

 

Recording Service Fee – NOCAL ONLY 

NEW/MOD REQUESTED BY SERVICE NOW NO(S). TFS NO(S). 

Mod FNF Settlement IN16000219994  

 
Per instruction from FNF Settlement, the Recording Service Fee will be added to the default templates in Northern 
California.  Please note that this can cause duplication of the charge if this fee has been added previously to templates 
not managed by SoftPro (personal templates).  The charge in the Additional Title Charges table will be updated to follow 
the guideline set by Settlement rather than the basic $14 charge.  The charge will go to ‘A’ on In County orders and ‘T2’ 
on out of county orders.  Where there is a contract for an Electronic Recording service provider (SPL, SimpliFile or 
Passion Title Services), the charge will be based on the Property County then the title company that is selected.  This will 
emulate the Aggregate Recording fee getting data from Settlement that will give the average Electronic Recording Service 
changes where the contact is not for a flat fee.  If a contract has not been agreed upon or reported to Settlement, no 
amount will populate in the amount field.   

TEMPLATES 
Commercial and Title-only orders will not be updated unless requested and will be added based on operation preference. Templates that have existing 
placeholders for this fee will be updated as shown and existing place holders removed or updated to follow this directive.  Please note that this can 
cause duplication of the charge if this fee has been added previously to templates not managed by SoftPro (personal templates).  
Templates affected will be indicated in the list provided.  Placeholders will be updated as shown: 

CDF Templates: 
In Section C there will be a defined line set for the Recording Service Fee.  This will be alphabetization enabled and will 
update as needed.  The fee will appear as shown in the below image. 

 
GFE Templates: 
In the 1100 Section the fee will appear as shown in the below image (line subject to change based on existing operation 
templates). 
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Placeholder Added Placeholder Removed Placeholder Updated 
CTAC-CDF Default CTAC-CDF-Sale CTAC-Refi 
CTFM-ALL CASH Sale CTFM-CDF-RESI Refi CTAC-Sale 
CTFM-CDF Default CTFM-CDF-RESI Sale CTCV-CDF Default 
CTIM-CDF Default CTIM-CDF-RESI Refi CTCV-RESI Refi 
CTKern-CDF Default CTIM-CDF-RESI Sale CTCV-RESI Sale 
CTLP-CDF Default CTKern-CDF-RESI Refi CTFM-COMM Cash Sale 
CTLP-RESI Refi CTKern-CDF-RESI Sale CTFM-COMM MH 
CTLP-RESI Sale CTSAC-CDF-Refi Template CTFM-COMM MH with Land 
CTSAC-CDF Default CTSAC-CDF-Sale Template CTFM-RESI Refi 
CTSC-CDF Default CTSF-CDF-Refi Template CTFM-RESI Sale 
CTSC-COMM Cash Sale CTSF-CDF-Sale Template CTIM-RESI Refi 
CTSC-COMM Refi CTSM-CDF-REFI CTIM-RESI Sale 
CTSC-COMM Sale CTSM-CDF-SALE CTKern-RESI Cash Sale 
CTSC-RESI Refi CTSM-Default CTKern-RESI Mfg Home 
CTSC-RESI Sale FTAC-CDF-Refi CTKern-RESI Refi 
CTSF-CDF Default FTAC-CDF-Sale CTKern-RESI Sale 
CTSM-CDF Default FTFM-CDF-RESI Refi CTSAC-Cash Sale Template 
CTTK Sale FTFM-CDF-RESI Sale CTSAC-Refi Template 
CTTK-CDF Default FTSAC-CDF-Refi CTSAC-Sale Template 
CTTK-Refi FTSAC-CDF-Sale Template CTSF-Refi Template 
FSHLB-CDF Default FTSF-CDF-RESI Refi CTSF-Sale Template 
FSHLB-RESI Refi TTC-CDF-Refi Template CTSM-REFI 
FSHLB-RESI Sale TTC-CDF-Sale Template CTSM-SALE 
FT Marin-RESI Refi TTCK-CDF-RESI Refi FTAC-Refi 
FT Marin-RESI Sale TTCK-CDF-RESI Sale FTAC-Sale 
FTAC-Cash Sale  FTFM-ALL CASH Sale 
FTAC-CDF Default  FTFM-RESI Refi 
FTFM-CDF Default  FTFM-RESI Sale 
FTSAC-CDF Default  FTSAC-Refi 
FTSC-CDF Default  FTSAC-Sale Template 
FTSC-Refi  FTSF-Marin CDF Default 
FTSC-Sale  FTSF-RESI Refi 
FTSF-CDF Default  FTSOL-CDF Default 
FTSF-RESI Sale  FTSOL-Refi 
FTSM-CDF Default  FTSOL-Sale 
FTSM-REFI  TTC-Cash Sale Template 
FTSM-SALE  TTCK-RESI Refi 
FTSON-ALL CASH Sale  TTCK-RESI Sale 
FTSON-CDF Default  TTC-Refi Template 
FTSON-RESI Refi  TTC-Sale Template 
FTSON-RESI Sale   

FTSON-RESI Sale Lake-Mendo   

LTIC - CDF Default   

LTIC-CDF-RESI Refi   

LTIC-CDF-RESI Sale   

TTCK-CDF Default   
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FLORIDA 

DOCUMENTS 

Escrow 

Certificate of Trust 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 322717  

 
Updated document to most current version. 

 

Back to Table of Contents 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 29 of 72 

 

 

 
 

ILLINOIS 

DOCUMENTS 

Escrow 

Attorney Agent Disclosure Statement - FNT ONLY 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod MWIT n/a 318795  

 
**FNT only** 
 
Removed amounts for Owner's Title Policy and Mortgage Title Policy. 

 

Back to Table of Contents 

 

Equity Tract Search 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FNT IL n/a 319359  

 
Added the Equity Tract Search Conditions and Stipulations to the Equity Tract Search document; will now print as one. 
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HUD Page 1 Attachment 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL/WI  320583  

 When the settlement agent state is IL or WI: 
Page 1 Box G - always pull property 1 address 
Attachment heading "Property:" - always pull property address 

Back to Table of Contents 
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Personal Undertaking (Gap) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Metro n/a 321891  

 
Modified the document's date field to a text prompt so user can enter "date of recording" or an actual date. For CT Metro 
operations only - removed blank signature block. 
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PTAX-203 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod MWIT n/a 321901  

 
Revised document to pull the Escrow Officer/Closer as the Preparer Information. 
  

 
 

 
 

Added logic to pull the acreage to section 3. 
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Tax Proration Worksheet 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod MWIT n/a 318791  

 
Revised document to reflect 366 days instead of 365. 
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REPORTS 

 

Lookup Table Search 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  317475  

 Added Contract Expires for the "Contract" search by option next to current contract no 

 Added  Approved Attorney for the "Contract" search by option after contract expires (export only) 

Back to Table of Contents 

 

 

Orders by Revenue Operation 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  319596  

 Added drop down to change main revenue grouping; options "Revenue Operation; Revenue Contact Lookup 
Code (default); Revenue Contact Nickname" 

 Revenue Operation - current functionality 

 Revenue Contact Lookup Code - group by the lookup code of the payee contact (from the HUD/CDF lines), 
shows the name after the lookup code 

 Revenue Contact Nickname - group by the nickname of the payee contact (from the HUD/CDF lines).  The 
nickname is based on the lookup code and is maintained by the "SPAdmin Picklist Refresh" report. 

 Added a text filter for nickname; "Revenue contact lookup code, name, nickname contains:"; wildcard search any 
of the field for the value entered.  

 

Back to Table of Contents 

 

Title Production Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  320301  

 Added (Task contains "Waiting for TSP") as turn time start 

 Added (Task contains "Waiting for Exam Summary") as turn time stop 

 Added (Task contains "Prelim Exam Queue") as turn time start & stop 
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OREGON 

DOCUMENTS 

Escrow 

24 Hour Service 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FNT Portland n/a 320605  

 
Adjusted images to provide better clarity. 

 

Back to Table of Contents 

 

Accommodation Recording Authorization and Waiver of Liability Agreement 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland n/a 321249 ORD1389.doc 

 
New document.  Render to view complete document. 
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Affidavit (Trust - Blank) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland n/a 321852 ORD1400.doc 

 
New document.  Render to view complete document. 
 

 
 

Back to Table of Contents 

 

Affidavit (Verification by Attorney in Fact) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland IN16000163616 321251 ORD1395.doc 

 
New document.  Render to view complete document. 
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Certification (Trust) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Clackamas n/a 318783  

 
Revised document to pull the general acknowledgment. 
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Deed (Statutory Warranty) 

Deed (Statutory Warranty), Legal 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland n/a 321329  

 
Custom field has been added to the Deed screen asking if deed requires the 1031 language.  When checked the 
language will pull to the deed.   
  
Prompt at rendering of document confirming the 1031 language is necessary when the box is checked on the Deed 
screen (request from State Counsel to add another layer of confirmation). 
 

 
 

 
 

 
 

Back to Table of Contents 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 38 of 72 

 

Deeds (all) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland n/a 319438  

 
Added a custom field to the deed screen for the Grantor/Grantee labels on the top left section for  Deeds that have those 
fields. Lastly, revised logic so that if the buyer is chosen to return tax statements to, the forwarding address will print. 

 

Back to Table of Contents 

 

 

EI - Interest Bearing Accounts 

EI - Interest Bearing Accounts (Legal) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland n/a 321885  

 
Revised documents to pull both buyer and seller signatures. 
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EI - Lender's (EIS) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland N/A 318638  

 
Revised to look to the Escrow Instruction screen so Additional Instruction Phrases can be pulled in, if needed. 
Render to see full version. 
 
NOTE:  Prompts that were previously on the document are now in the new 'Lender' more/less bar on the screen. 
See My Screens changes. 
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EI - Manufactured Home Buyer (EIS) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland N/A 320487 ORD1387.doc 

 

Render to see full version.  There is a new 'MH Buyer' more/less that goes along with this document. 
See My Screens changes. 
 

 

 
 

Back to Table of Contents 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 41 of 72 

 

EI - Manufactured Home Seller (EIS) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland N/A 320487 ORD1388.doc 

 

Render to see full version.  There is a new 'MH Seller' more/less that goes along with this document. 
See My Screens changes. 
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Escrow Reference Sheet 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Portland n/a 318836  

 
Added addresses for when individuals are rendered. 

 

 
 

Back to Table of Contents 

 

General Provisions, documents containing 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 320736  

 
Documents affected: 
EI - Borrower's 
EI - Buyer's 
EI - Lender's 
EI - Master 
EI - Sale 
EI - Seller's 
Instructions (Support Satisfaction) 
 
Corrected typo. 
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IBA Account Request 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New TT Portland n/a 319341  

 
New document.  Render to view complete document. 
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Information Sheet (Buyer) 

Information Sheet (Refinance) 

Information Sheet (Seller) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Coos Bay n/a 319302  

 
Document revised for TT Coos Bay operations to remove "Are you or were you a member of the U.S. Armed Forces?" 
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Instructions (Recording) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Portland n/a 318840  

 
Added prompt asking if order is a REAL EC ORDER and if this box is checked it will pull to the document. 
 
Not checked: 

   
 

Checked: 
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Instructions (Scrivener) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland n/a 319420  

 
Revised to allow user to have all buyer, seller and other contacts pull to the signature section.   
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Letter (City Lien) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FNT Portland n/a 320480  

 
Modified to pull in seller names for purchase transactions, else it will pull in buyer/borrower names. 

 

Back to Table of Contents 

 

Letter (Payoff Enclosure) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod TT Salem n/a 320687  

 
Revised document to look to the Other contact set to "Recon Dept" for the recon information and address. 
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Letter (Statement of Information) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland n/a 319839  

 
Revised document to look to the buyer's current address rather than the property address. 
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Power of Attorney Approval Request 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland IN16000163616 321251 ORD1391.doc 

 
New document.  Render to view complete document. 
 

 
 

Back to Table of Contents 

 

Power of Attorney Instructions to Escrow Agent 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland IN16000163616 321251 ORD1390.doc 

 
New document.  Render to view complete document. 
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Power of Attorney (MH - Buyer) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland n/a 322721 ORD1401.doc 

 
New document.  Render to view complete document. 
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Request for Special Risk Approval 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland n/a 319364 ORD1386.doc 

 
New document.  Render to view complete document. 
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Settlement Statements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD OR/WA  318809  

 Updated header to show only lenders on a CDF/HUD.  If there is only one CDF/HUD only that lender would 
appear even if there were multiple lender contacts on the order.  
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Special Power of Attorney (Purchase) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland IN16000163616 321251 ORD1393.doc 

 
New document.  Render to view complete document. 
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Special Power of Attorney (Refinance) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland IN16000163616 321251 ORD1394.doc 

 
New document.  Render to view complete document. 
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Special Power of Attorney (Sale) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Portland IN16000163616 321251 ORD1392.doc 

 
New document.  Render to view complete document. 
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Status of Record Title Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Title n/a 319372  

 
Revised document so that everything pulls from Prelim schedule A and exceptions rather than Preliminary Title search 
and Opinion screen. 
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Trust Deed 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
CT Portland / 
TT Portland 

n/a 
321219 /  
319801 

 

 
Revised document to look to the "Dated" field for the Trust Deed date rather than the "Date/Time recorded" field. 
 

 
 

 
   
Revised document so that the Trustee listed underneath the REQUEST FOR FULL RECONVEYANCE matches the 
trustee listed on the first page.   
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Title 

ALTA Loan Policy 2006 

ALTA Owner's Policy 2006 

ALTA Short Form Residential Loan Policy 2006 

Mortgage Modification Limited Policy 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Underwriting n/a 323274  

 
At the direction of state underwriting counsel, the label on Schedule A that reads "Name and Address of Title Insurance 
Company" will remain as such (as provided on the filed form), but will now also specify the Underwriter name above the 
title company name and address, which is already shown. 
 

 
 

 
(The title officer, if specified on the order, will also continue to pull in after c/o above the title company name.) 
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Endorsements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Portland IN16000123987 322803  

 
At the direction of state underwriting counsel, customer reference information will now be shown after the incorporation 
clause (last paragraph) of endorsements.  After a label of "Order Reference:" (as provided on the filed form) the Loan 
number (if a loan policy endorsement) and the Buyer/Borrower's last name will be pulled in automatically from the order. 
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OTIRO 235.3-06 - Minerals and Other Subsurface Substances - Land Under Development 
(ALTA 35.3-06) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR IN16000158553 319999  

 
The previously missing field "Enter the Project name" now appears on the Endorsements screen for this endorsement and 
when filled in, along with the other fields, will allow the endorsement to be rendered. 
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REPORTS 

 

Open/Closed Orders 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD OR  321138  

 

 Updated revenue column bill codes to always be "TP+END+ESC" 
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MY SCREENS 

Escrow 

Escrow Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod CT Portland N/A 318641 

 
New more/less bar added for the 'Lender' Escrow Instruction: 
 
NOTE:  These were previously prompted on the document 
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Escrow Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod CT Portland N/A 320807 

 
New more/less bars added for 'MH Buyer' and 'MH Seller' to go along with the new MH Escrow Instructions: 
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LOOKUP TABLES 

 

Escrow Instruction Phrases 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 321596 
 

Phrases updated to match the new FIRPTA verbiage from Settlement: 
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Escrow Instruction Phrases (continued) 
NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 321596 

 
Prompt added for codes discl01 and relcl01: 
 

 
 

 
 
New phrase added per Settlement: 
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SERVICELINK 

DOCUMENTS 

Escrow 

Notice of Settlement 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod SL - Tori Jones n/a 318799  

 
Revised document to pull the Escrow Officer signature. 
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TEXAS 

DOCUMENTS 

Escrow 

1099-S Substitute Form 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 319934  

 
Removed logic pulling amounts for Total Consideration and Tax Credit in the TOTAL CONSIDERATION section 
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Buyer and Seller Information Sheet 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod AT Houston n/a 322705  

 
Removed TITLE INSURANCE POLICY TO BE EMAILED and corresponding checkbox 
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FIRPTA - Holdback Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 321319  

 
Additional revisions made per Settlement. 
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FIRPTA - No T.I.N. Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 321319  

 
Additional revisions made per Settlement. 
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FIRPTA - Notice of Settlement Agent Responsibility (TX) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 319810 SSTXD00237.doc 

 
New document (was made available shortly after March build. Typos corrected in April build. See TFS 319808). Render to 
view complete document. 
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WASHINGTON 

DOCUMENTS 

Escrow 

City of Blaine Utility Request 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod EPU IN16000155860 321229  

 
Updated document to reflect most recent version provided. 
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Closing Order and Recording Instructions 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Tacoma IN16000170005 321246  

 
Revised to include electronic signatures. 
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Declaration of Payment of Deed of Trust 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FNT and TT 
Salem 

n/a 320685  

 
New document.  Render to view complete document. 
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EI - Lender's Private Loan (EIS) 

EI-Sale (EIS) Part 1 of 1 

EI-Sale (EIS) Part 1 of 1, Letter 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement n/a 319810  

 
Corrected typos in FIRPTA provision 
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Notice of Compliance with APR 12 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Tacoma IN16000170005 321246  

 
Revised to include electronic signatures. 
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Real Estate Contract-Short Form (LPB 44) 

Real Estate Contract-Short Form (LPB 44), Letter 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Vancouver n/a 320674  

 
Revised document to look to the payment frequency field, if it is set to "Monthly" document will read "month".  If this is not 
set to month, it will look to the "First payment date:" field for the day and month. 
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Settlement Statements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD OR/WA  318809  

 

 Updated header to show only lenders on a CDF/HUD.  If there is only one CDF/HUD only that lender would 
appear even if there were multiple lender contacts on the order.  

 
 

Back to Table of Contents 

 



 

APRIL 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 67 of 72 

 

REPORTS 

 

Open/Closed Orders 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD WA  321142  

 

 Corrected the bill codes listed in the footer for the Revenue column 

When group by = “No Group” or “Sales Rep” the footer should be "Revenue =  TP+ESC", all other group by 
options the footer should be "Revenue = TP+END+ESC" 
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LOOKUP TABLES 

 

Escrow Instruction Phrases 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Penny Hoskins IN16000153541 320793 
 

Phrases revised for verbiage changes: 
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Escrow Instruction Phrases (continued) 
NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod Settlement N/A 320793 

 
Prompt added for codes discl03 and discl04 per Settlement: 
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WISCONSIN 

DOCUMENTS 

Escrow 

HUD Page 1 Attachment 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL/WI n/a 320583  

 

 When the settlement agent state is IL or WI: 
Page 1 Box G - always pull property 1 address 
Attachment heading "Property:" - always pull property 1 address 
 

Back to Table of Contents 
 

Letter (Authorization) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod WI IN16000153796 319816  

 
Added appropriate language for CDF files. 
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Second Review Form 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT Wisconsin n/a 320498 WID0124.doc 

 
New document.  Render to view complete document. 
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TECHNICAL NOTES (FOR LOCAL IT/SUPPORT) 
 

DOCUMENTS 
 

Any new documents in this build are listed in the Title and/or Escrow User Release Notes.  Due to the state-
specific “All Documents” tree, these new documents are automatically available to the users upon the push 
to test or production. 
 

However, those new documents may also need to be added to the operation specific tree(s) for packaging 
and other purposes.  This is at your discretion. 
 

Closing Letter 

NEW/MOD ACTION REQUIRED APPLICABLE STATES/SITES FILE NAME (NEW ITEMS ONLY) 

Mod Replace CA SCA0002797.doc 

 
Replace all versions of SSCORPD1343.doc with all versions of SCA0002797.doc 
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Short Sale Acknowledgment - Buyer 

NEW/MOD ACTION REQUIRED APPLICABLE STATES/SITES FILE NAME (NEW ITEMS ONLY) 

Mod Replace CA SSCORPD5505.doc 

 
Replace SCA0002353.doc - Short Sale Acknowledgment - Buyer with SSCORPD5505.doc - Short Sale Acknowledgment 
- Buyer 
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Short Sale Acknowledgment - Buyer 

NEW/MOD ACTION REQUIRED APPLICABLE STATES/SITES FILE NAME (NEW ITEMS ONLY) 

Mod Replace WA SSCORPD5505.doc 

 
Replace WA00000884.doc - Short Sale Acknowledgment with SSCORPD5505.doc - Short Sale Acknowledgment - Buyer  
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