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ALL STATES/SITES 

DOCUMENTS 

Escrow 

1099 Certification for No Report Information (Legal) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT OH N/A 433151  

 
Revised to keep to one page in most scenarios. 
 

Back to Table of Contents 

 

Wire Fraud Alert Notice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
CT Kingman, 

AZ 
N/A 433321 SSCORPD5584.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 
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Title 

ALTA 37-06 - Assignment of Rents or Leases 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Ohio n/a 433957  

 
A field has been added to allow the optional language "of Part II" to populate when needed.  When 'Yes' is selected from 
the drop-down, "of Part II" will be included in the language.  (When left as "No", the language will not be included.) 
 

 
 

 
 

Back to Table of Contents 
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REPORTS 
 

Batch Stale Dated Check 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT CA  428550  

 Added option in "Select Return Office" drop down as 'Escrow Office'. This will print the address of the office 
selected in the escrow office drop down, {{Order.Escrow.Office}} in the order. 

Back to Table of Contents 

 

Disbursements by Payee 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD FT WA  429472  

 On parameter screen under the Disburse picklist added  
o  State drop-down and default to all 
o  Property county picklist 

 When the state is selected in the dropdown it will filter to the counties in that state  

 
  

 2. When the exel all option is chosen add payee address column between Payee Name and Payee Type. Pull full address. 

 

Back to Table of Contents 
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Dormant Ledgers 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  429614  

 Added Settlement Agent Lookup Code picklist to parameter screen between Branch and escrow officer/closer 
picklists 

Back to Table of Contents 

 

New/Updated Lookup Codes 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD WA  429925  

 When format for excel checkbox on parameter screen is checked, a column is added between Order Number and 
Closer columns labeled "Order Status" and will pull current {{Order.Status}} 

 

Back to Table of Contents 

 

Order Tasks 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  428611  

 Added Settlement Agent Lookup Code picklist to parameter screen between Branch and escrow officer/closer 
picklists 

Back to Table of Contents 

 

Orders by Contact 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CORP  428814  

 Added a column at the end of the report labeled "SSN/TIN". In the column we will show one of three items "SSN", 
"TIN" or "None". This will look to the Tax ID field on all non-buyer or seller contacts.{{Order.Contacts.TaxID}}. 

o Buyer or seller this will look at the SSN field when individual is selected or Tax ID when Organization is 
selected. 

 SSN = if the user entered an SSN. Need to look to see if the value entered in the Tax ID and/or 
SSN field is set to SSN format XXX-XX-XXXX 

 Tax ID = same logic as the SSN, but look for value Tax ID format XX-XXXXXXX 
 None = the field is blank 
 Note: for buyer and seller contacts that are individuals just look at buyer or seller individual 1 

{{Order.Sellers.Individual1.SSN}} 

 Column was added to Excel export (at end).  

 When the report is ran for a contact that does not exist in the order populate new column with 'N/A' 
 

Back to Table of Contents 
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SPAdmin-Custom Source of Business Export & Missing Fields 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD   429434,431640  

 Changed operation names as follows 
o Renamed “DANE COUNTY” to “DANE TITLE” (changed name and use all caps) 
o Renamed “CTI NW Indiana” to “CTI NW INDIANA” (changed to all caps) 
o Renamed “Title Guarantee of Hawaii” to “TITLE GUARANTY OF HAWAII” (changed spelling and use all 

caps) 

  Added new flash codes: 
o FTGL / Title Guarantee of Hawaii / Michael Pietsch as: 
o ('FTGL','Michael Pietsch','Title Gurantee of Hawaii') 
o FCTM / CTI NW Indiana / Kathy Smith as: 
o ('FCTM','Kathy Smith','CTI NW Indiana') 

 Suppressed Profiles 
o if profile then do not include on report =  Default\P\CPU\Ohio\CT\FCDC\Joint Ventures + decendants then 

will not include on report  
o if profile then do not include on report =  Default\P\WI\FDLC\JointVenture + decendants then will not 

include on report  

 Added new product types to exclude by description and description contains: 
o description is: 

 Report 
 Judgement Search 
 Prelim 
 Mortgage Modification Guarantee 
 Subdivision Guarantee 

o description contains: 
  %Litigation Guarantee% 

 Note: updated programming notes. 
 

Back to Table of Contents 

file://///default/P/CPU/Ohio/CT/FCDC/Joint
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Weekly Summary of Business Worksheet 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD FT IL  429106  

 Added a  new check box (default unchecked) "Include additional comm/const counts" 
o When uncheck - no changes to the report 
o When checked 3 new rows are inserted between the Resale Opened and Other Opened rows in the 

opened and closed WTD and MTD section. These will not have the R or C designations, just total number 
in the cell for each week column.   

 New Rows: 
o Commercial Opened =  any order opened where {{Order.IsCommercial}} check box is True 
o Construction Opened = shows residential and commercial in the same box with the R and C designations 

that the WTD and MTD uses now with the following logic: 
 Commercial Construction Opened = any order opened where {{Order.IsCommercial}} check box 

is True and {{Order.IsConstruction}} is True 
 Residential Construction = any order opened where {{Order.IsCommercial}} check box is False 

and {{Order.IsConstruction}} is True 
o Total Construction = any order opened where {{Order.IsConstruction}} check box is True 

 Rows repeat these in Opened WTD and MTD as well Closed WTD and MTD. In the closed section be sure to 
change all the labels from opened to closed, like Commercial Opened will show as Commercial Closed. 

 These counts will not be used in Totals for each section as they should already be accounted for. The same 
should hold true for the Averages.  

 

Back to Table of Contents 
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ARIZONA 

 DOCUMENTS 

Escrow 

Automated Disbursement Program Authorization (Recipient) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426435 AZD1225.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 
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Automated Payment Program Authorization (Payor) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426426 AZD1219.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 

 

Lease Addendum 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426422 AZD1218.doc 

 
New document. Render to view complete document. 

 
 

Back to Table of Contents 
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LoanCare Fee Schedule (Mohave) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426432 AZD1223.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 

 

LoanCare Flyer 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426436 AZD1226.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 
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Memorandum (Impound Requirements) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426430 AZD1221.doc 

 
New document. Render to view complete document. 
 

 
  

Back to Table of Contents 

 

Memorandum (New Account with Note and Deed of Trust) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426438 AZD1227.doc 

 
New document. Render to view complete document. 
 

 
   

Back to Table of Contents 
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Methods to Make a Payment 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426431 AZD1222.doc 

 
New document. Render to view complete document. 
 

 
   

Back to Table of Contents 

 

Standards for Lease-Rental Agreement 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 426434 AZD1224.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 
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Waiver of Septic Transfer 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New 
LoanCare 

Account (AZ) 
N/A 433131 AZD1228.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 
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CALIFORNIA 

DOCUMENTS 

Escrow 

593s 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT SoCal N/A 432145  

 
Added Tax ID/SSN to the 593 Form (2018) - Tax Statement. Removed all client information from the 593-I, 593-C and 
593-E Forms. 
 

Back to Table of Contents 

 

Buyer's Funding Release Instructions to Lender 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement N/A 431169  

 
Revised document to remove the right of rescission language on owner occupied purchase transactions. 
 

 
 

Back to Table of Contents 
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Cashier's Check Request 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT SoCal N/A 430862 SCA0002836.doc 

 
New document. Render to view complete document. 
 

 
 

Back to Table of Contents 
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Commercial (Notice of Acceptance) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT San Diego N/A 430494  

 
Revised document to show "Escrow Holder" rather than "Escrow Agent".  Also corrected "there under" in paragraph C to 
be one word, "thereunder". 
 

Back to Table of Contents 

 

EI Sale (Buyer and Seller) (EIS) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement N/A 433163  

 
Under the Additional Instructions Section for EI Sale (Buyer and Seller) (EIS), revised the 'Who is paying for the Owner's 
Policy and escrow fees?' prompt to be separate prompts, and separated out the verbiage. 
 

Back to Table of Contents 

 

Owner Info Request 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT CA N/A 432698  

 
Added bankruptcy section for Seller version. 
 

Back to Table of Contents 
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PCORs 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement N/A 431706  

 
Updated all PCORs to include the Buyer/Transferee information (as it did on the old version) to the FOR ASSESSOR'S 
USE ONLY section. 
 

 
 

Back to Table of Contents 

 

Preliminary Change of Ownership (PCOR - Addtl Info - Pg3,4) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT SoCal N/A 432695  

 
Removed page numbers to match original. 
 

Back to Table of Contents 
 

Recordable Housing Fee Exemption Language 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Settlement N/A 432169  

 
Added "The undersigned declares exemption under the following:" fro San Luis Obispo County ONLY.  Also, removed 
"concurrently" from the exemptions for ALL counties. 
 

Back to Table of Contents 
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Recording Document Cover Page (4) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New San Luis Obispo N/A 433589 SCA0002837.doc 

 
New document.  Functions as the old Recording Document Cover Page used to, allowing users to enter the prompt for 
who to return the document to. 
 

Back to Table of Contents 

 

Recording Document Cover Pages 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Santa Clara N/A 431780  

 
Documents will now prompt for contact to return to which allows users to choose more than one contact type and a cover 
sheet will render for each contact chosen.  Also, added the ability for user to choose to add signature section and dates 
lines when necessary.  Signature choices include both buyer/borrower and seller. 
 

Back to Table of Contents 

 

Release of Lien Matured Installment 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT Sacramento N/A 431673  

 
Revised signature section to pull the Lender/Mortgagee field. 
 

 
 

Back to Table of Contents 
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Vesting Information Forms (4) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
Alameda Contra 

Costa 
N/A 430834  

 
Added property information to the top right section. 
 

 
 

Back to Table of Contents 

 

REPORTS 

 

RLC Opened/Closed Orders 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CA  429428  

 For Report Type = Closed Details the end column now will show Date Disbursed/Closed Date. The disbursement 
date column will populate with the WSOB closed date. 

 

 
Back to Table of Contents 
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COLORADO 

REPORTS 

 

EPU Task Summary/Productivity by Employee 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT/CT CO  429490  

 The Record Docs-Returned task was removed from the CO- Standard EPU tasks list 
 

 
Back to Table of Contents 
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FIRST TITLE 

DOCUMENTS 

Escrow 

Letter (Policy Cover) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT Memphis N/A 430922  

 
Removed the digital signature image for Memphis operations only. 
 

 
 

Back to Table of Contents 
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Title 

ALTA 14-06 - Future Advance - Priority 

ALTA 14.1-06 - Future Advance - Knowledge 

ALTA 14.2-06 - Future Advance - Letter of Credit 

SE 275 - Future Advance Non Obligatory - Illinois 

SE 292 - Revolving Credit - Illinois 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Underwriting n/a 434405  

 
Per direction of underwriting counsel, the ALTA 14-06, ALTA 14.1-06 and ALTA 14.2-06 endorsements should not be 
issued for properties in the state of Illinois.  These endorsements have been modified to display a message upon 
rendering specifying that the SE 275 (Future Advance Non Obligatory - Illinois) and SE 292 (Revolving Credit - Illinois) 
endorsements should be issued instead for IL properties.  SE 275 and  SE 292 have been added to the lookup table and 
are available to be issued for IL properties, if needed. 
(The ALTA 14.3-06 for reverse mortgages is still available for issue within the state of IL, as well as other states.) 
 

Back to Table of Contents 
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FLORIDA 

DOCUMENTS 

Escrow 

Letter (HOA Information Request) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT Tampa N/A 433115  

 
Revised "Special Assessments" section. 
 

 
 

Back to Table of Contents 
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HAWAII 

DOCUMENTS 

Escrow 

Form N-288 (2018) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT HI N/A 434347 HID1133.doc 

 
New document. Render to view complete document. 
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Form N-288A (2018) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT HI N/A 434347 HID1134.doc 

 
New document. Render to view complete document. 
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Form N-288C (2018) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New FT HI N/A 434347 HID1135.doc 

 
New document. Render to view complete document. 
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ILLINOIS 

DOCUMENTS 

Escrow 

PTAX-203 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT IL N/A 433111  

 
Revised document to ensure amounts pull to items 19-21 after a change in procedure for reports affected this section. 
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REPORTS 

 

Title Production 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT IL  429502  

 Added new checklist task start times 
o Task Contains “Title Update Underwriting 1" 
o Task Contains “Title Update Underwriting 2” 
o Task Contains “Title Update Underwriting 3” 

 

Back to Table of Contents 

 

Corporate Invoice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD IL  429929  

 When Profile = Default\P\IL\FT\EPU - FTIL\FT Chicago Metro + descendants,  Sales Rep will be suppressed 
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INDIANA 

DOCUMENTS 

Escrow 

Letter (Chain of Title) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
CT IN 

Commercial 
N/A 433513  

 
Removed the prompt for months of search and replaced it with a new text prompt to enable a variety of scenarios (ie 26 
month, 50 year, 100 year, etc.) 

 

Back to Table of Contents 

 

Personal Undertaking 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod State Counsel N/A 433993  

 
Removed “and not shown by the public records" from the second paragraph. 
 

 
 

Back to Table of Contents 
 

Sales Disclosure (2011) - Commercial (CTNW Indiana only) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTNW Indiana N/A 433708  

 
For Chicago Title Northwest Indiana only, revised so that #7 looks to an attached Exhibit A page.  Additionally, #6 was 
revised to pull in the Buyer's Forwarding address if entered (if not entered, it will pull in Buyer's current address. 
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REPORTS 

Corporate Invoice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT IN  432717  

 When profile = Default\P\CPU\Indiana\CT\FGPM\120 Indianapolis Commercial + Descendants the Title Officer 
field will be suppressed  
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Orders Received 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

NEW FT IN  429078 
DOC_SSCORP5333 - Orders 

Received 
New Report added to SPS 

 General:  
Title – Orders Received 

             Tree location – IN Order Reports Folder 

 Parameters: 
o Received date from {{Order.ReceivedDate}} 
o Received date through {{Order.ReceivedDate}} 
o Product Type picklist {{Order.ProductType}} 
o Task Completed By text search 

 §  {{Order.Tasks.CompletedBy.Name}} 
o Show report programming notes 
o Report comments 

  Groups: 
o Received by {{Order.ReceivedBy}} 

  Columns: 
o Order Number {{Order.Number}} 
o Policy Type {{Order.Title.TitleInsuranceCalculations[1].PolicyType}} 

 Use loan policy in position 1 
o Transaction Type {{Order.TransactionType}} 
o Order Type {{Order.Type}} 
o Product Type {{Order.ProductType}} 

  Totals: 
o Received by 
o Report Total 

  Sorting: 
o Received by name alphabetical 
o Then by order number 

  Logic: 
o Order received within the date range or 
o Orders where requested task “Request Title Update” has been completed 

 Task contains “request title update” 

 Search for requested task %request title update% 
 

 

Back to Table of Contents 

 



 

JANUARY 
RELEASE NOTES 

 

 

Prepared By:  ISG  Page 34 of 57 

KANSAS 

DOCUMENTS 

Escrow 

Kansas Real Estate Sales Validation Questionnaire 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT Kansas City N/A 431435  

 
Revised the "Brief Legal Description" on page one to read: See attached Exhibit "A". Added an Exhibit page which will 
reflect the legal description as shown in "Final Opinion/Commitment Legal" 
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MICHIGAN 

REPORTS 

 

Corporate Invoice 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD FT MI  429929  

 When profile = Default\P\Michigan\FT + descendants, Title Officer will be suppressed 
 

Back to Table of Contents 

 

Weekly Summary of Business 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT MI  432922  

 If Profile state = MI, then list the following product codes as indirect  
o PTTLR 
o INFO 
o TTLSEA 

 Updated programming notes to show MI indirects. 
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MINNESOTA 

REPORTS 

 

Weekly Summary of Business 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT MN  431829  

 If profile state = 'MN',  added 'Construction Disbursement' ("CD") as indirect order 

 Updated programming. notes 
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MY SCREENS 

 

Invoice Screens 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD Nancy Hesse    

The following screens are available when the MN Title My Screens is selected.  
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NORTH CAROLINA 

DOCUMENTS 

Escrow 

WireSafe Fraud Alert 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CTNC N/A 433137  

 
Removed the initials pulling to the order number. 
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MY SCREENS 

Express Order Entry – Additional Fields for FT-North Carolina Screens 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Julia Shingleton    

 

A Property drop-down is available to allow the user to select the Preliminary Opinion/Commitment Legal and the Final 

Opinion/Policy Legal for the corresponding selected property when multiple properties exist.  
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OHIO 

DOCUMENTS 

Escrow 

Letter (Order Thank You with Optional Earnest Money) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT OH N/A 434180  

 
Revised document to reflect the Ohio Good Funds Legislation language: 
 
EFFECTIVE 9/29/2017 OHIO GOOD FUNDS LEGISLATION:   
A personal check for less than $1,000.00 can be accepted ONLY if there is time for that check to clear prior to closing 
otherwise a cashier’s check is required. 
Anything over $1,000.00 and up to $10,000.00 will need to be a cashier’s check. 
Anything over $10,000.00 MUST be wire transferred. 

 

Back to Table of Contents 

 

Letter (Thank You with CPC Offer) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT OH N/A 434187  

 
Revised document to reflect the Ohio Good Funds Legislation language: 
 
EFFECTIVE 9/29/2017 OHIO GOOD FUNDS LEGISLATION:   
A personal check for less than $1,000.00 can be accepted ONLY if there is time for that check to clear prior to closing 
otherwise a cashier’s check is required. 
Anything over $1,000.00 and up to $10,000.00 will need to be a cashier’s check. 
Anything over $10,000.00 MUST be wire transferred. 
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Title 

Title Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
CT Southern 

OH 
N/A 430902  

 
Revised the Search Date to pull from the Search period begin date and Search period begin date/time instead of the 
Search report dated. 
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OKLAHOMA 

DOCUMENTS 

Escrow 

Chain Sheet 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
Cleveland 

County Abstract 
N/A 432003  

 
Revised to add a line for Patriot Search and adjust spacing. 
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Title 

Uniform Abstract Certificate (CCA) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
Cleveland 

County Abstract 
N/A 431278  

 
Added logic so that the year that was hardcoded will now take the current year and subtract 16 years. 
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OREGON 

DOCUMENTS 

Escrow 

Consent of Members 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Western Title N/A 434316  

 
Revised verbiage to account for when the buyer/borrower is chosen for the document. 
 

Back to Table of Contents 

 

DHS Notice of Transfer 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Western Title N/A 430961  

 
Eliminated DHS prompt for address and hardcoded information: 
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Escrow Instructions (14) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod LT Portland N/A 431152  

 
For those instruction to include the address lines, updated to provide more spacing in the additional information section of 
the signature. 
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Form WC (Affirmation for Withholding on OR Real Property) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod OR N/A 432486  

 
Updated to the latest version. 
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Letter (Demand Instructions) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod LT Portland N/A 431152  

 
Added new prompt for return items to the cover page. 
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Title 

DHS Estate Administration 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Western Title N/A 430961  

 
"Sender" information revised based on the order type.  Also, the "To" information has been revised. 
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Preliminary Report 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod Western Title N/A 431657  

 
For Western Title Only - titleofficersupport@westerntitle.com is now hardcoded. 
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LOOKUP TABLES 

 

Escrow Instruction Phrases 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). 

Mod PacNW IT N/A 431952 

 
The hardcoded "taxes, insurance" has been removed, since this can be added in the prompt if needed. 
 

NEW01 (NEW – AITD) 
NEW04 (NEW – LAND SALE CONTRACT) 
NEW05 (NEW – PRIVATE) 
NEW06 (NEW – SELLER CARRY BACK) 

 
….monthly, or more, to include principal, interest, taxes, insurance, <Prompt>, beginning…. 

 
Revised to: 

 
….monthly, or more, to include principal and interest, <Prompt>, beginning…. 
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WASHINGTON 

DOCUMENTS 

Escrow 

CDF Settlement Statements 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD FT WA  429948  

 Modified so that If charge is a zero dollar value ($0.00) and charge originates from CDF lines G.01, G.02 and/or 
G.03 and is on the seller side then the value will be suppressed from showing on the statement. 

 

Back to Table of Contents 

 

Opening Letter 

Opening Letter - Buyer-Borrower 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT Tacoma N/A 433356  
 

Language revised for the Borrower's Refinance version. 
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Questionnaire (Seller) (2) 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT-Bellingham N/A 430926  

 
Verbiage changes made. 
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Title 

Title Products 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod FT WA N/A 429987  

 
Revised to reflect E contact when the file is title-and-subescrow. 
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REPORTS 
 

EPU Task Summary/Productivity by Employee 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD CT/CT WA  430489  

 Added new tasks 
o Task Contains: "Title Clearer Assigned/Final 

Review" 

 

o Task Contains: "Borrower Questionnaire"  

o Task Contains: "Borrower P/O Authorization"  

o Task Contains: "Seller Questionnaire"  

o Task Contains: "Seller P/O Authorization"  

o Task Contains: "Confirm Borrower Marital 
Status" 

 

o Task Contains: "Borrower Spouse GI"  

o Task Contains: "Confirm Seller Martial 
Status" 

 

o Task Contains: "Seller Spouse GI"  

o Task Contains: "Buyer Contact Information"  

o Task Contains: "Seller Contact Information"  

o Task Contains: "Home Warranty"  

o Task Contains: "LA Commission"  

o Task Contains: "SA Commission"  

o Task Contains: "Utility 1"  

o Task Contains: "Utility 2"  

o Task Contains: "LID/Assess"  

o Task Contains: "Payoff 1"  

o Task Contains: "Payoff 2"  

o Task Contains: "Payoff 3"  

o Task Contains: "Judgment/Lien 1 Payoff"  

o Task Contains: "Judgment/Lien 2 Payoff"  

o Task Contains: "Judgment/Lien 3 Payoff"  

o Task Contains: "Private Party Payoff"  

o Task Contains: "Private Party Recon Docs"  

o Task Contains: "HOA Demand"  

o Task Contains: "RMA Fees"  

o Task Contains: "Trust Agreement"  

o Task Contains: "Corporate Documents"  

o Task Contains: "LOP DC Will CPA"  

o Task Contains: "LLC Documents"  

o Task Contains: "SID Buyer"  

o Task Contains: "SID Seller"  

o Task Contains: "Buyer POA"  

o Task Contains: "Seller POA"  
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o Task Contains: "Misc"  

o Task Contains: "Title Cleared & Returned to 
Escrow Unit" 

 

o Task Contains: "Title NOT Cleared & 
Returned to Escrow Unit"  
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Release Tracking 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

MOD WA  430484,431400,432878  

 Between Order number column and property county added the following in this order pulling all data from property 
1: 

o {{Order.Properties[1].address.address1address2}} 
o {{Order.Properties[1].address.city}} 
o {{Order.Properties[1].address.state}} (note this column exists in the report already, but was moved.) 
o {{Order.Properties[1].address.zip}} 
o Should show as: 

 Street address 

 City 

 State 

 zip 

 County 

 Updated logic as follows:  
o Orders Closed in the date range, and  
o ( (Order Type = Escrow Only or Title & Escrow) and (Posted Disbursement to P and it’s not voided)  )  

OR  ((Order Type =Title Only) and (Escrow Company Contact starts with Fidelity National Title or Chicago 
Title or Ticor Title or Lawyers Title or Western Title)) 

 Added columns for: 
o branch name 
o branch address 1 
o branch address 2 
o branch city 
o branch state 
o branch zip 

 Updated programming notes 
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WISCONSIN 

DOCUMENTS 

Escrow 

Deed Authentication 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod 
WI State 
Counsel 

N/A 434917  

 
Revised the Deed Authentication to split the signature lines from the "authenticated on" lines. 
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Termination of Decedent's Interest 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

New CT WI N/A 430849 WID0254.doc 

 
New document. Render to view complete document. 
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Title 

SE 392-06 - Commitment to Issue Modification and Date Down 

SE 393-06 - Modification and Date Down 

NEW/MOD REQUESTED BY FOOTPRINTS NO(S). TFS NO(S). FILE NAME (NEW ITEMS ONLY) 

Mod CT WI n/a 433976  

 
A new field for items that should be furnished has been added.  Item A will always be shown, while additional items 
starting with B may be added.  User may enter each item in the FlowText field on the endorsements screen and they will 
letter automatically as B., C., D., etc. for each hard-return entered in the FlowText field by the user. 
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TECHNICAL NOTES (FOR LOCAL IT/SUPPORT) 
 

DOCUMENTS 
 

Any new documents in this build are listed in the Title and/or Escrow User Release Notes.  Due to the state-
specific “All Documents” tree, these new documents are automatically available to the users upon the push 
to test or production. 
 

However, those new documents may also need to be added to the operation specific tree(s) for packaging 
and other purposes.  This is at your discretion. 
Back to Table of Contents 

 


