SOFTPRO COMMERCIAL: TAXES - CA - NCS

SELECT Using SoftPro to Calculate Transfer Taxes

Follow these steps to use SoftPro to calculate all city and county transfer taxes.

The following data must be present in your order before you can proceed.

»  Sales Price ~
WV L Order Entry

T

>  Property(ies)

Additional Description:

Office Speed Codes:

Escrow office; & T¥] Chicago Title Co... Escrow officer/Closer:
=Coordinator | Assistant™

Pre-dloser/Escrow assistant: |

Title office: T ~ | Chicago Title Co... Title officer Examiner:
Settlement date ftime: * lore) T Estimated date/time
Due date/time: [07/15/2024 11:51 aM |~ |

Related order(s):

Project name:

Sales price: | T+ ECSS _'i;ur't.:hase Prn:\e
Lpmm— i P e e O

T W N T v

Properties (3}

| Property Address Site Mumber/Mame City/State/Fip

|1 = Los Angeles, CA 50017
| 2 | Two Los Angeles, CA 50017
3 N Three San Joze, CA 95002

1. Navigate to the Statement Charges screen > Recording Charges section

Calculating the Taxes

The Recording Charges section

contains three Transfer Tax W Statement Charges

s
placeholders: |
<Click here to add arow=
»  County Transfer Tax
N Clty 1 Transfer Tax Description Re To Name

. | b | County Tra.ltns_fter Tax Il
)  City 2 Transfer Tax — only |ty 2 Transfer 7 -
tO be Used fOI’ Saﬂ JOSG, CA :C|ty 2 Tranzfer Tax
properties 04
S
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SOFTPRO COMMERCIAL: TAXES - CA - NCS

SELECT Using SoftPro to Calculate Transfer Taxes

Click the Line number link of the transfer tax you wish to calculate
Click the Details tab
Click the Re link

v ok W

Double-click the applicable entry

0 L Statement Charges

]

<Click here to add arow>
Recording Charges

Description Re To MName

(2 @‘ County Transfer Tax

Recording Charges
Charges for Line 01

=

Description Re To Buyer Debit
p 1 County Transfer Tax |

Buyer Credit Seller Debit Selle|

Lookup Table - CS5 Transfer Tax - NCS.CA
3-\ E.:, Retrieve Entry (Appended) = | 5 lnsert Eniry. | ) M0 | 5 Search:
e - R r [ Reference Descrption BillCode
1 [County - 4 * City1 TT-No Assumptions //City Transfer Tax .. ﬁr' coT2
\'\.‘ City1 TT-w-Assumption 1 A/City Transfer Tax ... Ji COT2
[ poc e o Cityl TTow-Assumption 2 //Chty Transfer Tax ... f|COT2
B Tk | | | Credt: | | City1 TTw-Assumptions 142 #Ciy Tramsfer Tax ... f«|COT2
City2 TT-Mo Assumptions | #/City2 Transfer Tax... ﬁr' coT2
ckde | Fogty City2 TTn-Assumption 1 //City2 Transfer Tax... fe COT2
b 1 = | it City2 TT-w-Assumption 2 #fCity2 Transfer Tax... Ji COT2
tv? T T -Assymptionz 13 Sfe|COTZ
QN .y TT-No Assumptions _ : feoT
Addtional Description: [“

The entry is updated to show the name of the tax selected (Description field) and the amount (Seller Debit).

Recording Charges
Charges for Line 01

b
Description Re To Buyer Debit Buyer Credit
[ 3 'I(Los Angeles County Transfer Tax ) (Cc.untx.I TT-No Assumptions ] A2 | | [

Seller Debit Seller Credit

$60.500.00 |

7

not use the F2 key to clear as it clears the formula.

NOTE: If you do not wish to show the verbiage in the Re field, it can be cleared by using the Backspace key. Do
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SOFTPRIO" COMMERCIAL: TAXES - CA - NCS

SELECT Using SoftPro to Calculate Transfer Taxes

NOTE: If a selection is made where there is no
tax consequence, SoftPro populates “No Addl
City Xfer Tax calc for 1** Selected

City/Property” notation in the Description field. +

Recording Charges
Charges for Line 02

) ) ) Dlescription Fe T
Click the Re link to re-select an applicable entry. b ( No Add1 City ¥fer Tax calc for st Selected C'rtnymp..] Gl 5o Bamamphions

6. Click the Close button

7. Repeat steps 2-6 for each additional tax you wish to calculate

Calculating Transfer Tax for Multiple Properties

If the order contains multiple properties, when the transfer tax (formula) entry is pulled from the Lookup Table (step 5
above), the tax calculation uses the aggregate sales price, assumes all properties are included and equally allocates
the tax to each property.

Recording Charges
Charges for Line 01

-'.g.]l ;
Descrption Re To Buyer Debit Buyer Credit Seller Debit Seller Credit |

p 1 Los Angeles County Transfer Tax | County TT-Mo Assumptions | A2 | | $60,500.00 |

Fees Detals Payors Payees

i Loz Angeles County Transfer Tax Re: |County TT-Mo Assumptions | To: |AZ | Name:
[ POC Buyer/Bomower . = Seller . . Seller pay: 1]I}DD|} %
=1 Debit: Credit: Debit: 860.500.00| Credt: = 1
I Taxable : Bil code: |COT | v |
Include  Property Buyer Debit Buyer Credit Seller Debit Seller Credit
b1 & One, Los Angeles, CA 50017 | | 530.250.00 |
2 V]  |Two. Los Angeles. CA 30017 $30,250.00 |

To calculate the tax for a specific property based on that property’s sales price,
1. Repeat steps 2-3 above

2. Once on the Charges for Line screen, uncheck all properties except the property you wish to calculate
transfer tax on

N
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CA - NCS

SOFTPRO COMMERCIAL: TAXES -

SELECT Using SoftPro to Calculate Transfer Taxes

3. Click the Re link and double-click the applicable entry from the Lookup Table

Recording Charges
Charges for Line 01

Fees Detals Payors Payees

1 (@) |one, Los Angeles, cA 90017
P2 [ Twalos Angeles. CA 30017

Description Re To Buyer Debit Buyer Credit Seller Debit Seller Credit
b 1 Loz Angeles County Transfer Tax | County TT-Mo Assumptions | A2 s0.00 £22.000.00 |

1 Los Angeles County Transfer Tax i Be: Cc-unl;-;..- TT-No Assumptions | Ta: AZ [ Name: Chicago Title Company
[ Poc Buyer/Bomower Seller I [ ioa0n] -
— Debit: | 5000 Credt: | [ Debit: | £22.000.00 Credi: . =
[] Taxable L : = ! = = . Bil code:  |COT ~

Include  Property Buyer Debit Buyer Credit Seller Debit Seller Credit [

~—

4. Click the Close button to return to the Statement Charges screen

Calculating Transfer Tax for the Additional Properties

Now the transfer tax calculates only for the selected property based on the sales price entered for that property.

IMPORTANT: Prior to stepping through — e

the calculation process for additional )

properties, it is important to verify the In the: e - T A ey
TownCity Title drop-down selection is — ((:'l{-\a v) e
correct for each property. - : =

State: [CA |V | Zing

To calculate the transfer tax for each additional property, from the Statement Charges screen,

1. On the next available blank Recording 1
line in the ReFordlpg st i o
Charges section, click the 01 |Los Angeles County Transfer Tax :Cc-unty TT-Mo Assumptions A2
Line number link 02 | ity 1 Transfer Tax

03 | City 2 Transfer Tax

2. Click the Details tab

3. Uncheck all properties

MName

| Chicago Title Company

except the property you
want to calculate the transfer tax on

4. Click the Re link

N
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SOFTPRO COMMERCIAL: TAXES - CA - NCS

SELECT Using SoftPro to Calculate Transfer Taxes

5. Double-click the applicable entry from the Lookup Table

Recording Charges
Charges for Line 04
Description Re To Buyer Debit Buyer Credit Seller Debit
P Lookup Table - C55 Transfer Tax - NCS.CA
{E2] Retrieve Entry (Appended) = | = Insert Entry . a @ W Search
e Reference Description BillC|
FeeS" Detals Payors Payees _ City1 TT-Mo Assumptions | #/City Transfer Tax .. fe|COT
I City1 TT-w-Assumption 1 |.UCH)' Transfer Tax ... J COT.
y T T
City1 TT-w-Assumption 2 /#City Transfer Tax ... il COT.
[ PoC Buyer/Bormower \‘ City1 TT-w-Assumptions 142 //City Transfer Tax ... jfie COT.
N T g 3 [
E] Tacable | DEER: | | Cret: | | City2 TT-No Assumptions //City2 Transfer Tax_.. fe COT
City2 TT-w-fAssumption 1 /#City2 Transfer Tax... J COT.
Include  Property City2 TT-w-Assumption 2 #/City2 Transfer Tax... .Erl COT.
| lﬂne. Los Angeles, CA 30017 5 City2 TT-w-Assumptions 142 //City# Transfer Tax... :
2 [¥] J |Two: Los Angeles. CA9DD17 3 ‘Eaur'rty TT-No Assumptions //Courtty Tax Dest -

The transfer tax is calculated for the property selected based on the sales price entered for that property.

Recording Charges
Charges for Line 04

o

Description Re To Buyer Debit Buyer Credit Seller Debit Seller Credit
p 1 Los Angeles County Transfer Tax ECc.un’ry TT-Mo Assumpticns |a‘-'\2 | | £38.500.00 |

Fees Detals Payors Payees

1 ]Los Anaeles Courty Transfer Tax | Be: |Count',' TT-Mo Assumptions | To: iAZ | l MName: |Chicago Title Company |
7] Poc Buyer/Bomower Seller Seller pay: | 100.00] =,
Debit: Credit: | Debit: 533,500.00| Credi: e
[7] Taxable | | G| | | | | Bil code; |COT |~
I Include  Property Buyer Debit Buyer Credit Seller Debit Seller Credit
(v 1L One. Los Angeles, CA 90017
|( 2 Two, Los Angeles, CA 30017 $38.50000| )
i -

6. Click the Close button

Description Re To Mame [ofs] Buyer Debit Buyer Credit Seller Debit
Los Angeles County Transfer Tax County TT-No Assumptions AZ Chicago Title Company ] £22,000.00
E_ max =]
83 | City 2 Transfer Tax ]
» 0_ Los Angeles County Transfer Tax County TT-No Assumptions AZ Chicago Title Company | £38,500.00
05 ]
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SOFTPRO COMMERCIAL: TAXES - CA - NCS

SELECT Using SoftPro to Calculate Transfer Taxes

7. Repeat steps 1-6 for each additional property

.
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