N
SOFTPRO

SOFTPRO 360 - START INHERE

SELECT

signatures.

1. From the 360 ribbon, click the Services

button

2. Expand the Settlement Services folder

a. Click the Add package button

b. Continue on with next steps

N\

Sending Additional Documents

The Start inHere Digital Opening Package (DOP) can include additional documents that require the Buyer or Seller

IMPORTANT: Only documents not requiring notarization should be sent.

Follow these steps to create and distribute a DOP with additional documents.

ProForm

ProTrust Pro1099 SPImage SPAdmin O

3. Double-click the Start inHere — Digital Opening Package entry

&\ |Services | fearch = Administration Logout Information Help About
Transactions Security Resources
Services A X
Submit About
- | Add-Ins A
=l =
: Settlement Services

’ Bancsery - SIgning Service

@ CertifID - Wire Fraud Protection

@ CloseSimple - The Pizza Tracker for Title
@ CSC - eRecording

@ Digital Closing Docs - Forever Marketing
@ EPN - eRecording

@ Expedite Close - eClose

@ inHere - Mobile Deposit

@ Safe Escrow - Disbursement Management
@ Simplifile - eRecording

@ SoftPro - COF MISMO XML Import

@ SoftPro - Live

Start inHere - Digital Opening Package |

AW ECVICES

NOTE: If a package was previously created, the Summary window opens instead. To create a new package,

Summary

& Start inHere - 003X-Start inHere8-18bt

startinHere

Service

WMW

Recipient Total Docs Exp. Date Status

0 U534 A 0 ea

Resend

(@)Add Package

Cancel

&

Close
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SOFTPRO 360 - START INHERE

SELECT

Check the corresponding check
box for each Contact

Click the Documents button
Click the smartView button
Select the folder containing the
documents you wish to send
Check the check box for each
document to be sent

Click OK

Sending Additional Documents

From the Digital Opening Package window,

% Start inHere: Digital Opening Package - inHere10-4BT

Digital Opening Package

startinHere

*

From: Susan Rivera-Stoll Title: | —Select—

On behalf of:  Emily Escrow (Emily.Escrow@EO.com)
[ Add mobile deposit

w

Escrow office: Aggieland Title Company

L

[] Send email notification

Contact Name Documents Missing
Code Added Info
B Maryl Buyer 1
S Shelby Seller 1
52 Sidney Seller 1
Contacts Document Type
Buyers | WireSafe Fraud Alert (eSign) m’ | Wire safe
Sellers Payoff Authorization (2Sign) m Auth farm
7 5‘\
(-\g) Documents |)J
A
\ & Documents X
\
\ (|
MName Contacts Browse
/, Impact
»
smartVIEW Documents x
olders Documents
\7) 3| 35785573 A | 0 MName Type
D %CD“”"”Q [ | Payoff Authorization - Blank (ssign).pdf PAYOFFDO
5 e |
..... Search Package-h 8 { || WireSafe Fraud Alert - Buyer Call (esign).pdf || WIREINSTE
""" Judgments and Lie Vesting Information pdf DEED
----- Prelims-Commitmer
_____ Emails Owner Info Request S pdf LINIDENTIF
----- Ertity Docs-Trusts Owner Info Request 52 pdf I UNIDENTIH
..... Mpprovals
----- Closing Package
----- Policies
----- Miscellaneous Doc
----- Starter

----- Loan Documents
----- Evidence for Payments .,

< >
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SOFTPRO 360 - START INHERE

SELECT

is to sign the document

been selected

The Digital Opening Package window
shows the number of documents added
and to be sent to each Contact selected.

13. Click Submit

The package is submitted to Start
inHere.

N

11. Repeat step 10 for each document shown
12. Click the OK button when all Contacts have

Sending Additional Documents

10. From the Contacts drop-down, select who | & Decuments

>
Mame Contacts Browse

Vesting Information =5elect=

)~ Owner Info Request § <5elects smartView

/= Owner Info Reguest 52
All Sellers Impact
All Buyers and Sellers
Barbara Buyer
Sam Seller Renare
Krizsy Mason

% Start inHere: Digital Opening Package - inHere10-4BT X

Digital Opening Package

startinHere

From: Susan Rivera-Stall Title: —Select—

On behalf of: |Emily Escrow (Emily Escrow@EOQ.com)
[] Add mobile depaosit

« | Escrow office: Aggieland Title Company

e

[] Send email notification

Contact
]
Code Name

“ Maryl Buyer
B0 shelby Seller
Sidney Seller

Documents
Added

1
1
1

Contacts Document
Buyers WireSafe Fraud Alert (eSign)
Sellers Payoff Authorization (eSign)

Type
i | wire safe
m’ Auth farm

() Documents

([ Submit 1) Cancel

% Start inHere: Digital Opening Package - inHere10-4BT

Sending Data

X

startinHere

» Please wait while your package is being sent to StartinHere.
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SOFTPRO 360 - START INHERE

SOFTPRO

SELECT

Sending Additional Documents

Once the package is submitted, the list of documents included in the package can be viewed. From the Summary

window,
1. Locate the package you wishto | g =
tartinHere
2. Click the corresponding ho S ar I N e e
number link in the Total Docs Senice Recipient Total Exp. Date Status Resel ~
column Wire Fraud /PayoflAuth  James Lansky 5192023354PM  Submitted &
. . . Wire Fraud / PayoffAuth | Justin Lanks 4 SM2023 354 PM Submitiad -
A list of documents is displayed. ’ ! =
Wire Fraud | PayolfAuth | Justin Lanksy * F SMO023 242 PM Signed
Wire Fraud | PayollAuth | James Lansky :-Smpm 380 i ) - %
Wire Fraud I PayolfAuth | Sophia Lansky
Wire Fraud/ PayoffAulh | Jamas Lansky | Payott Authorization - Blank fesign
Wire Fraud / PayoffAuth | Justin Lanksy WireSate_Fraud_Alert_-_Buyer_Call_esign
T 1 Credit Lin E-Eqult}' Limve Fresze-Payall Avthorization to ESorow
Wire Fraud / Payoff Auth Sophia Lansky El General Provisions - GP
Wire Fraud / PayoffAuth | James Lansky
Wire Fraugd / PayelfAuth | JusBin Lanksy | [ ok |
Wire Fraud | Payof Auth _Jushn Lanksy -

Tagging the Document or Applying a Template
Once the Start inHere window opens, you can then tag each document or apply a signing template.

1. Select the first Envelope

# https://startinhere.com/escrow/ - X =+ o

> C (O a

startinhere.com/escrow/dashboard vl

¢ (@) LawyersTitle

nnnnnnnnnnnnnnnnn

Lawyers Title Northern
California

QEnvelopes

[§ sam seller (seller)
225 Main Street, San Diego CA
92104
On Behalf Of: Emily Escrow

g Barbara Buyer (Buyer)
225 Main Street, San Diego CA
92104
On Behalf Of: Emily Escrow

Please select an
envelope to get
started.

[ Krissy Mason (Seller)
225 Main Street, San Diego CA
92104
On Behalf Of: Emily Escrow

2. Apply a template or skip to tag the document

Page 4 of 7
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SOFTPRO

SOFTPRO 360 - START INHERE

SELECT

Sending Additional Documents

If a template exists, it appears in the Templates pane to the right of the document. If none exists, click the Skip

This Step link to continue to manually add a tag.

 DIGISIGN Envelopes
Apply templates

YOUR UPLOADED DOCUMENTS

Owner Info Request S.pdf

Owner Info Request S.pdf

OWNER INFORMATION REQUEST

@) LawyersTitle

Sam Seller Date: October 5, 2021
225 Main Street Escrow No.: XTR2021-1KCMEE
San Diego, CA 92104 Property: 225 Main Street

San Diego, CA 92104

AN ESCROW HAS BEEN OPENED BY BANK OF THE WEST. IN ORDER TO EXPEDITE YOUR TRANSACTION, WE
NEED INFORMATION ABOUT YOU AND YOUR PROPERTY. PLEASE COMPLETE, SIGN, AND RETURN THIS FORM
AND THE ENCLOSED STATEMENT OF INFORMATION, IF APPLICABLE, TO OUR ESCROW OFFICE AS SOON AS
POSSIBLE. IF ANY OF THE FOLLOWING IS NOT APPLICABLE, PLEASE INDICATE BY WRITING "NONE" OR "N/A."
THANK YOU.

TO: Lawyers Titie Gompany

Seller Name: _Sam Seller Social SecurityNo. __ - -

This property is my/our Primary Residence: Ovyes Ono
My/Our Marital Status has changed since l/iwe acquired Title to the Property: O yes O nNo

The following items affect: 225 Main Street, San Diego, CA 92104
1STLOAN Name of Lender:

TEMPLATES

No templates have been created yet

Skip This Step

Manually Adding Tags

1. Click the Skip This Step if no template(s) exist

The toolbar shows tags available to add information to your document.

N\

) LawyersTitle

P DIGISIGN

Signer

Lawyers Title Northern
California

% T i o]

=

© 2024 Fidelity National Financial

Sam Seller Signature Initials Full Name Date Checkbox Text Field
Envelope Details Page1 - — 100% +
DOCUMENTS Page 172

OWNER INFORMATION REQUEST
Owner Info Request S.pdf .
i ) LawyersTitle
Sam Seller Date: October 5, 202
225 Main Strest Escrow No.: XTR2021-1KCMEE
San Diego, CA 02104 Property: 225 Main Street
San Diego. CA 2104
AN ESCROW HAS BEEN OPENED BY BANK OF THE WEST. IN ORDER TO EXPEDITE YOUR TRANSACTION, WE
NEED INFORMATION ABOUT YOU AND YOUR PROPERTY. PLEASE COMPLETE. SIGN. AND RETURN THIS FORM
AND THE ENCLOSED STATEMENT OF INFORMATION. IF APPLICABLE. TO OUR ESCROW OFFICE AS SO0N AS
2. Click the tag on the toolbar you wish to use
3. Scroll to the location you wish to add the tag
Page 5 of 7
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SOFTPRO SOFTPRO 360 - START INHERE

SELECT Sending Additional Documents

4. Click in the document to insert the tag

[ T 2 = ® =

Signature Initials Full Name Date Time Checkbox Text Field

- 00% +

Page 252

OWHNER INFORMATION REQUEST

(oot

DWRER"§ AUTHORIZATION

A3 may B e Aol mnd prpary WIS W corpate =y Sampachot deacned o Faagrew marochony Lty Tisw
CEmERy 8 ShfiEy BUmRarsed Bo it B AR B SO met AR s Pl = e = ]
ey ardipr parta ramad abows Bnd e Mk payTnE) i Sl o fondy pocrang i ey Boccent 35 cicas of sacrow
Poluing bt fit Bmitedl 12, ormprding anvp ran gl il aymarta bRcAvyance ieEl. PR Of preEyTanE charges B
B By At st s et e Bt

CREDIT LINE LOANS This Mmer assrized yo 10 BREsh P SRANtaS Erede br opon dilul®ol oF poud Semand. ¥ o
PieZud forTrol? BURITRBON. i DT Thi WOl By, FrTanme. T WOl Bhonol pou |
wrmps soademgmes oF e podtotn Blochbaets B opbor SRS COSwEtWStE 1 LEwoktl TEe Comcady w0 Fis
M. (AETINE- 1058

Fobairinoe & Sy MiOH Dbt § SO0 BAdE0 B0 Seinuent Bomiwelr' o winSh Bhi Rl Boreed ol 13

Wi BT B Mg 3Td T GOrTERET BN S 3 TOriGRNGE MR BT T el Gring) tha b TRaRT GRS G Thar
= [ ]
5 w = vl EERCLOE T BOSUTENT o0 B kK| B Tt balow
4 o Tl Cie
S EE
Erril - e

NOTE: The tag can be resized or moved by dragging a corner to resize or hover over the tag and holding
the left mouse key, move it to its new location.

5. Once the appropriate tag(s) are added, click the Send button

O

6. Click the Show Envelopes = icon to return to the Envelopes list

> . Lawyers Title Northern
L7} LawaI:SnTll;le California

SLOPE

P DIGISIGN

A
\ J/

Your envelope has been sent!

7. Select the next Envelope

8. Repeat steps 2-7 for each document

Page 6 of 7
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Applying a Template

From the Templates pane,

1.

Select the Template you wish to apply

Sending Additional Documents

£ (@) LawyersTitle
» t:’!'lG’IlstGN Envelopes
Apply templates

YOUR UPLOADED DOCUMENTS

Vesting Information.pdf

Vesting Information.pdf

(@) LawyersTitle

Barbara Buyer
225 Main Street
San Diego, CA 92104

YOU AS ESCROW HOLDER ARE AUTHORIZI
AS FOLLOWS

Names:

VESTING INFORMATION

Date: October 5, 2021
Escrow No.: XTR2021-1KCMEE
Esc. Officer: Emily Escrow
Property: 225 Main Street

San Diego, CA 92104

ED TO SHOW VESTING ON THE GRANT DEED TO RECORD

Lawyers Title Northern

California

TEMPLATES

ﬁeslmg Information- Buyer

Fire Insurance info form Property- Buyer (S...
Statement of Information- Buyer

TESTE-CA

‘e

2. Click the Next button

The tags are added to the appropriate locations.

3. Click the Next button

YOUR UPLOADED DOCUMENTS

S — @
Vesting Information.pdf

£ (B LawyersTitle
P DIGISIGN Envelopes
Apply templates

Vesting Information.pdf

D)

Template name
appears at the top and
the corresponding tags

"

are applied to the
applicable locations
with the document
(i.e, Names field and
check boxes).

&

Barbara Buyer
225 Main Street
San Diego, CA 92104

LawyersTitle

VESTING INFORMATION

Date: October 5, 2021
Escrow No.: XTR2021-1KCMEE
Esc. Officer: Emily Escrow
Property:

225 Main Street
San Diego, CA 92104

YOU AS ESCROW HOLDER ARE AUTHORIZED TO SHOW VESTING ON THE GRANT DEED TO RECORD
AS EQLLOW,

Names

)

PLEASE MARK APPROPRIATE CHOICE FOR STATUS.

O Husband and Wife
O A Married Couple

& Wife and Husband
2 A Single Man (never married)

Lawyers Title Northern

California

TEMPLATES

Vesting Information- Buyer
Fire Insurance info form Property- Buyer (S...
Statement of Information- Buyer

TESTEI-CA

Skip This Step

4. Click the Send button

.
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