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Submitting Your Electronic Signature for Documents 
SIGNATURE REQUEST FORM 

 

 

 

 

You can submit your wet signature to appear as an electronic signature on SoftPro Select documents.

1. Use a black pen to sign where indicated on the next page (gel pen or fine point felt pen are preferred)

2. Scan the completed request to PDF format

3. Open a Service Now ticket and upload the completed Signature Request Form

After being loaded into SoftPro Select, your electronic signature automatically appears on applicable documents. 
This means you no longer have to apply your wet signature manually to those documents.

Example:

 
 

 

 

Your electronic signature 
appears on appropriate 

documents. 

IMPORTANT:  Use this form if your operation is already using SoftPro Select and you need to add or update a 
signature.  Our Configuration Team will gather the information necessary to setup signatures for operations who 
have not yet started using SoftPro Select. 

https://fnf.service-now.com/sp?id=sc_cat_item&sys_id=9a1e779c1bfbebc0db86337bcd4bcb59
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Signature Request Form 

Operation:  
 

IMPORTANT:  The signature must remain within the box without touching 
the outline of the box to avoid having to resubmit your signature.  

Signature Employee 1   

Please sign inside box:  Print full name: 

   

  

  

   

Signature Employee 2   

Please sign inside box:  Print full name: 

   

  

  

   

Signature Employee 3   

Please sign inside box:  Print full name: 

   

  

  

   
Signature Employee 4   

Please sign inside box:  Print full name: 

   

  

  

 


