SOFTPRO COMMERCIAL: SETTLEMENT STATEMENTS

SELECT Customizing the Settlement Statement

Selecting the Commercial Settlement Type when opening your order allows you to tailor your Settlement Statement
to fit the needs of the transaction. Follow these steps to customize the Settlement Statement.

Customizing the Statement Header

1. Navigate to the Statement Header screen

2. Enter/select the,
a) Statement title — name appearing on the settlement statement
b) Attachment title — name appearing on the attachment, if used
c) Print order number check box; you may overwrite the name field to change the description
d) Additional comments — appears to the right of the order number

3. Select/enter the date(s) you wish to appear on the Statement (the Label and Date fields may be overwritten)
a) Check the check box for the applicable date(s) to print on the Statement
b) Add a Comment for each label (this appears to the right of the date on the Statement)

c) Add a custom date field with your own Label, Date and Comment

U Statement Header
@r n
Statement title: |Setﬁement Statement | Attachment title: |Attad1ment |
\W Print order number |Order Mumber: | |SPDIZIDD 16451 | Additional comments: | |)

Q\ Print Label Dalte : Comment

[v Settlement Date: 08/15/2017 03:22FM

[v Disbursement Date: 08/15/2017

B Proration Date: 08/15/2017

B Recording Date:

=

REMINDER: Changing a date in any of these fields,
) changes the date on the document
Y updates the order

» may change amounts calculated based on the corresponding date

4. Adjust the Buyers and/or Sellers information

NOTE: Contact information for the Buyers/Borrowers, Sellers, Lenders and Settlement Agent flows from
the Order Contacts screen. Manually entering contact information on this screen does not update the
corresponding Order Contacts screen.

.
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SOFTPRO COMMERCIAL: SETTLEMENT STATEMENTS

SELECT Customizing the Settlement Statement

a) Check the Print on attachment check box to print all of the names on the Attachment page

Buyers/Borrowers

n attachment

Header: Attachment:

|BUYEr \ j See Attachment ;I Samuel L Smith, an unmarried man ;I

Includ 33 Dowver Way

nclude Abingdon, VA 24212
[[] relationship " 4 4 Lisbi
. Smith Foundation, a Limited Liability Company

Vesting 1634 Darby Lane

[ Interestlanguage Albuguergue, MM 87105

Address _l _I

b) Select the label you wish to display for the Buyer/Borrowers and/or Sellers

c) From the Include box, check the corresponding check box for the additional information you wish to

appear
Sellers
[ Print on attachment Header: Attachment:
qSeller j) John Walton and Olivia Walton, as to an undivided 1/2 - ;I
T =" |interest
— Lot 1, 123-126 Main Street
[ \Relationship Albuguergue, MM 87105

[ |vesting

Zeb Walton, as to an undivided 1/4 interest
Interest language Lot 1, 123-126 Main Street

Address Albuguergue, NM 87105

| =

5. Select (or enter) Lenders information

a) Check the appropriate check box (header or attachment) if you wish to have Lenders information

displayed
b) From the Include box, check the applicable check box(es) to include the information
Lenders
Print on header Header: Attachment:
Print on attachment First Ever Savings and Loan - -
4300 Dream Home Place _I J
Include Raleigh, NC 27609
Address Loan Mumber: Loan #12-111111
oan number LI ;I
6. Include the Property(ies)
»  Check the Print on attachment check box to print the property(ies) on the Attachment page
»  From the Include box, check the applicable check box(es) for those items you wish to display
Prope ies
rint on attachment Header: Attachment:
Include
Lot 1, 123-126 Main Street - -
Property address albuguerque, NM 87105 _I _I
r C?unty Lot 2, 123-126 Main Street
[ [Brieflegal Albuguerque, NM 87105
[ |aPN/Parcel ID
Lot 4, 123-126 Main Street
[ JTaxMap 1D Albuguerque, NM 87105
N\
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SOFTPRO" COMMERCIAL: SETTLEMENT STATEMENTS
SBLECT Customizing the Settlement Statement

) Multiple properties may be listed with a,
» Hard return — each property is shown on its own line

»  Semi-colon — properties are shown on the same line separated with a semi-colon

Proy ies
[~ Print on attachment
Header:
Include -
Lot 1, 123-126 Main Street \ *l
Property address Albuguerque, NM 87105 ]
™ County Proy ies
™ Brieflegal Let 2, 123-126 Main Street [~ Print on attachment
Brief legal albugquerque, MM 37105 Inciud Header:
ndude
[ APNfParcel ID Lot 4. 123-176 Main Streat Lot 1, 123-126 Main Street, Albuguergue, NM 87105; Lot |«
[ Tax/Map ID ATb ' NMaér'i":lD;e Property address 2, 123-126 Main Street, Albuguerque, MM 87105; Lot 4,
uquerque, [~ County 123-126 Main Street, Albuguerque, MM 87105
Separator [ Brieflegal
@Hard return [~ APNjParcel ID
" semi-colon [ TaxMap 1D
Separator
" Hard return
@Semi -colan _I
-

7. Select the information you wish to

. Settlement Agent
include for the Settlement Agent
edit Print logo |Fidelity MNational Title of New Mexico Inc. |
8. Check the check box to include the Include TSP De e S 1% -
Escrow Officer's name [¥ Address Albuguerque, NM 87113
% Phone number Phone: (505)853-1295
9. Enter the Escrow Officer's name ¥ Fax number I
Escrow Officer
( [ Print escrow officer Escrow Officer: | | D

Customizing the Statement Charges

The Statement Charges screen has no mandated sections or lines, and allows you to enter charges directly on the
Settlement Statement.

The default settings are to display sections for,

)} Total Consideration U g ORI e
) Prorations/Adjustments — entries in this section
. . Total Considerati 57
are set to credit/debit by default ( -
Description Re To Mame c/D
y  Payoffs — entries in this section are set as a payoff | [r 81 |Purchaseprice v
by default @ =
| <Click hereto add a row:
) Loan Charges ((Prosations/Adjustments )
. Description Re To MName c/D
)  Title/Escrow Charges 01 [ raxes .
Y Recording Charges > Q2 |Assessment i
| <Click hereto add a row=
) Miscellaneous Charges (Paotts
.
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SOFTPRO COMMERCIAL: SETTLEMENT STATEMENTS

SELECT

Y Add a new section

Remove an existing section

Rename an existing section

)
)
)
»  Default settings for a section may be set to,

that section

»  Credit/Debit entry for an entire section
»  Print the Payee for each entry

»  Print a subtotal for each section

Re-organize the sections by moving sections up/down

» ldentify a specific Payee for all charges entered in

Customizing the Settlement Statement

Clicking the section name link opens the Section Editor window. From this window, you may

Total Consideration )

F o

Description Re

i |D| rrhaos nrice |

Section
Code

Use to Add, Remove
or Re-organize
Default

Description Payee

» A specific Charge Type (i.e., basic, percent, proration, payoff)

» De-activate a section so it does not appear on the Settlement Statement but remains in the grid

goe?;on Description E::;ih Default Charge Type [IE];EEUH Etli}mree Eﬂg ot Active

(CON Total Consideration Basic O I I~ [v¥
FRO Prorations/Adjustments Praration v [ [ v
PAY Payoffs Payoff 1 [v N rd
LOAN Loan Charges Basic ™ B B v
TITL Title/Escrow Charges Basic ™ [ [ v

Escrow Charges A Basic [ B [v

REC Recording Charges A Basic I [v N v

\ MISC Miscellaneous Charges Basic I [v O v

Customizing the Statement Signatures & Footer
From the Statement Signatures & Footer screen you may,
»  Set the Buyer/Seller Signatures to print to the,

» Estimated statement

»  Final statement

» Separate page

U . Statement Signatures & Footer
Signatures
[ Jrint signatures on estimated statement [ |Print signatures on final statement
[ Jprint a reference to separate page: |See signature page to follow | [ JPrint a reference to separate page: |See signature page to follow
\-
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SOFTPRO" COMMERCIAL: SETTLEMENT STATEMENTS
SBLECT Customizing the Settlement Statement

»  Set up the Qualified Intermediary signature(s)

Qualified Intermediary Signatures

» Include is the default setting

Include Code Signature
» Use the Contact Code link to open the 1031 Exchange Service Center [—
Contact screen, if necessary I o BY:
»  Signature block may be modified on this =l
screen

y If needed, add a Settlement Agent Acknowledgement
y Include the Settlement Agent Signature

@rint settement agent signature

Fidelity Mational Title of New Mexico Inc. ;l

Getﬂement agent adcnowledgment)
Lookup code: |

BY:
;I Fidelity Mational Tite of Mew Mexico Inc.

> Select (or enter) the Buyer/Borrower or Seller acknowledgement
) Buyer/Borrower and Seller signature blocks
» Include is the default setting
» Use the Contact Code link to open the corresponding Contact screen, if necessary

»  Signature block may be modified on this screen (writes back to the Contacts screen)

€ Buyer [Borrower acknowledgment) ESeller acknowledgment )
Lookup code: IBYRIND | Lookup code: | |
County OF d _A]
|
1, , a Notary Public for the of and State of , do hereby certify that
Samuel L Smith, an unmarried man and Smith Foundation personally LI Ll
Include Code Signature Include Code Signature
f =l =
Samuel L Smith John Walton
¥ e Vs
_I Olivia Walton _I
w b
Smith Foundation - -
Zeb Walton _I
Ir2 B2 BY: : v o)
Johnathon J. Jingle
President | ) J
. R

) Enter Additional comments to appear on the
last page of the Settlement Statement

Additional comments on last page:

-
These comments appear on the last page only. )

) Enter Footer language

Footer

Center footer: GAnyﬂ-uing entered here appears at the bottom of every page |)

N
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