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Entering a “Seller Carry Back” Loan Using a CSS 
COMMERCIAL: SELLER FINANCING – NCS  

Follow these steps to add a Seller-financed loan, a.k.a. “Seller Carry Back” using a CSS.   

 

 Adding the Loan(s) 
1. Enter the Seller’s information for the S-Seller Contact 

2. Enter the Seller’s information for the L-Lender Contact 

 

 

 

 

  

3. Navigate to the Loan Information & Funding screen 

4. From the Lender 
drop-down, select the 
L-Contact 

5. In the Principal 
amount of loan field, 
enter the amount to 
be financed 

6. From the Loan type 
drop-down, select 
Other 

7. In the Other 
description field, 
enter Seller Carry Back 
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8. Navigate to the Statement Charges screen 

9. Locate the Principal Amount of New Loan entry 

10. Click the Line number link 

 

11. In the grid, click the Add Charge  icon 

12. Select the Basic entry; click OK 

13. Enter/select the, 

a) To = L 

b) Seller Debit = loan amount 

 

 

 

 

 

 

14. Click the Close button 

15. Enter a Description  

 
 

The seller financing now displays on the Statement as a Buyer Credit and a Seller Debit. 
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16. Navigate to the Loan Terms & Payments screen 

17. Enter loan details as 
needed 

 

 

 

 

 

 

                    

 

 

 

 

18. Navigate to the Escrow Instructions screen 

19. Click the Add Escrow Instructions  icon 
20. Select the applicable Escrow Instruction 

type  
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