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Entering a “Seller Carry Back” Loan Using a CDF 
SELLER FINANCING  

Follow these steps to add a Seller-financed loan, a.k.a. “Seller Carry Back” using a CDF. 

 

1. Open your order as you normally would 

From the Order Entry screen,  

2. Enter the Principal amount of loan  

3. Verify the Lender drop-down shows the L-Contact (even if not 
entered yet) 

 

4. Navigate to the Order Contacts screen  

5. Verify or enter the Seller Contact 

6. Double-click the Lender Contact 

 

 

 

 

 

 

 

 

 

7. From the Loan financed by 
drop-down, select the S-
Contact for the Seller 
providing the financing  

This populates the Seller 
Contact information entered 
on the corresponding Seller 
Contact screen. 
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8. Navigate to the Loan 
Information & Funding 
screen 

9. Verify the Lender field 
reflects the L-Contact as 
the Seller selected above  

10. Verify/enter the Principal 
amount of loan 

11. From the Line drop-down  
select the Next Available 
Borrower Credit/Seller 
Debit (Sections L/N) 
entry  

12. Verify the Loan type and 
Other description; 
change if needed 

 

 

 

13. Navigate to the Loan 
Terms & Payments 
screen  

14. In the Loan Terms for 
Note, Payments, and 
Interim Interest sections, 
complete fields as needed 

 

 

 

 

 

 

 

 

 

 

NOTE: If Interim Interest is 
entered, and CDF Line is 
selected for Interim 
Interest to be paid, the 
Line is automatically 
assigned and the 
corresponding 
disbursement created is 
separate from the Seller 
proceeds.  
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If fees are to be entered for the loan,  

15. Navigate to the CDF Pg2-
Sections A-J screen 

Fees can be entered into the Loan 
Costs - A. Origination Charges 
section payable to the L-Contact 
and a separate disbursement is 
automatically created for you. 

16. Enter fees as needed 

17. From the To-code drop-
down, select the L-Seller 
Contact 

 

 

 

 

 

 

Preparing a Note and/or Mortgage 
From the Documents Selection screen, 

1. Search for, and select, your documents 
(Notes, Deed of Trust, etc.) 

2. Preview and distribute the 
document(s) as normal  

 

 

 

IMPORTANT: Any fees payable to the Lender (Seller) are automatically sent to a separate disbursement. This is 
separate from the Seller proceeds. 

NOTE: If a loan policy is to be issued, the Proposed Insured for the Lender is not automatically populated. 
Navigate to the applicable screen(s) (i.e., Commitment – Schedule A /Policy – Schedule A) to enter the 
Proposed Insured.  
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