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Entering a Reverse Mortgage 
REVERSE MORTGAGE 

Follow these steps to enter a reverse mortgage using the Construction/Equity first draw amount field.   

 

 
 

1. Navigate to the Loan 
Information & 
Funding screen     

2. Verify the Lender is 
selected (to 
associate the Lender 
with the loan) 

3. Enter the Principal 
amount of loan 

4. In the Construction/ 
Equity first draw 
amount field, enter 
the total of initial 
draw (See Note) 

5. In the Line drop-
down, select a HUD 
line 

6. Enter the description 
Funds Available on 
LOC disclosing the 
“Line of Credit” 

7. Navigate to the Title Insurance Premiums screen 

8. Select the Policy code to 
calculate premiums 

 

 

 

 

Scenario: The loan amount appears out-of-column and the initial draw amount includes: 

 Closing costs (including loan and Title/Escrow charges) 
 Payoff amount 
 Amount being disbursed to Borrower(s) 

NOTE: The total of the initial draw: 
 If there is Cash to Borrower = Closings Costs + Payoff + Cash to Borrower 
 If there is no Cash to Borrower = Closings Costs + Payoff  
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9. If necessary, change the loan policy Coverage amount 

 

10. Navigate to the Policy Selection screen 

11. Verify or select the Policy lookup Code 

 

 

 

 

 

 

 

Enter Fees and Payoff 

1. Navigate to the Escrow/Title Charges (1100) screen 

2. Based on the Lender’s preference for detail, enter the Escrow/Title charges  

Yes, the Lender requires detail. 

a) On Line 1102, enter our Escrow fee only 

b) On the available lines (Lines 1109 – 1113), enter the remaining charges (e.g. doc prep, courier, notary, 
etc.) with the corresponding amounts in the Disclosure field 

c) Select the appropriate Bill code for each line entry (if you are unsure of the correct bill code, contact 
Management or Accounting) 

The amounts roll up in the Borrower’s column on Line 1101, with the itemization shown on Lines 1109-1113. 

NOTES:  
 Manually changing the loan policy coverage amount breaks 

the link to the Principal amount of loan field.  If the loan 
amount changes, the coverage amount will not update 
automatically. 

 Alternatively, you can change the loan policy coverage 
amount on the Policy Selection screen. 
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No, the Lender does not require detail. 

a) On Line 1102, below the grid, click the Additional Charges  icon 

b) Enter the Title/Escrow charges as appropriate 

 
The total amount appears on Line 1102, with the itemization shown on the HUD-1 Attachment. 
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3. Navigate to the Loan Charges (800) screen 

4. Enter the lender fees as applicable 

 
 

 

 

 

 

If you need to enter a payoff continue to step 5.  If the Lender requests the funding amount be itemized on the HUD 
skip to step 7. 

 

 

NOTE: Lender credits would be entered on this screen unless otherwise directed by the lender. 

In our example, the credit is entered as Incoming Fund and the Deducted check box is checked as the lender 
is reducing the funding amount by the amount of the credit. 
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5. Navigate to the Buyer/Borrower Debits (100) screen 

6. Enter payoff information as needed 

 
7. Navigate to the Buyer/Borrower Credits (200) screen 

8. If the Lender requires the breakout of the 
initial draw, disclose it in the Description 
field 

 

 

 

 

 

 

 

 

 

 

In our example: 
 Funds to Borrower = $75,000.on 

Line 205 
 Financed Closing Costs = $1,954 

on Line 206 
 Payoff = $25,500 on Line 207 


