SOFTPRO

REVENUE SHARING - NOVARE

SELECT Adding on Residential Escrow Only Orders
Follow these steps to enter the Revenue Sharing entries on residential Escrow Only orders.
1. Verlfy Order type = Escrow Only '] Order El'ltl’y ijn:ier Status: InProcess
. - uyer:
g’;t{:;::\fﬂe [] commercial Order type: Gwc-w only 7tD
7] construction ) o V‘
() Refinance ] Cashsale Product type: [Sale/Re
2. Navigate to the Order Contacts screen -
o ¥ Order Contacts
3. Verify the T2-outside Title Company Contact has been
added =
+ =0
Type Name Code
Appraiser Appraisal Unlimited Management ... AP
omey (BA AT
P = S S I LV A
Settlement Agent Novare National Seftlement Servi... A
= ;
(" Citle Company outside titie 2 )
 Underwirter Fidelty National The rswance T 0
Adding Revenue Share
1. From the Order ribbon, click the Apply Template button ( e )
(=3 Document History
¥\ Field Code Browser ¢4 @ Overlay Order
fi a'¢ Rename Order
Apply Templates X
2. Click the Search - icon FRukioh o ey G
3. Inthe Order # field, enter revshare; press Enter K,
. Order/Template /
4. Double-click the 03-RevShare- ¥
OutsideTitle template to select s Scae
Order Information ‘
- Search Results
Order #: ' _revshare ' |
Settlement date:  (None ‘\‘l Order Number
When prompted, Orderreserved:  (lione) ‘ (k03 RevShare Outside Tie )
5. Click OK to apply the template Orderreceived: | Apply Templates X
6. Click OK to confirm the template is applied Lo b a
Order/Template
GU}ReVShare-OLnsndeTnle)

.
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)
)
)
)

8. Highlight the new Title
Premium - Outside
Title entry in the grid

9. In the Charge field,
enter the amount

10. Verify a Line is assigned

7. Navigate to the Additional Title Charges screen
The applied template populates placeholders for,
Title Premium — Outside Title b
Revenue Sharing Income Net (Gr Prem)
Revenue Sharing Income Net (Issue Office Share)

Revenue Sharing Expense (In Family)

Adding on Residential Escrow Only Orders

&\ Additional Title Charges
Description Charge
Settlement or Closing Fees
Notary Fee
Courier Fees
Tax Cert.
Title Premium - Outside Title
Revenue Sharing Income Net (Gr Prem)
Revenue Sharing Income Net (lssue Office Share)
Revenue Sharing Expense (In Family)
Description Charge lssued Date Effective Date Line Invoice
Settlement or Closing Fees $275.00 Cc.05
Notary Fee $150.00 c.o3
Courier Fees $8.00 c.o2
Tax Cert. $5.00 c.oe
_Bacarding Sequce Fes Padto Smplfils S400 CO04 =
| Revenue Shaning Income Net (Gr Frem, 1,000,
Revenue Sharing Income Net (Issue Office Share) ($400.00) co7 1
-5 . s e S S W e S G e N AN
%sé&y \/;F_W N ST Sl pay: < o T
Charge: Taxable Line: CDF: 1 ”T|Ue - Title Prerniur.l-
Fee type: o Invoice: P

11. Highlight the Revenue Sharing Income Net (Gr Prem) entry in the grid

12. Verify the Charge
field entry matches
the amount for
premium and
endorsements
entered above (step
9)

13. Verify the Line
assigned is the

same as the second
Title Premium -

Description:

Revenue Sharing Income Net (Gr Prem)

Transaction code: v

Issued date: (None) [v Effective date: [Mone) v

Calculate Charge
Minimum charge: Maximum charge: |
Charge based on: =1 Amount:

Multiplication %: 9% [ caleulate charge | per $1000

Adjustment: +/- Seller pay: | %

Line: CDFl'nﬁe - Revenue Shi
Invoice: / |1 v

Charge:

Fee type: =

Outside Title entry
(step 10)

.

/

IMPORTANT: The same CDF Line must be assigned to all entries.
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14. Highlight the Revenue Sharing Income Net (Issue Office Share) entry in the grid

15. Verlfy the Charge field Description: Revenue Sharing Income Net (Issue Office Share)
entry is the amount Transaction code: |
due to the T2-outside Issued date: e B Effective date: [None) [

Title Company and is
. Calculate Charge

entered as a negative

Minimum charge: Maximum charge:
number; update as

Charge based on: v Amount:
needed — =

Multiplication %: % [ calculate charge per $1000

16. Verify the Line Agoerts: Soller gy %
assigned is the §ame Charge: _ s o e
as the. second Tlt!e Fee type: v R i =
Premium - Qutside '

Title entry (step 10)

17. Highlight the Revenue Sharing Expense (In Family) entry in the grid

18. Verify the Charge Description: Revenue Sharing Expense (In Family) o
field entry is the Tamadionds [ Tl
amount due to Issued date: (None) | 7 Effective date: [(uane) [

Escrow and is entered ' '
. Calculate Charge
as a hegative
Minimum charge: Maximum charge:
number; update as
Charge based on: ~ Amount:
needed _ |
Multiplication %e: o [] calculate charge per $1000

19. Verify the Line Adjustment:  +/- Seller pay: L
assigned is the §ame Charge: i o = me_Revwesh‘_
as the second Title Fee type: = R - 'i : y
Premium - Qutside S
Title entry (step 10) /7

’

20. Click the CDF: 1 link to navigate to the CDF Page 2 screen ,’

21. In the Description field of the Line ~ COF Fae 3 Order Stahiss TrPr
assigned (Step 19), enter Title - VYL age —
Premium — Outside Titl

emu Outside € C. Services Borrower Did Shop For $1.443.00
22. Click the Line number link Borrower Paid |
Description Re To Name

At Closing

01 | ABC amount T2 outside title §1,00

02 |Title - Courier Fees A Novare Nation. .. $8.00

03 |Title - Notary Fee A Novare Nation... _ $150.00
04 ‘Tnie -Recording Service F... | [A |Novare Nation... | $4.00 |
05 ‘Taﬁe - Settlement or Closin. .. | A Novare Nation... | $275.00 |

06 |Title - Tax Cert. _A Novare Nation... $5.00

» 'dr: - Premium - Qutside Tltje) .TE outside title $1,000.00

.
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24. Click the Payors tab, verify Code = T2

Adding on Residential Escrow Only Orders

23. On the Title — Revenue Sharing Expense (In Family) entry, from the To-code drop-down select T2

C. Services Borrower Did Shop For
Charges for Line 07
S ‘
Desaription Re To Borm;:ecrl-Paid Bomower-Paid Seller-Paid Seller-Paid Paid By ‘
osing  Before Closing At Closing  Before Closing Others
1 Title - Title Premium - Outside Title T2 $1.000.00
2 Title - Revenue Sharing Income Net (Gr Prem) ‘A $1,000.00 ‘
3 Title - Revenue Sharing Income Net (lssue Office Share) 7 VA (5400.00) ‘
» 4 Title - Revenue Sharing Expense (In Family) - @ ($600.00) ‘
Amount POC Disburse POC ~ For Process As Bill Code
$600.00 BA Reduce Funds NBE
cA ca

25. Click the Close button

26. Navigate to the Order Transactions screen
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27. Verify the Order Status: InProcess
. fy O\v Order Transactions o L
Disbursements to the Buyer: Tra
A- and T2-Contacts;
lick the Group link t Recp:
C.'C e rogp Ink 1o CDF  Code Name Amourt  Detais
view the detail if y g | $201.70080 | From Buyer
needed L | Securty Service Federsl Credit Uinion, ISA0A | $400,000.00 | Loan Funding...
z Total- $601.700.80
Disbursements:
| CDF  Code Name Amount Held  Details
1 | A Novare National Settlement Service. a Division of . $1.04200, [ |Group. \
; 1 \n outside ttle $40100 [ Gow. )
@bursement DetaiisforTZ) —’/D X
Available to Group: Grouped:
Code Amount Details Code Amount Details
T2 $1.000.00  CDFLine C.07
T2 $1.00 | CDFLine C.01
v
4
< >
Less Reductions:
CDF Code Name Amount Details
» o1 T2 outside title $600.00 | CDELine C.07
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