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SOFTPRO

COMMERCIAL: REVENUE SHARING - CA - NCS FNT

SELECT

state properties) on Title & Escrow orders.

Revenue Sharing screen.

Prior to adding revenue share entries,

1. Navigate to the Additional Title Charges & Revenue Sharing screen

Adding Entries on Out-of-State Title & Escrow Orders

This job aid provides the steps to enter revenue share entries when NCS FNT CA is not issuing the policy (out-of-

IMPORTANT: All policy premium and endorsement fees are entered on the Additional Title Charges &

2. Select the Owner’s Policy

Description: I Owner's Policy Premium l
Premium placeholder in the Transaction code: »
9 rid Issued date: (Mone) v Effective date: (Mone) v
3. Enter/verify the, Calculate Charge
a) Charge Minimum charge: Maximum charge:
. . . Charge based on: W Amount:
b) Line is assigned o
Multiplication %6: o [ caleulate charge per $1000
C) Invoice = 2 Adjustment: +H- Seller pay: %
d) Bill code = blank charge: ] Taxable e Tmor v |ess
. Sub-Escrow Line: Contact:
e) Splitto =T2
Invoice: 2 v
f) Percent = 100% Bill code: v
Split
Based on: Charge w Final Charge w~
Premium to split: £7,500.00| Prior policy adjustment: Firal premium to split:
Split to Adjustment Percent Amount
[ T2 |~ ] Fidelity... +I 100.00000 ]% of |Final Premium to Split = £7,500.00

N
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4. Select the Loan Policy Premium placeholder in the grid
" Loan Policy Premium
5. Repeat step 3 Endorsements
H . COwner's Policy Premium $7.500.00
6. Select the Endorsements placeholder in the grid Pyl < =00 00
|
7. Repeat step 3 e e
The Total Premium field (above the Revenue /Commissions
grld) pOpU|ates Wlth the premlums + MCS Premium 1: Closing Date: (Mane) ~
endorsgments total which is used in NS Fremium 2 CosngDate 2 [(ne) ~
calculating the Revenue Share entries. )
Total Premium: £11,000.00 CRRAR Revenue:
Gross Revenue: Work Share Fee:
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T
SOFTPRO

COMMERCIAL: REVENUE SHARING - CA - NCS FNT

SELECT Adding Entries on Out-of-State Title & Escrow Orders

Follow the steps in the applicable section to add the Revenue Share entries.

> Revenue Share Split with Direct Operation (In Family) — Except NM/TX

»  Revenue Share Two-way Split (In Family) & Third Party (Out of Family) — Except NM/TX

1. Add Revenue Sharing entries

a) From the Order ribbon, click the
Actions > Apply Template
button

b) In the Order # field, enter rev
share or 04 to narrow results

¢) Double-click the 04FTCA TE REV
SHARE DIR OP template

d) Click OK to close the Template
Search window

e) Click OK to apply the template

f)  Click OK to confirm the template
is applied

IMPORANT REMINDER: Apply only ONE
04FTCA REV SHARE DIR OP template
per file.

If more than one Rev Share template is
applied, reach out to the SoftPro
Helpdesk (via ServiceNow) for assistance.

Revenue Share Split with Direct Operation (In Family) - Except NM/TX

ge

Documents  Attachments

nal

pnse

ns

SPAdmin 360

Order ValueCheck

% apply Template

///? j Document History

W\ Field Code Browser 1 @ Overlay Order

3¢ Donoma Cedar

Orders/Templates to copy

Fl

Order/Template

Workflow

CF Task M

Task Mar|

Order Information
Order #:
Settlement date:

Order reserved:

Apply Templates

Orders/Templates to copy

Order/Template

T-D4FTCA TE REV SHAREDIROP [ #”

Cancel

2. Navigate to the Additional Title Charges & Revenue Sharing screen

The three Revenue Sharing entries have now been added to the grid.

_J_. —

Description Charge  lssued Date Effective Date Line Invaice Bill Code
Cwemight/Messenger Fees 1 POS
Inspection Fees 1 INS
Affordable Housing Recording Fee (CA) 1 RED
Cwner's Policy Premium $7.500.00 SE-TITL.0 2

Loan Policy Premium £2,500.00 SE-TITL.OZ 2

Endorsements £1,000.00 SETITL.O3 2

Exam and Review Fee 51%} SE—TITI__IM 2
i Revenue Sharing Income Met (Gr Prem) $11,000.00 SE-TITL.0S 1 NBING
Revenue Sharing Income Met (lssue Office Share) ($5.060.00) SE-TITL.D6 1 MBINI
Revenue Sharing Expense (In Family) (5.540.00) SE-TITLO7 2 MBE

<

N
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SOFTPRIO" COMMERCIAL: REVENUE SHARING - CA - NCS FNT
ShlELt Adding Entries on Qut-of-State Title & Escrow Orders

3. For each Revenue Sharing entry in the grid verify the,

»  Multiplication % (if applicable) — % is » Invoice (#1 for NBING/NBINI; #2 for NBE)
dependent on the Gross Premium + Ends »  Split to (T- for NBING/NBINI; T2- for NBE)
» Charge » Percent = 100

» Line = blank (templates assigns REV.01)

If the Revenue Share entry is: The entries should be:
> Revenue Shal‘ing Income Net Description: I|Revenue Sharing Income Met (Gr Prem) |I
(Gr Prem) Transaction code: -
Issued date: (None) ~ Effective date: (Mone) ~

Calculate Charge

Minimum charge: |:| Maximum charge: £11,000,00

Charge based on: | ~ | Amount: l:l
Multiplication % [ calculate charge l:l per $1000
Adjustment: Seller pay: l:l o
Charge: Ling: I
Sub-Escrow Line: _ Contact:
Invoice:
Bill code:
Split
Based on: |Charge A | |Final Charge A |
Premium to split: Prior policy adjustment: l:l Final premium to split: I:
Splitte Adjustment , Amourt
[lr—v" Fidelity... | [4]  100.00000]fe% of [Final Premium to Spit =] $11,000.0(
) Revenue Sharing income Net (Issue Description: I|Revenue Sharing Income Net {Issue Office Share) |l
Of.ﬁce S h a re) Transaction code: w
Issued date: (None) ~ Effective date: (None) ~

Calculate Charge

Minimum charge: l:l Maximum charge: £11,000.00

Charge based on: | I | Amount: l:l
Multiplication %a: [7] Calculate charge l:l per §1000
Adjustment: Seller pay: l:l 5,
Charge: Line: |
Sub-Escrow Line: _ Contact:
Invoice:
Bill code:
Split
Based on: |Charge - | |Fina| Charge - |
Premium to split: Prior policy adjustment: l:l Final premium to split: I:
Split te Adjustment Percent Amount
||Fidelit_'\£... | |{| 100.00000 ]% of [Final Premium to Spit =] (esom0.00)
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SOFTPRIO’" COMMERCIAL: REVENUE SHARING - CA - NCS FNT

SELECT Adding Entries on Out-of-State Title & Escrow Orders
> Revenue Sharing Expense (In Description: [Reverue Sharing Bxpense (inFamly) |

Fa m | Iy) Transaction code: e

Calculate Charge

red st et [

Minimum charge: l:l Maimum charge: $11,000.00

Charge based on: | I | Amount: l:l
Multiplication %: |I% [ Calaulate charge |:| per $1000
Adjustment: +- _ Seller pay: l:l o,
Charge: [[] Taxable Line:
Sub-Escrow Line: :I Contact: [
Invoice: ZI
Bill code: MBE w
Split
Based on: |Charge w | |Final Charge w |

Premium to split: (%5,940.00)|  Prior policy adjustment: I:I Final premium to split: (4

Splitto Adjustment Percent Amount

I 2 ™ IFideIh‘gg... |

| -v-[| 100.00000 |]% of [Final Premium to Spit | =| (55,940.00)|

4. Navigate to the Title Billing and Recordings screen

5. Verify charges on Invoice 1 = fees due to FNT CA NCS

6. Verify charges on Invoice 2 = fees due to Direct Operation or Agency

] . - . Buyers: Buyerman, LLC
0 W Title Biling and Recordings
Sellers: Sellerman Proper|
Order Status
Invoices (3)
Invoice Number Bil To Invoice Total  Invoice Balance
1 X00S TE JA1 £5,940.00 £5.940.00
2 HOOS TE JA-2 £5,060.00 £5,060.00
Invoice title status: | ~ |
Invoice number: |3<005TE JA-1 | Property: l:l Status:
Invoice date: Days paymentdueins || Due date:
Bill to: Contact: | v|
Remit to: Fidelity Natio... ~Contact: | ~|
v ¥
Print to Invoice Bill Code Description Amourt 7|
[ LTI Concurrent Loan Services Fee 50.00
RES Recording Service Fees $0.00
NBING Revenue Sharing Income Met (Gr Prem) $11,000.00
NBINI Rewvenue Sharing Income Met (lzsue Office Share) ($5,060.00)
- [
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SOFTPRO COMMERCIAL: REVENUE SHARING - CA - NCS FNT

SELECT Adding Entries on Out-of-State Title & Escrow Orders

Revenue Share Two-way Split (In Family) with Third Party (Out of Family) - Except NM/TX
1. Complete steps 1-6 above in the Revenue Share with Direct Operation (In Family) — Except NM/TX section

2. Add the Service Fee Expense - 3™ Party entry

a) Click the Add Additional Title Charge icon to add an (Empty) entry

b) Click the Description link  |Fg m— e
: Policy: Coverane amonnts
C) |RnEtohe Searth :Ieldk’ enter Lookup Table - P - Additional Title Charges - NCS.CAFNT x
: press Enter ke = T P T ey o -
p y Transacﬁoncode:* B Ret . El‘flwh ser Frty | =4 &= YIS o I
. . i) Found 1 match.

d) Double-click the Service Issued date:

Fee Expense 3I’d Party Description BilCode Invoice FinalCharge HUDLine CDF

- »
entry

3. Verify the,

a) Mu Itiplication % Description: [ Service Fee Expense - 3rd Party ]
Transaction code: w

b) Charge = populates as a _
Issued date: (None) w Effective date: (None) w

negative amount
Calculate Charge

C) Li ne = REVOZ Mirimum charge: Maximum charge: £11,000.00
Charge based on: i Amount:

d) Contact=T

Multiplication %: % [ caleulate charge per $1000
e) Invoice =1 Adustment:  +/- Seller pay: %
. Charge: |:| Taxable Line: ﬂ
f) BI" COde - REO Sub-Escrow Line: Contact:

H —_ Inwvoice:
g) Splitto=T : v
Bill code: RED w
h) Percent = 100
Split
Based on: Charge w Final Charge w
Premium to split: ($4,950.00)|  Prior policy adjustment: Final premium to split: ($4,950.00)
Split to Adjustment Percent Amount Bill code
[ T ~ ]Fidelip{... +[ 100.00000 ]Vn of |Final Premium to Split = (54,950.00) ~

4. Add Share with Outside Agent (Lexington/Kensington) entry

a) Click the Add Additional Title Charge icon
With the newly added entry selected in the grid,

b) Click the Description link

C) Locate the Share with Outside Agent entry

N
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SOFTPRO COMMERCIAL: REVENUE SHARING - CA - NCS FNT

SELECT Adding Entries on Out-of-State Title & Escrow Orders
d) Double-click to pU” into Description: Ishﬁre With Outside Agent ]
your order Transaction code: ~
5. Verify the, Issued date: (None) ~ Effective date: (Mone) ~
R . Calculate Charge
a) Multiplication %
Minimum charge: Maximum charge: $11,000.00
b) Line = same as selected Charge based on: - Amount:
in step 3c Multiplication % % [ caleulate charge per $1000
. Adjustment: +- Seller pay: 1
¢) Invoice = 3 for i b
verification only, Escrow B Taxable tne = =
. Sub-E w Line: Contact:
disburses through e e
Invoice: 3 o
settlement
Bill code: p
d) Bill code = blank
Split
e) Split to = O-Other :
Based on: Charge ~ Final Charge ~
(Customer) , , o . . .
Premium to split: $4,950.00|  Prior policy adjustment: Final premium to split:
f) Percent = 100 Split to Adjustment Percent Amount
|01EI ~ ILexingt... +I 100.00000 ')'n of |Final Premium to Split = $4,950.00

NOTE: If the order has multiple properties, CRRAR validation rules require the Revenue Share entries be
associated with only ONE property. Escrow users can refer to Associating Revenue Share with One Property for
the steps to complete.

6. Navigate to the Title Billing and Recordings screen
7. Verify charges on,

a) Invoice 1includes,
» Premiums
» Endorsements
» Any other title charges
» Revenue Sharing Expense (In Family) and Service Fee Expense - 3™ Party entries are shown as
a deduction
b) Invoice 2 = amount owed to T2 In Famliy Contact
¢) Invoice 3 = amount owed to O (Customer) Contact

REMINDER: These are for verification only; Escrow disburses through settlement.

u Title Biling and Recordings

Buyers: Buyerman, LLC

Sellers: Sellerman Propertie:

Order Status

Invoices (3)

g =

Invoice Number Bill To Invoice Total  Invoice Balance
1 X005 TE JAA $990.00 $950.00
2 HOOSTE JA-2 55.060.00 £5,060.00
3 HOOS TEJA3 54,950.00 $4,950.00

N
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SOFTPRIO’" COMMERCIAL: REVENUE SHARING - CA - NCS FNT

SELECT Adding Entries on Out-of-State Title & Escrow Orders
CRRAR: Associating Revenue Share with One Property

If the order has multiple properties, CRRAR validation rules require the Revenue Share entries be associated with only
ONE property.

T
1. Navigate to the Statement Revenue Share Income / Expense | $0.00
Charges screen Description Re To Mame c/D Buyer Debit
(3 [5% I | |T |Fide|ityNat'onaI... | 0= |
2. Locate the REV.01 line oY : ' ' S '
- Revenue Share Income / Expense
. Click the Line number lin \ Charges for Line 01
3. Click the Li ber link \
L . =
4. On the Details tab, in the property grid, ‘\ Descition Re T Buyer Debit
Uﬂcheck a” properUeS except one “ » 1 Revenue Sharing Income Net (Gr Prem) T £11.000.00
\\ 2 Revenue Sharing Income Net (lssue Office Share) T (55,060.00)
5. Repeat step 4 for each line in the grid | | 3 Revenue Shatng Expense (n Famiy) ) (55.940.00)
\ 4 Revenue Sharing Income Net {(Gr Prem) T $11,000.00
6, ClICk the Close buttoﬂ |\ 5 Revenue Sharing Income Net (lssue Office Share) T (5.060.00)
\
. Y Details  Payors  Payees
7. Repeat steps 3-6 for REV.02 line
¥ 1 |Re\renue Sharing Income Met {Gr Prem) | Be: | | To: |T V|
[ Poc Buyer/Bomower Seller
] Taable | DPT [ ST1.00000] Credt: | | Debi: [ | cmed
Ir'1c|Ldel Property Buyer Debit
1 4731 East Van Buren Street, Phoenix, AZ 85008 $11.000.00
b2 [ 4733 East Van Buren Street, Phoenix, AZ 85008
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