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Follow these steps to enter the single split revenue share entries in your SoftPro Select order. 

 

1. Navigate to the Additional Title Charges & Revenue Sharing screen 

2. Add fees as needed 

a) Click the Add Additional Charges 
icon 

b) Click the Description link  

c) Double-click the applicable entry 

d) Enter/verify the amount in the 
Charge field 

e) Repeat steps a-d until all fees are 
entered 

 

 

 

 

 

 

 

 

 

3. Click the Revenue 
Split Detail (Splits 
1-4) more/less bar 
to expand 

4. Click the Revenue 
Split type link  

5. Double-click the 
applicable (1 Split) 
entry 
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6. Click the National Revenue/Commissions more/less bar to expand 

7. Complete the applicable fields based on your Split/Deal Sheet 

 

 

 

 
 

The data is then populated on the 
Statement Charges screen and 
the Register. 

 

 

 

 

 

 

 

 

NOTE: The Less Adjustments should be entered as a negative number for a credit. The Percent fields 
may be overwritten as needed. 


