SOFTPRO COMMERCIAL: REVENUE SHARING - NCS - SMS

SELECT Adding Revenue Sharing Entries on Escrow-Only Orders
Follow these steps to keep a portion of revenue on title premiums in an Escrow-only order.
1. Navigate to the Order Contacts screen

2. Add the Title Company providing the title product as a new Title Company Contact (i.e., T2)

a) Click the Add Contacts icon

. . O ) Order Contacts
b) From the Add Contact window, select Title
Company
. -— Add Contact
¢) Click OK @~£i
Type . Select contact type:
Escrow Company '
Govemment Abstractor ‘ 0K I ’
Govemment xpralser
omey
Lender Buider _ Cancel |
Other (Notary - Extq E:yer/ Bomower
crow Company 3 |
Other (Recording S-ga! Gle.'ql Em R —
Payoff Lender | T
— A»r\f/"\_ﬂ"“"':\w»—wwhu—mf\
Payoff Lender Subcontractor
Seller
Settlement Agent
Surveyor
Title Company
d) From the Title Compan : Order Status: InPr
) , pany Q P Title Company
Contact screen, click the Buyer: Bobbie Buy
Lookup code link
Title Company
—cli Lookup Table - C - Title Company - NCS.SMS
e) Double C|IC|<' the (Lmku ey l p Table pan S
applicable Title | Retrieve Entry ~ | | Insert Entry o= 7 Search: |
Name: ~
Company
Short name: 'Y LookupCode Nickname Name PayeeName
Payee name: ‘: L CHID3100 Chicago ...
SMS5-135 SMS-Fidelty | Strategic... | Fidelity Nationa... |7
A [ SMS-340 SMSCommo... | Strategic... | Commonweatth.__ |7
SMS-672 SMS-Chicago | Strategic... | Chicago Title |...
City/State Zip: ( SMSNONREV | NONREV Strategic... | Fidelty Nationa... )
[— ~ 1
3. Navigate to the Statement Charges screen ~
u “ Statement Charges
4. Locate the Lender’s Title Insurance Premium entry
5. Click the Line number link — :
Description Re
» ‘ 01 I'ﬁﬂE - Lender’s Insurance Premium
2
S
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6. Click the Add Charge icon Title Charges:
7. Select Basic from the Add Charge window; click OK St ;L S A1
(B
Desaﬂw
b 1 Tile - Lendeh  SSiect chisrge bpe:
I OK .)
chratlon e —
EM TransferT il
ecording Transfer Tax
g e |
Nietzile | b 15
8. With the new blank line Title Charges:
hlghlI.ghFed’ I.n the Charges for Line 01
Description field, enter 2
Revenue Sharing Expense > e ™ -
9. From the To code drop- 1 Tile - Lender's Insurance Premium T2 ST,ES&I
dOWﬂ, SeleCt the TZ'ContaCt » ( Revenue Sharing Expense ) T2 ($1,200 ED;D
10. Enter the revenue amount
as a negative number
11. Click the Payors tab; verify the
a) Code field displays the T2-Contact
b) Process as field displays Reduce Funds
c) Bill Code displays NBE, if not, select from the drop-down
Ddai(PHW!Daye&:I
Code  Name Amourt  POC Disbuse POC  For  Process As Bill Code
» (12 ) Outside Title Company \ si2000 [ | [ B (ReduceFunds  |NBE )
12. Add a blank line (repeat Steps 6-7 above)
13. With the new blank line
highlighted, in the -
Description field, enter ‘\1 anTmL "°d' | . fe :" Buyer et
. [\ e - Lender’s Insurance Premium 2 $7.592.00
Revenue Sharing Income X Feverne Sharng Brperse o $1.200.00)
14 From the TO COde drop_ » 1 Revenue Sharing Income ) A $1,200.00
down, select the A-Contact
15. Enter the revenue amount
16. From the Bill Code drop-down (below the grid), select NBI
~ Poc Buyer/Bomower Seller Seller pay: |:|’A
 Table (Deba: $1,200.00) Cred: | | ’70ebi: | Credt: | B
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17. Press the Esc key
18. In the Description field, — _ 759200

enter/overwrite with Title — hm . . e - Bu' De'h_t

P Descrip e ] yer

Lender s Tlﬂe Insurance. P 01{|Title - Lender's Title Insurance T2 Outside Title C... [ §7,592.00
19. Verify the To code = T2-Contact; if aa =

not select from the drop-down
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