SOFTPRIO COMMERCIAL: REVENUE SHARING - NCS - GL - CT/FTDC

SELECT Adding Revenue Sharing Income/Expense Entries

Follow these steps to enter the Revenue Share Expense/Income entries with an in-family Company.
When creating the Order,
1. Follow the Open Order process for your operation

2. Enter (or verify) Contacts,

Contact Select Revenue Contact Divert Fees to
A-Settlement Agent Your branch Yes T (except on
Escrow Only Orders)
T-Title Company Title Company issuing Yes - In Operation Blank
the policy(ies) No - Outside Title Company
E-Escrow Company Outside Closing Agent  No Blank
(Title only)

NOTE: This process is for a single property, single revenue share transaction. Refer to Page 4 for the process when
there are multiple properties, and Title Companies. When your transaction,

)  covers multiple properties, the revenue share entry must be associated with a single property

y has multiple Title Companies, you add as T2, T3, etc., The revenue share expense entry (this is the title
premium reduction) must be reduced from the associated party in the Line Details screen on the Payors

tab
1. NaVi ate to the A | | n I T| | = rder Status: InProcess
9 dditional Title W Additional Title Charges S
Charges screen Buyer:
2. Highlight the Revenue Sharing 2
. . y ]
Expense entry in the grid Description [ Charge | lssued Date | Effective Date | Line | Invoice | Bill Code |
Outside Search OTS
Exam - Outside Search SEA
Update - Outside Search oTS
NE - Title and Copies 0TS
NE -Work Fees SEA
= 0TS
Revenue Share Expense NBE)
NBI
3. Inthe charge field, enter the revenue Calculate Charae
reduction amount as a negative » ,
Minimum charge: Q Maximum charge: \—
number Charge based on: l] Amount:
4. Verify Bill Code = NBE Multiplication %: . % [ Calculate charge per
Adjustment: +/- Seller pay: %
Charge: Line: REv.01 <] css
Invoice: -
Bill code: NEE -
Skip to Step 8 if this is a Title Only transaction; otherwise continue on to the next step.
N\~
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SOFTPRO

COMMERCIAL: REVENUE SHARING - NCS - GL - CT/FTDC

SELECT Adding Revenue Sharing Income/Expense Entries
5. Highlight the Revenue Sharing NE - Title Update oTs
. . (5844 80) 1 NRE
Income entry in the grid ( —— e
N5a Search Fee - Masout S1.736.00 T SER
6. In the Charge field, enter the revenue Calcutate Chare
amount ,
Minimum charge: —l Maximum charge: Ii
7. Verlfy Bill code = NBI Charge based on: LI Amount: |:
Multiplication %: [ o [~ Calaulate charge I: per
Adjustment: +/- Seller pay: %
nvoice: - /4
I ,,
Bill code: \ -
NBI ll
8. Click the CSS link to navigate to the corresponding line on the Statement Charges screen Y
9. C(lick the Line .number link of the Q () Statement Charges Order Status: Canceled
Revenue Sharing entry : Buyer:
Revenue Sharing $0.00
Description Re To Name cp Buyer Debit
3 @Revenue Sharing 1 W k—[
Revenue Sharnng
10. Highlight the Revenue Charges for Line 01
Sharing Expense entry in -F
the gﬂd Description Re To Buyer Debit Buyer Credit
1 See Revenue Share Job Aid for Payors & Payees as needed
2
[ Revenue Share Bxpense i (s844.80) )
4 Revenue Share Income A $844.80
NOTE: If the order has multiple Details | Payors | Payees |
prOpertleS., CRRAR validation 3 ‘Flevenue Share Expense | Re: | | To: |T ~| Name: Commol
rules require the Revenue
Share Income/Expense entries - F:;“ (584430 Cred: | | F:| | Crodt: |
be associated with only one [l : : : : :
property. Enter the total include  Property Debt  BuyerCredt
amount in the Buyer Debit field b1V |200 T St rice. OF
of the first property. P~ SaEee e
11. Click the Payors tab

\\
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SOFTPRO

COMMERCIAL: REVENUE SHARING - NCS - GL - CT/FTDC

SELECT

Adding Revenue Sharing Income/Expense Entries

12. From the Code drop-down, select the T-Contact

Amourt POC
ssag0| | T

Disburse POC  For

Process As
‘ B ‘ Reduce Funds

Bill Code

NBE

13. Highlight the Revenue
Sharing Income entry in the
grid

Skip to Step 15 if this is a Title Only transaction; otherwise continue on to the next step.

Revenue Sharing
Charges for Line 01

de
14. Verify the To-code = A Description e To BuyerDebt  Buyer Credit
1 See Revenue Share Job Aid for Payors & Payees as needed
2
2 Revenue Share Expense T ($844.80)
Revenue Share Income A ) $844 80
NOTE: If the order has multiple Details | Payors | Payees |
properties, CRRAR validation
. 2 ‘Flevenue Share Bxpense ‘ He:| | To: (T v| Name: Commol
rules require the Revenue
Share Income/Expense entries I~ poc F‘""’B""""“ F"""
. . Debit: (5844 .80)| Credit: Debit: Credit:
be associated with only one | Taxble | g4 ) | | | | |
property. Enter the total s Gmer gﬂm Buyer Credt
amount in the Buyer Debit field »1 [¥ 2130 Baymiler Street, Cincinnati, OH $844.80)
of the first property. 2 [V |2124 Baymiler Street. Gncinna. OH
2 v M1 0. all, Chemet i Walll
15. Click the Close button
The Order Transactions screen shows the reduction to the T-Contact in the transaction detail.
Disbursements:
Code Name Amount Held Details
Disbursement Details for T » A + | Commonwesalth Land Tile Insurance Company $1.869.50 l_ Group
T mmonwealth Land Title Insu $87920| [ (|Group..
Available to Group: )
Code | Amount | Details Code | Amount | Details ,'
T $100.00 TTLO1 /
T $162400 TTLOS 7
4
2|
/
| | |
Less Reductions:
Code __Name Amourt Details
3 ‘ T |Ccmmonwealth Land Title Insurance Comp... $844 80 |REV.D‘I
S
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SOFTPRO

COMMERCIAL: REVENUE SHARING - NCS - GL - CT/FTDC

SELECT

Verify the additional T-Contact(s) have been added

Navigate to the Statement Charges
screen > Revenue Sharing section

Click the Line number link of the
Revenue Sharing entry

Adding Revenue Sharing Income/Expense Entries

Escrow Only (Export) Transaction, with multiple properties and revenue share entries

Commonwealth Land Title Insura... T

Title Company
Title Company
Title Compary

Chicago Title Insurance Company T2
Commonwealth Land Title Insura... T3

Undenwriter

Commonwealth Land Title Insura... U

o - Statement Charges

—

Revenue Sharing
Description Re

» @Revenue Sharing

Order Status: Canceled

Buyer:

$0.00
cp Buyer Debit

|-

To Name

Enter the Revenue Share Expense (reduction from title)

a) Click the Add Charge icon

b) From the Add Charge window,

¢) Enter or select,

ii. To = corresponding T-Contact (i.e., T2, T3, etc.); you

. . Ch
double-click Basic .

Revenue Sharing
= e — |
Do

. .. P 1 SeeR
i. Description = Revenue Share Expense —

Select charge type:

_ Cancal |

Proration
Payoff
Do T,

- Iut,

a n

are reducing the premium going to this Contact
iii. Buyer Debit = amount to be deducted from the premium; enter as a negative number

iv. Bill code = NBE

v. On the associated property line, in the Buyer Debit field, enter the amount entered in Stepiiii

Revenue Sharing
Charges for Line 01

Descrigtion Re To BuyerDebt  BuyerCredt Seller Debit Seller Credit |
3 Revenue Share Expense T (8844.80)
4 Revenue Share Income A $844.80
MRevenue Share Bxpense T2 (51,024.70)
6
=
Details | Payors I Payeﬂl
5 |F-‘.evenue Share Expense | Re: ‘ | To: ‘TE j Name: |Ch|cago Title Insurance Company |
I Poc Seler Selerpay: ||
- T Debit: | | Credt: | _
axable Bill code: (|NBE > ’
Incude  Property Buyer Dbt BuyerCredt Seller Debit  Seller Credit _|
1 [v 2130 Baymiller Street, Cincinnati, OH e
2 [ |2124 Baymiller Strest, Gincinniati, OH ((s1.024.70))
Iz 1Y D ceillne Cloncd icieeneti (L] -

AN

© 2019 Fidelity National Financial

Page 4 of 5
Dated: 01.14.2019




COMMERCIAL: REVENUE SHARING - NCS - GL - CT/FTDC

SOFTPRO

SELECT Adding Revenue Sharing Income/Expense Entries
vi. Click the Payors tab - i(P D’ |
Det ayors
vii. From the Code drop-down, select B Nmm Amourt P
that T-Contact entered in Stepii » (Tz )‘wmmcﬂw $1.024.70

5. Enter the Revenue Share Income (payment to you, the Settlement Agent)

a) Click the Add Charge icon Revenue Sharing
b) From the Add Charge window, double-click Basic S m
¢) Enter or select, E-E‘ Select charge type:

i. Description = Revenue Share Income ' ; See Rl Porcere

ii. To = corresponding A-Contact
iii. Buyer Debit = the share of the premium you are receiving from the Title Company

iv. Bill code = NBI

v. On the associated property line, in the Buyer Debit field, enter the amount entered in Stepiiii

Revenue Sharing
Charges for Line 01

Description Re To Buyer Debit Buyer Credit Seller Debit Seller Credit ;I
3 Revenue Share Expense T (8844.80)
4 Revenue Share Income $844.80
H 12 (§1.024 70)
Revenue Share Income A $1,024.70

=

Details IPayntsl Payeesl
‘ Re: ‘ | To: (A v | Name: ‘Commonweahh Land Title Insurance Compan‘

6 |Ffevewue Share Income

oo oo S— | | )

 PoC (&w/&mma "Seler Seller pay: I:I.‘,.

[~ Taxable
lclude  Propedty BuyerDebt  BuyerCredt  SelerDebt  Seller Credt 4|
»1 [ |2130 Baymiler Street, Cincinnati, OH —
2 ¥ | 2124 Baymiller Street, Cincinnati, OH ( 1027
i 9199 Deonmmillae Clemed Mimei ;AL -

6. Click the Close button
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