SOFTPRO COMMERCIAL: REVENUE SHARING - NCS - CO-UT

SELECT Adding Revenue Sharing Income/Expense Entries

Follow these steps to enter the Revenue Share Expense/Income entries with an in-family Company.

When creating the Order,
1. Follow the Open Order process for your operation

2. Enter (or verify) Contacts

Revenue Contacts - Your Operation
Contact Title Issuer Divert Fees to
No T

A-Settlement Agent (your Branch)
except on out-of-state orders)

Yes - In CO & UT Blank

T-Title Company (your Branch
pany {y ) No — Out of CO & UT

Revenue Contacts - Split Related

Property Location Contact Role
T2-Title Company Source of business — split recipient
COor UT E-Escrow Company Outside Closing Agent (title only)
(mirrors T2-Title Company)
T2-Title Company Title issuer
Outside of CO & UT
T3-Title Company (add) Source of business — split recipient

3. Refer to the steps in the section corresponding to,

y  Title Only Transactions (can choose an alternate option)

Y  Title and Escrow Transactions — CO & UT Properties

Y Title and Escrow Transactions — Out of State Properties

N
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COMMERCIAL: REVENUE SHARING - NCS - CO-UT

T
SOFTPRO

SELECT

Title Only Transactions

1. Navigate to the Additional Title Charges
screen

2. Select the next available (Empty) line in the
grid; use the Add Additional Title Charge
icon if needed

3. Click the Description link (below the grid) to
open the Lookup Table

4. In the Search field, enter expense
5. Double-click the applicable entry,

> In Family: Revenue Sharing Expense

-3 Party
6. Verify the,

a) Maximum Charge = premium total
(policy + endorsements)

b) Multiplication %

» In Family = corresponding
percentage based on the
Commercial Guidelines
Memo

»  Out of Family = 30%; the
percentage can be
overwritten based on the
negotiated percentage

given to the Agent receiving the split
d) Line = REV.01
e) Invoice =1
f) Bill code
» In Family = NBE
»  Out of Family = REO

N

Adding Revenue Sharing Income/Expense Entries

Additional Title Charges

Rate Summary Responses

Revenue Split Detail

a

»  Out of Family (Agents): Service Fee Expense

Description Charge  lssued Date Effective Date Line
Loan Closing Fee
Search and Exam $650.00 TTLO3
Copies
Tax Certificate $18.00 TTLO4
Ovemight Fee
Courier Fee
Recording Service Fee Paid to Simplifile
(Empty)
{Empty
<
Description:
~
Transaction code: A v
Issuedd Lookup Table - P - Additional Title Charges - NCS.CO-UT
| Retrieve Entry - nsert Entry L) Y[Search: expense - E, l
i) Found 2 matches.
Description BillCode Invoice Hud Line Charge E:E:;
» I Revenue Sharing Expense NBE 1 ]x‘x‘Rev... Je
Service Fee Expense - 3d Party | REQ 1 Value ... Jf
Description: Revenue Sharing Expense
Transaction code: o
Issued date: (Mang) w Effective date: (None) w~
Calculate Charge
Minimum charge: Maximum charge: &5,595.00
Charge based on: w Amount:
Multiplication %e: 44.00000| = 7] calculate charge P
Adjustment: +/- Seller pay: e
Charge: (52,461.80) || [7] Taxable Line: Rev.or |~ |fcss
Invoice: 1 w
Bill code: MEE ~

c) Charge = automatically calculates the total; can be overwritten with the negative value for the share
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COMMERCIAL: REVENUE SHARING - NCS - CO-UT

T
SOFTPRO

SELECT

Title and Escrow Transaction - CO & UT P

2. Apply the Rev Share template
a)
b) Search for the 03-Rev

c) Double-click to apply

When returned to the Select order,

Adding Revenue Sharing Income/Expense Entries

roperties

1. Navigate to the Additional Title Charges screen

From the Order ribbon, click the Apply Template button

Share template

d) Click OK when prompted

IMPORTANT: Do hot apply template more than once.

P Tools Order ValueChedk

(9 Apply Template

‘@ Qverlay Order'

ale Rename Ordef
Actions

Document History

Ficld Code Browser
TaskManager  Endorse|

Workflow

Apply Templates X

Orders/Templates to copy

3. Click the Revenue Split
Detail more/less bar

4. Click the Charge Detail
link

5. Double-click the applicable
Local T&E entry

» In Family: Local TE-
In Fam (1 Split)

‘ Order/Template ‘,
Order Information
Order &: Search Results
Settlement date: | (Mone) ~
\ Order Mumber Settlen
Order reserved: (None) | X03Rev Shars
Order received: (None) |
Order completed: | ({MNone) |
Rate Summary Responses
Revenue Split Detail I
Lookup Table - P - Addl ATC Desc - NC5.CO-UT
| Retrieve Entry ~ nsert Entry | |z Qéﬂ W Search: =
Revenue Spit Type TYPE

- -

» Local TE-In Fam (1 Spiit)

Local TE-Mon-Fam (1 Split)
Tocal 100 Fam (1 Sam

Local Title (CO or UT) and Escrow - In Family (Revenue Share)
Local Title {CO or UT) and Escrow - Out of Family (Referal Split)
Tile Oy (Local - CO or 011 -Tn Family 1

N

»  Out of Family: Local TE-Non-Fam (1 Split)

6. Verify the entries in the grid below
the $$$REVENUE SPLIT$$$ section
placeholder

_J'_. —
Description
Copies

Tax Certificate

Cwvemight Fee
Courier Fee

(Empty)
(Empty)

Recording Service Fee Paid to Simplifile

Charge

£36.00

i §85 REVEMUE SPLITS - Local Title and Escrow - In Family (Referal Share) 55

Rewvenue Sharing Income
Revenue Sharing Expense

$6,703.02
($6,703.02)

<

7. Highlight the first added Revenue Split entry in the grid
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OFTPRO

COMMERCIAL: REVENUE SHARING - NCS - CO-UT

SELECT

8. Using the below table, verify the field
entries based on the Revenue Split
entries added in step 7 (Revenue Sharing | |<

vs. Service Fee)

Adding Revenue Sharing Income/Expense Entries

Revenue Sharing Income

§5$ REVENUE SPLITS - Local Titls and Escrow - In Family (Referal Shars) $55

$6.703.02 |

Revenue Sharing Expense

Description:

I Revenue Sharing Income ]

Transaction code:

Issued date:

Calculate Charge
Minimum charge:
Charge based on:
Multiplication %6:
Adjustment: +-

Charge:

e

{Nong) w

34.00000 | o
§6,703.02||[7] Taxable

($6.703.02)

Effective date: (Mone) v

Maximum charge: £12,413.00

Amount:

[ calculate charge

Seller pay: o
Line: i
Invoice: w

Bill code: MBI w

In Family Out of Family
Field Name Our Title (CO or UT) and Escrow — In Family Our Title (CO or UT) and Escrow — Out of Family
(Revenue Share) (Revenue Split)
Description Revenue Sharing Revenue Sharing Service Fee Income - Service Fee Expense -
Income Expense 3" Party 3" Party
Multiplication | Based on the Based on the
Commercial Commercial

Guideline Memo

Guideline Memo
(update as negotiated)

Charge Calculated based on | Negative of Income | Calculated based on | Negative of Income
% Share % or enter Share
negotiated flat
amount
Bill code NBE NBI REF REO
To-Code T2 T T2 T

(Statement Charges screen)

(Statement Charges screen)

9. Navigate to the Statement Revenue Share Income / Expense
Charges screen > Revenue Description Re To Name ¢/
Sharing / Hldden SplitS 3 Revenue Sharing / Hidden Splits =
section \\ Revenue Share Income / Expense
. . . Charges for Line 01
10. Click the Line number link :
-+
11. Verify the entries based on Desiption e To Buyer Debit
» 1 Revenue Splits Below
the above table 5
3 Revenue Sharing Income T2 $6.703.02
4 Revenue Sharing Expense T (86.703.02)
5 For corfiguration purposes only. DO NOT repurpose
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SOFTPRO

SELECT

a)

COMMERCIAL: REVENUE SHARING - NCS - CO-UT

1. Navigate to the Additional Title Charges screen
2. Apply the Rev Share template
From the Order ribbon, click the Apply Template button
b) Search for the 03-Rev Share template

Adding Revenue Sharing Income/Expense Entries

Title and Escrow Transaction - Out of State Properties

P Tools Order
Document History

Field Code Browser

ValueChedk

% apply Template

@ Qverlay Order'
ale Rename Ordefl
Actions

Workflow

Task Manager |Endarse

Apply Templates x
C) DOUb|e-C|ICk tO apply Orders/Templates to copy .
d) Click OK when prompted /'.
:
Order Information
IMPORTANT: Do not apply template more than once. - oo Rt
Settlement date: (None |
| | Order Number Settlen
Order reserved: {(None |
When returned to the Select order, - —
3. Locate the **OUTSIDE TITLE POLICY & ENDO** entry in the grid
4. Enter charges for the Policy Premiums and —OUTSIDE TITLE POLICY 8 ENDO™
i Cwner's Policy Premium £7.500.00 l
Endorsements using the placeholders Greements 1o Dwners Foiey
Loan Policy Premium
. Endorsements to Loan Policy
NOTE: These are automatically payable to <
the T2-Contact and included in the revenue Desaription: Owner's Policy Premium
sharing calculation. Transaction code: v
Issued date: (Nane) v Effective date: (Nane) v
a) Highlight the entry in the grid Calculate Charge
. Minimum charge: Maximum charge:
b) In the Charges field, enter the
- Charge based on: V Amount:
corresponding amount Muplcation %: . Bl Caaate charge
c) Repeat stepsa-b for each entry in the Adustments -+ seer pay:
gr|d Charge: D Taxable Line: TTL.0S ~ | C54
NOTE: If you need to detail out each Endorsement, +
Description Charge lssued Date  Effective Date Line
1. Enter a new line in the grid: click the Add Additional o sowgre a0
nh Revenue Sharing Expense (§7.143.60)
Charge [/ icon i)
"OUTlSIDE.T\TLE P.OLIC‘( & ENDO** }
2. Enter NA in the Description field, press the Tab key et s oy zs00n iy
an Policy Premium $500.00 TTLO7
Endorsements to Loan Policy $2,700.00 TTL.08
3. Change the Description to include the full word, (e )
. Lesapuon: Endorsement ALTA 3.1
Endorsement, (i.e., Endorsement ALTA 3.7) S %}v
Issued date: (None) - Effective date: (Nare) -
4. In the Charge field, enter the amount as needed
Minimum charge: Maximum charge:
Enter an Invoice number to send to an invoice hare bsedn: G e
Multiplication %: o, [ Calculate charge per §
Adjustment: +- Seller pay: %
Invoice:
Bill code: Esc P>
\QT
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P |
SOFTPRO

COMMERCIAL: REVENUE SHARING - NCS - CO-UT

SELECT

5. Click the Revenue Split Detail
more/less bar

6. Click the Charge Detail link

7. Double-click the applicable Natl entry;

refer to the guide in step 8 for
additional detail if needed

Adding Revenue Sharing Income/Expense Entries

Revenue Split Detail

Y
® Lookup Table - P - Addl ATC Desc - NCS.CO-UT

| Retrieve Entry ~

insert Entry

Ravenue Spit Type

o ™ 7 Search: | -

TYPE

[Local TE-in Fam (1 Splt)

] Local Title {CO or UT) and Escrow - In Family (Revenue Share)

Local TE-Non-Fam (1 Spit)

Local Title {CO or UT) and Escrow - Out of Family (Referal Spit)

Local TO-in Fam (1 Spiit)

Tite Only (Local - CO ar UT) - In Family Referral (No Clasing)

Local TO-Non-Fam (1 Spiit) Title Only (Local - CO or UT) - Out of Family Referal (No Closing)
rﬂml TE-In Fam (1 Split) Clasing Only In Family Title (Single Revenue Share) \

- Matl TE-In Fam (2 Split) . Clasing Onily Im Family Title w/referal to Agent (2 way split)

- Matl TE-Im Fam (2 Split-in Fam) .Gnsing Only In Family Title w./refemal to In Family (2 way In Family =p|

Matl TE-Non-Fam (1 Spit) lClosing Only Out of Family Title (Single Referal Split)

Natl TE-Non-Fam (2 Spiit) . Closing Only Out of Family Title w./refemal to Agent (2 way split)

Matl TO-In Fam (1 Split) .T“lie Only (Nat1) - In Family Title (No Closing-Single Revenue Share)

Natl TO-In Fam (2 Split) lT‘lie Onby (Nat1) - In Family Title (No Closing-2 way spii)

Natl TO-Non-Fam (1 Spiit) Title Only (Nat1) - Out of Family Title (Mo Clesing-Single Referral Spiit

kNatI TO-Non-Fam (2 Spii) Tithe Only (Nat) - Out of Family Title (No Closing-2 way spii) j

8. Using the below table, verify the field entries

. . . i 149,60
based on the Revenue Split entries added in || "5omwr2 "o (57149608
step 7 Service Fee Income - d Party $1500.00
Service Fee Expense - 3rd Party {.‘S'I..‘itl}lf!.Dﬂ}J
LY
Desaription: Revenue Sharing Income I |
Transaction code:
Issued date: (Mone) Effective date:

Calculate Charge

Minimum charge: £13,240.00 Maximum charge:

W .,

Charge based on: P | Amourt: l:l
Multiplication ¥: 54.00000 [[] calaulate charge |:|
Adjustment: +- Seller pay: l:l :
Charge: §7,149.60 ||[C] Taxable Line:

Invoice:

Bill code:
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SOFTPRO

COMMERCIAL: REVENUE SHARING - NCS - CO-UT

SELECT

Adding Revenue Sharing Income/Expense Entries

Description \

In Family — 1 Split

Closing Only - In Family Title (Single Revenue Share)

Field Name Title Only (Natl'l) — In Family (No Closing-Single Revenue Share)
Multiplication Charge Bill To-
Code | Code
Revenue Sharing Income Based on the Commercial Calculated based on % NBE | A
Guideline Memo
Revenue Sharing Expense Negative of Income Share NBI T2

Description \

In Family — 2 Split (Agent)

Closing Only - In Family Title w/referral to outside agent (2-way split)

W

© 2025 Fidelity National Financial

Field Name Title Only (Natl'l) — In Family w/referral to outside agent (No Closing-2 way splitO
Multiplication Charge Bill To-
Code | Code
Revenue Sharing Income Based on the Commercial Calculated based on % NBE | A
Guideline Memo
Revenue Sharing Expense Negative of Income Share NBI T2
Service Fee Income — 3™ Party | Based on the Commercial Calculated based on % or | REF T3
Guideline Memo (update as enter negotiated flat
negotiated) amount
Service Fee Expense - 3" Party Negative of Income Share | REO | A
In Family — 2 Split (In Family)
Description \
Field Name Closing Only - In Family Title w/referral to outside agent (2-way In Family split)
Multiplication Charge Bill To-
Code | Code
Revenue Sharing Income Based on the Commercial Calculated based on % NBE | A
Guideline Memo
Revenue Sharing Expense Negative of Income Share NBI T2
Revenue Sharing Income Defaults 15% Calculated based on % or NBE |T3
(update as negotiated) enter negotiated flat
amount
Revenue Sharing Expense Negative of Income Share | NBl | A
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COMMERCIAL: REVENUE SHARING - NCS - CO-UT

SELECT

Adding Revenue Sharing Income/Expense Entries

Description \

Out of Family — 1 Split

Closing Only — Out of Family Title (Single Referral Split)

Field Name Title Only (Natl'l) — Out of Family (No Closing-Single Referral Split)
Multiplication Charge Bill To-
Code | Code
Service Fee Income — 3™ Party | Based on the Commercial Calculated based on % or | REF T2
Guideline Memo (update as enter negotiated flat
negotiated) amount
Single Fee Expense - 3™ Party Negative of Income Share | REO | T

Description \

Out of Family — 2 Split

Closing Only - In Family Title w/referral to outside agent (2-way split)

Field Name Title Only (Natl'l) — In Family w/referral to outside agent (No Closing-2 way split0
Multiplication Charge Bill To-
Code | Code
Service Fee Income — 3™ Party | Based on the Commercial Calculated based on % REF A
Guideline Memo
Single Fee Expense — 3" Party Negative of Income Share | REO | T2
Service Fee Income — 3™ Party | Based on the Commercial Calculated based on % or | REF T3
Guideline Memo (update as enter negotiated flat
negotiated) amount
Service Fee Expense - 3" Party Negative of Income Share | REO | A
9. Navigate to the Revenue Share Income / Expense
Statement Charges Description Re To MName cjo
screen > Revenue 3 evenue Sharing [ Hidden Splits
Sharing / Hidden '\ Revenue Share Income / Expense
SplltS SeCtion \ Charges for Line 01
_J'_. -
10. Click the Line number link Description Re To Buyer Debit
1. Verify the entries based on the T R L R T
above table 4 Revenue Sharing Expense T2 (57.149.60)
5 Service Fee Income - 3rd Party T3 $1,500.00
. & Service Fee Expense - 3rd Party A ($1.500.00)
IMPORTANT: If the order has multiple ———
properties, CRRAR validation rules
require the Revenue Share 3 |Revenue Sharing Income Re: To: A ~ N
Income/Expense entries be associated poc  Buver/Borower seler
5 . Taxable Debit: $7.14560| Credt: Debit: Credi:
with only one property. Verify the ~N
Include check box for the first property is \ include __Property Buyer Debi
. 1 v 123 Test Temace, Ventura, CA 53003 $7.149.60
checked and er.wte.r the total am.oun.t in s 57 Toc Tommon, Vertur CA 53003
the Buyer Debit field for each line item.
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