SOFTPRIG COMMERCIAL: REVENUE SHARING - CA - NCS CTT
i Adding Entries on Escrow Only Orders

Follow these steps to properly enter information in your Escrow Only order for the revenue sharing entries with or
without NBU.

Order Entry Screen

1. If the order is an In-Family Title with NBU click the Additional adeitonal Descrton:
Description link (NBU )

2. Double-click the NBU entry

Order Contacts Screen

1. Verify/enter your contacts as usual -
o
) e Order Contacts
2. Enter the applicable speed code — WK
click the Office Speed Codes link
to view a list of available codes xoose
) : Y
»  Out of state properties -+ N
Type S Name Code
» enter an Out of State . X
Appraiser Lookup Table - CR - Office Speed Codes - NCS.CA.CT
speed code; these Attomey (L) . -
codes start with Mtomey (SA) Efeeeiy ity G800 Y
) Y Attomey (BA) ' Descript
x00s" in the Lookup Buyer/Borrower Code | Deacrption
T bl Govermnmert xct100 Rancho Cucamongal A/AZ - CTNC-100, T -CTNC-E76
able Govemment xct138 New Communities A/AZ - CTNC-138, T-CTNC-674
» is based on the Lender xct356  |Fin District A/A2- CTNC-356, T -CTNC-356
C Listing Agent./Broker xctBDE | Title Only Bay Area A/AZ/T - CTNC-608
property County Other .
_ xci658 | Natl Projects A/A2 -CTNC-658, T-CTNC-658
» populates the g::[ samainiands X663 | Carsbad A/A2-CTNC-663, T -CTNC682
Settlement Agent Other (Third Party) xct673 Special Projects (Jasen) AFAZ - CTHC-673, T-CTNC-E73
Contact onlv: Other {Third Party) xci674 | Title Only LA A/A2/T - CTNC-674
ontact on Y’ . Other XctB75 | LA A/AZ-CTNC-675, T-CTNC674
presumes Title is out Other (Notary - Bdemal Xct675nb | LA A/A2 -CTNC-575, Newport Beach T - CTNC-676
of state xct676 | Title Only Orange A/A2/T - CTNC-676

xctb77 Orange A/A2 - CTNC-677, T-CTHNC-676
xct682 Title Only San Diego A/AZ/T - CTNC-£32

. . 683 San Diego A/AZ - CTMC-683, T-CTNC-6£82
NOTE: If a property is located in a state “ on e :
xct683nb | San Diego A/AZ - CTHNC-683, Newport Beach T - CTNC-676

you are not licensed to do business in, use SR T O Sl E

of the speed code does not populate the xct740) | Walnut Creek A/A2 - CTNC-740, T -CTNG-740

A—, A2-Contacts. | xct382 San Jose A/AZ - CTNC-982, T -CTNC-582

» X00SCC ECOrdra Costa County Out of State A/AZ - CTNC-2665
xoosla LA County Out of State A/AZ2 - CTNC-5675
X0030C Orange County Out of State A/AZ - CTNC-2676
XOO35C Santa Clara County Out of State A/A2 - CTNC-2682
xoossd l San Diego County Out of State AZAZ -CTNC-113
xoossf San Fran County Out of State A/AZ - CTNC-2660

N
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SOFTPRO COMMERCIAL: REVENUE SHARING - CA - NCS CTT

SELECT Adding Entries on Escrow Only Orders
3. T-Title Company Contact,' out Of state Settlement Agent Chicago Title Insurance Company A
. . Settlement Agent Chicago Title Insurance Company AZ
title is always entered as the T-Contact S g1
. Title Company Fidelity Mational Title - Brentwood T
4. T2-Title Company Contact T Company -
. nderwmer 7 Lhicago The nsurance eompany. - o
) ifan NBU order, enter CTNC-658, g
) Title Compan
CTNC-673 or CTNC-676 v il v
y If not an NBU — leave blank Title Company
Lookup Table - C - Title Company - NCS.CAL.CT
LS | Retrieve Entry ~ sert Enitny o= | N Search:
Short name:
LookupCode Mickname
. CTNG-108 CTC LA Tile Energy
Address: CTNC-356 CTC FINANCIAL DISTRICT COMME....
CTNC-606 CTC BAY AHEA MCS TITLE ONLY
NBU orders, T2 /( CTNC-658 CTC NATL PROJECTS GROUP
should be one of CTNC673 CTC CALIFORNIA C AND | SALES
these from the CTNC-674 CTC 50 C;’-\I_.C AND I TTL LA
Lookup Table \C CTNC£76 CTC 50 CAL C AND | TTLORANGE)
mal acress: CTNC-682 CTC 50 CALC AND I TTL SAN DIE..
Sinnature line: CThC TaAn CTE C A MCC WAL WIIT COCCK

Contact Speed Code Reference
> NBU —inside escrow (Kris’ team) run the CTIC NATL PROJECT GROUP speed code

»  A-Settlement Agent Contact = 658
» T2-Title Company Contact = NBU Fee; confirm it is the correct NBU Team, if not correct
» T-Title Company Contact = outside Title Company writing paper/policy

> LA Out of State — run the out of state speed code

»  A-Settlement Agent Contact = 5675
» T-Title Company Contact = outside title company writing paper/policy
» ADD: T2-Title Company Contact; if NBU involved, add NBU Team, otherwise leave as 5675

Y NBU - inside escrow (for all other LA Escrow Teams)
» A-Settlement Agent Contact = 675

» T2-Title Company Contact = NBU Fee
» T-Title Company Contact = outside Title Company writing paper/policy

> NBU Units — always T2
» Janson = 673

» Watson = 658

» James = 676
Statement Charges Screen
In the Title / Settlement Charges section,

1. Enter policy premium amounts using the placecholders; this ensures the total amount pulls to the
Additional Title Charges & Revenue Sharing screen and calculations are done for you

.
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T
SOFTPRO

COMMERCIAL: REVENUE SHARING - CA - NCS CTT

SELECT Adding Entries on Escrow Only Orders
— Buy|
) Statement Charges o

. -
< LIICK NEre 10 aa0 a raw=
Title / Settlement Charges $11.036.00
Description Re To Name c/o Buyer Debit
p 01 |Owner's Policy Premium T Fidelity Mational Tite ... £ £5,000.00
02 |Loan Policy Premium T Fidelity Mational Tite ... [l $500.00
03 |Endorsements T Fidelity Mational Title ... 0 £500.00
4 | Ferrraw Eoe A hirzan Tils Tneuran [ £596,00
- o - ; §340.00
! Additional Title Charges & Revenue Sharing '

Rate Summary Responses
Revenue /Commissions
MCS Premium 1:

MCS Premium 2:

(Total Premium:

Closing

sln,nnu.nn)

CRRAR Revenue:

{(None)

Date 2: (Mone)

Additional Title Charges & Revenue Sharing Screen

Follow the steps in the applicable section:

y In Family Title without NBU
Y In Family Title with NBU

y  Agency Title without NBU
Y Agency Title with NBU

multiple properties with one in Virginia.

If notified the revenue share or service fee is,

)

)
posted

1.

Exception Properties: Orders with Property(ies) Located in IL/NM/TX/VA

Follow these steps if your transaction is for a property located in the states of lllinois, New Mexico, Texas or contains

being sent via wire, create an Anticipated Wire from the T-Contact sending the funds

received by OAC as an inter-company credit, OAC notifies you when the Miscellaneous Credit has been

Once the funds are posted to the Register (either by incoming wire or miscellaneous credit),

Follow the steps in the applicable section: Agency Title without NBU or Agency Title with NBU

2. Navigate to the Register and post the Fee Ledger to collect your income

N
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[ OFTPRIO COMMERCIAL: REVENUE SHARING - CA - NCS CTT

S

SELECT Adding Entries on Escrow Only Orders

Helpful hints for Impact Users

)

In Family Direct Operation Title Company Orders use the following three revenue sharing placeholders:
This is the scenario where you would have used the 6048/6649 Transaction codes in Impact.

» Revenue Sharing Income Net (Gr Prem) | Bill Code: NBING — 6048 (don't include numbers)
» Revenue Sharing Income Net (Issue Office Share) | Bill Code: NBINI - 6148
» Revenue Sharing Expense (In Family) | Bill Code: NBE - 6649

Agency Title Company Orders use the following three revenue sharing placeholders:

This is the scenario where you would have used the 6837/6632 Transaction codes in Impact for the outside
Agent.

» Service Fee Received - Agent Net (Gr Prem) | Bill Code: ABING - 6037
»  Service Fee Received - Agent Net (Agent Share) | Bill Code: ABINI — 6137
»  Service Fee Paid - Agent | Bill Code: ABE - 6838

The total amount of all premiums and endorsements populates the Total Premium field at the top of the screen in
the Revenue/Commissions section. This is used in later steps to calculate the splits.

)

u Additional Title Charges & Revenue Sharing

Rate Summary Responses

Revenue /Commissions

NCS Premium 1: Closing Date: (None) ~
MCS Premium 2: Closing Date 2: (Naone) e
(TDtEI| Premium: s10 .-UUU.UU) CREAR Revenue:

In Family Title without NBU
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OFTPRO
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S
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COMMERCIAL: REVENUE SHARING - CA - NCS CTT

1. Highlight the Revenue
Sharing Income Net (GR
Prem) placeholder entry in
the grid

2. In the Maximum charge
field, enter the amount
populated to the Total
Premium field

The system calculates the splits
based on the standard splits
for your operation for the,

» Revenue Sharing
Income Net (Issue
Office Share) -
amount to the Outside
In Family Title receives

» Revenue Sharing

Expense (In Family) —

amount your office
receives

Adding Entries on Escrow Only Orders

Revenue /[Commissions
MCS Premium 1:

MCS Premium 2:

CTc-taI Prermium:

SID,DDD.DD)

Gross Revenue:

_J'_. —

Description

Escrow Fee

FTB Processing Fee

Exchange Escrow Processing - Buyer
Exchange Escrow Processing - Seller
Concument Loan Services Fee
Concumrent Loan Services Fee (2nd)
Recording Service fee

@

Closing Date: {(None)

Closing Date 2: {(Mone)

CRRAR Revenue:

Waork Share Fee:

Charge  lssued Date Effective Date

$696.00

$340.00

$10.000.00

: Revenue Sharing Income MNet (Gr Prem P
evenue ahanng Income MNet {lssue Uttice ohare
=\ Revenue Sharing Expense (In Family)

($5.600.00)
(54,400.00)

Paolicy:

Description:
Transaction code:

Issued date: (MNone)

Calculate Charge
Minimum charge:

Charge based on:

L

w

Cowverage amount:

Revenue Sharing Income Met (Gr Prem)

% )

Effective date: (Mone) ~

$10,000.00

Maximum charge:
Amount:

[ calculate charge per §

Seller naw: n

Multiplication %a:
i t: +/-

NOTE: If the Revenue Sharing entries require an adjustment,

1. Highlight the Revenue Sharing Income Net (Issue Office Share) placeholder in the grid

2. Enter the applicable percentage in the Multiplication % field

3. Repeat step 2 for the Revenue Sharing Expense (In Family) entry

3. Navigate to the Order Transactions screen

4. Verify the amounts (without having to go to the Register)

5. Click the Group links to view the split amounts for the A- (Escrow branch) and T-Contact (Outside In-

Family Title)
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SOFTPRO

COMMERCIAL: REVENUE SHARING - CA - NCS CTT

N

SELECT Adding Entries on Escrow Only Orders
O 3 Order Transactions zul\l,-ersl:
Receipts:
Code Name Amount  Details
» BA $11,036.00 | From Buyer
= Total: $11.036.00
Disbursements:
Code Mame Amourt  Held Details
» A Chicago Title Insurance Company $5.436.00 = Group...
T Fidelity Mational Title - Brentwood $5,600.00 = / ...Groug...
Disbursement Details for A {— m} *
Awvailable to Group: Grouped:
Code Amount  Details Code Amount  Details
A £340.00 TITL.OS
A $636.00 TITLO4
A £10.000.00 REV.01
»
4
L4 >
Less Reductions:
Code MName Amount  Details
b 2 _A .Chicauo Title Insurance Compary $5.600.00 |REV.D1
6. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen
Y In Family Title with NBU
Before proceeding,
1. Navigate to the Order Entry screen
2. Verify the,
a. Additional Description field = NBU Additional Description:
b. T2-Contact = applicable NBU Branch (NBU )
JUrveEyuT P
. et
Title Company Chicago Title Company 2
3. Navigate to the Additional Title Charges & Revenue Sharing screen
4. Highlight the Revenue Sharing Income Net (GR Prem) placeholder entry in the grid
5. In the Maximum charge field, enter the amount populated to the Total Premium field
The system calculates the splits based on the standard splits for your operation for the,
Page 6 of 11

© 2024 Fidelity National Financial

Dated: 10.28.2024



SOFTPRO COMMERCIAL: REVENUE SHARING - CA - NCS CTT

SELECT Adding Entries on Escrow Only Orders

» Revenue Sharing Income Net (Issue Office Share) — amount to the Outside In Family Title
receives

» Revenue Sharing Expense (In Family) — amount your office receives

; Revenue Sharing Income Net (GrPrem) T g QOO000 e

EVENLE Dhanng INncome | are) ($5.600.00)
Rewenue Sharing Expense (In Family) ($4,400.00)

Policy: e Coverage amount:
Description: Revenue Sharing Income Net (Gr Prem)
Transaction code: w
Issued date: (None) e Effective date: (Nane) e
Calculate Charge 5
Minimum charge: Maximum charge: £10,000.00
Charge based an: ' Amount:

(Mulh'plicaﬁon ot :ﬁ) [[] caloulate charge per §
Adjustment: +/- \ Seller pay: By

NOTE: If the revenue sharing entries require an adjustment,
1. Highlight the Revenue Sharing Income Net (Issue Office Share) placeholder in the grid
2. Enter the applicable percentage in the Multiplication % field
3. Repeat step 2 for the Revenue Sharing Expense (In Family) entry

3. Navigate to the Order Transactions screen
4. Verify the amounts (without having to go to the Register)

5. Click the Group links to view the split amounts for the A- (Escrow branch), T-Contact (Outside In-Family
Title), and T2-Contact (NBU)

Receipts:

Code Name Amount  Details
b BA $11,036.00 : From Buyer
z Total: $11.036.00
Disbursements:

Code Name Amount  Held Details
p T2 Chicago Title Company $4,400.00 ]

Chicago Title Insurance Company $1,036.00 [l
T Fidelity Mational Title - Brentwaoaod $5,600.00 ]

6. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen

N
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OFTPRO COMMERCIAL: REVENUE SHARING - CA - NCS CTT

SELECT

Agency Title without NBU

1.

Adding Entries on Escrow Only Orders

From the Order ribbon, click the Actions drop-down,

select Apply Template

2. Apply the ServFeeAdd-Agency Trax template

HINT: When searching for your
template, enter servfee in the
Order # field to limit your search
results.

Orders/Templates to copy

Qe

SPAdmin 360 Order ValueCheck

Documents  Attachments

=i Document History
Y

¥\, Field Code Browser

Documents

Rewv Share NBU Out of Fam

’} Apply Template

A Uverlay Urder

ale Rename Crder
Actions

Order/Tem|
Order Information

Order #:
Settlement date:

Order reserved:

/’
-
-
-
-
’f

a— ‘
F3
L4
>

Search Results

servfee
(None) ~ "™l Order Number

(None)

£

ServFeeAdd-Agency Trax

3. Navigate to the Additional Title Charges & Revenue Sharing screen

4. Delete the Revenue Sharing entries

a. Highlight the Revenue Sharing Income Net (GR Prem)

placeholder entry in the grid

b. Click the Delete Additional Title Charge icon; click Yes

to confirm deletion

C. Repeat steps a-b for each additional Revenue Sharing

Des|Celete Additional Title Charge (Del)

Escl ig) Press Fi for more help.

Fr FIOCESSINTY TEE

Exchange Escrow Processing - Buyer
Exchange Escrow Processing - Seller
Concument Loan Services Fee
Concument Loan Services Fee (2nd)
Recording Service fee

. . FedFx Fee {a
entry n the grld { Revenue Sharng Income Net (Gr Prem) g
evenue anng income ssue ...
Revenue Sharing Expense {In Family)
5. Highlight the Service Fee Received — Agent Net (Gr Prem) placeholder entry in the grid
6. In the Maximum charge field, enter the amount populated to the Total Premium field
Service Fee Paid - Agent
‘ Service Fee Received - Agent Net (Gr Prem) ’ £10,000.00
Policy: ~ Coverage amount:
Description: Service Fee Received - Agent Net (Gr Prem)
Transaction code: ~
Issued date: (Mone) V Effective date: (Mone) w
Calculate Charge
Minimum charge: Maximum charge:
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SOFTPRO COMMERCIAL: REVENUE SHARING - CA - NCS CTT

SELECT Adding Entries on Escrow Only Orders

7. Highlight the Service Fee | Pailicetas baidfaznl |

Received — Agent Net { Service Fee Received - Agent Net (Sgent Share) ) ($2,500.00)

g ) EMNVICE FEE MECEIVET - ADE lar Frem 510,000.00
(Agent Share) entry in the
. Paolicy: W Coverage amount:
grid
. . . Description: Service Fee Received - Agent Net (Agent Share)
8. In the Multiplication % field, ,
h ¢ Share the Transaction code: FedFx Fe=
enter the percen £ i
P Issued date: (None) " (CadoniEa bl )

Out of Family Outside Title

Service Fee Received - Agent Net (Gr Prem)

receives Calculate Charge
Minirurn charge: Policy: i Cowverage|
Charge based on: Description: Service Fee Paid - Agent
Multiplication %%: @ Transaction code: ~
Adjustment: +- Iesued date: (None) v
Charge: ( ($2,500,00) Calculate Charge

Minimum charge:

9. Highlight the Service Fee Paid - Agent entry in the grid Charge based on:

10. In the Multiplication % field, enter the percent share your Multipication %:

Escrow Office receives Adjustment:  +/-

Charge: .( ($7,500.00) ’

11. Navigate to the Order Transactions screen
12. Verify the amounts (without having to go to the Register)

13. Click the Group links to view the split amounts for the A- (Escrow branch) and T-Contact (Outside Out
of Family Title)

Receipts:
Code Name Amount  Details
b BA $11,036.00 | From Buyer
z Total: $11.036.00
Disbursements:
Code Mame Amount  Held Details
P A Chicago Title Insurance Company £8,536.00 ] Group...
T Detta Title Comp. $2.500.00 [ Group...

14. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen

N
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COMMERCIAL: REVENUE SHARING - CA - NCS CTT

SELECT

Agency Title with NBU

1. From the Order ribbon, click the
Actions drop-down, select
Apply Template

2. Apply the ServFeeAdd-Agency
Trax template

HINT: When searching for your
template, enter servfee in the
Order # field to limit your
search results.

Adding Entries on Escrow Only Orders

Orders/Templates to copy

ge SPAdmin 360 Order ValueChedk

Y
¥\, Field Code Browser

=i Document History

Documents

Documents  Attachments
% Apply Template
-

A Uverlay Order

(Rev Share MBU Out of Fam l

©-

-

- al¢ Rename Order

Actions

Order/Tem|
Order Information

Order #:
Settlement date:

Order reserved:

‘ senvfes .

F
4

4

Search Results

(Mone) |y

(None) ~

Order Number

ServFeeAdd-Agency Trax

3. Navigate to the Additional Title Charges & Revenue Sharing screen

4. Delete the Revenue Sharing entries

a. Highlight the Revenue Sharing Income Net (GR Prem) Des| Delete Additional Title Charge (Del)

placeholder entry in the grid

b. Click the Delete Additional Title Charge icon; click Yes

to confirm deletion

C. Repeat steps a-b for each additional Revenue Sharing

entry in the grid

Escl ig)l Press F1 for more help.

Fl— FTOCESSITTY TETE

Exchange Escrow Processing - Buyer

Exchanige Escrow Processing - Seller

Concument Loan Services Fee

Concument Loan Services Fee (2nd)

Recording Service fee

ExFee @

{ Revenue Sharng Income Net (Gr Prem) gt
anng INcome [ISSUE ...
Fevenue Sharing Expense {In Family)

evenues

5. Highlight the Service Fee Received — Agent Net (Gr Prem) placeholder entry in the grid

6. Inthe Maximum charge field, enter the amount populated to the Total Premium field

Service Fee Paid - Agent

‘ Service Fee Received - Agent Met (Gr Prem) '

Policy: L
Description:

Transaction code: ~
Issued date: (Nane) w

Calculate Charge

Minimum charge:

T IR I R

£10.000.00

Coverage amount:

Service Fee Received - Agent Met (Gr Prem)

Effective date:

Maximum charge: £10,000,00

a.

(MNone) e
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OFTPRO

SELECT

Adding Entries on Escrow Only Orders

7. Highlight the Service Fee

Received — Agent Net (Agent
Share) entry in the grid

<
8. In the Multiplication % field, o
DICY
enter the percent share the !
Description:

Out of Family Outside Title
receives

Transaction code:

Issued date:

9. Highlight the Service Fee Paid
- Agent entry in the grid

Calculate Charge

Minimum charge:

10. In the Multiplication % field,
enter the percent share your

NBU receives

Charge based on:

Multiplication %e:

j ede £10,000.00
i Service Fee Received - Agent Net (Agent Share) _] ($7,000.00)
ErVICE ree rad - ($3.000.00)

Service Fee Receivel

1
(Mone) w

‘ 70.00000

Service Fee Received - Agent Net (Gr Prem)

ESewice Fee Paid - Agent

<
Policy:
Description:
Transaction code:
Issued date:

.
{Mone) -

Calculate Charge

Minimum charge:

“

Service Fee Paid - Agent

L

Coveragg

Adjustment:

Charge:

+-

{ (£7,000.00)

1.
12.
13.

Navigate to the Order Transactions screen

Family Title), and T2-Contact (NBU)

Verify the amounts (without having to go to the Register)

Charge based on:
Multiplication %%:
Adjustment:

Charge:

+-

30,00000 | %
(£3,000.00)

Click the Group links to view the split amounts for the A- (Escrow branch), T-Contact (Outside Out of

Receipts:

Code Name Amount  Details
» BA £11,036.00 | From Buyer
z Total: $11.036.00
Disbursements:

Code MName Amount  Held Details
p T2 ~ | Chicago Title Company $3.000.00 |

A Chicago Title Insurance Company $1,036.00 |:|

Delta Title Comp. $7.000.00 0

14. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen
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