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Adding Entries on Escrow Only Orders 
COMMERCIAL: REVENUE SHARING – CA – NCS CTT 

Follow these steps to properly enter information in your Escrow Only order for the revenue sharing entries with or 
without NBU. 

 

Order Entry Screen 

1. If the order is an In-Family Title with NBU click the Additional 
Description link 

2. Double-click the NBU entry 

 
Order Contacts Screen 

1. Verify/enter your contacts as usual 

2. Enter the applicable speed code – 
click the Office Speed Codes link 
to view a list of available codes 

〉 Out of state properties 

» enter an Out of State 
speed code; these 
codes start with 
“xoos” in the Lookup 
Table 

» is based on the 
property County 

» populates the 
Settlement Agent 
Contact only; 
presumes Title is out 
of state 

 

 

 

 

 

 

 

 

 

 

NOTE: If a property is located in a state 
you are not licensed to do business in, use 
of the speed code does not populate the 
A-, A2-Contacts. 
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3. T-Title Company Contact; out of state 
title is always entered as the T-Contact 

4. T2-Title Company Contact  

〉 if an NBU order, enter CTNC-658, 
CTNC-673 or CTNC-676 

〉 If not an NBU – leave blank 

 

 

 

 

 

 

 

 

Contact Speed Code Reference 
〉 NBU – inside escrow (Kris’ team) run the CTIC NATL PROJECT GROUP speed code 

» A-Settlement Agent Contact = 658 
» T2-Title Company Contact = NBU Fee; confirm it is the correct NBU Team, if not correct 
» T-Title Company Contact = outside Title Company writing paper/policy 

〉 LA Out of State – run the out of state speed code  
» A-Settlement Agent Contact = 5675 
» T-Title Company Contact = outside title company writing paper/policy 
» ADD: T2-Title Company Contact; if NBU involved, add NBU Team, otherwise leave as 5675 

〉 NBU – inside escrow (for all other LA Escrow Teams) 
» A-Settlement Agent Contact = 675 

» T2-Title Company Contact = NBU Fee 

» T-Title Company Contact = outside Title Company writing paper/policy 

〉 NBU Units – always T2 
» Janson = 673 

» Watson = 658 

» James = 676 

Statement Charges Screen 

In the Title / Settlement Charges section,  

1. Enter policy premium amounts using the placecholders; this ensures the total amount pulls to the 
Additional Title Charges & Revenue Sharing screen and calculations are done for you 
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Additional Title Charges & Revenue Sharing Screen 

Follow the steps in the applicable section: 

〉 In Family Title without NBU 

〉 In Family Title with NBU 

〉 Agency Title without NBU 

〉 Agency Title with NBU 

 

Exception Properties: Orders with Property(ies) Located in IL/NM/TX/VA 

Follow these steps if your transaction is for a property located in the states of Illinois, New Mexico, Texas or contains 
multiple properties with one in Virginia. 
 
If notified the revenue share or service fee is,  
 

〉 being sent via wire, create an Anticipated Wire from the T-Contact sending the funds 

〉 received by OAC as an inter-company credit, OAC notifies you when the Miscellaneous Credit has been 
posted 

Once the funds are posted to the Register (either by incoming wire or miscellaneous credit),   
 

1. Follow the steps in the applicable section: Agency Title without NBU or Agency Title with NBU 

2. Navigate to the Register and post the Fee Ledger to collect your income 
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Helpful hints for Impact Users 

〉 In Family Direct Operation Title Company Orders use the following three revenue sharing placeholders:  

This is the scenario where you would have used the 6048/6649 Transaction codes in Impact. 

» Revenue Sharing Income Net (Gr Prem) | Bill Code: NBING – 6048 (don’t include numbers) 
» Revenue Sharing Income Net (Issue Office Share) | Bill Code:  NBINI - 6148 
» Revenue Sharing Expense (In Family) | Bill Code: NBE - 6649 

〉 Agency Title Company Orders use the following three revenue sharing placeholders: 

This is the scenario where you would have used the 6837/6632 Transaction codes in Impact for the outside 
Agent. 

» Service Fee Received - Agent Net (Gr Prem) | Bill Code: ABING - 6037 
» Service Fee Received - Agent Net (Agent Share) | Bill Code: ABINI – 6137 
» Service Fee Paid - Agent | Bill Code: ABE - 6838 

 

The total amount of all premiums and endorsements populates the Total Premium field at the top of the screen in 
the Revenue/Commissions section. This is used in later steps to calculate the splits. 

 
 

〉 In Family Title without NBU 
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1. Highlight the Revenue 
Sharing Income Net (GR 
Prem) placeholder entry in 
the grid 

2. In the Maximum charge 
field, enter the amount 
populated to the Total 
Premium field 

The system calculates the splits 
based on the standard splits 
for your operation for the, 

» Revenue Sharing 
Income Net (Issue 
Office Share) – 
amount to the Outside 
In Family Title receives 

» Revenue Sharing 
Expense (In Family) – 
amount your office 
receives 

 

 

 

 

 NOTE: If the Revenue Sharing entries require an adjustment,  

1. Highlight the Revenue Sharing Income Net (Issue Office Share) placeholder in the grid 

2. Enter the applicable percentage in the Multiplication % field 

3. Repeat step 2 for the Revenue Sharing Expense (In Family) entry 

3. Navigate to the Order Transactions screen 

4. Verify the amounts (without having to go to the Register) 

5. Click the Group links to view the split amounts for the A- (Escrow branch) and T-Contact (Outside In-
Family Title) 
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6. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen 

〉 In Family Title with NBU 

Before proceeding, 

1. Navigate to the Order Entry screen 

2. Verify the,  

a. Additional Description field = NBU 

b. T2-Contact = applicable NBU Branch 

 

 

3. Navigate to the Additional Title Charges & Revenue Sharing screen 

4. Highlight the Revenue Sharing Income Net (GR Prem) placeholder entry in the grid 

5. In the Maximum charge field, enter the amount populated to the Total Premium field 

The system calculates the splits based on the standard splits for your operation for the, 
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» Revenue Sharing Income Net (Issue Office Share) – amount to the Outside In Family Title 
receives 

» Revenue Sharing Expense (In Family) – amount your office receives 

 
 NOTE: If the revenue sharing entries require an adjustment,  

1. Highlight the Revenue Sharing Income Net (Issue Office Share) placeholder in the grid 

2. Enter the applicable percentage in the Multiplication % field 

3. Repeat step 2 for the Revenue Sharing Expense (In Family) entry 

3. Navigate to the Order Transactions screen 

4. Verify the amounts (without having to go to the Register) 

5. Click the Group links to view the split amounts for the A- (Escrow branch), T-Contact (Outside In-Family 
Title), and T2-Contact (NBU) 

 
6. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen 
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〉 Agency Title without NBU 

1. From the Order ribbon, click the Actions drop-down, 
select Apply Template  

2. Apply the ServFeeAdd-Agency Trax template 

 

 

 

 

 

 

 

 

3. Navigate to the Additional Title Charges & Revenue Sharing screen 

4. Delete the Revenue Sharing entries 

a. Highlight the Revenue Sharing Income Net (GR Prem) 
placeholder entry in the grid  

b. Click the Delete Additional Title Charge icon; click Yes 
to confirm deletion 

c. Repeat steps a-b for each additional Revenue Sharing 
entry in the grid 

 

 

5. Highlight the Service Fee Received – Agent Net (Gr Prem) placeholder entry in the grid 

6. In the Maximum charge field, enter the amount populated to the Total Premium field 

 
 

HINT: When searching for your 
template, enter servfee in the 
Order # field to limit your search 
results. 
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7. Highlight the Service Fee 
Received – Agent Net 
(Agent Share) entry in the 
grid 

8. In the Multiplication % field, 
enter the percent share the 
Out of Family Outside Title 
receives 

 

 

 

 

9. Highlight the Service Fee Paid - Agent entry in the grid 

10. In the Multiplication % field, enter the percent share your 
Escrow Office receives  

 

11. Navigate to the Order Transactions screen 

12. Verify the amounts (without having to go to the Register) 

13. Click the Group links to view the split amounts for the A- (Escrow branch) and T-Contact (Outside Out 
of Family Title) 

 
 

14. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen 
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〉 Agency Title with NBU 

1. From the Order ribbon, click the 
Actions drop-down, select 
Apply Template  

2. Apply the ServFeeAdd-Agency 
Trax template 

 

 

 

 

 

 

 

3. Navigate to the Additional Title Charges & Revenue Sharing screen 

4. Delete the Revenue Sharing entries 

a. Highlight the Revenue Sharing Income Net (GR Prem) 
placeholder entry in the grid  

b. Click the Delete Additional Title Charge icon; click Yes 
to confirm deletion 

c. Repeat steps a-b for each additional Revenue Sharing 
entry in the grid 

 

 

5. Highlight the Service Fee Received – Agent Net (Gr Prem) placeholder entry in the grid 

6. In the Maximum charge field, enter the amount populated to the Total Premium field 

 

HINT: When searching for your 
template, enter servfee in the 
Order # field to limit your 
search results. 
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7. Highlight the Service Fee 
Received – Agent Net (Agent 
Share) entry in the grid 

8. In the Multiplication % field, 
enter the percent share the 
Out of Family Outside Title 
receives 

9. Highlight the Service Fee Paid 
- Agent entry in the grid 

10. In the Multiplication % field, 
enter the percent share your 
NBU receives 

 

 

 

11. Navigate to the Order Transactions screen 

12. Verify the amounts (without having to go to the Register) 

13. Click the Group links to view the split amounts for the A- (Escrow branch), T-Contact (Outside Out of 
Family Title), and T2-Contact (NBU) 

 
14. If adjustments are needed, return to the Additional Title Charges & Revenue Sharing screen 

 


