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Running the Outstanding Checks Report  
REPORTS 

Run the Outstanding Checks report to keep track of any outstanding checks that may exist for your orders.  

 

1. From the ProForm tab, click the Reports button 

2. Double-click the Trust Accounting Reports folder to expand (or single-
click the arrow in front of the folder)  

3. Double-click the Outstanding Checks report  

 

 

 

 

 

 

 

 

 

 

 

 

From the Outstanding Checks window, 

4. Set your report parameters 

5. Click the OK button to generate the report 

In our example, we want to view a list of outstanding checks,  

 

» as of the current date  

» that are outstanding 60 
days 

» including pending checks 
on closed order 

» including held checks 
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» excluding ledgers with zero 
current balance 

» only our outstanding 
checks 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you click the OK button the report is generated and shows the corresponding list of outstanding checks. 

 


