‘SOFT:PRIG RECORDINGS - GA - GEORGIA AGENCY CTI/CLT

SELECT Paying Simplifile Electronically

Follow these steps to pay Simplifile electronically.

From the Register,

1. Click the Print and Post
button

Transactions  Notes (0)

“‘;UP | iza Print and Post |} Actions ~ i Reports = | Order Transactions | Anticipated Wires

2. Select the Print/Post Pending status
B eCel rint Pending Checks. ..
Disbursements Receipt e NLECNONO Choce,

r Trans. Date Amount Payee/Payaor

Pending Print/Post Pending Disbursements £20,154.00 Chicaga Title Insurance Company
3. Check the check box for the Disburs| ¥
. . . Pending ¢  Check £9,325.00  Simplifile
Slmpllflle d ISbU rsement Pendingll Ledger Transfer(-) £10,829.00 Commonwealth Land Title Insuran
4. Click OK to Disbursement Selection ’ — O *
print the
check [l Pay to the order of / Payee Name Trade Draw Transaction Type Amount
[ Simplfile Check £9,325.00
Commonwealth Land Title Insurance Company Ledger Transfer(-) £10.825.00
£ >
Checks to print: FMF Default Check Template
Beginning check number: Check(s) date: 10/09/2020 [
[ Prirt Disbursements Summary
[7] Prirt Single Ledger Balance
(T e Help

5. In Simplifile, enter the,
a) Check number = SoftPro check number
b) Memo, if needed
c) Click Approve and Send to submit

Payment NEW BoA 6421 (ECHECK *****6421)

Memao: b
(LT41180422RF:‘CD

LT41180422RF/CD  Duval County, FL (08/13/2018) 3.75 120.50 43750 = =

Write Void across the SoftPro check
Tear off signature portion of the check

Scan a copy of the voided check to smartview

Shred the voided check
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