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Receipting Earnest Money in a CSS Order 

COMMERCIAL:  RECEIPTING OVERVIEW 

Refer to the steps in the applicable section when receipting Earnest Money funds in a CSS Order. 

Payment 
Form 

Contact Type 

Statement Charges Register 

CSS Line Anticipated Wire Receipt 

Add CSS 
Line First 

Payor Code/ 
Process As 

Payor Code Name Payor Code Payor Name 
Amount entered in  

Applied Towards Grid 

Receipt    Earnest MoneyEarnest MoneyEarnest MoneyEarnest Money and Option Screen: UncheckedUncheckedUncheckedUnchecked to Use individual buyer codes for receipts and disbursements  

Check BuyersBuyersBuyersBuyers    Yes 
B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. / 

Incoming Incoming Incoming Incoming FFFFundundundund    
N/A N/A B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

Name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Check 
Add Contact:Add Contact:Add Contact:Add Contact: 

OtherOtherOtherOther - Third Party 
Yes 

OOOO----Contact / 

Incoming Incoming Incoming Incoming FFFFundundundund 
N/A N/A OOOO-Contact 

OOOO-Contact 

name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Wire BuyersBuyersBuyersBuyers    Yes 
B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. / 

Incoming Incoming Incoming Incoming FFFFundundundund    
B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

B,B2,B3B,B2,B3B,B2,B3B,B2,B3,,,, etc. 

Name 
B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

Name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Wire 
Add Contact:Add Contact:Add Contact:Add Contact: 

OtherOtherOtherOther - Third Party 
Yes 

OOOO----Contact / 

Incoming Incoming Incoming Incoming FFFFundundundund 
OOOO-Contact OOOO----Contact name OOOO-Contact 

OOOO-Contact 

name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Receipt    Earnest MoneyEarnest MoneyEarnest MoneyEarnest Money and Option Screen: CheckedCheckedCheckedChecked to Use individual buyer codes for receipts and disbursements  

Check BuyersBuyersBuyersBuyers    Yes B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. /  

Incoming Incoming Incoming Incoming FFFFundundundund    
N/A N/A B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

Name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Check 
Add Contact:Add Contact:Add Contact:Add Contact: 

OtherOtherOtherOther -Third Party 
Yes OOOO----Contact / 

Incoming Incoming Incoming Incoming FFFFundundundund 
N/A N/A OOOO-Contact 

OOOO-Contact 

name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Wire BuyersBuyersBuyersBuyers    Yes B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. / 

Incoming Incoming Incoming Incoming FFFFundundundund    
B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

Name 
B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

B,B2,B3B,B2,B3B,B2,B3B,B2,B3, etc. 

Name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

Wire 
Add Contact:Add Contact:Add Contact:Add Contact: 

OtherOtherOtherOther -Third Party 
Yes 

OOOO----Contact / 

Incoming Incoming Incoming Incoming FFFFundundundund 
OOOO-Contact OOOO-Contact name OOOO-Contact 

OOOO-Contact 

name 
Applied to ClosingApplied to ClosingApplied to ClosingApplied to Closing    

NOTE: Option screen does not affect receipting in Earnest Money. 


