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POLICY INSTRUCTIONS

SELECT

Navigate to the Policy Instructions screen

If necessary, in the
Estate/Interest drop-down,
change the default; in the
Notes field, enter any special
instructions

In the Vesting drop-down,
select the appropriate option;
in the Notes field, enter any
special instructions

If necessary, in the Legal drop-
down, change the default; in
the Notes field, enter any
special instructions

Click the Disposition Code
drop-down arrow to select a
disposition for each
exception/requirement

Preparing the Document

Follow these instructions to prepare a Policy Instructions document.

O < Policy Instructions

Commitment/Prelim: | j
Estate/Interest: Motes: Enter special notes here, ﬂ
[
Vesting: F| Motes: Enter special notes here, ﬂ
(Mone)
From commitment
[ |
See instructions
Legal: From commitment j Maotes: Sawe as commitment. ﬂ
[ |
i K FARL A dUCIosTg
Requirements/Exceptions: PAD Prior Approval Obtained
PIE Paid in Escrow
T Numb Cod Descripti
Lz Hmast i esciiption POC Paid Outside of Closing
Exception ACCHEN Lack of a right of accessto andf... | paC Received at Closing
Exception CCRX03 Tems, provisions, options, rights ... | RQM Requirement Met
Exception COMXD4 Temns, provisions, covenants, co... EIC Release to Come
Exception JUDxD4 The judgmert lien recorded has .. ¢
Exception LEAXD3 Tems and provisiong of a sublea... | SOK survey Okay
Exception LEAXD1 Tems and provisions of a lease ... sug Suboriligete =
»  Exception LEAXDS Tems and provisions of a lease ... | SHO -
—r’

NOTE: You can enter the first letter of the disposition and the drop-down auto-populates with the first
option that begins with that letter.

6. As necessary, enter notes for each disposition

The Include on Owner’s Policy and Include Loan Policy check boxes are already checked. Do not change these

check boxes. /
Requirements/Exceptions: /
Type Number Code Descrption Dispostion Code  Notes (nciude on Owner's Policy  Include on Loan Policy ) =
P Exception ACCX01 Lack of a right of access to and fro... | SHO Type notes in this section v v
Exception CCRXD3 Temms, provisions, options, rights of ... | SHO \ [v v /

\

8. Submit to the Policy Instructions workflow

7. Preview and distribute the Policy Instructions document to the Policy Department as normal
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