SOFTPRO OVERLAY ORDER

SELECT Overlaying One SoftPro Select Order onto Another

Follow these steps to copy exceptions/requirements, contacts, endorsements, and property information from one
order to another. You are copying FROM the “source” order INTO the “destination” order.

1
Crder 3
1. With the “destination” order open, click the Overlay Order button J % J 55 % roply Templte
quest;adTasks Motes ~ T;
Quick Links l\ \_Ac-ﬁo;'us_ N
2. Validate “source” order number Overlay Order X
) If you already kpow the “source” order @dmwedaw Teaisod ) w @
number, enter it and press the Tab key -
Overay Options
y  If you don't already know the “source”
order number, click the Search icon, search
for & highlight, then click the OK button to
select the “source” order
Cancel Help
The Overlay Options are enabled once SoftPro Overlay Order 5
validates the “source” order number. S |
) Requirements & exceptions — add specific Db i
requirements/exceptions [ [ [ Pecpiteaments d caiines
> Endorsements — add endorsements [ Endomsements
[] Order contacts
) Order contacts — add Contacts 0] Propety
) Property — add the Property address, Escrow [ Escrow legal description
legal description and/or the Title legal |1 St s
description
. J
Cancel Help

If Applicable: Overlay Exceptions/Requirements

The information pulled into the destination order may be an individual item or multiple items from a combination of
sources (Commitment, Owner’s Policy and/or Loan Policy).

\S
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3. Check the Requirements & exceptions check
box

The Overlay Requirements or Exceptions window
opens. You may select one or multiple items from
the available sources.

On the right, from the Destination order,

4. Highlight the applicable placeholder

Overlaying One SoftPro Select Order onto Another

1

O,

verlay Requirements o

Exceptions

Source order:

Commitment X0(1864-TC, Chicago Title Insurance Compary

equIrements

] Exceptions

1 Al Water rights, claims or title to water, whether or not disclosed by the public records.

J Al101b: Covenants, conditions, restrictions and.for declarstions affecting title, or violations 4
2 J3: Intentionally Deleted {{A judament for the amount shown below, and any other amounts

&L

----- J MH105: {{Real property and special taxes for the manufacturing housing unit located on the
N MI00: Intertionally Deleted ({4 Mortaage and Assignment of Rents and/or Leases)}
(= ner's Policy (3300,000.00) , Fidelity National Title Insurance Compary

EXCetion

----- 1 Al: Water rights, claims or title to water, whether or not disclosed by the public records.

B Al101b: Covenants, conditions, restrictions and.//or declarations affecting title, or violations 1
105: {{Real property and special taxes for the manufacturing housing unit located on the

00.000.00) . Fidelty National Title Insurance Comparny

] Al Water rights, claims ortitle to water, whether or not disclosed by the public records.

J Al101b: Covenants, conditions, restrictions and.for declarstions affecting title, or violations 4
] MH105: {{Real property and special taxes for the manufacturing housing unit located on the
] Subordinate Matters

Destination order:

ol x|
N1 | S =

or entry where you want the new
item(s) to follow

NOTE: New items pulled from the Source
order follow the entry highlighted in the
Destination order. This may be a
placeholder, another exception or
requirement or the section title (i.e,,
Requirements, Exceptions, etc.).

=-

[=) _“| Commitment 111704144, Chicago Title Insurance Compary
] Requirements

----- oort, the Company requires a Statement of Information to be completed
: i recorder, title insurance company, escrow comparty, real estate broker, real es|
. N124 Note When this title order closes and if the Company f handling the loan proceeds through a sy
. N103: Mote: Mone of the items shown in this report will cause the Compary to decline to attach CLTA
. N105%: Mote: The Compary is not aware of any matters which would cause it to decline to attach CLT]
. G122; Mote: The policy of title insurance will include an arbitration provision. The Company or the insul
. N123: NOTE: Chicago Title Company will pay 12% of the title premium, as disclosed on lines 1107 ang
. MN18: Note: Any documents being executed in conjunction with this transaction must be signed in the
3 GMZ A Preliminary Change of Cwnership form is required upon a change in ownership of the Land. Sg

5. On the left, from the Source order,

)

add a single item

a) highlight the item

Overlay Requirements or Exceptions

Source order:

you wish to add
b) click the Add button

B

= _1 Commitment X¥0001864-TC, Chicaga Title Insurance Company
] Requirements

=R

- _] Owners Policy (Saun 000, 0] . Fidelty Mational THle Insurance Lompary
J

= _] Loan Policy {$200,000.00) , Fidelity National Title Insurance Company

j Suberdinate Matters

Exceptions

1 Al Waterrights, claims or title to water, whether or not disclosed by the public records.

A A101b: Covenants, condtions, restrictions and/or declarations affecting title, or violations 4

I Irﬂerﬁlonally Deleted \Ajudgment forthe amount shown below, and arr;‘r other amourts
sodspecializes foribe mand gitlocated on the

M100: ge and Assignment o

Exceptions
1 Al Waterrights, claims or title to water, whether or not disclosed by the public record
A A101b: Covenants, condtions, restrictions and/or declarations affecting title, or violat
] MH105: {{Real property and special taxes for the manufacturing housing unit located on t

Exceptions

1 Al Waterrights, claims or title to water, whether or not disclosed by the public records.
A A101b: Covenants, condiions, restrictions and/or declarations affecting title, or violations {
] MH105: {{Real property and special taxes for the manufacturing housing unit located on the
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SELECT Overlaying One SoftPro Select Order onto Another

> add mU|t|p|e items Overlay Requirements or Exceptions
a) highlight the first ('_)SME .
ite m, hOld i ng yOUr = _1 Commitment ¥0001864-TC, Chicago Title Insurance Company
S () S ] Requirements
Ctrl key, click each 5] Exceptions
T SR D DR B | T j Al: Water rights, claims ortitle to water, whether or not disclosed by the public records.
Item to be added ----- | A101b: Covenants, conditions, restrictions and./or declarations affecting title, or violations 4
R () I B I Intentlonally Deleted {{A judgment for the amount shown below, and any other amounts
b) C||Ck the Add button ----- and s emal tawes forthe manufactunn housm unrt Iocated on the

- _] Owners 0|cy_
=] Excepti

(= _] Loan Pollc:}.r ISZDD 000.00) . Fidelity National Title Insulance (anmpanﬂ,r
El+| ] Exceptions
AL Water nghts claims ortrtle to water whetheror not dlsclosed hythe publlc recon:ls

The items are added to the Destination order on the right.
6. Click the OK button _ o x|

Destination arder: _l _l _I _l :I

Bl _’] Commitment X0001510-cdf04, Chicago Title Insurance Compary

------ _1 Requirements

E| J Exceptions

] GEMERAL EXCEPTIONS

- F5PECIAL EXCEPTIONS
-] MOTES

1. M100: Intentionally Deleted  {{A Mortgage and Assignment of Rents and/or Leases}} _\
1 2. Al: Water rights, claims or title to water, whether or not disclosed by the public records.
2 || AlD1b: Co\renants conditions, restrictions and/or declarations affecting title, or violations thereof, f any,
L 3 I'v'IH1 05: {{Real pl‘DpE!I‘h.’ and spemal taxes forthe manufactunng housing unit located on the Land: Yj

( o D Cancel Hep |
4

If Applicable: Overlay Order Contacts
7. Check the Order contacts check box
The Overlay Order Contacts window opens.
8. On the right, Destination order, highlight the item you wish to add to, or update
9. On the left, Source order, highlight the item you wish to add to the Destination order; click Add

In our example, we are replacing the Destination order B-Contact: TBD and TBD with the Source order B-Contact:
Lois Lane.
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SELECT Overlaying One SoftPro Select Order onto Another
Owverlay Order Contacts = I O I x I
Source order: Destination order: j
Abstractor | Abstractor |

AB AB
’E_.mr Bomouwer | Eryer
{ B Lois Lane )“_== B TBD and TED
“‘E:suuw Oty
E E
Govemment Govemment
G G
Hazard Insurance Agent Hazard Insurance Agent
HZ HZ
HOA HOA
HOA HOA
Lender Lender
L First Ever Savings and Loan L
Lictina Ancrt /Bralear |irdimn Ammed iDenlese

)

)

Replace - to replace the existing Contact in the
"destination” order

Insert — to insert this Contact (leaving existing
Contact intact)

Cancel - to abandon this action

The item is added to the Destination Order on the right.
11. Repeat Steps 8-10 until all Contacts are added
12. Click the OK button

If Applicable: Overlay Endorsement Information

10. In the SoftPro Select window click one of the following buttons:

SoftPro

TANS

Select

Are pou sure you want to replace the existing contact LB with ‘Century 227
Please select one of the following options.

@

Inzert | | Cancel |)

13. Check the Endorsements check box

The Overlay Endorsements window opens.

IMPORTANT: NEVER overlay A-Settlement Agent, T-Title Company or U-Underwriter Contacts. Always select these
from the appropriate Contact lookup table in your “destination” order.

\

Overlay Endorsements a X
Source order: Destination order: =
) Commitment 0160344-04. Chicago Title Insurance Company ) Commitment 0160345-06. Chicago Title Insurance Company
) Owner's Policy ($0.00) 0160344-04, Chicago Title Insurance Company ) Owner’s Policy ($0.00) 0160345-06, Chicage Title Insurance Company
=[] Loan Policy ($0.00) 0160344-04, Chicago Title Insurance Company =[] Loan Policy ($0.00) 0160345-06, Chicago Title Insurance Company
] ALTA22-06: Location 2006 - ALTA 22-06 ] ALTA2206: Location 2006 - ALTA 22-06
[ ALTA8.1-06: Environmental Protection Lien 2006 - ALTA 8.1-06 [) ALTA8.1-06: Environmental Protection Lien 2006 - ALTA 8.1-06
[ ALTA3-06: Restrictions, Encroachments, Minerals 2012 - ALTA 5-06 [ ALTA3-06: Restrictions, Encroachments, Minerals 2012 - ALTA 3-06
[) CLTA116.4.1: Contiguity. Multiple Parcels 2003 - CLTA 116.4.1
] ALTA5.1: Planned Unit Development 2004 - ALTA 5.1
«] CLTA103.12: Indirect Access and Ertry 2004 -CLTA 103.12
- . . . Page 4 of 6
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SOFTPRO OVERLAY ORDER

SELECT Overlaying One SoftPro Select Order onto Another

14. On the right, Destination order, highlight the item you want the added endorsement(s) to follow
15. On the left, Source order, highlight the item you wish to add to the Destination order; click Add

Overlay Endorsements ] X
Source order: Destination order: = =
] Commitment 0160345-04, Chicago Title Insurance Company ] Commitment 0160344-04, Chicago Title Insurance Company

B ] Owners Polncy (s0. 00) 0160345434 Chicago Title Insurance Company |} Owner's Policy ($0.00) 0160344-04, Chicago Title Insurance Company
a 00 204 Chicago Title Ine =~ Loan Fohw (SD 00) 0160344-04, Chlcago Title Insurance Company

\_] ALTASH}S Hestnchons Encmachments Mlnevals 2012 ALTASH)S

IRRALTA5.1: Planned Unit Development 2004-ALTA 5.1
CLTA 116.4.1: Contiguity, Muttiple Parcels 2003 -CLTA 116.4.1

NOTE: If you wish to copy an entire folder, highlight the folder and click the Add button or drag-and-drop to
the Destination order.

The added endorsement(s) show below the entry highlighted in the Destination order. You can re-order the
endorsements using the toolbar icons on the Endorsement screen if needed.

Overlay Endorsements m] X
Source order: Destination order: — W =
) Commitment 0160345-04, Chicago Title Insurance Company |} Commitment 0160344-04, Chicago Title Insurance Company
-] Owner’s Policy ($0.00) 0160345-04, Chicago Title Insurance Company -] Owner's Policy ($0.00) 0160344-04, Chicago Title Insurance Company
=) Loan Policy (0.00) 0160345-04, Chicago Title Insurance Company =[] Loan Policy ($0.00) 0160344-04, Chicago Title Insurance Company
MR ALTA 22-06: Location 2006 - ALTA 22-06 [) ALTA 8.1-06: Environmental Protection Lien 2006 - ALTA 8.1-06

ALTA 9-06: Restrictions, Encroachments, Minerals 2012 - ALTA 906
7] ALTA22-06: Location 2006 - ALTA 22-06

|) CLTA103.12: Indirect Access and Entry 2004 - CLTA 103.12
|} ALTA5.1: Planned Unit Development 2004 - ALTA 5.1

CLTA 116.4.1: Contiguity, Multiple Parcels 2003 - CLTA 116.4.1

-] ALTA8.1-06: Environmental Protection Lien 2006 - ALTA 8.1-06
|} ALTAS-06: Restrictions, Encroachments, Minerals 2012 - ALTA $-06
SRNCLTA 103.12: Indirect Access and Entry 2004 - CLTA 103.12
IR ALTA 5.1: Planned Unit Development 2004 - ALTA 5.1
IR CLTA 116.4.1: Contiguity, Muttiple Parcels 2003 - CLTA 116.4.1

16. Click the OK button to return to the Overlay Order window.

If Applicable: Overlay Property Information

17. Check the Property check box Overlay Order X
Both the Escrow legal description and the Title legal description are o EEm @
checked by default. Overtay Options

[] Requirements & exceptions
18. If applicable, uncheck the appropriate check box(es) based on [] Endorsements
the information needed (] Order contacts
The default setting overwrites existing property information. Escrow legal description
Title legal description
19. If applicable, select the Append radio button to add property ® Ovenwite
information instead of overwriting L fpet
20. Click OK G| o= o
AN
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When complete, the Overlay pop-up window appears.
21. Click OK

Overlaying One SoftPro Select Order onto Another

. Overla
i 'Y Y

Order overlay is complete,

C o D
The information selected for overlay can be found on the appropriate screen(s).
O . @ommitment - Schedules B1, BQ)
Commitment/Prelim: XOMTR-14-0] O o (Pmperty )
Requirements and Exceptions e ;' ) ¢
Numbering scheme: Mumbers 'aT —
Property Address
Begin Reguirements at: I:I 1 Any Street Title product:
. . O . Order Contacts
+ + =Yai . Frp——
] Requirements — SR
Description + i _ﬂ
Property address: Any 4 Envinaiarial Protactia Type I Name |Code I
icti chr Buyer/Bomower Jason Roberts B
Al Govemment G
Indirect Access and Eni Hazard Insurance Agent HZ
Planned Unit Developm HO& HOA
Contiguity, Muttiple Parg HOA Maragement Compary HMC

populate. When this occurs,
1. Navigate to the Property screen
2. Re-pull the City/State/Zip Code from the Lookup Table

Property address:

|Any Street

Crown Paint

State: |IN v| Zip Code: (46307-

|C0unty j

of |Lake

[~ Foreign

| Gounty GLC:

)

\

IMPORTANT: When the Property information is written to the new order, the County GLC code does not
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