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Allocating Sales Price and Charges across Multiple Properties 
COMMERCIAL:  MULTIPLE PROPERTIES 

The sales price and charges can be allocated across multiple properties and multiple Buyers/Sellers. The following 
chart shows how the allocation is affected depending upon where information is entered.   

 

 
 

 

The following steps take you through the process of entering an individual sales price for each property as well as 
using allocations based on the interest percentages for each property and their respective sales price and charges. 
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COMMERCIAL:  MULTIPLE PROPERTIES 

Entering Property-Specific Sales Prices 
If each property has a specific sales price,  

1. Navigate to the Property screen 

2. Highlight the first 
property in the grid 

3. In the Sales Price field, 
enter the 
corresponding amount 

4. From the Line drop-
down, select Next 
Available (Total 
Consideration) 

5. If applicable, overwrite 
the default description 
to be displayed on the 
Settlement Statement 

6. Repeat Steps 2-5 for 
each remaining 
property 

 

 

The Order Entry screen and the Sales Contract & Earnest Money 
screen show the sum total of the sales prices entered on the 
Property screen.  Any changes must be made on the Property 
screen. 
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COMMERCIAL:  MULTIPLE PROPERTIES 

Entering Property-Specific Percentage Allocations 
When there are multiple Buyers and/or Sellers, the program uses the,  

〉 Buyer/Seller allocation percentage from the Order Contacts screen to calculate the split of all charges (or 
proceeds) between Buyers and/or Sellers 

〉 Buyer/Seller allocation percentage from the Property screen entered for each property to calculate the split of 
property-specific charges between Buyers and/or Sellers 

Both allocation percentages can be overwritten to meet the needs of the transaction. 

 
 

To change the allocation per property, 

1. Navigate to the Property 
screen 

2. Highlight the property 
you wish to change  

3. Overwrite the percentage 
as needed 

4. Repeat Steps 2-3 for each 
property you wish to 
change the percentage 
allocation  
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Entering Property-Specific Charges 
1. Navigate to the Statement 

Charges screen 

2. Enter the charge on the next 
available line in the applicable 
section 

a) Enter the Description 

b) Select the To-code 

c) Enter the amount in the 
applicable column 

3. Click the Line number link 

 

Because the order has multiple 
properties, the charge is evenly split 
among the properties.   

 

 

 

 

 

 

To allocate the charge to a specific 
property, 

4. On the Details tab, enter the 
total amount in the applicable 
column for the property being 
charged 

 

 

Based on the property-specific allocation entered 
on the Property screen (of 75 / 25 between the B- 
and B2-Contacts), the total charge of $200 is 
calculated as $150 / $25 as shown on the Payors 
tab. 

 

 
NOTE: You may also overwrite the calculated split per charge, if needed. 
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COMMERCIAL:  MULTIPLE PROPERTIES 

The Property Settlement Sheet 
displays only those charges 
allocated to the specific property 
selected.  

 

 

 

 

 

 

The Individual Buyer or 
Borrower’s Statement 
displays only those 
charges allocated to the 
specific Buyer/Borrower. 
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