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Manually Lock a Ledger

Locking and Unlocking

Locking ledgers helps tracking open orders and prevents fraud. A ledger is locked in two ways:
1. Aledger becomes dormant when there is no funds activity for 180 days

2. Aledger is manually locked by checking the Locked checkbox (permission-based)

From the Register, check Locked. Transactions can no longer be posted.

O L] Register

Balance Information:

Order balance: Ledger balance: $0.00

Incoming funds: 813363533 wy Pending and Held:
Outgoing funds: (5133.635.33) Receipts: §133635.33
Total: <0.00 Disbursements: (5133,635.33)
Total: £0.00

Ledger Information:

Trust account: |ILDSTB.J\F 194 j v
Responsible party: |Rebecca 3, Lehmann j [ Dormant
Reminder date: (None) j [~ Exempt
Ledger comment: |

[+¥ ProForm-generated transactions [T ora

Manually Unlock a Ledger

Auto-lock Date

Auto-lock Date

Autodock again

1. From the Register, uncheck Locked (permission-based).

Based on your permissions, one of the following Auto-lock Date windows appear.

on: |08/06/2014

]

Hep |

Cancel |

Date not required

Date required

2. If necessary, select a date for the ledger to automatically re-lock; click OK

O . Register

Balance Information:

Order balance:

Incoming funds: 513363533
Outgoing funds: (8133,635.33)
Total: £0.00

Transactions INotes () I

Ledger Information:

Ledger balance: $0.00 Trustaccount:  [ILDSTBA7194 T im
w/f Pending and Held: rd 4
Receipts: 21331 R3R 11 R eennnaible nart; |Rebecca S, Lelquam j [~ Dormant
LR A to-lock Date n =
e b = |:r-Jc-nq}” j [ Exempt
Total: P
Autodock again on: |08/06/2014 I - T
oK | n Avgust. 2014 u ated transactions [~ oA
| Sun Mon Tue Wed Thu Fi Sat
27 28 23 33 N 1 2

3 4[ 5] 7 8 9
+ & Print and Post ~ ') Actions ~ d@ Reports ~ |HUD-1Amounts |4 100 11 12 13 14 15 16
17 18 19 20 21 2 23 :
Status | Type | Ref. Number | Trans. Date A4 25 26 27 28 29 ;0 | Hup-1 | Cleared Date | Dep. Number | Medium
=ENe K 1 2 3 4 5 6
1/75/7013 £115. [] Today: 8/5/2014
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