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Locking and Unlocking
LEDGERS

Locking ledgers helps tracking open orders and prevents fraud.  A ledger is locked in two ways: 

1. A ledger becomes dormant when there is no funds activity for 180 days 

2. A ledger is manually locked by checking the Locked checkbox (permission-based) 

Manually Lock a Ledger 
From the Register, check Locked.  Transactions can no longer be posted. 

 
 

Manually Unlock a Ledger 
1. From the Register, uncheck Locked (permission-based). 

Based on your permissions, one of the following Auto-lock Date windows appear. 

        
 

 

2. If necessary, select a date for the ledger to automatically re-lock; click OK 
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