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Preparing Post-Closing Invoices

Follow these steps to prepare the post-closing invoice in your SoftPro Select order.

1. Navigate to the Additional Title Charges & Revenue Sharing screen

If your order has Revenue Sharing Income/Expense charges, continue to next steps; otherwise skip to step 4..

2. Select the Revenue Sharing Income
Net (GR Prem) entry in the grid

3. Inthe Charge field, re-enter the
amount so it appears in red text

This breaks the link and will not
include the revenue sharing charge
with your post-closing items.

W\ Additional Title Charges & Revenue Sharing
L
g ==
Description Charge
Tideland Search $150.00
Upper Court Seanch
Patrict Search $15.00
Tax Search
E-Tax Preparation Fee 5250.00
XLt |
TE3.
<
Policy: ~ Coverage amount:
Description: Revenue Sharing Income Met (Gr Prem)
Transaction code: hd Description: Revenue Sharing Income Met (Gr Prem)
Issued date: (Mone) w Transaction code: ~

Calculate Charge Issued date:

Minimum charge:

Charge based on: Minimum charge:

Multiplication %: e Charge based on:

Adjustment: +- Multiplication %:

Charge: Adjustment:
Charge:

(Mone) w i

Calculate Charge

% |
+-

§8,593.00| I Taxable

4. Enter post-closing fees on the appropriate screen (i.e., Additional Title Charges, Endorsements, Policy &

Premiums Selection)
For each post-closing item added,
a) Enter/verify the Charge

b) Select Invoice 2

Description: [ Additional Chainz of Title l
Transaction code: ~

Issued date: (None) s

Calculate Charge

Minimum charge:

Charge based on: ~
Multiplication %&: %

Adjustment: +-

Effective date: (None) ~

Maximum charge:

Amount:

[ caloulate charge pe
Seller pay: %,

TITL.O&

Rill Frdsa- e

Line: | C55

Invoice:

© 2025 Fidelity National Financial

Page 10of 2
Dated: 06.09.2025




SOFTPRO COMMERCIAL: INVOICES - NJ/NY - NCS CT

SELECT Preparing Post-Closing Invoices

Once all post-closing charges have been entered,
5. From the Order ribbon, click the Documents button
6. Search for, and select the Consolidated Invoice by Line Item
7. Click the Preview button
Document Selection © Distibute -
Available ReadyDocs: Selected ReadyDocs: 7
Add to Favorites... iCF ut J Remove ) Remove Al |Add -
't Favorites ) Consolidated Invoice by Line kem
| 1-NCS CT New York @ [ ]
‘ ;rgtlzr;sr;rl;dabed Invoice by Line Item
=1
|5 FNF Corporate ReadyDoc Tree
|= FNF New York Documents
8. When prompted, verify the Invoice Consolidated Invoice by Line ltem X
lines to include; uncheck as needed o _ _
Invoice lines to include: [ |pv 1: Escrow Service Fees - Seller $50.00 (ESC) A
. [ hw 1: Escrow Service Fees - Buyer $50.00 (ESC)
9. C(lick OK [ | 1: Patrict Search $15.00 (SEA}
[ v 1: E-Tax Preparation Fee $250.00 (R5R)
10. Print / Publish to Smartview [ |w 1: Tideland Search §150.00 (FLC)
[ v 1: Revenue Sharing Expense ($3,813.92) (NBE)
v 20 ALTA 1706 - Access & Entry (NJRB 5-115) $50.00 (EN....
hv 2: ALTA 28-06 - Easement - Damage or Enforced Remov... :
hv 2: Additional Chains of Title $150.00 (SEA) Y]
O
Cance
-
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