INVOICES

P |
SOFTPRO

SELECT

Zero Amounts

1. Enter O (zero)

does not flow to the Invoice screen.

Entering Zero Amounts & Credits

Follow these steps to enter zero amounts and/or credits on an invoice.

From the source Title screen (Title Insurance Premiums, Endorsements, or Additional Title Charges)

NOTE: Do Nort type “0.00". SoftPro Select recognizes “0.00” as system-generated (black text), which

2. Press the Tab key N
U . Invoice
Invoices (1) Fs
NOTE: You may also +
| Invoice Number | Bill To I Invoice Total | Invoice Balance
enter a zero do”ar 1 XOMTR-14-0193-1 5244750 5244750
amount directly on
the Invoice screen. Ivoice number;[OMTR-140193-1 | stotus:
Invoice date: Days payment due in: l:l Due date:
v
Print to Invoice Bill Code Description Amount
3 v TP Owner's Policy (Coverage $375,000.00) $1,950.00
Id TP Loan Policy (Coverage $300.000.00) £275.00
v END ALTA 506 - Restrictions, Encroachments, Minerals (with Florida Modifications) £22250
Ird END ALTA 206 - Truth in Lending $0. D{T
Icd END Assignment of Mortgage \ $0.00
* r
C red its Invoice total: %2,447.50

You can enter negative dollar amounts (credits) on the Title Insurance Premiums, Endorsements, and Additional Title
Charges screens. When you select an invoice number, SoftPro Select sends the negative amount to the invoice as a

credit.
U L ) Invoice
NOTE Wh Invoices (1) FY
. ere
. =
a p pl ICa ble, taXa ble |_inveice Number | Bil To Invaice Total | Invoice Balance
L 1 XOMTR-140193-1 $2.427 50 $2 42750
credit lines calculate a
negative amount.
Invoice number: |X0MTR'14'0193'1 | Status:
Invoice date: Days payment due in: l:l Due date:
- v
Frirt to Invoice Bill Code Description Amount |~
v TP Owner's Policy (Coverage $375,000.00) $1,950.00
¥ TP Loan Policy {Coverage $300,000.00) $275.00
Ic2 END ALTA 306 - Restrictions. Encroachments. Minerals (with Florida Modffications) §22250
4 Icd END ALTA 2-06 - Truth in Lending 50.00
v END Assignment of Mortgage $0.00
~ AG Credt Cs2000)
* ] 57
Invoice total: $2,427.50
.
Page 1of 1

© 2014 Fidelity National Financial

Dated: 10.17.2014



