SOFTPRO COMMERCIAL: INCOMING FUNDS

SELECT Receipting in Third Party Funds

Follow these steps to receipt in funds when coming from a third party (i.e., Attorney). Follow the steps in the order
given to avoid an error message and the inability to save the Order.

IMPORTANT: If you attempt to receipt in the funds prior to entering
on a Line in the Statement Charges screen an error message | Unableto save changes
displays and you are unable to save the order. b

Errors occurred while attempting to save your changes.
Your changes have not been saved.

The property interest for the contact selected as the
Payor was not found.

j Hide details oK |

1. Navigate to the Order Contacts screen

2. Enter a Contact for the party bringing in the funds (i.e., AT-, O-Contact, etc.)

3. Navigate to the Statement P
Charges screen u " Staterﬂent Charges Buyer: Bob Home Investors, Inc a...
4. On the next available line in the
. . Total Consideration $10.000.000.00 ,929.438.76
applicable section, enter the,
Description Re To Mame cp Buyer Debit Buyer Credit
a) Description 01 |Purhcase Price 5 | [v $10,000,0...
. 02 |Deposit or Earnest Money [ $2,000.00
b) Buyer Credit = amount e Yoo party D) ,— (o0
being paid 04 r
5. Click the Line number link
6. Click the Payors tab
7. From the Code drop-down, select the Code for the party bringing in the funds
8. From the Process As drop-down, select Incoming Fund
Total Consideration
Charges for Line 03
|4
Description Re To Buyer Debit Buyer Credit Seller Debit Seller Credit
b 1 Thid Pary | $5,000.00
'Daais(Favm Dayees]
Code  Name Amount POC Disburse POC  For Process As Bill Code
pr—
» (AT )Richard Kelin s250000| I C B (incomingFund )
$2,500.00 r C B2 Reduce Funds

9. Repeat Steps 7-8 for each entry shown
10. Click the Register button

.
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SOFTPRO COMMERCIAL: INCOMING FUNDS

SELECT Receipting in Third Party Funds
11. Click the Add Transaction icon é_l o |
wx Pri 29
12. Click Receipt; click OK s -l

Incoming Wire

Pending R
Pending R
Pending R

Dandi D

L——
Miscellaneous Debit

13. Select/enter the,

a) Medium General | Draws | Hstory |
b) Payor Code = select the Sistus: Referencerumber: | |
Code for the party bringing Depost rurber: Transaction date:
in the funds (must match g Check s Amourt:
the Code used on the B Lﬂr For Jue 7]
Statement Charges screen :';o"m ‘P“"“a’d ein I
n Step 7) Extended memo: ;I
c) Apply towards > Apply to =l
Closing = amount of
incoming funds P Mdé&
Aoplytowards: | Aoy e Depen
. Apply to Closing $5,000.00
d) Click the OK button e T —
Send to Eamest M... $0.00
Unapplied $0.00
Overage $0.00
\
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