SOFTPRO COMMERCIAL: INCOMING FUNDS

SELECL Receipting Funds when Using Individual Buyer Codes Option
Follow these steps to receipt in funds if your Operation does use - _
the Use Individual buyer codes for receipts and disbursements W L Options
option.
[ Show POC codes (B,S,L,T)
NOTE: You may change this option on a per order basis if [~ Use buyer/seller split feature
needed. Refer to thejOb aid, /ncom/hg Funds — Rece/pt/ng ( Use individual buyer codes for receipts and disbursemems)

Fund when NOT Using the Individual Buyer Codes Option.

[¥ Use individual seller codes for receipts and disbursements

Refer to the steps in the applicable section.

»  Receipting Earnest Money

Y Receipting Funds to Close

» When an Individual Buyer pays their portion of funds to close — not shown on the CSS

» When an Individual Buyer pays their portion of funds to close - shown on the CSS

»  When one Buyer pays funds to close for ALL Buyers

Receipting Earnest Money

REMEMBER: If someone else is keeping the Earnest Money (EM), use the Sales Contract and Earnest Money screen
to enter the deposit.

1. Navigate to the Statement
Charges screen

Order Status: InProcess

o \ Statement Charges

‘ “Click hereto add a row:
Deposits $0.00 $10.000.00

Description Re To Name CcD Buyer Debit Buyer Credit

Buyer: Homes by Me, LLC and Home...

2. Verify a blank line exists in
the Deposits section; if

not, add \ <

(=]
it

mlla u

el
1
v
s

>

|
3. From the Register, click the Add Transaction icon | Transactions | notes (0) |
4. In the Add Transaction window, verify Receipt is ‘%\:hﬂ Add Transaction | X |
highlighted; click OK Receipts ~~_ i W - E
e *R A Interest Credit ; '
ending eCep L "
Pending Receipt Cancel I
LIICUR
Miscellaneous Debit |
Outacing Wire P

5. Enter Receipt details

N\
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SELECT Receipting Funds when Using Individual Buyer Codes Option
a) Select the Medium Receipt e
b) Payor code — use an Genel | Draws | History |

individual Buyer code Status: Posted - Reference number:
(i.e., B2-code) Depost number Transaction date:  [01/25/2018 v
c) Payor name populates; e [ s L I $5.000.00
can be edited if needed g cnde B2 =] For Juer (o] y
Payor name: | Marshall Commercial ) |
Memo: | —|
d) Enter funds in the Apply — _ —|
towards grid > Send to Property: 1 ~| 6951 Practice Place. indi..  Cleared date: B ~]
Earnest Money line Porl Manci m{ — Nz%ﬁ o Description
o Closing 5
e) select a Line in the Send to Line L
) , Sendto EamestM..| (  $5.000.00 DEP.01 Depost or Eamest... |
Deposit section Unappled - —
- Overage $0.00
f) Description populates —

This results in the funds being applied to the individual Buyer in the Register and on the Line.

Receipting Funds to Close

1. From the Register, click the Add Transaction icon

2. In the Add Transaction window, verify Receipt is

Individual Buyer pays their portion of funds to close and funds are not shown on the CSS,

Transactions l Notes (0) |

‘a s Print and Post
Status\\ .[ Type

M| Add Transaction n

highlighted; click OK Receipts ~~ Incoming Wire
. O Na Interest Credit
Pending Receipt i
Pending Receipt
3. Enter Receipt details Receipt 2] x|
a) Select the Medium General | Draws | History |
b) Payor code - use an S; Poted =] Refewncerumber: | |
individual Buyer code (i.e., SHIO sume? o o Suin. DE‘Z’ZU‘SL]
B2-code) Medium: | Amourt: | 52.964.719.29)
Payor code: j For: }: yer -
c) Payor name populates; Payorname: (|Bonnie Buyeman ) May be edited |
can be edited if needed e = - .
0° J
d) Enter funds in the Apply Extended memo: = |
towards grid > Apply to L
Closing line = —_—
g Property: | Cleared date: -]
Applytowards:  [Apply | A Aot | | lne | Descripon
ApplytoClosing (296471929
Send to Line
-
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SOFTPRO COMMERCIAL: INCOMING FUNDS

SELECT Receipting Funds when Using Individual Buyer Codes Option

REMEMBER: When entering an Anticipated Wire,
Y Anticipated wires post the receipt using the Code entered when the claim form was created

Y Select an individual Buyer/Borrower Code when funds are to be sent to,

NS Send to Earnest Anticipated Incoming Wires
Money | Code | Name | Amourt
OR » (5 ) ABC. LLC, an Indiana limited kabilty ... $5,000.00

» Apply to Closing

| Code Name ‘ Amourt

T( B2 ) Marshall Commercial $5,000.00

Individual Buyer pays their portion of funds to close and funds are shown on the CSS
1. Navigate to the Statement Charges screen

2. On the next available line in the applicable section, enter

a) Description = Funds to Close | — —
) P \J \ Statement Charges Order Status: InProc

Buyer: Bob Home Investors, Inc a...

b) Buyer Credit = amount of

incoming funds

Total Consideration $10.000.000.00 $5.929.438.76
Description Re To Name cp Buyer Debit Buyer Credit
% Purhcase Price v £10,000,000...
02 |Deposit or Earnest Money r $2,000.00
—
. . . » {03 JFunds to Close r §5,927,438.76
3. Click the Line number link ot D = C D
4. Click the Payors tab Total Consideration
5. From the Code Charges for Line 03
ol
drop-down, select LA
. L. Description Re Ti Debit Seller Debit
an individual “ % PR SN
» 1 Fundsto Close ‘ ‘ $5.927 438 'E‘
Contact Code ‘
6. Verify the Amount -
shown is correct for
Code  Name Amount POC Disburse POC  For Process As Bill
the Buyer SeleCted B Bob Home Investors, Inc ‘ $2,963,719.40 ‘} r r ‘B { Incoming Fund \
7 Verify Process As = » \ B2 JBonnie Buyeman 7& 52.963.719.36“) r I ‘32 Incoming Fund Jﬁ

Incoming Fund
8. Repeat Steps 5-7 for each additional Buyer
9. Click the Close button

10. To receipt in your funds, repeat Steps 1-3 under Individual Buyer pays their portion of funds to close and it is
not shown on the CSS (page 2)

N\
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SOFTPRO

COMMERCIAL: INCOMING FUNDS

SELECT

Receipting Funds when Using Individual Buyer Codes Option

Buyer pays the funds to close for ALL buyers
1. Navigate to the Order Contacts screen

3. Setup the incoming funds entry

2. Add an Other Contact for the party bringing in the funds

b e WF
Type | Name I Code
Attomey (BA) AT
Attomey (SA) AT2
Attomey AT3
Buyer/Bomower ABC LLC B
@ Marshall Commercial B2 )
W Compary E
/ Govemment G
Govemment G2
HOA Happy Homeowners HOA
HOA Management Comparny Marble Management HMC
Lender First Ever Savings and Loan L
Listing Agent/Broker LB
Loan Servicer LS
all 0
Other Marshall Commercial 02 )
Pawvwnlt | andar =]

Y  If the funds are not to be shown on the CSS, continue on to the next step; otherwise skip to If funds
are to be shown on the CSS.

© 2018 Fidelity National Financial

a. Navigate to the Statement Charges screen B £
uu Statement Charges
b. Click the Balance due from Buyer link (at the bottom of
the page) Total Consideration
c. Click the Payors tab Description Re
m‘w
d. From the Code drop-down, select the O-Contact setup BV Y TV I N SNy
for the party bringing in the funds Sl
e. Repeat for each entry shown .
) } Mﬂ) $2.015.000.00
f.  Click the Close button R NEalence due 1o Seller $3.000.000.00
T
Balance Due To/From Buyer
Charges for Line 01
Description Re To Buyer Debit
» 1 Balance due from Buyer | $2.015.000.00
Code  Name Amourt  POC Disburse POC  For  Process As g
02 ) Marshal Commercial $1.00800000 [ r BA |Incoming Fund
»\ 02 ) Marshall Commercial $1.007.00000 [~ B BA |Incoming Fund
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COMMERCIAL: INCOMING FUNDS

If the funds are to be shown on the CSS

a. Navigate to the Statement Charges screen

b. On the next

Receipting Funds when Using Individual Buyer Codes Option

Order Status: InProcess

. o &
Statement Charges
avallable. |Ine n u \‘" 9 Buyer: ABC LLC and Marshall Comm...
the applicable
section, enter Total Consideration $3.000,000.00 2.015,000.00
i.  Description i Re To  Name cp Buyer Debit  Buyer Credit
= Funds to [ P P | # |$1,000,000.00
C[ 02 |Purchase Pﬁc(D [ 2 $2,000,000.00 b
ose » {03 Eunds to Close J r CSE‘O 1\5""‘30,:,":|0‘)
ii.  Buyer Credit [ <ci

= amount of incoming funds
b. Click the Line number link
c. Click the Payors tab
d. From the Code drop-down, select the O-Contact setup for the party bringing in the funds

e. From the Process As drop-down, select Incoming Fund

Total Consideration
Charges for Line 03
+
Description Re To Buyer Debit Buyer Credit Seller Deb|
» 1 Fundsto Close ‘ ‘ $2,015,000.00
d
' Det PW}M I
Code Name Amount POC Disburse POC  For Process As i
02 Marshall Commercial $1,007.500.00 I= | B ;f Incoming Fund
» \ 02 ) Marshall Commercial $1,007,500.00 = [ B2 Incoming Fund

f.  Repeat Steps e-f for each entry shown

g. Click the Close button

4. Receipt in the funds

a) Click the Add Transactions icon Transactions |Notes (0) |

b) Select Receipt (- Lo EEEE | /4 Transaction
Status S| Type

¢) Click the OK button Receipts  Va iiciiging Wi
e = _\\A Interest Credit
Pending Receipt i
Pending Receipt

.
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SOFTPRO COMMERCIAL: INCOMING FUNDS

SELECT Receipting Funds when Using Individual Buyer Codes Option

d) Select or enter the,
i.  Medium = select General | Draws | History |
from drop-down
P S Refocerunber ||
i. Payorcode = O- Deposit number: Transaction date:  [06/08/2018 =
Contact setup for Medium: Check - Amourt:
Buyer bringing in Payor code: 02 | For [y ~]
the funds Payor name: |Marsha|| Commercial |
i.  Apply towards > S | |
Apply to Closing Saended memo:
= incoming
funds Propety: - Ceared dae:
iv.  Check Porllowads: | Line
Information, if gt‘:&“ C 52‘015'000:00
applicable Send to Eamest M... $0.00
Unapplied $0.00
e) Click the OK button Overage $0.00
Check information =
From check number: (123 | )
Bank drawn on: |Buyer's Bank Name |
ABA routing number: l F |
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