
 

 

 

Page 1 of 4 
Dated: 03.24.2016 

© 2016 Fidelity National Financial 

Importing IBA Interest 
IBA 

When IBA interest is received, there are three options available to you for posting the interest.   

〉 Import Interest screen - requires a spreadsheet provided by the financial institution; allows for the interest to 
be imported to multiple ledgers/orders 

〉 IBA Interest Credits screen - interest is entered manually for one or multiple ledgers/orders 

〉 IBA Transactions tab directly in a ledger/order – interest is entered manually for one ledger/order at a time 

 
Follow the steps for the appropriate option to apply the IBA interest. 

 
 
Using the Import Interest Screen 

1. From the ProTrust ribbon, click the IBA Interest drop-down arrow to select Import Interest 

 
2. From the Bank file format drop-down, 

select the format 

3. For Bank File, click the Browse button to 
search for the bank’s .csv file  

4. Click the Go button 

 

 

By default, the All 
results radio button is 
selected, and the 
Results pane displays 
both posted and un-
posted transactions. 

 

 

 

 

NOTE: For technical assistance, contact your local IT support or the SoftPro Help Desk. 



 

 

 

Page 2 of 4 
Dated: 03.24.2016 

© 2016 Fidelity National Financial 

Importing IBA Interest 
IBA 

The icons to the left of each line indicate if 
interest has been posted. 

〉  Indicates interest that has been 
posted to the IBA 

〉   Indicates interest that did not 
post to the IBA 

 

You can also filter the results. 

〉 Select the Errors radio button to 
filter for orders that did not have 
interest posted 

〉 Select the Posted transactions radio 
button to filter for orders that had 
interest posted 

 

Using the IBA Interest Credits Screen 
1. From the ProTrust ribbon, click the IBA Interest drop-down arrow to select IBA Interest  

 
2. Once the IBA Interest Credits tab opens, select or enter the  

a) Trust Account 

b) Interest last posted prior to date (the program defaults to today’s date) 

c) Profile – select if you have access to multiple profiles 

3. Click the Search button 
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4. Post the interest 

a) Locate the corresponding IBA account in the Results pane 

 

 

 

 

 

b) In the Interest Amount field, enter the interest to be posted 

c) In the Memo field, change the notation (defaults to Interest), if needed 

d) Click the Post button 

 
 

When you review the Ledger, you see the interest as Posted on the IBA Transactions tab. 

 
 

Using the IBA Transactions Tab 
1. From the ProTrust ribbon, click the Ledger Search button  

 

 

 

NOTE: If you have several lines of IBA accounts, you can sort the data by clicking any column 
name. 
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2. From the Trust Account drop-down, 
select the corresponding account  

3. In the Ledger ID field, enter the number 
of the order for which you are posting 
interest; click Search 

4. In the Search Results pane, double-click 
to open the ledger  

 

5. Click the IBA Transactions tab 

6. Click the Add Transactions  icon 

7. From the Add Transaction window, select Interest Credit, 
click OK 

 

8. In the Amount field, enter the 
interest to be posted 

9. in the Memo field, enter what 
is to be posted (i.e., 2016 03 
INT); click OK 

 

 

 

The interest is then shown as Posted in the Ledger. 
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