I IBA

SOFTPRO

SELECT Importing IBA Interest

When IBA interest is received, there are three options available to you for posting the interest.

»  Import Interest screen - requires a spreadsheet provided by the financial institution; allows for the interest to
be imported to multiple ledgers/orders

> IBA Interest Credits screen - interest is entered manually for one or multiple ledgers/orders

> IBA Transactions tab directly in a ledger/order — interest is entered manually for one ledger/order at a time

Follow the steps for the appropriate option to apply the IBA interest.

NOTE: For technical assistance, contact your local IT support or the SoftPro Help Desk.

Using the Import Interest Screen

1. From the ProTrust ribbon, click the IBA Interest drop-down arrow to select Import Interest
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i3 - Dider-1 BilpBuper 100000 85 500085 Account number doss not sxist.
@ 3 Oider1 1234567 Billy Buper 15000000 515 1500515 Interest was successfully posted
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i & Oider-7OpenZero-Ba... 1172221 1 [11] 06 016 Interest was successhully posted
6 3 Oider-10-Multiple 1BAz 2ZM11222 Billy Buyper 150000 35 1955 Bank fil= beginning balance does
g- 10 Oider1 0-Multiple 124z 1211321321 Brad Buyer 13000000 45 1.5 Account number and order numnbe)
W 11 Oider-3Hrieest Credit 33133139 Eilly Buper 2500000 225 2500225 Interest was successhully posted
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The icons to the left of each line indicate if
interest has been posted.

) Indicates interest that has been
posted to the IBA

) Indicates interest that did not
post to the IBA

You can also filter the results.

»  Select the Errors radio button to
filter for orders that did not have
interest posted

Importing IBA Interest
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[hder-dh PRARRTAT 10000
Diderb E543TSFEFT 110
Oider & 1231321221 Billy Buyer 150060 0o
(hder-f Open-Zen-Ba... 117222011 00
~Results
=) Al resuks (_ Errars Posted bransactions )
Lre | Ordar Mumber Aocount Humber | Account Holdar B eginnung Balance

Y Select the Posted transactions radio % 2 Clider-1 11234567 '
- @ 3 D1 1234567 Billy Buyer 1500000
putton to filter for orders that had & i i et e 55
interest posted - ikt E s i
Using the IBA Interest Credits Screen
1. From the ProTrust ribbon, click the IBA Interest drop-down arrow to select IBA Interest
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2. Once the IBA Interest Credits tab opens, select or enter the
a) Trust Account
b) Interest last posted prior to date (the program defaults to today’s date)
c) Profile — select if you have access to multiple profiles
3. Click the Search button
" Start Page IBA Interest Credits X
Criteria
Trustaccount: | TRAIMING LI Interest last posted prior to: [03/31/2016 - (=)
Clear Fields |
Bank name: |
Ch
Profile: ;I
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4. Post the interest

a) Locate the corresponding IBA account in the Results pane

NOTE: If you have several lines of IBA accounts, you can sort the data by clicking any column

name.
P~ ~
Account Interest
( Bank Name Trust Account Order Number Account Holder Interest Posted Nk FhETE ’
TEST IBA TRAINING TEST-1512345 Johann Sebastian ... |01/23/2014 139461546 52.23
TEST IBA TRAINING XFSFM-0001315084 | Melody Lumpkin 03222018 123123123 £0.00

b) In the Interest Amount field, enter the interest to be posted

c) Inthe Memo field, change the notation (defaults to Interest), if needed

d) Click the Post button

~  Start Page IBA Interest Credits X

Criteria
Search |
Trust account: ITRAINING ;I Interest last posted prior to: 53;'31{2016 - I
| Clear Fields | @

Bank name: |
Frofile: I ;I
Account Interest
Bank Name Trust Account Order Number Account Holder Interest Posted S P b
TEST IEA TRAINING TEST-1512345 Johann Sebastian ... |01/23/2014 139461945 $2.23
TEST IBA TRAIMING ¥FSFM-0001315084 | Melody Lumpkin 03f22/2016 123123123 £0.00
N
{C}

Mema: |Interest \.J

When you review the Ledger, you see the interest as Posted on the IBA Transactions tab.

tes (0) |
—J'—' ') Actions =
Status | Type | Ref. Mumber | Trans. Date | Amnuntl Pavyee/Fayor | Voided Date | Medium Memeo
TEST IBA - 123123123 - Account Holder Melody Lumpkin $20,054.77
-
(_P_osbed Interest Cr... 03/24/2018 52,23  Melody Lumpkin Statement Interest
Posted Miscellanea. .. 699000002 09/24/2013 £20,000,00  Fidelity Mational T... Misc, Debit/,..  IBA Depasit
Using the IBA Transactions Tab e
Ei=l@-)=
ProForm PraoTrust A

1. From the ProTrust ribbon, click the Ledger Search button
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2. From the Trust Accour\t drop-down, P e——
select the corresponding account
Ledger Search Criteria
3. In the Ledger ID field, enter the number ==
of the order for which you are posting Trost zecount: (RIS 2
interest: click Search Ledger ID: XFSFM-0001315088 ) |
. Ledger type: - Tw type: =
4. In the Search Results pane, double-click _ | -l ayrecon pe: | -l
Responsible party: S Ledger commerit: | |
to open the ledger
5. Click the IBA Transactions tab I'a"sadj""(;m Transactors JJotes 0|
t—_;—- wm | & Actions <
| E:S\ T
6. Click the Add Transactions icon T:,m Z \ 0074
7. From the Add Transaction window, select Interest Credit, Posted I =
click OK Posted Ir
Posted Ir Cancel
Posted v _l &2
8. Inthe Amount field, enter the  |[E—re—
interest to be posted Gererd | Draws | Hetoy |
9. in the Memo field, enter what _
. . Status: Posted 5
is to bg posted (i.e., 2076 03 Mo Fa— =
/NT), click OK Payor code: I:I
Payor name: Melody Lumpkin
Memo:
Extended memo:

The interest is then shown as Posted in the Ledger.

Transactions 1 | Motes (0} I

== wm | &) Actions -

Status | Type | Ref, Number | Trans. Date | Arnountl Payee/Payaor

| Voided Date | Medium | Memo

TEST IBA - 123123123 - Account Holder Melody Lumpkin $20,074.13

Posted Miscellaneo, ., 599000002 __09/24/2013 £20,000,00 _Fidelity Mational T.., Migc, Debitf.., IBA Deposit
'Ested Interest Cr... 03242016 £19.36 Melody Lumpkin Statement 2016 03 INT
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