AT
SOFTPRO HELD DISBURSEMENTS
S Holding and Releasing a Disbursement

Follow these steps to mark a disbursement transaction as held and remove the hold when the disbursement
is ready to be released.

Holding a Disbursement

1. Open the Order Transactions screen by navigating to either: S

City/Town Taxes
County Taxes

»  The Closing section > Order Transactions screen L. _’”‘“I“-‘“m?«u‘ B

et T -

seller Proceeds & 1098-5

t QOrder Transactions }
_OR_

UTUOCT DOTOTTCR

O L Register

) The Register screen and clicking the | | Balance Information:

: {Order bajance: ! balance: $0.00
Order Transactions button Pem——— ¢194.379.9 tedger balance- |
Qutgoing funds: (5194,375.96) Receipts: £154,375.96
Total: <0.00 Disbursements: (5154,379.96)
Total: £0.00

Transactions | Notes (0) I
—J—‘ wmm Print and Post = 1) Actions - u:Reports( Order Transactions Bu'cipated Wires
Status | Type | Ref. Numberl Trans. Da Arnountl Payee/H
—

u L P Order Transactions

2. Click the Held check box Receipts:
next to the disbursement CDF  Cods Name Amourt  Details
yOU Want tO hO|d b 1 - First Ever Savings and Loan $159,322 77 | Loan Funding...
1 BA Bader Stoll £35.057.19 | From Buver

Total: $194.379.96

z
‘ Disbursements: )
COF Code

Name Amourt Held  Details
1 09 Info Ca. $9500| [ |Goup..
1 SB Kelly Willizms $465000| [~ |Group..
1 T2 Lawyers Title Company of Califomia $172800| [ |Goup.
1 suU Lewis and Clark Inc $85.00| [ |CDFLine C.02
1 Pl Mug a Bug (_31_2;.50 ¥ |¥DFline C.01
1 5 Sammy Sousa 517951000 To Seller
1 HZ USAs 5120966 [ |CDFline F.01
z Total: $194.379.96

NOTE: Non-check transactions (e.g., ledger transfers or outgoing wires) cannot be held even when the
Held check box is checked.
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Py |

HELD DISBURSEMENTS

SOFTPRO

SELECT

The disbursement appears on the
Register with a Held status.

Releasing a Held Disbursement

1. Navigate to the Order
Transactions screen
(using one of the
methods above)

2. Uncheck the Held check
box next to the

Holding and Releasing a Disbursement

disbursement you

want to release

Transactions | Notes (0) I
_JI" wo Print and Post = 1) Actions ~ g Reports | Order Transactions | Anticipated Wires
Status I Type I Ref, Numberl Trans. Date I Amount * | PayeePayor
Receipts
Pending Receipt £35,057.19 Baxter Stoll
Pending Receipt §159,322.77 First Ever Savings and Loan
Disbursements
Pending Check £35.00 Lewis and Clark Inc
Pending Check $35.00 Info Co
({ Hed Chedk §120.50 Mug aBug )
m;j Check £150.00 Happy Homeawners
Disbursements:
COF  Code Name Amourt Held  Details
1 09 Info Co. 39500 [~ |Goup..
1 5B Kelly VWiliams $465000 [ |Group..
1 T2 Lawyers Title Company of Califomia $1.72800 [ |Group..
1 su Lewis and Clark Inc $85.00| [~ |CDFLineC.02
1 FI Mug a Bug ( $12050 | [ DFLine C.01
Disbursements: !I _
CDF  Code Name Amount Held ! Detais —
1 |os Info Co. $9500| I/ |Grouw..
1 5B Kelly Wiliams $465000| | |Group.
1 T2 Lawyers Title Company of Calfomia £1,728.00 l']— Group...
1 su Lewis and Clark Inc 00 CDFLine C.02
1 Pl Mug a Bug ( $12050| [ DFLine C.01
1 5 Sammy Sousa $179.510.00 ]!— To Seller
1 HZ LSAA $120966( [ |CDFline F.O1

Transactions INotes (@ I
The disbursement ) —J—' mx Print and Post = ) Actions ~ wog Reports ~ | Order Transactions | Antidpated Wires
appears on the Rengter Status | Type Ref. Numberl Trans. Date | Amount =~ | PayeePayor
in a Pending ;tatus and is Dicharsements
ready to be disbursed. T
Pending Check £35.00 Lewis and Clark Inc
Pending Check £a0.0n _IofoCo
{’I.;ending Check §120,50 Mug a Bug
m TIo. O ners
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