SOFTPRO HOA FEES PAID UP FRONT

SELECT Creating Disbursements on the CDF to the HOA & Back to the OAC

After Escrow Administration receipts in the HOA Estoppel funds, follow these steps to create a disbursement to the
HOA and a fee transfer to pay back funds advanced by the Company to pay the HOA.

Disbursing the Advanced HOA Fee

1. Inthe Register, Verify Transactions INotes (0}'
ESCFOW —JI" mx Printand Post = 1) Actions + mga Reports + | HUD-1 Amounts | Anticipated Wires
Administration has Status | Type | Ref. Number | Trans. Date | Amount | Payee/Payor | Hup-1
. Receipts
posted a receipt for —
Pending Receipt £323,294.50 First Ever Savings and Loan 1
the advanced HOA Donding — Docaint $24,326. 00 Eoh Bueran .
o
fees ( Posted Receipt 19990000818  11/12/2014 £200.00 FNT Small Claims 1'
M,
Disbursements
Pending Check £225,197.50 21st Mortgage Corp. 1
Pending Check £350.00 D'Awila & Associates Services, Inc., 1
'l': i Ched S ET eo oo Soll 1
Pending Check 200,00 FNT Small Claims D

2. Double click on the disbursement to FNT Small Claims

\

This creates a corresponding pending disbursement (in our example the disbursement is to FNT Small Claims).

3. In the Pay to the order of field, overwrite the entry with the HOA Company name
Check n
General | History |
Check type: [ ToleA Check nu ek 2] x|
Medium: l:l Transactiy General I History |
heviolconng FNT Smal Claims Medium: I:l Transaction date: | (Mone) -
i ~§\ Payee code: 02 vI Amount: $200.00
| ~=‘ Pay to the order of: |Homeowners Association Company |
Address: 123 Ay Street |
|
City/State/Zip: [Raleigh | [N ~| 27608 e
4. Enter the HOA Company Address, Memo: HOA Advancs Paymert
City/State/Zip
5. If applicable, enter a Memo; click OK [ -
] CDOF/HUD-: Loan 1 - First Ever Saving...  Cleared date: (None) -
6. Disburse as normal ki = e
Apply to Closing £0.00
Unapplied 50.00
Overage £200.00
[ Draft
[ Auto-print transaction form
ok | cancel J/
%
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HOA FEES PAID UP FRONT

SELECT

Navigate to the CDF

Page 2 screen

Highlight an available N s _
. . Borrower-Paid Hope s = SellerPaid :
| ne in Other Charges Description Re To Mame Etne Sﬂe(;i::\dg Before PSI;E?;
. . At Closing Closing Closing
(SeCtlon H)’ Create a 01 |Home Warranty Fee 06 Fidelity Nation... £450.00
disbursement to the HOA 02 |Real Estate Commission B Century 22 £8,400.00
CO m pa ny eq ua | tO the 03 |Real Estate Commission SB Kelly wiliams £8,400.00
4 | Title - Owner's Title Ins... A Chicaﬁo Title ... .1654.00
amou nt adVa nced by b @' OA Estoppel Advance HOA Homeowners ... £200.00
Escrow Administration A _
07
Click the Line number
link
Click the Payees o
ta b Charges for Line 05
. =+
In the Code field, o BomowerPad BomowerPaid  SellerPaid  SellerPaid Paid By
Description Re To A Closing  Before Closing A Closing  Before Closing Others
select A- » 1 HOA Estoppel Advance [Hoa | $200.00
Settlement Agent
g .Detailsl Pa)'u(Pﬁ)'eesD
| n the B|" Code Code Name % Amount  Deducted Held Separate Bill Code Invoice #  Description
LN ) Fidelity Mational Title of Florida, Inc 100.00 5200.00 [~ I - t oTC
drop-down, select = T =
the OTC-Other

Advance Charges

(for HOA

Creating Disbursements on the CDF to the HOA & Back to the OAC
Reimbursing the Advanced HOA Fee through the CDF

W CcDFPage2

t Close | }

Estoppels), click the Close button

In the Register, double-click
the Ledger Transfer to the
Settlement Agent to verify
that the amount advanced to
the HOA Company is
included in the fee ticket

Transactions |Note5 (o) I

_JI_' m Printand Post = ) Actions = wm Reports = | Order Transactions | Anticpated Wires

Status | Type | Ref, Numberl Trans. Date | Arnountl PayeePayor | CDF
Pending Check £1,200.00 NRT REOExperts, LLC 1
Pending Check §1,200.00 REQ Technology 1
Pending Check §72,985,.33 Steve Sellerman 1
Pending Check £3,000.00 Sammy Seling 1
Pending Check £1,650.00  Kelly Wiliams 1
ﬁ—u—linn | m— Tr c2C W\ b Cont Fh q

(.fending Ledger Tra... $2,575.00 Fidelity Mational Tile of ... 1 )

Ledger Transfer(-)

General | History I ,,
4
From receipt number: l:l ,’MOLII"I’[Z 7
Memo: Settlement Agent Fi 7
emo ement Age ees ,
Extended memo: OA Estoppel Advance (H.05) £200.00, Jitle - Doc Prep Fee (C.03) $150.00; Tile -

(g!mmmﬁ?

e - Lender's Title Insurance (C.04) $25.04;

Voided date:

-
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