COMMERCIAL: FILE-TO-FILE TRANSFER

T
SOFTPRO

SELECT

Y Transferring Funds Using the Settlement Statement and,
o Showing the Transfer on the Statement

= When there is One Buyer/Seller

=  When there are Multiple Buyers/Sellers

o Not Showing the Transfer on the Statement

Y Transferring Funds Using the Register

Key Items Before Transferring Funds

Transferring Funds from One CSS Order to another CSS Order

Follow the steps in the applicable section to transfer funds from a source order to a destination order. A manager or
the OAC (Operations Accounting Center) is expected to run a daily report to sign-off on all file-to-file transfers.

) Balance your order where funds are being —
transferred from (source order) W

Balance Information:

Register

> Once funds have been posted in the source

order, verify the Order and Ledger (Regjister) {Grder balance: | Ledger balance: $10,000,250.00
. Incoming funds: $10,000,250.00 w/ Pending and Held:
are in balance Outgoing funds: (10,000.250.00)  Receipts: 310,000 250,00
I Total: <0.00 Disbursements: ($10,000,250.00)
otal: 50.00

Transferring Funds Using the Settlement Statement
1. Click the Register button

2. Make note of the Seller or Buyer/Borrower proceeds amount

> Never select the A-Settlement Agent, or the T-Title Company Contacts on a file-to-file transfer. The
disbursement amount will be erroneously reported as revenue causing Accounting to void the transaction.

Transactions  Notes ()

Disbursements

—_;—' W Print and Post = 1) Actions ~ g Reports - | Order Transactions | Anticipated Wires .i Options
Status Type Ref. Mumber Trans. Date Amount Code PayeePayor
Receipts
Posted Incoming Wire 03,/05/2025 £500,000.00 B Buys-A-Lot, Inc
Posted Incoming Wire 08,/05/2025 54,500,250.00 B Buys-A-Lot, Inc
Posted Incoming Wire 08,/05/2025 £5,000,000.00 L First Ever Savings and Loan

Pending Outgeoing Wire £250,000.00 LB Century 22
Pending Qutgoing Wire £2,515,600.00 P Wells Cargo
Pe_ndng Qutgoing Wire §250,000.00 SH Re;‘MEx 4 Ever
Pending Ledger Transfer(-) %6,984,300,00 S Sells-A-Lot, LLC ]
Pending Ledger Transter(-) €350.00 T Fidelity National Title Ins Co

N
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SOFTPRO COMMERCIAL: FILE-TO-FILE TRANSFER

SELECT Transferring Funds from One CSS Order to another CSS Order

Showing the Transfer on the Statement
> When there is One Buyer/Seller
1. Navigate to the Statement Charges screen
2. Inthe applicable section on the next available line, enter the,
a) Description
b) Select the corresponding To-code
REMEMBER: Never select the A-Settlement Agent, or the T-Title Company Contacts on a file-to-
file transfer.
c) Enter the amount to be transferred (full or partial amount of proceeds) in the applicable [Buyer or
Seller] Debit column
Total Consideration $10.500.000.00 $5.500.000.00 $0.00;10.000.000.00
Description Re To Name c/o Buyer Debit Buyer Credit Seller Debit Seller Credit  Itemize
01 |Purchase Price $10,000,000.00 $10,000,000.00 [}
02 |Principal Amount of New Loan §5,000,000.00 [}
03 |Deposit (=] $500,000.00 B
04 [ [
b 05 |Transfer to 1213456 B Buys-A-Lot, Inc [ $500,000.00 [l
Total Consideration $10.500.000.00 $5.500.000.00 $0.00;10.000.000.00
Description Re To Mame c/o Buyer Debit Buyer Credi Seller Debit Seller Credit  Itemize
01 |Purchase Price $10,000,000.00 $10,000,000.00 [}
02 |Prindpal Amount of New Loan £5,000,000.0 [}
03 |Deposit (=] $500,000.00 [}
04 O [
» Transfer to 1213456 5 Sells-A-Lot, LLC D 56,954,300.00 D
. . “\ Total Consideration |
3. C||Ck the Llne \\ Charges for Line 05
number link +
Description Re To Buyer Debit Buyer Credit Seller Debit Seller Credit
. 1 Transferto 1213456 S $6,584,300.00
4. Click the Payees ' t
tab
Details Payn-PaTees
5. Check the Separate Code  Name % Amourt Deducted  Held  Separste  Bill Code Invaice #  Description
CheCk bOX thls Creates [ -1 Sells-A-Let, LLC 100.00 $6.984.300.00 = =
two pending
disbursements to the
Seller
6. Click the Close button
Y When there are Multiple Buyers/Sellers
1. Navigate to the Statement Charges screen
2. Inthe applicable section on the next available line, enter the,
a) Description
b) Select the corresponding To-code (i.e., S, S2, B, B2)
-
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COMMERCIAL: FILE-TO-FILE TRANSFER

SELECT Transferring Funds from One CSS Order to another CSS Order
REMEMBER: Never select the A-Settlement Agent, or the T-Title Company Contacts on a file-to-
file transfer.

c) Enter the amount to be transferred to each individual in the applicable [Buyer or Seller] Debit
column
Miscellarsoes Chormges $0.00 $0.00  $4,500,000.00 $0.00
Desoiphon Re Te  Name co Buyer Debit Buryer Crodit Seller Diebit Seler Crodit
01 |Legal Fees
02 |Legal Fees
04 "e :"ru :u".??—'i-:'- :; Bl Iacket Corporation 52
05 |Trarsfar to 123457 5 Sals-Ad 0, LLC 82,
\\\
3. C(lick the Line \\ Miscallaneous Charges
. 4 Charges for Line 04
number link +
4. Click Payors tab 2 . = b ot ot Wmiers: et
5. Update the Code to the
applicable Contact Code (i.e., S, "*“"""" T " =
$2, S3, etc) [ Y om o e e
52 B Jacke! Comporation 51.000,000.00 52
6. Click the Payees Miscellaneous Charges
Charges lor Line 04
tab 3
7. Check the Separate i i . it D (i o
check box
8. Click the Close button D"“'M' — - o
L FS Bue Jarket Coporgtan 0000 $2.000.00000

Not Showing the Transfer on the Statement
1. Navigate to the Statement Charges screen

2. Click the Balance Due to Seller link (bottom of page)

O \__ Statement Charges

Buyers: Buys-A-Lot, Inc

Sellers: Sells-A-Lot, LLC

Transaction Type: Purchase

Order Status: InProcess

Total Consideration

Description Re

01 |Purchase Price

To

Name

$10.500.000.00
Buyer Debit
$10,000.000.00

$6.500.000.00

Buyer Credit

$0.00 $10.000.000.00
Seller Credit  Ttemize
 $10,000,000.00 | ]

e - T v

Seller Debit

»

Subtotals

£10,500,250.00

£5,500,000.00

$3,015,700,00 | $10,000,000.00

Balance due from Buyer

Balance due to Seller | $6.984.400.00

$4.000.350.00

Collected vs. Actual
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order
8. Click the Actions button
and select Change
Pending Transaction Type
9. From the Change to drop-

down, select Ledger
Transfer (-)

10. Click the OK button

N

Transferring Funds from One CSS Order to another CSS Order

Show Deleted or Reassigned Transactions

£5,500,000.00 L
$11,500,250.00 B

goen nnnan 1B

Change Pending Transaction Type

Cutgoing Wire

3. Click the Payees tab Balance Due To/From Seller
. . Charges for Line 01
4. Overwrite the Amount with
the amount of the transfer; Descipton Ao o
this automatically creates a » 1 Balance due to Seller
second entry for the balance
Details Paﬂ,'o
Code  Mame % Amourt  Deducted Held Separate
P S Sells-A-Lot, LLC 100.00 [} |
Details Payors Payees
Code  MName L Amount Deducted Held Separate
. 5 Sells-A-Lot, LLC 4295 0 0
If entering a second transfer, P S Sells-A-Lot, LLC 57.05 ] 0
» overwrite the balance entry
. Details Payors Payees
Wlth the Second tranSfer Code  MName L Amourt  Deducted Held Separate
creating a new balance entry 5 [selsAdot LLC 2% B
| ] Sells-A-Lot, LLC 14.31 1 0
5 Sells-A-Lot, LLC 4274 52.584.400.00 |:|
NOTE: If additional Sellers, select the Detals Payors Payees
Correspond”’]g Code Code  MName W Amount  Deducted Held Separate
Bl S Sells-A-Lot, LLC 5727 52 [}
52 Blue Jacket Corporation 7158 $2.500.000.00 [}
5 Sells-A-Lot, LLC 4273 $1.452,200.00 [}
52 Blue Jacket Corporation 2842 $592.200.00 [}
5. Check the Separate check box for each of the manually created entries
The Register reflects the disbursements entered on the Statement Charges screen.
6. Navigate to the Register
7. Highlight the pending Transactions  Notes ()
diSbUrsemer\t yOU WISh to |—1'-' i Print and Post {| ! Actions YIF Reports + | Order Transactions | Anticipated Wires | E& Options
transfer to the destination Ref. Number  Trans. Date Amount  Code PayeePayor

First Ever Savings and Loan
Buys-A-Lot, Inc

Century 22
Wells Cargo
Sells-A-dot, LLC
BefMay 4 Fyer

[ Change Pending Transaction Type... ] 08/05/2025
A3
AY

Restore Default Grid Layout \‘

View Fee Details
L Bending Cutoging Wire Cumently:
[ Pending Outgoing Wire
A=A ] L8} u ] T W) =3

Change to: (Leclger Transfer(-)

)

Buys-A-Lot, Inc I

o

Cancel

Help
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11. Complete the transfer

-Or-

Transferring Funds from One CSS Order to another CSS Order

» If required by your operation, complete and submit the Funds — File-to-File Transfer FORM to

Accounting to complete the transfer

» |f permitted, continue to next steps to post the Ledger Transfer

© 2025 Fidelity National Financial

1 2 From the Register, Transactions  Notes [(3)]
click the Print and Post | =4 I|u Print and Past v|]' Actions ~ iy Reports ~ | Order Transactions | Anticipated Wires | & Options
—
Ref, Number Trans. Date Amount Code Payee/Payor
button
’I 3 Se | ect Pri nt/Post [ Print/Post Pending Disbursements £5,000,000.00 L First Ever Savings and Loan
’ . N 08/05/2025 $1,500,000.00 B Buys-A-Lot, Inc
Pend | ng \\ FEMTg TITCOTINTg Ve £4,000,350.00 B Buys-A-Lot, Inc
. N
DISbursements flz Disbursement Selection - O X
en
[ Skip wire review if not needed
14. Check the Pens
. Pend []  Paytothe order of / Payee Name Trade Draw Transaction Type Amourt Needs Review
correspo ndi ng check Pend (7 centuy 22 Cutgoing Wire $250,000.00 Yes
. Pend [ | Wels Cargo Qutgoing Wire $2.515,600.00 Yes
box for the appropriate Pend| 7 | ResMax 4 Ever Outgeing Wire $250.000.00 Yes
. d Sells-A-Lot, LLC Ledger Transfer(-} $3,000,000.00
Ledger TranSfer(s)l Fen Sells-A-Lot, LLC Ledger Transfer(-) $3,984,400.00
. [1 | Buys-A-Lot, Inc Ledger Transfer(-} $500,000.00
C | | Ck O K [ | Fdelity National Title Ins Co Ledger Transfer(-} $350.00
15. In the Transfer in
. Ledger Transfer(-) ? e
section
General History Note
a) Transferred to field, enter the order Stetus: Posted S Reference number.
number the money is being sent to Transaction date:  |18/28/2025 |
. . From receipt number: Amount: $5,000,000.00
(destination order)
Mema: Transfemed to Order Hooccooooe
b) Payor code/Name = Contact receiving Bdended meme:
the funds (in the destination order); this Voided date: Nore)
Transfer out
may nOt be the same payor COde as the Transfemed from: ML ¥fer B Register
Transfer out Payor code/name Payes codername: (8 [0 [ByaAiot, o
c) Apply to Closing = amount to be Aoplytowards:  Aoply Amount Descrption
Apply to Closing 50.00
transferred Unapplied $5.000,000.00
Cverage $0.00
16. Click the OK button
I Transfer in I @
17. Review the destination order to confirm the Transemed tor [ XAZ250207 Jo
Receipts show the Posted Ledger Transfer ""““°’°°de’”°"“®9_v| Sele-Alot, LLC
Apply towards: Apply o Amount Line Description
Jort Gosng
Send to Line s0.00
Send to Eamest M... $0.00
Send to Sub-Escrow £0.00
Unapplied 50.00
Cverage $0.00
[7] Auto-print transaction form
| oK | Cancel
N\
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SOFTPRO COMMERCIAL: FILE-TO-FILE TRANSFER
SELECT Transferring Funds from One CSS Order to another CSS Order

Transferring Funds Using the Register
This process is more commonly used when a Buyer sends closing funds for multiple orders in one wire.
In the source order (funds transferred from),

1. Balance your order

2. Once funds have been posted, navigate to the Register

3. Double-click the Posted Receipt or Pending

Disbursement Geneal  Draws  Hstoy | Note
4. In the Apply towards grid > Apply to Closin et Posted - Reference number
. pp y g pp y . g Medium: Wire Transaction date: 08/05/2025 -
fleld’ enter the amount equal to the ClOSIng Payor code: B ~| For: |Buyer Amount: $11,500.250.00
funds needed (or funding required) from the Payorname: Buys-Alot, Inc
Buyer, Lender, or other contact providing Hemo: Cash from Buyer
. Extended memo: Balance due from Buyer $3,000,250.00; Depostt (CON.03) $500,000.00
funding
5. In the Unapplied field, enter the balance of Propety: P -
funds received (sum total of amount being Applytowards: _Apgly Line Descrption
[ Apply to Closing $3.500,250.00
transferred) Tendto e 3000
Send to Eamest M... $0.00
6. Click the OK button db bbby W’-]
: [flil;pplied $8.000,000.00
Ouerans A\ &l (M)
Balance Information:
Order balance: Ledger bal - $11,500,250.00
This creates an out of balance Ledger for the same amount Incoming funds: 5100002500  ulPenda andri
g Qutgoing funds: (§10.000.250.00) Receipts: $18.,000,250.00
entered in the Unapplied field. Total spop YERusEments: (15,800,250, 00
$8.000,000.00

Transactions  Notes (0)

7. Click the Add Transaction icon

+ = A

. . . . . ~ Add Transaction x
8. From the Add Transaction window, highlight Ledger Transfer(-); click 5':“”5_ »
eceipts Incoming Wire
OK Pendm; :nterest %r::ﬂ'rt
Miscellaneous Credit
Posted Receipt Cancel
Disbursemer Check ;
Miscellaneous Debit Help
Pending e
Pending | Ledger TransferD
Pending
9. In the Amount field, enter amount equal to the Ledger Transfer(-) ? X
funds needed for your destination order (closing General | Hstoy | Mote
fu ndS or fu ndlﬂg amou ﬂt) Status: Pending ~ Reference number:
. Transaction date: | (None)
10. In the Memo field, enter Funds transferred to From receipt number. Aot [ o)
Order [destination order number] Memo: ([Transfened to Order Sosooooooo
Extended memo: ‘ ‘
11. From the Payee code/name drop-down, select
the same Contact code used when funds were o Voeddae: - ({one)
ransfer o
Fecelpted N yOUF source Order Transfemed from: ML ¥fer B Register
. Payee code/name: | |B ~ ||| Buys-A-Let, Inc
12. Click the OK button
Apply towards: Apply Amount  Description
Apply to Closing 50.00
Unapplied 5$5,000,000.00
Cverage $0.00
N\
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The Register shows Pending
Ledger Transfers(-) for the

amounts.

14. Complete the transfer

-Or-

15. From the Register,
click the Print and Post
button

16. Select Print/Post
Pending

Disbursements

17. Check the
corresponding check
box for the appropriate
Ledger Transfer(s);
click OK

N

Transferring Funds from One CSS Order to another CSS Order

corresponding secondary funding

13. Repeat steps 7-12 until funds are fully applied to the secondary orders and you are no longer out of balance

Transactions  Motes (0)

—JI" mm Print and Post = ) Actions ~ wem Reports + | Order Transactions | Anticipated Wires _i Options

Status Type Ref. Mumber Trans. Date Amount Code Payee/Payor
Receipts

Pending Incoming WWire $0,500,000,00 L First Ever Savings and Loan

Posted Incoming Wire 08/05/2025 §11,500,250.00 B Buys-A-Lot, Inc
Disbursements

Pending Qutgoing Wire $250,000.00 LB Century 22

Pending Outgoing Wire $2,515,600.00 P Wells Cargo

Pending Qutgoing Wire £5,984,300.00 S Sells-A-Lot, LLC

Pending Qutgoing Wire $250,000.00 5B Re/Max 4 Ever

Pending Ledger Transfer(-) $350.00 T Fidelity National Title Ins Co

Pending Ledger Transfer(-) £5,000,000.00 B Buys-A-Lot, Inc

Pending Ledger Transfer(-) £3,000,000.00 B Buys-A-Lot, Inc

» |f permitted, continue to next steps to post the Ledger Transfer

» If required by your operation, complete and submit the Funds — File-to-File Transfer FORM to
Accounting to complete the transfer

Transactions  Notes (0)

| -r I|nu Print and Post v|] ') Actions ~ mm Reports - | Order Transactions
—

Print/Post Pending Disbursements

Ref, Number Trans. Date

Anticipated Wires .'; Options

Amount  Code

$5,000,000.00

Payee/Payor

First Ever Savings and Loan

\\ 08/05/2025 §1,500,000.00 B Buys-A-Lot, Inc
N[ rEmng TITCOTNTg Ve $4,000,350.00 B Buys-A-Lot, Inc
\Qisb ursements
per| Disbursement Selection — O X
Per| [ Skip wire review if not needed
Per|
Per| | Pay to the order of / Payee Name Trade Draw Transaction Type Amount Meeds Review
Per| [ | Century 22 Outgoing Wire §250,000.00 Yes
Perl | wells Cargo Cutgoing Wire 52.515.600.00 Yes
[ | Re/Max 4 Ever Outgoing Wire $250,000.00 Yes
Pen Sells-A-Lot, LLC Ledger Transfer() $3,000,000.00
Sells-A-Let, LLC Ledger Transfer(-) 53,584,400.00 L]
[ | Buys-Alet, Ine Ledger Transfer(-} $500,000.00
[ | Fidelity National Title Ins Co Ledger Transfer(-} $350.00
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18. In the Transferred in section

» Transferred to field, enter the order
number the money is being sent to
(destination order)

» Payor code/Name = Contact receiving
the funds (in the destination order)

»  Enter the funds in the Apply to Closing
line

»  Press the F2 key in the Unapplied field to
clear the amount

19. Click the OK button

N

Transferring Funds from One CSS Order to another CSS Order

Ledger Transfer(-)

? X

General History Mate
Status: Posted ~ Reference number:
Transaction date: | 08/28/2025 ~
From receipt number: Amount: $5,000.,000.00
Memo: Transfemed to Order Hooooooooe
Extended memo:
Voided date: (Mone)

Transfer out

Transfemed from: ML ¥fer B Register

Payee code/name: |B ~ | | Buys-A-Lot, Inc

Apply towards: Apply Amount  Description
Apply to Closing $0.00
Unapplied $5.000,000.00
Overage 50.00
I Transfer in I a
Transfemed to: XAZ250207 ]D
Payor code;’namCB w I Sells-A-Lot, LLC
Apply towards: Apply o Amoynt i i
Apply to Closing 5$5.000.000.00
Send to Line 50.00 -

Send to Eamest M
Send to Sub-Escrow
Unapplied
Cverage

[ Auto-print transaction form
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