S/(')Eﬁﬂo FILE-TO-FILE TRANSFER

SELECT Transferring Funds from One CDF Order to another CDF Order

Follow these steps to transfer funds from a source CDF order to a destination CDF order.

In the Source Order (funds transferred from)

1. Balance to the Lender and receipt in the funds

2. Navigate to the Seller Proceeds & —
1099-S screen Q) SellerProceeds & 1099-S
3. From the Divert seller proceeds to e e Ty S
line: drop-down, select Next Available 1096-5 description: | 1234 Property Plaza/Danvile CA 34506 |
Other Charge (SeCtion H) Total cash to sellers: @vert seller proceeds to line: |H.07 'l m)
4. Navigate to the CDF Page 2 screen Totalbuyerspartof realestate taxes: ||

5. In Section H, on the line showing the Seller Proceeds, enter the Description, and select the To code of SA-All
Sellers

Q) CDFPage2

H. Other $17.529.00
Prcrehony ne To Name Borrower-Pa_id Eorrower-Pa_id SEIIer-Pa_id Seller-Pa_id
At Closing  Before Closing At Closing Before Closing
b 01 |HOA Processing Fee HOA Happy Homeow. .. §75.00 §75.00
02 |Home Warranty Fee (o] Fidelity Mational. .. $450,00
03 |Real Estate Commission LE Century 22 £8,400.00
04 |Real Estate Commission SB Kelly Williams £8,400.00
05 | Title - Owner's Title Insuran... A Chicago Title Co... £654,00
(i I EEEEEEEE—————————————————.,
Cofarroes |
08

IMPORTANT NOTE: Never select the A-Settlement Agent, or the T-Title Company Contacts on a
file-to-file transfer. This causes the disbursement amount to be reported as revenue.

Transactions | Motes (0) I
. . =k : 1 = ” s : i )
6' NaV|gate tO the RegISter - -::IPrlnt and Post (  Actions Reports Order Transactions Anhupateld eresﬂ)
Status Type Amount | Payee/Payor CDF
7. Highlight the pending disbursement || Pestsd  Check 465000 Kely Wiliams !
Posted Check Show Deleted or Reassigned Transactions $85.00 Lewis and Clark Inc !
yOU want to tra nSfeI’ to the Pending Check Cch P—— o ) $753.00 Alameda County Rec... 1
. . Pending Check ange Fending fransaction Type. .. 5,000.00 Century 22 1
deStInatlon Order Pending Check B,000,00 Kelly Wiliams i
. . Pending Check Restore Default Grid Layout 5,402.45 Wells Cargo 1
8. Click the Actions button > select pendng  Check Vo e Detais g — N
i 1 Pending Ledger Transfer (= %2,526.00 Chicago Title Company 1
ange Pending Transaction Type
Change Pending Transaction »x |

9. Inthe Change to drop-down, select Ledger Transfer (-)

Currently: Check

10. Click the OK button Change to:

Check
Mizcellaneous Debit

Ledger Transfer|-]

-
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Disbursements

11. Click the Print and Post button > select Print/Post Pending

Transferring Funds from One CDF Order to another CDF Order

Transactions INutes ) |

_J" @ Print and Post - Actions = mm Repo

Status ' Post...
Pending Erint Pending Chedks
Pending : : . —2y
Pending C Print/Post Pending Disbursements
= —
Fending ReprntChedks

Disbursement Selection

2 chechs) not shown due to missing payee address

13. Click the OK button

']2 |n the Disbursement Se|ection I Pay to the order of / Payee Name I Transaction Type I Amount |
. . O Aameda Courty Recorder Check $7/53.00
window, check the disbursement O Centuy 22 Check $3,000.00
yOU WISh to pOSt O  Kelly Wiliams Check 5£3,000.00
L) _Wells Cargo Check 176
Sammy Sousa Ledger Transfer(-) 100,607 55
T -

=0 o= ) = gh= = S =2,020.00

Ledger Transfer(-)
General | History I
Status: Posted - Reference number: l:l
Transaction date:
From receipt number: | Amourt:
. . Mema: Closing Proceeds ) |
14 In the Ledger TranSfer WIndOW’ If Bxdended memo: Seller Proceeds (H.07) £100,607 .55 ﬂ
necessary edit the Memo field to v
include a description/reason for Voided date: (None) 5
the transfer [~ Transfer out
Transfemed from: | SRS-323CDFDocs |
Payes code/name: |'3.'—. j |Samn'rx‘r Sousa |
CDF/HUD-1: [~ Loan 1-First Ever Savings and Loan
Apply towards: Apply Amount | Description
Apply to Closing £100.607.55
Unapplied S0.00
Cverage s0.00
15. In the Transfer in section, click the [~ Transferin
. Transfemed to:
Search icon nderedo: | (@
Payor code/name: | | | e |
. 47
16. In the Let;lger ID f|§ld, enter the e ] o
search criteria to find the Ledger Quick Search el
destination order — &’
T [caccowrisz2 A| sean |)
17. Click the Search button (LedgerID: |errterdestination order number here ) | Clear Fields |
Buyer/Bomower: | | OK |
Seller | | cance |
Settlement date: |::H-:-na: j = |:]'J-:-n-3: j Help |
"
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18. In the search results, highlight the destination

Transferring Funds from One CDF Order to another CDF Order

Trust account:

Ledger Quick Search

ICACCC":".:' F1822

order
Ledger ID: |SRS-383CDFDocs2
19. Click OK — |
Seller: |
Settlement date: |::H-:-na: j = |:]'J-:-na
e '
H H Transferin
20. In the Transfer in section of the e |
Ledger Transfer (+), from the Payor Gmco e, (8 <] [Sari o) |
code drop-down, select the party TR T -
to show on the receipt in the Apply towards: (.M P T T -
H H Apply to Closing 5100607 55
destination order Ml X S _/
. Send to Eamest M £0.00
21. In the Payor name field, enter a —— O
) ransferin \
name if one doesn’t populate Trngferedto: SRS 282\0FDocs? | 2]
\
Fayor code/name:  |BA - | ammie Sousa
22. If you need the transferred funds ¥ A X l
CDF/HUD-1: \
to ShOW.On the CDF Of the Apply towards: Apply \ Amourt Line Description
destination order, edit the Apply - —
. . . C Send to Line £100,607 55 L.08 Bomower Funds to )
towards grid to indicate where the SR ERE ST =
B B Unapplied £0.00
transferred funds should be applied, click Bk om
oK
[V Auto-print transaction form
NOTE: Keep a copy of the system-generated
transaction form in both files. OK ] Cancel J;

By selecting Send to Line in the source order, the funds show in the corresponding section in the destination order.

Closing Disclosure Form, Pages 1-5
CDF

15

b

Document 1 of 1 e e @ Distribute v|

L. Paid Already by or on Behalf of Buyer at Closing $341,857.55 N. Due from Seller at Closing $22,570.00
01 Deposit $3,250.00 01 Excess Deposit
02 Loan Ameunt $235,500.00 02 Closing Costs Paid at Closing () 520,070,000
B e 03 Existing Loan(s) Assumed or Taken Subject to
‘ 04 Borrower Funds bo Close $100,607. 55) 04 Payoff of Flrst Mortgage Loan
e E A 05 Payoff of Second Mortgage Loan
Other Credits 06
06 07
07 08 Seller Credit $2,500.00
Adjustments 09

-
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