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Scanning Physical Checks
Follow these steps to scan your physical checks using Financial Transmission Network, Inc. (FTNI).

1. Click the FTNI RDC desktop shortcut

ETHNIRDGE

2. Log into FTNI using the login credentials provided to you
in the welcome email
4{;"“‘\ POWERED BY
L \

REMEMBER: The Site Abbreviation only ‘:%,
needs to be entered once. Going \\ /

forward this information remains for

’,

|Izemame:

future logins.

Forgot Password

Site Abbreviation:
v.1.1.0.407

System: |

From the home page,

3. Click the Scan Check button

File  Tools Setup Help
s ™ 5 = P
B Jd W It & @
Home Scan Queues EPay Search Reports

4? \ POWERED BY Welcome Kristin Martin

<2 FTNI
k ,‘ ! There are no alerts at this time.
é@i
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Kristin Martin 8:47 AM
]
Scan Check Accept EChecl/ACH Accept Credit Card
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a) Number of Checks

b) Total Amount = sum total of all checks

File Tools Setup Help

2 v bl g @

Home  5can Queues EPay Search Reports

Scanning Physical Checks

4. From the Scan Control window, complete the validation information,

Scan Control  Sgan Review  Scan Repair

..@ Endorsment: | Fidlty End

[ For Depost Only %a
For Deposit Only %t

O

Start Scan

(5]

Stop Scan

Cleartems | Uploaded 3 items

Status: Prefer As Upload Method: Prefix: Batch 1D
oproved | [mage | [BachEnd -~ [WINDY0504202053] | 2
Validation g —— Z
Number of Checks: S ftems: | | Totak | .
Total Amourt: 4006047 D Account Amount Corfidence Status
Settlement
Account:
4781 -FIRST TITLE LLC |
Coupon
come
o
Endorsement

5. Place the corresponding checks on the scanner
From FTNI,

6. Click the Start Scan button to activate the check scanner

File Tools Setup Help

2 W b m e @

Home  Scan Queues EPay Search Reports

Scan Cortrol | Scan Review  Scan Repair
Status: Prefer As:
\ © image

Validation
N ek

Total Amount: 40060.47 o

Settlement
Account:

|4791-FIRST TITLELLC |

Coupon
Capn:
crer

End
Endorsment: | Fidelity Endorsement

Ink: Jet
For Deposit Only %a L

Upload Method: Prefix:
v| [BachEnd | [winDY.0604202]

Action ~

Account

Image
For Deposit Only 7t w Beth

O

Start Scan

o

Stop Scan

Clear ftems

Uploaded 3 items
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Scanning Physical Checks

Once the scan has completed, the checks are shown on screen identifying if validation information matches and if
errors exist.

Validation compares the Items and Total fields against the Number of Checks and Total Amount entered. If they,
»  match, they are shown in green
» do not match, they are shown in red

If errors exist, the scanned check grid identifies which item(s) have the error
y  Yellow — no errors exist

Y Red —error exist and require further review

@ FTNIRDC - [Scan Control] = O ®

File Tools Setup Help

2 o b It & @

Home  5Scan CQueues EPay  Search Reports

Validation match

Scan Control  Scan Review  Scan Repair (0)
Status: Prefer As: Upload Method: Prefix:
v |mage  v| [BachEnd -

)
S
4 G

Walidation
Total Amount: 4006047
Settlement
Account:
6 4791 -FIRST TITLE LLC |
Coupon
6 Coupon: | ~ |
Order: | vi
Endaorsement Scanned checks grid
@ Endorsmert: |Fidelity Endorsement | identifies if errors exist
I Jest
For Deposit Onry %a | Image
For Deposit Only %t W Bath

O | 8) | ©
Start Scan Stop Scan Clear tems Upload
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Scanning Physical Checks
Reviewing Scanned Checks
1. Click the Scan Review tab to view all scanned checks and make necessary corrections
&) FTNIRDC - [Scan Control] — O x
File Tools Setup Help
2 o W It & O
Home Scan Queues EPay Search Reports Exit
Secan Contrd  Scan Review an Repair (0)
W First (4 Prev (142 | B Next Bl Last | @ 15 @ @ Prefoc WINDY.06042020.53)  Batch: | 1| 6/4/2020 :07:13 AM, kristin.martin
2. From the Scan Data section compare the scanned information to the check information
a) ABA # ItemEL.AdioHSICgm Statu; Scan Data -
Appr:we " Hold ~ Review  Error | Appenued EfC Code:|:|
Type CarlLar  Coupon Endorsement  Chk: O Aue On-Us:
[Personal  v| | 1|| | [Fidelity Endors| ABA#: 123456780
n J’me&nﬁ o ) AGET HAG A OGP B -‘2:--.-'.\;.-... . ¥ Account #: 93234782
=En = Creck
iy e —
A el 2
MNotes and Custom Data
Personal v| 1 | | |Fidel'rty Endors
b) Account # —————————
Jme&nﬁ UMEMT HAS 4 Gon O ‘:-I-I PAPER
:’.:*.r,“m,,, -
Pay 1o e 1 ‘(
a-
View » | ledner  Add Delete
AT . S EAGHGAGURE G A TE TP ol Account #: 98234782
C) Check # ® e e ] =
e o o /(oﬁeck # 2092
m::: 1;,‘( R “1’ , Amount: §202.12
..,,..::;: sz Motes and Custom Data
Mema
FORCNCT L HRE A A Field1 Field2
Na2ILGETADN SB2ILTAR | | |
d) Amount » B TR ) e vt o TR e e TS ™ Account #: 58234732
230 pre Lo : Check &#:
w0 Koy
L LA el el :]
m‘é:::: Bzt ) §| Notes and Custom Data
M. %/ —':I:: ‘
X TR AHE s WATERMANY & LAHHETOVES el Field1 Field?
i23L 5L 70N SB23LTA2e 2092 | | |
View ~ | Ledger Add Delete
\\
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Scanning Physical Checks
3. If corrections are needed, enter the correct information in the corresponding field
Scan Control - Scan Review  Scan Repair (0)
HiFirst [{lPrev |12 [ Net B Last | @ 55 @ @ Prefic [WINDY.06042020.53)  Batch: | 1| 6/4/2020 9:07:13 AM, kristin.martin
ttem Actions | Cumrent Status Secan Data Processing
& & _ 8 8 : __EpT | Type: |1 -
Approve " Hold ” Reviw  Engy " | MePreved EPC Code: || s ype
Type Carlar Coupen Endorsement  Chk: [ [ Aux On-Us: |4T91_F|HSTT|TLE 2E v|
Fersonal v 1 i ABA #: 123456780]  Asof Deposit:
[Pecond ||| i [&/ 42020 @~ [& 42020 5]
e Wamiie il sl WA BB ey oo Accourt #: :
[ Jane Smik ——m——m e b Payor:
o i — : Chook 22 | |
mee by 2 Plawr (s ie.000 > ) (onour: | s20212] ) | |
ﬂr"’:‘: s il Naotes and Custom Data \
Memo. | \
T BT TG R S SRR s e -
5 Scan Review
1234567801 GB23IL7AAR 20537
: [iFirst [lPrev | 102 [ Net Bl Last )@ 15 @ @& P [WINDY.06042020.53]  Batchi | 1|  6/4/202
/' ftem Actions | Cument Status Sean Data | |
BB . B & : | EpT |
/ Approve  Hold Review  Error Approved Sitnie: |:|
4. Use the toolbar icons to go to i vt Gope___ Sewkoenks, B o, [ ]
g o | [ty Endor] ABA# 123456780 [“
the next CheCk 1) CIENT VAS A TR S BACRGNOURE Crd WHITE PARER o : 58234782
| e e ] P
5. Continue reviewing checks s i - Ll : 22 |[]
. . Py 10 e g e Hpoans A 40,000.00
making corrections as needed m;%‘inﬁuﬁg M | e T T00 [
:r":..: sz % Motes and Custom Data
e i
e S THE RACH O [ SR - " *VAIME AN ARTIFICIN, BT RA/WL 100 &F AN AMOLE TO VIEW ey e Ficld1 Field?
4 23L5E 70 9B 23LTA A" 2092 i | | |
When all corrections are made,
6. C||Ck the i@ FTMIRDC - [Scan Control] — O =
Scan File Tools Setup Help
P 5 o
Control |2 & i W &K e N
H can Queues EPay Search Reports L Exit)
tab - . Validation matches
Scan Control  3can Review  Scan Repair (0) L J
tatus: Prefer As: Upload Method: Prefix:
Approved ~ BaichEnd
I Mumber of Checks: Items: 3 Total: ﬂw?)
@ Total Amount: D Accourt Amount Corfidence Status
Settlement 1 19823749 34352 532 Approved
Account:
|4791-FIRST TITLE LLC ~
Coupon
Coupon: ~
Order: ~
Scanned checks grid shows
Endorsement checks that had errors
Endorsment: | Fidelity Endorsement ~
@ Ink Jet
NOTE: Once corrections are made, the ltems and Total fields should be highlighted in green signifying
they now match to the Validation information. However, checks identified originally with errors remain
highlighted in red after correcting.
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7. Click the Upload button to complete your upload

Scanning Physical Checks

i FTNIRDC - [Scan Control]

File Tools Setup Help

2 Ukl & @

Home  Scan Queues EPay Search Reports

Scan Control  Scan Review  Scan Repair (0)
Status: Prefer As:

[CEREETE

: o mage v B
Validation

Q

Upload Method: Prefix: Batch 1D:

Tatal Amount: 4006047
Settlement

Account:
@ 4781 -FIRST TITLELLC |

Coupon .
§| Coupan: | f"ﬁ‘fl

Order: | >:ss]
Endorsement

@ Endarsment:

[ For Deposit Only %
_For Deposit Only %t

AR

WINDY.06042020.53| | 1
T T
v] Account Amount Corfidence Status
1 19823749 $4352 592 Approved

longer active.

A\

When upload is complete, the program verifies the amount of the checks uploaded and the Upload button is no
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