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Follow these steps when you wish to run and print a report and/or check images. 
 

1. Click the Reports 
button  
 
 
 
 
 
 
 
 

 
2. From the Reports 

Name drop-down, 
select the report 
you wish to 
generate 

 
 
 
 
 
 
 
 
 
 
 
In our example, we selected the Batch report.  The report parameters show,  

 Date Type = Scan Date 
 Item Status = Approved 
 Transmit Date = current day’s date 
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3. Click the View Report button (right side of screen) 
 

 
 
When the report is generated, the Report Summary shows on the page 1.  
 

4. Click the Next Page 
 icon to view 

details. 
 
 
 
 
 
 
 
 
 
 
 

NOTE: Reports default to pull the prior 
day’s information.  If you wish to 
capture the same day information, 
select the, 

 Date Type = Transmit Date 
 Item Status = Transmitted  
 Transmit Date = current day’s date  



 

 

Mob 

Page 3 of 6 
Dated: 07.02.2020 © 2020 Fidelity National Financial 

Printing Reports and Check Images 
 

FTNI 

Page 2 shows the detail of 
each Batch shown on the 
Report Summary page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The report can be printed or 
exported (saved as various 
format options) using the 
toolbar icons.  
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Printing Check Images 

1. Click the Search 
button 
 
 
 
 
 
 
 
 

 
2. Enter or select the applicable search parameters 

 
 
 

 
3. Click the Search button to initiate the search 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE: If you wish to print a report by BATCH 
(scan), enter the Batch ID Range to filter your 
search by batch number. 
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Your search results show to the right.  

 
4. Selecting items to print 

 To print all items,  
a. Highlight the first entry 
b. Holding the Shift key, click the last item 

 To print selected items, 
a. Highlight the first entry 
b. Holding the CTRL key, click each entry you wish to print 

5. Right click to access the popup menu 
6. Select Print Check Detail 
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When the report generates, the check detail is shown.  Use the toolbar icons to navigate through the report, print 
and/or export your data. 

 


