SOFTPRO EXCEPTIONS AND REQUIREMENTS

SELECT Linking Policy and Commitment Exceptions

Populating the Policy - Schedules B1, B2 screen using the Start Policy N icon, provides the ability to link the Policy
exception or subordinate matter to the Commitment exception or subordinate matter. This allow edits to be made on

the Commitment Schedule B1, B2 screen while simultaneously adding the edits to the Policy — Schedule B1, B2
screen.

Follow these steps to link policy exceptions to their related commitment exceptions and requirements.
To link an exception,

1. Double-click the entry you wish to link

2. From the Edit Exception or Subordinate Matter window, check the Linked to Commitment check box

Q) Policy - Schedules B1, B2

Numbering scheme: MNumbers v

Begin Exceptions at: i Begin Subordinate Matters at: |1

M= b~
Vu_J Exceptions

te rollactad with tavee tn he lovied fne the vear 2090 -\
= L CL Edit Exception or Subordinate Matter m} X |gion,
£l C4: Modificaflon(s) of sa

= 3. E1: EasemenNs) for the Detais kcordi

] 4.D1: A deed ofbrust to s ) e Try

=]  Dia: The Deedbf Trust Type: |Exception |¥| Show on document t pro

&l 5.R4: Inorder tofomplets  Code: (T1 [¥] Show with numbering 51
d Subordinate Matters

B 7 U abe 9

i
<
)

] | 12 & 4 1®
(O T R T R T R T R T A T T R T T R R T R T R B R T T B T ] "

1 Property taxes, which are a lien not yet due and payable, including any assessments collected with taxes to be levied for a
1 the year 2020

Comment: ‘

( Linked to Commitment )

OK Help

The Linked to Commitment now has an
active hyperlink to the Commitment.
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3. Click the Commitment link to open the corresponding Commtiment exception in edit mode
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SOFTPRO EXCEPTIONS AND REQUIREMENTS

SELECT Linking Policy and Commitment Exceptions

4. Make edits as needed

Edit Requirement or Exception

5. Click the OK button to return | Betals & Policies
to the Policy exception

Type: |Exception /| Show on document  [¥] Include on loan policy
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Property taxes, which are a lien not yet due and payable, including any assessments collected with taxes to be levied for a
the year 2019
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The Policy Edit Exception or Subordinate Matter window now shows the edits made to the corresponding
Commitment exception.
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NOTE: Uncheck the Linked to Commitment check box if you no longer want them linked. This allows you to edit
the Commitment exception, but the update does not flow to the Policy exception. It also allows you to edit the
Policy exceptions to be different from the Commitment exception.

If you decide you want to link them again, check the Linked to Commitment check box again, and edits flow to
the Policy exceptions again.
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SOFTPRO

EXCEPTIONS AND REQUIREMENTS

SELECT

Once a Commitment — Schedule Bf,
B2 exception is linked the Edit
Requirement or Exception window
shows a Policies tab.

The Policies tab shows,
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Linking Policy and Commitment Exceptions
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Property taxes, which are a lien not yet due and payable, including any assessments collected with taxes to be levied for
the year 2013

MAKE EDITS HERE AND THE POLICY EXCEPTION IS UPDATED ONCE YOU CLICK THE OK BUTTON

) = Exception is linked to the policy
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If you have more than one policy that has the same exception, the Policies tab shows,

) All exceptions are linked in all policies
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At least one exception is not linked to at least one policy
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