SOFTPRO EXCEPTIONS & REQUIREMENTS
LR Adding Hyperlinks

Follow these steps to add a single or multiple hyperlinks to Exceptions or Requirements while in SoftPro Select.

NOTE: Documents to be linked must be uploaded to smartview prior to creating hyperlinks in SoftPro Select. If
sending individual document(s) versus a Merged document set, refer to the smartview Secure Links job aids.

Selecting the Text to Link
Once the Exception and Requirements are added in SoftPro Select,

1. Double-click the e b B PR
entry yOU WISh tO w._.i Regquirements [ : ) . o
link W@ G103:Note: TH Edit Requirement or Exception m] X
# 1. G122: Note: Tl
=] 2.C110: Note: 1f Type: |Exception [¥] Show on document  [¥] Include on loan policy
2. From the Add s
e N s A el ) Show with numbering [¥] Include on owner's policy

Requirement or @  InsertNotesBd

. . i B ti
Exception window, 1 o e eeecn] I

Q
<
)

highlight the word I i T
. 5] 2.1C12: Adeedd |Aparty wall agreement N
(or phrase) you wish H DimTheveed | H
. i 2 xecuted by all parties
tO ||nk fl 3. Dl'AdeEdOfi_ Affects the brick wall
H 4.EnEasement({ |Recording Date: (7 ane 20 200
3. Click the Add a S

Reference is hereby m ade to said document for full particulars
Hyperlink 2 icon

If adding multiple links, skip to the Adding Multiple Hyperlinks section.

Adding a Single Hyperlink
From the Add Hyperlink window,
1. Click the smartview Add Hyperlink X
Hyperlink button _ _ e Shows the text highlighted
yp Link to: Text to display: in your SoftPro order
2. Click the folder (on the Q =14 Documerts Document Name Type
left) containing the "t 4 (’?ﬁ:’”mmg Deed of Trust 2009101010 PDF
. isting File or i Deed of Trust Bk12 Pg460 PDF
document you wish to Veb Page ; f:j;l::ﬁ:ieﬂapsccm e i
link f Prelims-Commitments 2o s
c Td]d 3 Emails DF
3. Select the document (on e il Entity Docs-Trusts
. . 4 - Approvals
the right) you wish to -5 Closing Package
. smartview Policies
create the hyperllnk for \| Hyperlink Miscellaneous Documents
Starter
Loan Documents
Evidence for Payments through Escrow
The URL shows at the bottom in gizg: Federal Tax Documents
. jer
the Address field. ~ =] Transmittals
) EPU Requests
4. Click the OK button \ EPU Completed Documents
Address: Thﬁps‘,’;’www.srnarlwewmiine.nei,’Flocd/webstorageforderguidIBSDB70E8-BSSS43E5~AC7E48967E598 I
==

N
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https://www.smartviewonline.net/root/webstorage/orderguid/878D4B3D-91F3-4D6C-8882-45299460D4E4/Secure%20Links%20Job%20Aids.pdf

SOFTPRO EXCEPTIONS & REQUIREMENTS

SELECT Adding Hyperlinks

Adding Multiple Hyperlinks
From smartview,

1. Open the corresponding order

2. Expand the folder containing the documents

3. Click the first document

4. Press and hold the Shift key; select the last document

5. Click the Create Links link
Jorder Number [v|[ Search Order Numbers \/ rviewa
30445450 I,.| %-201900203 Ref 1: 123 Main Street, Long Beach CA 90803 Ref 2: Bob Buyer Qpen Order

¥ Action - IFuII‘u"ew I_llDocumentNameAscendlng I_l Search Document

=l Documents (5) ‘ Create Links , Print Download Edit &)
W Accounting (0)

M Evidence for Payments through Escrow (0)
M Loan Documents (0)
I Open Order (0)
I State andFederal Tax Documents (0)
= [l Title (5) 'REVISED
W Approvals (0)
M Closing Package (0)
I Email s (0)
I Entity Docs-Trusts (0)
W Judgment-Liens (0)
I Miscellaneous Documents (0)
W Folides (0)
M Prelims-Commitments (0)

The Selected Documents fields populate with the URL for each selected document.

@ Action - |F'.|II'.'ie-.'. hd |D-:--.".|mE|1 MName Ascending ™ m

CREATE LINKS: Selected Documents |

&0 Links to the Document(s) you selected are shown below. Simply copy the link(s) to your windows clipboard to place in
any other location desired.

Selected Documents

Eed of Trust 2009-101010 pef v1 N

r|hﬁps:u".-’\cw\h\r.s m artviewonline.net/roat/ Druid/6C5921DD-7414-4065-5AA8-AFBE C40B0ASF
Deed of Trust Bk12 P g4 60 pdf vi
|https:-fhcww\r.s m artviewonling net/root/ Druid/84A28C53-8544 417 A-AF85-1EDCEEG2 6465
Easement 1103148.pcf v1
|htlps:u".-'\cw\b\r.s m artviewsonline.net/root/ Druid/865E2059-6281-45D 5-B6FF-8B0ESTDECEOY
Easement 2003-030303 pdf v1
|httpsb%wwlr.s m artviewonling.net/root/ Druid17ED3560-4CB0-4767-A708-88CDOCCFSTD3

\Par‘ty Wall Agreement 2001-020202 pcf v1
hs i weanis m artviewsonline net/ rooty Druid/FET D2ECB-AS29-4585-BAAR-569154696E22
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SOFTPRO EXCEPTIONS & REQUIREMENTS

SELECT Adding Hyperlinks

6. Highlight the URL CREATE LINKS: Selected Documents

entry for the , _ . . : .
&l Links to the Document(s) you selected are shown below. Simply copy the link(s) to your windows clipboard to place in
document selected any other location desired.

in SoftPro Select;
press Ctrl +C to

copy Selected Documents
Deed of Trust 2009-101010 pckf v1
|https Jiwaans m artviewanling.nety rooty Druid/4D252343-D56F-4395- ABEE-3DCE2D2 CDEBS |

Deed of Trust Bk12 Pgd60.pdf w1
|t sy/wvwcsm artviewonline ety rooty Druid/426B3C58-124A-4967 -A4D2-93FOTEO2EETT |

Easement 110314 8.pdf w1 N
|https‘.-";"u'\r\-\k\r.srn artviewonline.net/ root/ Druid/182451A0-5240-4DA5-9F86-F2FAZ2EGF1 D1 Highlight the entry: press
Ctrl +C to copy

Easement 2003-030303 pdf v1
|https‘."'!‘mwv.srn artviewonling.net/ root/ Druic/B&13EDEC-CF2D-4C1A-A350-A41CEB4234A31 N J

Party wall Agreement 2001-020202 pdf v1
httpsy/fvnzs m ar triewonline.net/ root/ Druid/E2B3B07 A-2BEE-4ACB-BCAC-94D3991 BFS3H

IMPORTANT:

» Do not click the Copy All button; this copies the links with the file names.
y Do not close the Create Links window in smartview; the links are used in the following steps.

In SoftPro Select,

7. In the Add Hyperlink > Add Hyperlink %
Address field, press Ctrl
Link to: Textto display: |2001-020202 ]
+ V to paste the URL _
Q Look in: Q
8. Click the OK button e — [ Desop s o Ty
Basting File or Control Panel
\Web Page Y _ [ESControl Panel .
= Current Folder | > “ry Libraries B9 Libraries
a Rivera-Stoll, Susan
b a This PC a ijera-Stol\. Susan
E-mail Addres ﬁ - B This PC
= Browsed Page B8 Acrobat Reader DC
EZ Control Panel ¥
S e §=J SoftPro Select 10/22/2019 06:45:22  She
Hyperlink
With your cursor in the
field, press Ctrl + V to
| paste the URL

Address: ps://www smartviewonline net/root/Druid/E283BD 7A-2BEE-4ACB-8C8C-94D3991BF53
(_ok ]) Ccancel
9. Double-click the next exception you wish to add a link to
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SOFTPRO

EXCEPTIONS & REQUIREMENTS

SELECT

10. Highlight the text to be linked

11. Click the Hyperlink icon

Adding Hyperlinks

X

P A w [T

Search

I=d Requirements

I Exceptions

@ G103: Note: The curr

= 1. G122: Note: The policy
g 2. C110: Note: If a coun
3. N18: Note: Any docum
i@  Insert Notes Below This

@ InsertExceptions Below| ‘
1. C20: A 4

3.01 Adeedoftrusttos
5 4. E1: Easement(s) for the ‘
& 5. LA205: Easement(s) for

Code:

|B Z U she 9

Edit Requirement or Exception

Type: Exception
[Lc2

m} X

Show on document Include on loan policy

Show with numbering Include on owner’s policy

_ ‘ 7 Search

thereby.

|Am ount
|Dated

|Recording Date:
|Recording No

|1

5\ deed of trust, and the grant comamed in ﬁ'ae Iand contract referred to above, to take effect upon the eu'errl of either A
I{a) a reconveyance of such deed of trust, or (

isaid land contract, evidencing an mdebtedness inthe amount shown below, and any other obligations secured

L L L L

) atrustee’s deed upon foreclosure of such deed of trust, securing

nan o
$150.000.00

Septem t!er 1 5. 2009
= 2009

In SoftPro Select,

In smartview, from the Create Links window,

12. Highlight and copy the corresponding
URL for the document in step 10

Selected Documents
Deed of Trust 2009-101010.pcf w1

Deed of Trust Ek7Z Pogde0.par v

|htms:-f.ﬁ‘uwwv.sm artviewonline.net/ root/ Druid/426B3C58-124A-43E7-AAD2-93F0TEOZESRTT

Easement 1103148 pdf v1

|https;.f..*uwwv.srn artviewonline.net/ root/ Druid/182431A0-5240-4DA5-3F86-F2FAZ2ZEEFI1D1

Easement 2003-030303 pcff v1

|htm;;.f,."uwwv.sm artviewonline.net/ root/ Druid/B813EDEC-CF2D-4C1 A-A350-441CBB429A51

Party Wall Agreement 2001-020202 pdf v1

|https:-f.ﬁ‘uwwv.sm artviewonline.net/ root/ Druid/E283607 A-28EE-4ACB-8CEC- 34D 3981 BF53F

Add Hyperlink X
13. In the Add Hyperlink > Lnkto:  Textodsplay: |2003-101010 ]
Address field, press Ctrl a Bk a
+ V to paste the URL o ‘ B Desdtop - — 2]
, Web Page e & — i [E8 Cortrol Panel Sys
14. Click the OK button — Current Folder | » "y Lbraries :
. & fi = Libraries Sys
) vera-Stoll, Susan i PR el
: \J o » B This PC & Rivera-Stoll, Susan 12/13/201913:49:31  Sys
E-mail Addres lﬁ = B This PC Sys
- Bromesed P, B Acrobat Reader DC 04/19/2019 120124 Shd
[E2 Control Panel Sys
emaxtview £2) SoftPro Select 10/22/2019 06:4 Shq
Hyperlink

| < _ >|
Address: ([nttps:/www smantviewoniine net/root /Druid/4D2323A3-DS6F -4395-A6EE-3DC82D2CDERY ) v]

core
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SOFTPRO EXCEPTIONS & REQUIREMENTS

SELECT Adding Hyperlinks

15. Repeat steps 9-14 until you have added all of the hyperlinks
In smartview, from the Create Links window,

16. Click OK to close the Create Links window

NOTE: If sending your documents via inHere Secure Links versus sending a Merged document set, you can Add
Recipients from the smartview Create Links window. Refer to the smartview Secure Links job aids.

In SoftPro, linked items are shown with an underline.

5. C||Ck the OK bUtton to Close the Edit Requirement or Exception O X
Edit Requirement or Exception :
. Type: |Exception (V| Show on document  [V] Include on loan policy
window -
Code: |C20 Show with numbering [V Include on owner's policy
B I U she $ 8V Sea o) =
B i et Mg eiiee i B ataaie B & ¥aeb ™ 6 i fasie e i s s Ba
R & L L L L L
A party wall agreem ent A
Executed by: all parties
Affects: the brick wall
Recording Date: e
Recording No.:
Reference is hereby made to said document for full particulars
In the Requirements/Exceptions grid, the hyperlink appears after the linked word (or phrase).
+ &+ - > ¢ [0 wid

i Reguirements
& 1. G122: Note: The policy of title insurance will indude an arbitra!
5] 2. C110: Note: If a county recorder, title insurance company, e

$ S
¢

Jnd arbitration. Arbitrable matters may indude, but are not limited to, any controversy or daim between the Company and the insured a
association provides a copy of a dedaration, governing document or deed to any person, California law requires that the document provid

3. N18: Note: Any documents being executed in conjunction wi
Insert Notes Below This Line

i Exceptions

Insert Exceptions Below This Line
1. C20: A party wall agreement Executed by: all parties Affe
2. LC12: A deed of trust, and the grant contained in the land con
D1a: The Deed of Trust set forth above is purported to be a “C;
3. D1: A deed of trust to secure an indebtedness in the amount
4. E1: Easement(s) for the purpose(s) shown below and rights in
5. LA205: Easement(s) for the purpose(s) shown below and righ

uthorized Company employee, an authorized employee of an agent, an authorized employee of the insured lender, or by using Bancserv or oth

ecording No. :GUU 1-020202 <https:/fwww .smartviewonline.netJrootﬂJruid/EZB3ED7A-28EE-4ACB-8C8C-94039915F53F>) Reference is hereby
of either (a) a reconveyance of such deed of trust, or (b) a trustee’s deed upon foredosure of such deed of trust, securing said land c

2943, 1itis a requirement that the Trustor/Grantor of said Deed of Trust either inmediately provide the beneficiary with the "Borrow
er 28, 2011 Trustor/Grantor Sammy Seller Recording Date: January 5, 2011 Recording No Bk 12, page 460 <https :,‘,l‘www.smartv‘lewonline.aj

: Cable Company Purpose: cable TV Recording Date: March 3, 2003 Recording No.{ 2003-030303 <hth:5:,’fwww.srnartviewanline.netJRung )
Department of Water and Power of the City of Los Angeles In Favor of: The City of Los Angeles, successor to Los Angeles, Gas ect

The Schedule B-Section Il Exceptions document displays the linked word (or phrase) as a hyperlink.
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P |
SOFTPRO

EXCEPTIONS & REQUIREMENTS

SELECT

Adding Hyperlinks

NATIONAL ORIGIN

Recording Date:

SCHEDULE B, PARTII
EXCEPTIONS

THIS COMMITMENT DOES NOT REPUBLISH ANY COVENANT, CONDITION, RESTRICTION, OR LIMITATION
CONTAINED IN ANY DOCUMENT REFERRED TO IN THIS COMMITMENT TO THE EXTENT THAT THE SPECIFIC
COVENANT, CONDITION, RESTRICTION, OR LIMITATION VIOLATES STATE OR FEDERAL LAW BASED ON RACE,
COLOR, RELIGION, SEX, SEXUAL ORIENTATION, GENDER IDENTITY, HANDICAP, FAMILIAL STATUS, OR

The Policy will not insure against loss or damage resulting from the terms and provisions of any lease or easement
identified in Schedule A, and will include the following Exceptions unless cleared to the satisfaction of the Company:

1 A party wall agreement
Executed by: all parties
Affects the brick wall

lanuary 20 2001

Recording No

Reference is herely:

2 A deed of trust, an

2001-020202

https://www.smartviewonline.net/root/Druid/E283BD7A-28EE-4ACB-8C8C-94D3991BF33F

siblhar Inl an sanamimsnman af siinkh dasnd of beiint ae bl o beiinban's dand o

Ctrl+Click to follow link

Removing a Hyperlink

If it is necessary to remove a hyperlink,

1. Highlight the linked word (or
phrase)

2. Click the Remove Hyperlink

NOTE: You must use the Ctrl + Click keyboard shortcut to access the linked document; otherwise, it acts as a
hotspot and navigates back to the entry in the Requirements/Exceptions grid.

Edit Requirement or Exception

Type: :E)(CBDIIDW

[¥] Show on document Include on loan policy

O X

Code: [c20 Show with numbering Include on owner’s policy
icon B 7 U abe 9 EH Q@? Search 2 b -
—— i
B i v N ey O G 3, - 45 ' B it P
L L L L L L L

A party wall agreem ent ~
Executed by all parties
Affects: the brick wal
Recording Date 202001
Recording No.:
Reference is hereby m ade to said document for full particulars.
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