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Grouping Endorsements with each Policy 

COMMERCIAL:  ENDORSEMENTS 

When there are multiple policies, follow these steps to place the endorsements directly after each policy on the 

Settlement Statement.   

 

In our example, 

we are issuing one 

owner’s and three 

loan policies. 

 

 

 

1. Navigate to the OptionsOptionsOptionsOptions screen 

2. From the Group endorsementsGroup endorsementsGroup endorsementsGroup endorsements drop-down, select Same Same Same Same 

Line As Parent PolicyLine As Parent PolicyLine As Parent PolicyLine As Parent Policy 

 

 

 

 

 

3. Navigate to the Title Title Title Title 

Insurance PremiumsInsurance PremiumsInsurance PremiumsInsurance Premiums screen 

4. Highlight the first loan 

policy in the grid 

 

 

 

5. Click the Loan Policy Premium and Split Loan Policy Premium and Split Loan Policy Premium and Split Loan Policy Premium and Split 

more/less bar 

6. From the LineLineLineLine drop-down, select Next Next Next Next 

Available (Title/Escrow Charges)Available (Title/Escrow Charges)Available (Title/Escrow Charges)Available (Title/Escrow Charges) 

 

 

 

 

7. Repeat Steps 4-6 for each loan policy to be issued 

NOTE: You may also set the default sections for the 

OOOOwner’s policieswner’s policieswner’s policieswner’s policies and All other title fees All other title fees All other title fees All other title fees on the 

Settlement Statement. 
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Grouping Endorsements with each Policy 

COMMERCIAL:  ENDORSEMENTS 

8. Navigate to the 

EndorsementsEndorsementsEndorsementsEndorsements screen 

9. From the Title productTitle productTitle productTitle product 

drop-down, select the 

Owner’s PolicyOwner’s PolicyOwner’s PolicyOwner’s Policy 

10. Add the applicable 

owner’s policy 

endorsements 

Once you add all Owner’s 

Policy endorsements, 

11. From the Title product Title product Title product Title product drop-

down, select the first Loan Loan Loan Loan 

PolicyPolicyPolicyPolicy 

12. Add the applicable loan policy 

endorsements 

 

 

 

 

 

 

13. Repeat Steps 11-12 for all remaining loan policies 

14. Navigate to the Statement ChargesStatement ChargesStatement ChargesStatement Charges screen, Title/Escrow ChargesTitle/Escrow ChargesTitle/Escrow ChargesTitle/Escrow Charges section 

Because the Endorsements are grouped with the Owner’s and Loan Policy premiums behind the line, the DescriptionDescriptionDescriptionDescription 

fields are blank.   

15. In the DescriptionDescriptionDescriptionDescription field of the first entry, enter the corresponding description (i.e., Owner’s Policy Premium) 

16. Check the ItemiItemiItemiItemizezezeze check box  

NOTE: If you are unsure which 

Line is assigned to which policy, 

click the Line Line Line Line number link to 

verify. 

NOTE: If you add endorsements 

that have no charge and want 

them to display on the 

Settlement Sheet, in the ChargeChargeChargeCharge 

field, enter a 0.00.  The LineLineLineLine 

number auto-populates. 
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Grouping Endorsements with each Policy 

COMMERCIAL:  ENDORSEMENTS 

 

17. Repeat Steps 15-16 for each policy, entering the applicable description (i.e., Loan Policy Premium) 

The Settlement Statement displays the Policies followed by the applicable Endorsements. 

 

 

 

 


