EARNEST MONEY REFUND

SOFTPRO

SELECT

1. From the Order ribbon, click the
Register button

2. Double-click the posted receipt
for the EMD

Y Refunding to the Buyer

N

Refunding to the Buyer and/or Seller

Follow these steps to refund all or part of the Buyer's Earnest Money Deposit (EMD) to the Buyer and/or Seller.

O [} Register

Balance Information:

Order balance:
Incoming funds:
Outgoing funds:

Total:

Transactions | Motes (0) I

Ledger balance:
£700,728.00 w/ Pending and Held:
(5700.728.000 Receipts:
£0.00 Disbursements:
Total:

$5,000.00

§700,728.00
(5700.728.00)

£0.00

Ledger Informa
Trust account:
Responsible par
Reminder date:
Ledger commen

[¥ ProForm-ge

—J—' w1 Print and Post -~ 1) Actions ~ mgg Reports ~ | Order Transactions | Anticipated Wires
Status | Type | Ref, Number | Trans. Date | Amount = | PayeePayor |
Receipts
[iosted Receipt 198004567  12/14/2016 £5,000.00  Bunny Buyer )
Pending Heceipt §205,723.00  Bunny Buyer
Pending Receipt £495,000.00 First Ever Saving...

a) Inthe Apply towards > Overage

Refunding ALL of the Earnest Money Deposit (EMD) to the Buyer OR Seller

© 2018 Fidelity National Financial

" Status: Reference number: 139000055
Amount field, enter the amount of Depostrumber: [ ] - rTTTTEER
the Earnest Money Deposit S FR— St
Payor code: BA -
Payor name: |BLIHIT,’ Buyer
Mema: |Eamest Money Deposit
Extended memo:
HUD-1: Loan 1 - First Ever Saving...  Cleared date:
Apply towards: Apphy Amourit HUD-1 Line Description
Apply to Closing 0.00
Send to HUD $0.00
Send to Eamest M... £5.000.00 20 Deposit or eamest ...
Unapplied 20.00
Cverage (_ $5.000.00 _-)
b) In the Send to Earnest Money Applytowards: | Apply Amourt | HUD-llne | Descrition
Amount field, overwrite the amount Apply to Closing 50.00
. T Send to HUD £0.00
with 0 click OK Send to Eamest M... < s000] >
Unapplied $0.00
Overage £5,000.00
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Q)
confirm

reason for the adjustment; click OK

From the Remove from CDF (or HUD-1) window, click OK to

d) In the Adjustment Reason window, enter the

Refunding to the Buyer and/or Seller

SoftPro Select

:' Remove from CDF

This transaction sent earnest money to line L01, This
information will be removed.

(D

Adjustment Reason

Reason for the adjustment(s):
Transaction cancelled - refund of Eamest Money Deposit |

The earnest money refund appears as a [ fransactions [ Notes @ |
pendmg disbursement to the Buyer' —J—- m Frint and Post ~ 1) Actions = gy Reports ~ | HUD-1 Amounts | Anticipated Wires
Status | Type | Ref. Numberl Trans. Date | Amnuntl Payee/Payor | HUD-1
Pending Check £320,593.42 Big City Bank 1
Pending Check $120,896.37 Sam Seller 1
Pending Check £18,000.00 Keler Wiliams Ad... 1
Pending Check £5,775.00 Orange County C... 1
P Check £150.00 Happy Homeowners 1
§Fending Chedk 5,000.00 Bunny Buyer 1
g
Pending Ledger Tra... £5,935.00 Chelsea Tite, adi... 1
»  Refunding to the Seller
a) In the Apply towards > Unapplied e— | |
. Eneral Draws History
Amount field, enter the amount of
the Earnest Money Deposrt Status: Posted o Reference number: =
Deposit number: I:I Transaction date:
et -
Payor code: BA -
Payor name: |Bunrr'_.' Buyer |
Memo: | |
Bxended memo: :I
=
CDF/HUD-T: Loan 1 - First Ever Saving...  Cleared date:
Apply towards: Apphy Amourt Line Description
Apply to Closing $0.00
Sendto Line £0.00
Send to Eamest M... £5 000.00 L0 Deposit or eamest ...
Unapplied ¢ 55.000.00
Overage Sl
b) In the Send to Earnest Money Apply towards: Aoply ey = Description
Amount field, overwrite the amount ool (g $0.00
X . Send to Line £0.00
with 0 ; click OK Sendto Eamest M... |( $0.00
Unapplied £h,000.00
Overage 50.00
\-
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SELECT Refunding to the Buyer and/or Seller

c) From the Remove from CDF (or HUD-1) window, click OK to
confirm

': :' Remove from CDF

This transaction sent earnest money to line LO1. This
information will be removed.

()

d) In the Adjustment Reason window, enter the

Adjustment Reason

Reason for the adjustmentis):

reason for the adjustment; click OK

Transaction cancelled - refund of Eamest Money Deposit |

e) Click the Add Transaction icon to add the
disbursement to the Seller

f)  From the Add Transaction window, select Check; click OK

Transactions | potes i |

1
-_p

~,
Status s | T [Incoming Wire oK D te
Receipts Interest Credit

Add Transaction n

mm Pril

Transa|

Miscellaneous Credit
; Cancel |

g) From the Check window, Check
select/enter,

History |

i.  Medium = Check Check type:

Pending Ru
Posted R il
) Help
Pending Ri | Outgoing Wire
| x |

Pending »| [ TolBA Check number: I:I
. Medium: Transaction date: | (Mong) -
. Payee code = SA Payee code: SA - Amount: $5,000.00
ii.  Amount = amount of refund L
X Address: |45'E Sunshine Road |
h) Click OK [ |
City/State/Zip: [Hollywood Partc [ | v| 73232- [ RE
Memao: | |
Bxdended memo: ;I
| |

CDF/HUD-1: Loan 1- First Ever Saving...  Cleared date:

Apply towards: Apply Amount | Description
Apply to Closing §0.00
Unapplied §5.000.00
Civerage £0.00
Transactions |Ngte5 (o I
You now have a Pending Check to the Seller . : _ : & _
. . =r == | wm Print and Post ~ 1) Actions ~ wm Reports ~ | Order Transactions | Antidpated Wires
In the amount Of the EarneSt Money DepOSIt' Status I Type I Ref, Mumber I Trans. Date I Amountl Payee/Payor
Fending HeCept 5405, /55.00  Bunny Buyer
Disbursements
Pending Check 8657,545.00 Sam Seller
Pending Check £21,000.00 AC Finandial, LLC
Pending Check £21,000.00 Dawson and Asso...
M&rf—) £1.183.00  Chicago Tifle of T...
lI‘.Ii*_e_nldim_:j Check £5,000.00 5am Seller }

\
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SELECT

1. In the Apply towards grid

a) Overage Amount field, enter
the amount to be refunded to
the Buyer

b) Unapplied Amount field, enter
the amount to be refunded to
the Seller

2. In the Send to Earnest Money Amount
field, overwrite the amount with 0 ;
click OK

for the adjustment; click OK

You now have a Pending Disbursement to
the Buyer.

To create the Seller disbursement,

5. Click the Add Transaction icon

.

Splitting the Refund between the Buyer AND Seller

Refunding to the Buyer and/or Seller

Apply towards: Apply Amount Line Description
Apply to Closing 50.00
Send to Line 50.00
5 ] S5 000 00 reamest ...
Unapplied £3.000.00
Buyer re VErage §2.000.
[ Check informati
Apply towards: Apphy Amourt Line Description
Apply to Closing 30.00
Send to Line 2000
Sendto FamestM..| $0.00 )
Unapplied SO0, ~
Owverage $2,000.00

4. In the Adjustment Reason window, enter the reason

3. From the Remove from CDF (or HUD-1) window, click OK to confirm

SoftPro Select

| Remove from CDF

This transaction sent earnest money to line LO1. This
information will be removed.

Adjustment Reas

Reason for the

on

adjustment (s):

Transaction cancelled - refund of Eamest Money Deposit

Transactions |Nobes ()] |

Pending

—J—- o Print and Post = ) Actions = wog Reports + | Order Transactions | Anticipated Wires
Status 1 Ref. Mumber | Trans, Date Amount | Payee/Payor
[ ECEID RUR GnirTy BUyer
Disbursements
Pending Chedk §657,545.00  Sam Seller
Pending Check £21,000.00 AC Finandal, LLC
Pending Chedk £21.000,00 Dawson and Asso...
E Pending Check £2,000.00 Bunny Buyer

TEdger [Tans ey

51, o5 Ul

Lhicago Tide ot T...

6. From the Add Transaction window, select Check; click OK

Transactions |Nch==- |

Add Transaction

_J'_. e Prit
~
status S | T [Incoming Wire
Receipts Interest Credit

Pending Rs
Posted =]
Pending Fu

Miscellaneous Credit

5 Debit
Qutgaing Wire

Transa|

16
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SELECT Refunding to the Buyer and/or Seller
7. From the Check window, select/enter, Check [7 | x|
a) Medium = Check General | history |
Check type: Pending ~| [ TolBA Check number: I:l
b) Payee COde - SA Medium: Transaction date: | [Mone) -
c¢) Amount = amount of Seller’s Payee code: SA = Amourt: { 53-”””-““)
rer nd Pay to the order of: Sam Seller
. Address: |456 Sunshine Road |
8. Click OK | |
City/State/Zip: [Halywood Park NIES -| 78232- e
Memo: | |
Extended memo: :l
=
CDF/HUD-1: [1 | Loan1-Fist Ever Saving.. Cleared date: (None) -
Apply towards: Apply Amount | Description
Apply ta Closing S0.00
Unapplied £3.000.00
Overage £0.00
Transactions |Notes (o) |
You now have a Pendlng DISbursement to —J—' == | g Print and Post = ) Actions - mg Reports ~ | Order Transactions | Anticipated Wires
the Se”er' Status | Type | Ref, Numberl Trans. Date | Amount = | Payee/Payor
Disbursements
Pending Ledger Transfer(-) £1,183.00 Chicaqgo Title of T...
Pending Chedk £2,000,00  Bunny Buyer
{{ending Check £3,000.00 Sam Seller
Pending Chedk S21,000,00 AC Finanaal, LLC
To issue the refund(s),

Transactions INotes |

3. Click the Print and Post button + _(_“ Fommm—— ) Actions ~ (54 Rep
Status Past...

4. Select Print/Post Pending Disbursements \
Disburs ‘q Print Pending Checks. ..

Pending C Print/Post Pending Disbursernents)
Pending

5. Check the Corresponding el g1=Ye ‘@l D'i=bursement Selection

box for the CheCk(S) you are | Pay to the order of / Payes Name | Transaction Type | Amourt |
d iSbU rsi ng Sam Seller Check $657.545.00
AL Fi Check £21,000.00
Chech £21 000 .00
Check $2,000.00 )
= 111 [=doer Tensery 5 ]
Sam Seller Check $3,00000 )
6. Print the Single Ledger Balance Report Transactions | Notes (0) |
1 } i . i .
7. Cancel the order using the keyboard shortcut = | & ptandpost - pctons ik Reports o[ proer ransacons |
Status I Type I R Disbursements Summary
Ctrl + Alt + X . .
Pending Receipt C Single Ledger Balance Report:)
Pending Receipt Transaction Form
Disbursements Transactions History

.
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