SOFTPRO EARNEST MONEY - GA - GEORGIA AGENCY

SELECT Processing the Deposit

Follow these steps to enter and disburse an earnest money deposit.

Entering Earnest Money

From the Disbursement Only section,

1. Click the Express
Order Entry screen ey Neivier = )\ Bxpress Order Entry
2. In the Project name Dt i _

. Transaction type : ——
fleld’ enter Earnest Disbursement Only -~ () Purchase Cornrneru.al e ;!Esu:r-:w Dnl\’.".—
Mone B oot Product type:  [Oth

4 Express Order Entry O Refinance Cash sale FRCE =
3. Continue entering Order Contacts O Equity [ out of county Palicy type: |
r order Property (® Other
'yOU o e Additional TitleCharges .
information as Statement Charges Project name: |Earnest Money E )
needed (on the Order Transactions oo I -

Express Order Entry and Order Contacts screens)

4. Navigate to the Additional Title Charges screen

With the Disbursement Escrow Fee entry highlighted in the grid,

5. In the Charge field, overwrite

- 3 Order 9
. Additional Title Char
the $1,000.00 entry with $0.00 Q () Addtional Titie Charges e
=

Description Charge Issued Date Effective Date  Lin
(Gisbursement Escrow Fee $1.000.00 )

Adjustment: +/- Seller pay:

Adjustment: +f- I:I

=)

6. Inthe grid, click the Add ._ —
:

Additional Title icon to add | § pescrption Charge lssued Date  Effective Date  Line
an (Empty) line ?Disbursemerrt Escrow Fee

(iEmety) )
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SOFTPRO EARNEST MONEY - GA - GEORGIA AGENCY

SELECT Processing the Deposit

7. Click the Description link Lookup Table - P - Additional Title Charges - GA.CTI.CLT

8. Double-click the applicable
Earnest Money Escrow entry

- & Retrieve Ertry = | %] Insert Entry | Eé.! ' Search:

Policy: [ Description BillCode Final Charge
Binder Attomey Expense SFA //BINDER ...
Description: N [] Closing Protection Fee END 50
Transaction code: Commitment Wore Charge com f { {IOrder.I...
Issued date: M i
3 Eamest Money Escrow (invested)
Calculate Charge
Eamest Money Escrow [non invested) ESC 400
Minimum charge: l_ :—HBCOI‘CIII"IG -
9. Navigate to the Sales Contract & Earnest Money screen
10. In the DepOSit Amount Order Status: InProcess
) Sales Contract & Earnest Mone '
field, enter the earnest 0 - y

Buyer: Beryl Buyer

money amount to be
Sales Contract

received
Sales price: | | Line: | IV| |Purchase Price |
Seller finandng: | | Line: | V| |Purchase Money Mote |
Contract date: (Mane) e
Contract expires: (Mane) v

Earnest Money

Description R_Ie_lzﬁf_ﬁ Retumed Line Froperty heeeue) n et Hetae)

e From Of By

p  Ezmest Money $50,000.00 | CON.O1 |1 B
Puner Enuihe | como? 4 B B
11. Click the Register button
12. Anticipate the wire from the B-Contact
a. Click Anticipated Wires button
b. Code = B-Contact
c. Amount = earnest money amount
d. Click the OK button
Transactions  Notes ()
+ s Print and Post ~ 1) Actions + EReports + | Order Transactiond, | Anticipated Wires
Status Type Ref. Number Trans. Date 4  Amount Payee/Payor Cleared Date
Receipts Anticipated Incoming Wires *
Pending Receipt
Pending Receipt Code MName Amount
Disbursements » (I_E Beryl Buyer WDDD@
Pending Qutgoing Wire "
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18.
19.

EARNEST MONEY - GA - GEORGIA AGENCY

a. Description =
Earnest Money to
Attorney

b. To = AT-Contact

c. Buyer Debit =
earnest money
amount

In the Receipts section, locate
the entry noted as From Buyer —
in the Details field (not the

earnest money deposit entry)

From the Code drop-down of
the BA entry, select the AT-
Contact

Click the Register button

Disbursing Earnest Money for Closing

13. Navigate to the Statement Charges screen

14. In the Disbursements section, enter your deposit entry

Processing the Deposit

@ P Statement Charges

Order Status: InProce

Buyer: Beryl Buyer

o | O |
| | B |
TC!i-:kf'ere to add arow>
DISBURSEMENTS £50.000.00
Description Re To MName c/D Buyer Debit
» 01 |Earnest Money to Attorney ] AT Abbot and Mur [l ' SSD.DDD.D_DJI
an [ =

Navigate to the Order Transactions screen

O U Order Transactions

Order Status: InProcess

Buyer: Beryl Buyer

Receipts:
Code Name: \ Amourt  Details
B iy [ $50.000.00 | CON.]
» BA qv vl Buyer SMme Buyer )
Code I ype MName
Add Neffr=
BA ¢ All Buyers Buyer
Lol All Ccu:.rr
AL ATQIDEY. ..o B ROT. AN Murphy. PC. Attorneys.at L.
e —

Disburse the earnest money funds to the attorney via outgoing wire

Transactions  Motes (0)

+ s Print and Post ~ ') Actions - =) Reports ~ | Order Transactions | Antidipated Wires
Status r  Trans. Date Amount  Payee/Payor
Receipt
Pending | Print/Post Pending Disbursements £50,000.00  Beryl Buyer
Pending {\ $400.00  Beryl Buyer
-~
Disbursements N | Disbursement Selection — O >
Pending COutgoing Wire
Pending Ledger Transfer(d) | Pay to the order of / Payee Name Trade Draw Transaction Type Amourt
{ Abbat and Murphy, PC, Attomeys at Law Outgoing Wire $50,000.00
Commorweshth Land Title Insurance Compary Ledger Transfer-) $400.00
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SELECT

NOTE: If the attorney banking information has
not been entered on the Contacts screen, click
the Bank Details tab to enter the required

information when disbursing.

20. Receipt in the funds

Processing the Deposit

Cutgoing Wire

Bark information

Bank name:

ABA routing number:
Credit account name:
Credit account number:
Barik sequence number:
Federal reference number:
Special instructions:

Further credit:

General Bank Details History

(

Abbot and Murphy, PC, Attomeys at Law

|

a. Click the Add Transaction icon

When you receive payment from the attorney for the escrow charge, from the Register,

Transactions | Mote

Add Transaction
i::i"'-.lﬂ Print
b. From the Add Transaction window, select Receipt Status T -
. Receipts Qutgoing Wire
— & Cancel
c. Click OK Pending Red Ledger Transfer(-) |
Posted Rec Help
Pending Rec
From the Receipt window, select or enter,
d. Medium = Check Receipt 7 %
e. Payor code = AT Generdl  Draws | History
f. Memo = EM Escrow Fee Status: Posted ~ Reference number:
PGymenf Deposit number: Transaction date: | 10/15/2020 w~
g. Apply towards > Apply Medium: Amount; 2400.00
to Closing = payment Fayor code:
amount Payor name: Abbot and Murphy, PC, Attomeys at Law
Memao: EM Escrow Fee Payment )
h. Click the OK button Bxtended memo:
Property: Cleared date: (Mone) w
Apply towards: Apply Amoyrt Line Description
Fokto g
Send to Line .00
Send to Eamest M. $0.00
Unapplied £0.00
21. Post your Ledger Transfer
.
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