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Follow these steps to add the Closing Protection Fee or Closing Protection Coverage entry to your order.  The 
property state determines the availability of the entry (coverage versus fee). 
 

1. Navigate to the Order Contacts screen 
2. Verify the SA-Contact  

 
 
 
 
 
 
 
 
 

 
3. Navigate to the Additional Title Charges screen 

4. Click the Add transaction  icon to add an (Empty) 
entry  

5. Click the Description link  
 
 
 
 
 
 
 
 
 
 
 

6. Double-click the Closing Protection entry; the property state determines which entry is available  
 

NOTE: The SA-Contact must be licensed in the property state.  If you need to verify licensing,  
1. Click the Lookup code link from the 

Settlement Agent Contact screen 
2. Highlight the selected entry 
3. Scroll to the right to the Licensed States of 

Business field to view the list  
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 If Closing Protection Fee  
a. Transaction Code = blank 
b. Bill code = END 
c. Charge = enter the corresponding amount 

 
 If Closing Protection Coverage 

a. When prompted to REMEMBER: Choose policy to be associated with this charge click OK 
b. Policy = select the corresponding policy  
c. Transaction Code = 3547 
d. Charge = enter the corresponding amount  
e. Bill code = END 

 


