SOFTPRO ACCOUNTING: CASH APPLICATION
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SELECT

Key Items

Overview

Filtering Sub-Orders

Creating the Ledger Transfer

Key Items to Remember

Locked status - If the master order’s Ledger is locked; must be

unlocked to use the application. A message is displayed indicating,

The ledger is locked. Please unlock your ledger before launching

Cash Application.

Unsaved changes - If unsaved changes are found in a
master order; save changes to use the application. A
message is displayed indicating, The order content may
be out of date due to unsaved changes. Please save your

Using the Tool

When incoming funds have been received for project related invoices across multiple orders, use the Cash
Application to apply payments to invoices and transfer funds from the master order to a GCD Ledger. When the
funds are disbursed from the GCD Ledger, a cash push is performed, supplying the invoice payment details to
CRRAR.

The Cash Application does not save your data and there is no refresh button. All information selected/entered is
cleared if the Cash Application window is closed prior to posting the invoice payments.

Order validation rules check for the following criteria and if found, access to the Cash Application is blocked.

SoftPro Select *

I Warning

The ledger is locked. Please unlock your ledger before
launching Cash Application.

SoftPro Select e

Warning

The order content may be out of date due to unsaved
chanaes. Please save your arder before launching

Cash Application.

If unsure, reach out to the SoftPro

Register/Ledger

order before launching Cash Application.
IMPORTANT: Key items to verify prior to using the Cash Application,
y  Profile setting for Approve pending disbursements for the Master Order
Cash Application can only be used when .
Approval required - Checks only for the Default\P\NCS\WALCPF-Admin\CT\Seattle ] Master order profile ? X
profile of the master order. — T Ll T

Approve pending disbursements

. . Use ProFomm-generated transactions Approval required
| m plementat|on Team to COﬂfI rm. Automatic close of escrow when criteria is met and O Al disbursements
(® Checks only

If the Approval required = All disbursements

@ allfunds are posted
O all revenue is posted

an error is encountered when attempting to

create and post a ledger transfer and the application cannot continue.

\‘Q},
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SOFTPRO ACCOUNTING: CASH APPLICATION

SELECT Using the Tool
> Other Contact Q Other Contact
» The master order must contain an Other (non-
. Other Contact
revenue) Contact with a Fee transfer ledger that | =
. . Contact type: GCD
begins with GCD[ledger name] -
Lookup code: GCDMNOMREY
Mame: Fidelity Mational Title Insurance Company
Short name: Fidelity National Title Insurance Company
Payee name: Fidelity Mational Title Insurance Company
Address: 435 Lexington Avenue
18th Floor
City/State Fip: Mew York MY |~ 10017- |:| Foreign
County: Mew York
Phone: 212-431-5858 Fax:
Email address:
Fee transfer ledger: [GCDZDZSDG ]
y Project name
» Sub-orders must have the same Project name as the master Broect name: = ]
order; limited to 100 characters L e
»  Trust Account
»  Sub-orders must have the same Trust Account as the master Ledger Information:
(0] rd er Trust account: XTraining
Responsible party: w
) Ledger Balance —~ ,
w Register
» Ledger balance must be greater than $0.00
in the master Order Balance Information:
Order balance: [ Ledger balance: $50,000.00 ]
Incoming funds: §7.809,543.00 i i Te [ ORI O e
Outgoing funds: (87.809.543.00) Receipts: $7.855543.00
Total: 50.00 Disbursements: ($7.809.543.00)
Total: $50,000.00
Y Order lock status
The Order lock status on the Status screen must be \:J Status
Unlocked for sub-orders to display in the search results.
Order Status
Dateftime order reserved: {(Mone) Reserved by:
Date/time order received: 07/09/2025 12:00 PM ~ | Received by:
Order status: In process ~
Date/time order completed: | {Mone) Completed by:
[Order lock status: Unlocked ~ ]
NOTE: The sub-orders are not displayed in the search results if the project name and trust account differ from
the master order or if the Order lock status is set as Locked.

N
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ACCOUNTING: CASH APPLICATION

SOFTPRO

SELECT

To run the report,

N

2. Expand the Trust Account Reports folder

Running the Cash Application - Invoices for Payment Report

1. From the ProForm ribbon, click the Reports button

3. Double-click the Cash Application — Invoices for Payment report

Using the Tool

The Cash Application — Invoices for Payment report is available to view sub-order invoices matching the Cash

Application criteria (same project name and trust account, leger balance greater than 0.00 and invoices where the
status is Sent and balance is greater than $0). Although the Cash Application does not include sub-order invoices
where the order status is locked, the report does include them.

= PRI R

ProTrust ProDesign Pro1099

¥ @)
s 5 ~ =
NewOrder~ Order Search| [Reports | | New Group Deposit ~

Orders Account
@ ProForm Reports = X
T | | 2-ProForm Repaorts A
L1 Crder Reports
"I |ZF Trust Accounting Reparts I

[ Trust Accounting Report by Order Profile

I J Cash Application - Invoices for Payrnentl

A Dormant ACOvITy
= PR

sloday  uuo4ol,
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1 i Cash Application - Invoices for Payment X
4. Enter the report criteria o Y
The Master order number is required, and Masterxdernumber EEE ]
h F f E I . h k d b Include master invoices: ]
the Format for Excel report is checked by ot for et
d efa U |t Show report programming notes: D
Report comments:
* Required e
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OFTPRO

SELEC

ACCOUNTING: CASH APPLICATION

T

Using the Tool

The report can be exported as an Excel file using the Export function from the Home menu.

" StartPage Cash Application - Invoices for Payment X

(i) This report was generated on 8/6/2025 at 4:32:26 PM.

15 |250026-NCS

Master Or faster A Project | Trust Ac Order N Invoice Propert) City State  woice Tivoice B Invoice | Bill To C Bill To NRemit Tt Remit T
250026-N1 9,915.00 Cash Ap NCSCTI 2500271 250027-1 123 Mair Seattle WA 2,890,372 890,37 1AB Chicago A Chicago
250026-N 8,915.00 Cash Ap NCSCTI 250028- 250028-1 123 Mair Seattle WA 2,890,37 2,890,37 1 AB Chicago A Chicago
250026-N 3,915.00 Cash Ap NCSCTI 250029-1 2500291 123 Mair Seattle WA 2,890.372,890.37 1AB Chicago A Chicago
250026-Nr 8,915.00 Cash Ap NCSCTI 250031-1 250031-1 123 Mair Seattle WA 2,890.372,690.37 1AB Chicago A Chicago
. i aia N - N .
@ Autosave (@ orr) D~ ' = Cash Application - Invaices for Paymentaxls - Compatibility Mode P search @ - 9 X
File Home Insert Draw Pagelayout Formulas Data Review View Automate Help Acrobat PDF-XChange |2 Comments |
Cut 0 A A o AutoSum  ~ A 1
& [ o A A v b WiepText [General 4 [E @jﬂ B &8 X 7V /O L [_%
Pae BICoPY I U~ M. A MergefiCemer ~ | § ~ 96 9 ) 9 Condional Fommatas Cel et Delete Format s~ Sort & Find & CrestePDF  Create PDF and
~ < Format Painter = - o © 020 Formatting~  Table - Styles~ M - © Clearv Filter ~ Select~ and Share link Share via Outlook
Clipboard [ Font [ Alignment [} Number & Styles Cells Editing sensitivity | Add-ins Adobe Acobat v
c27 v i3 ~
A 8 © D £ F © HO| o L M N 0 P aQ
Master Order Master Project Name Trust Account Code Order Number Invoice Number Property Address City  State Invoice Total Invaice Balance Invoice ID Bill To Cade Bill To Name Remit To Code Remit To Name
Number  Available
1 Balance
2 [250026:NCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250027-NCS  250027-NCS-1 123 Main Strest  Seattle WA~ 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washington
3 250026:MCS  449,916.00 Cash Application v1.0.0.0 July 2025 Bricget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250028-NCS  250026-NCS-1 123 Main Street  Seattle WA 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washington
4 [250026:NCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUSB318 250029-NCS  250020-NCS-1 123 Main Strest  Seattle WA~ 22,890.37  22,890.37 148 Chicago Title A Chicago Title Company of Washington
5 250026NCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250031-NCS  250031NCS-1 123 Main Street  Seattle WA~ 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washingten
6 250026MCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250032:NCS  250032NCS-1 123 Main Street  Seattle WA~ 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washington
7 250026NCS  449.915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250033NCS  250033NCS-1 123 Main Street  Seattle WA~ 22890.37 2283037 1A8 Chicago Title A Chicago Title Company of Washington
8 250026NCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bricget Taylor Kendra Johnson  NCSCTIWAUS6318 250035-NCS  250035NCS-1 123 Main Street  Seattle WA~ 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washington
9 250026:MCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bricget Taylor Kendra Johnson  NCSCTIWAUS6318 250036-NCS  250036NCS-1 123 Main Street  Seattle WA~ 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washington
10[250026MCS  449,916.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250037-NCS ~ 250037-NCS-1 123 Main Street  Seattle WA~ 22890.37  22.890.37 148 Chicago Title A Chicago Title Company of Washington
11/250026NCS  449,916.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson  NCSCTIWAUS6318 250038-NCS  250033NCS-1 123 Main Street  Seattle WA~ 22890.37  22.88037 148 Chicago Title A Chicago Title Company of Washingten
12/250026NCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250039-NCS  250033NCS-1 123 Main Street  Seattle WA~ 22890.37  22.879.37 148 Chicago Title A Chicago Title Company of Washington
13[250026NCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson ~ NCSCTIWAUS6318 250040-NCS  250040NCS-1 123 Main Street  Seattle WA~ 22890.37  22.889.37 1A8 Chicago Title A Chicago Title Company of Washington
14|250026MCS  449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson  NCSCTIWAUS6318 250041-NCS  250041-NCS-1 123 Main Street  Seattle WA~ 22890.37  22.878.37 148 Chicago Title A Chicago Title Company of Washington
449,915.00 Cash Application v1.0.0.0 July 2025 Bridget Taylor Kendra Johnson  NCSCTIWAUS6318 250041-NCS  250041-NCS-2 123 Main Strest  Seattle WA 1,000.00 999.00 248 Chicago Title A Chicago Title Company of Washington

Overview

Access the Cash Application via the CashApp
tab > Cash Application button when in your

master order (the order that received the gross
invoice payment).

Cash Application

ulti-Site: Invoice:

em E-@-)F

ProForm ProTrust

ProDesign

Order XTR25-00764 - SoftPro Select

Pro109%

SPImage

SPAdmin 360

Order

SP Tools Order

Start Page r Ledger GCD202504 l Order XTR25-00764 xl Order XTR25-00765

General

Order Entry

The Cash Application — Invoice Selection window opens showing information from the master order as well as any
sub-orders with matching criteria (same project name, trust account and invoices in Sent status).

NOTE: If a sub-order’s Order lock status is set to Locked on the Status screen, the order’s invoice details are
not included in the results displayed even when matching criteria exists in the order.

© 2025 Fidelity National Financial
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SOFTPRO ACCOUNTING: CASH APPLICATION

SELECT Using the Tool

IER) Cash Application - Inveice Selection = B 0
Selected Applied Total: | ﬂ
Order Number: Project Mame: (Cash Application Test Avaiable Balance: | $496,984.75
Date: |1/24/2026 Payee (Master): |0 - Non-Revenue Cc - Projected Balance: $996,984.75
¢ [[Enter text to searc Find
| order Number = | Property Address » |Gty o |state o [twoice Tatal | Inveice Balance | Apply Amount Remander Ivoice ™ = |Bill To Inviice Number
3 2025031930 980 N Test St Phoenix AZ §500,00 £425.00 £0.00 §42¢,00 1B 04022025-1
202505 160000003 101 N Test St, Uit 101 Phoenix Az $1,725.00 $1,694.00 £0.00 $1,694.00 18 Test Invoice 1Property 1
|| 202505180000003 101 NTestSt, Unit 101 Phoenix Az $4,000.00 $3,360.00 $0.00 $3,860.00 30 987654
202505270000001 527 NTestSt, Unit 102 Phoenix Az §750.00 §748.00 $0.00 74,00 28 Test Invoice 2 Property 2
202505280000002 528 M Test St, Unet 101 Pennsvile oH $1,725.00 §1,721.38 50.00 51,721.88 1B Test Invoice 1 Property 1
| 202505280000002 528 N Testst, Unit 101 Pernsvile  OH $1,200.00 $1,196.87 $0.00 $1,196.87 318 Test Invoice 3 No Property
[ | 202505280000002 528 NTestSt, Lnit 102 Pernsvile  OH §750,00 $748.00 $0.00 748,00 2B Test Invoice 2 Property 2
| | 202506050000003 101 N Test 5t, Unit 101 Miams FL $1,725.00 $1,724.00 $0.00 %1,724.00 1B Test Invoice 1 Property 1
202505090000003 101 N TestSt, Unit 101 Miami L $1,200.00 $1,199.00 $0.00 $1,195.00 318 Test Invoice 3 No Property
| 202505090000003 102 N Test St, Uit 102 Miami R £750,00 §749.00 $0.00 §749,00 2B Test Invsice 2 Property 2
§14,325.00 $14,136.75 £0.00 §14,136.75
Post Closs

»  Master Order data is populated to the,
» Order Number
» Settlement Date
» Project Name
» Payee (Master) this is the payee of the Ledger Transfer in the master order
» Available Balance (Ledger balance)

» Projected Balance this is a running Ledger Balance and changes as payments are entered

Also displayed is the Selected Applied Total; this is the total calculated amount of all selected invoices and matches
the total shown for Apply Amount.

.
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SOFTPRO

SELECT

ACCOUNTING: CASH APPLICATION

Using the Tool

I3 Cash Application - Invoice Selection

$0.00

o =

£

Displays total of

=

Zelected Applied Total: ———
L | i Apply Amount
Order Number: (202505160000003 Project Mame: [Cash Appiication Test Avaiable Balance: $496,984.75 i
Master Order Data - — _—= L (selected invoices to be
Settlement Date: |1/24/2026 Payee (Master): |O - Non-Revenue Ce Projected Balance: $496,984.75) paid)
J
® Find
Order Number | Property Address City » |State - Invoice Total Invoice Balance Apply Amount Remainder Invoice ID « |BllTo Invoice Number
» | 2025031880 930 N Test St Phosnix Az £500.00 §496.00 $0.00 $426.00 18 040220251

202505160000003 101 N Test St, Unit 101 Phoenix AL $1,725.00 £1,694.00 $0.00 $1,694.00 16 Test Invoice 1 Property 1
202505160000003 101 NTest St, Unit 101 Phoenix AZ $4,000.00 §3,860.00 $0.00 $3,860.00 40 987554
202505270000001 527 N TestSt, Unit 102 Phoenix AZ $750.00 $748.00 $0.00 $748.00 2B Test Invoice 2 Property 2
202505280000002 528 N Test St, Unit 101 Pennsvile oH $1,725.00 $1,721.88 $0.00 $1,721.88 B Test Invoice 1 Property 1
202505280000002 528 N Test St, Unit 101 Pennsville OoH $1,200.00 $1,196.87 $0.00 $1,196.87 3B Test Invoice 3 No Property
202505280000002 528 N TestSt, Unit 102 Penngvile OH §750.00 §748.00 $0.00 §748.00 B Test Invoice 2 Property 2
202506090000003 101 N Test St, Unit 101 Miami FL $1,725.00 $1,724.00 $0.00 $1,724.0 18 Test Invoice 1 Property 1
202506050000003 101 N Test St, Unit 101 Miame FL $1,200.00 $1,199.00 $0.00 $1,199. 3B Test Invoice 3 No Property

\ZDZE\]EDE]DDEDG] 102 N Test St, Unit 102 Miamy FL $750.00 §749.00 $0.00 $749000 2B Test Invoice 2 Property 2

List of sub-orders with matching criteria:
- Project name
- Trust account
$14,325.00 $14,136.75 $0.00 $14,136.75

Close

N

» Order Number
»  Property address
»  City

» State

» Invoice Total

» Invoice ID; shows the Invoice position from the sub-order

» |nvoice Number; shows the invoice number from the sub-order

»  Sub-Orders with the same project name, trust account, invoice balance greater than $0.00 and Status is set
to Sent is populated in the grid and displays the,

» Invoice Balance; this may differ from Invoice Total if previous payments have been posted to the
invoice

»  Apply Amount; when an invoice is selected this defaults to the Invoice Balance amount and may be
overwritten

» Remainder; when an invoice is selected this populates the Invoice Balance less the Apply Amount

»  Bill to; shows the Bill Code assigned to the selected invoice; hovering over the field displays the
corresponding Contact Name

© 2025 Fidelity National Financial
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SOFTPRO ACCOUNTING: CASH APPLICATION

SELECT Using the Tool

Sorting/Filtering Sub-Orders
The Sub-Order data can be,

y sorted by a single column or multiple columns

»  Sort on one column — click the header | [ . e
of the column to sort; the header | [order umber Property Address oy [swe @ -]
2025031980 980 N Test 5t Phoenix AZ
diSplayS a carat B on the COlumn jzuzsuslsouucoas 101 N TestSt, Unit 101 Phoenix AZ
2025052300000 E28 M Teet CF | ket 107 ill i
sorted ‘ || 2025052800 )
»:2025050900[ x Rt { Find
»  Sort on multiple columns — click the | [oierime o [ Property address v e -] =
. 20250516001 - vi - : —— -
column header of the first column, ‘ | avasosznll—{ o e 1= =
then right—dick each additional —zgfz:ul:; | 202505270000001 527 NTestSt, Uit 102 Phoenic Az v
. . 1 = 2025031880 980 N Test 5t Phoenix AZ
COlumn header to InC|Ude In the Sort 202506050000003 101 N Test St, Unit 101 Mam FL
H 202506050000003 101 N TestSt, Unit 101 Miami FL
(e.g., State, City, Property Address |
! ! ! ! 202506090000003 102 N TestSt, Unit 102 Mam FL

Order Number).

Each column included displays the carat [+] in the column header; right-click to select Clear All
Sorting to return to the default view.

y filtered on the City, State, or e .
ChECkEd/UnChECked fields by rlght_Cthmg | Crder Mumber Property Address | city State [ [} r‘[:‘\mrr‘Tﬂiﬂ
the header and selecting the filter criteria | etz O Tl 2 Pock A2 e,

202505160000003 101 N Test St, Uret 101 Phoenix AZ Checked

| 202505150000003 101 N Test St, Unit 101 Phoenix AZ W

| 2025057000000 1 527 N Test St, Uret 102 Phoenix AZ + /50,
[ v | 2025052800002 528 N Testst, Unit 101 Persvile OH 7 $1,725.00
il 202505280000002 528 N Test St, Unit 102 Pernsville OH §750.00

| 202505280000002 528 NTestSt, Unit 101 Pernmile  OH $1,200.00

| 202508020000003 101 N Test St, Uit 101 s fL $1,725,00
[ IEUZSBSUQJDUGWJ 101 N Test St, Unit 101 Miami FL $1,200.00
202506090000003 102 N Test St, Unit 102 Miami FL §750.00

In this example, Unchecked invoices is the filter applied, and the grid refreshes to show only those items that
are unchecked. And because unchecked was selected, the Apply Amount total at the bottom of the screen
displays $0.00 until an item is checked.

The Selected Applied Total (top of screen) continues to display the calculated total of any items selected
regardless of those items being included in the applied filter results.

N
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SOFTPRO

.

ACCOUNTING: CASH APPLICATION

SELECT

Using the Tool

IE8l Cash Application - Invoice Selection

Order Number: [202505150000003
-

I Selected Applied Total:

= )

Project Mame: |Cash Apphcation Test

Payee (Master): iO - Mon-Revenue Ct ~

Avaiiable Balance: $496,984,75
Projected Balance: | $49€,971.75

- BT =
iCrder NI.II:I'IIJ&' l_Pr:Jperz\r Address :Cit\' :State I! prvoice Tl?tal EIn\-oice Balance :\pply Amount :Re.'na'nder :[nuoic.:iﬁ
| 20250315920 980 M Test 5t Phosnix AZ £500.,00 £425,00 £0.00 496,00
:202535160000003 101 N Test St, Urst 101 Phoenix AZ $1,725.00 $1,694.00 50.00 $1,694.00
| lZDlEOSESDDUDODZ 528 M Test St, Unit 102 Pennsville o §750.00 £748.00 %0.00 748,00
.202505293000002 528 M Test St Unit 101 Penngvills oH £1,200,00 £1,196.87 £0.00 £1,196.87
3 202506050000003 101 N Test St, Urst 101 Miami FL $1,725.00 51,724.00 50,00 %1,724.00
| | 202506090000003 101 N Test St, Unit 101 Miami FL $1,200.00 $1,195.00 $0.00 $1,199.00
| 202508090000003 102 N Test St, Unit 102 Miam FL £750.00 £749.00 £0.00 £749,00
§7,850.00 §7.806.87 £0.00 §7,806.87
You can also use the Search option to locate sub-orders - -
based on the keyword entered. The search feature searches g —— e
across all fields. | [ 202505150000003 101 NTestst, Unit 101 Phoenix Az
[ | 202505160000003 101 N Test St, Umst 101 Phoenix Az W
ézuzsaszmuuom 527 NTestsSt, Unit 102 Phoesix Az v
| 2025031980 980 N Test 5t Phoenix AZ
|| 202506030000003 101 N Test ¢, Unit 101 Miams AL
: :ZUZSDSEIQJDUDOCIJ 101 N Test St, Unit 101 Mami FL
_ 202506090000003 102 NTestsSt, Unit 102 Miami FL
When searching by a dollar amount, do IR Cash Appiication - Invoice Selection
not enter a dollar sign or comma in the |
number. Order Numbers Project Name:
. 4 ’Mm—| ‘ayee Ster ) | e venue o
In this example, we want to locate an - FRSSQESSIE0 T Remne g )
entry for $7,796.87. Using the Search ,( = —=
ﬂeld, we enter 1196.87 and the _ | order Mumber Property Address | state | « |Invoice Total | Invoice Balance | Apply |
CorreSpondIng |nVO|Ce |S dISp|ayed _-[izozsosmuoouz 528 N Test St, Unit 101 Pennsville OH £1,200.00 £1,196.87 ]
B3 Cash Application - Invoice Selection
When we enter 7,796.87, no results s

are returned.

o o OO |
Date: 1/24/2026

Project Name: |Cash Apphcation Test

Payee (Master): iO - Non-Revenue Ct -

: Order Number ._Pr:npcrty Address City | Clear | [ ] - Invoice Total :In\uotce Balance Apply|
Use the Clear D icon to clear the keyword and return to the full list of matching sub-orders.
Page 8 of 12

© 2025 Fidelity National Financial

Dated: 08.21.2025



SOFTPRO ACCOUNTING: CASH APPLICATION

SELECT Using the Tool

Creating the Ledger Transfer
To create the Ledger Transfer from the grid,

1. Check the corresponding check box for each Invoice to be paid; this populates the Apply Amount field with
the Invoice Balance amount

2. If applicable, overwrite the Apply Amount with the amount to be paid

w P
Oy b = Progerty Addness = | Ciky a  Duane a L ] Frresace Tirlsl
202500 1) a0l W Tt £ ] AT 500,00
DTN RN ¢ IGE M et 3, Ue 300 Sl -k A §1.F25.00
T 0TSS5 UE000000 Y IGE MTest 5, Unt 101 PraaEn AL o 1 000,00
250 I 000000 1 SIT M Test 5, LUt 100 PP A o 75008
S OO0 538 i Tewt 51, Unk 03 vl oH i 41, T25.00
T T STRCHIOR0N] & o M Empl S, LR 107 Frrrale = 2} 1.0

NOTE: All fields are read-only with the exception of the Payee (Master), Invoice selection check box and the
Apply Amount.

As invoices are selected, the Selected Applied Total populates to reflect the calculated amount of all invoices
selected.

38 Cash Appheaton - Irvoce Seinction . C I X
Selacted Apphed Total $6.329 88
Order Humber; [250S160000003 | Prosect Mame: [Cach Applcaton Test | awadable Balance: $436,554.75
LA i
Settiement Date: | /2742026 | Payes (Master): O - Mon Revenue Co Projectsd Baiance: $490,654.57)
= Fnd
Ordler Mumber = | Property Address = |0 a | State - ] Envonce Total Trrvesce Balance Apply Amounit Fomn wice ID a | Bl Ta Ervvoice Mumber
2025031880 SE0 N Test 5t Phosnn AT £500.00 §456.00 $0.00 18 04022025-1
202505 160000003 101 N Test 5t, Unt 101 Phosni AT $1,725.00 $1,694.00 $0.00 18 Test Irvoice 1 Property 1
I | 202505260000003 101 M Test St, Unit 101 Phoen Az . $4,000.00 $3,860.00 43,960.00 io 567654
202505270000001 527 NTest 5t, Unit 102 Phoenig AT o $750.00 §748L00 i §748.00 2B Test Irvoice 2 Property 2
202505280000002 528 N Test St, Unit 101 Permsvile o o §1,725.00 $1,721L88 $1,771.88 1B Test Irvoice 1 Property 1
202505280000002 528 NTest 5t, Unit 101 Pernsilie o $1,200.00 §1, 19687 $0.00 s Test Irvoice 3 No Property
202S05280000002 S28 NTest 5t, Unit 102 Permsvibe o $750.00 $74E.00 $0.00 2B Test Irvoice 2 Property 2
202506090000003 101 N Test 5t, Unit 101 M AR $1,725.00 §$1,724.00 $0.00 1B Test Invoice 1 Property 1
202506090000003 St, Unit 101 Mam A $1,200.00 $1,199.00 $0.00 3L Test Invoice 3 No Property
20 2506090000003 102 N Test 5t, Unit 102 My A $750.00 $745.00 $0.00 2B Test Irvoice 2 Property 2
Running total of
_ §14,325.00 $14,136.75 $6,329.88 $7,306.87
corresponding columns
Post Cloge

IMPORTANT: The application does not permit an
overdraft. If the invoice total is greater than the available [ fesieimois: | $504.548 00
Avaiabie Balance: $496,984.75|

ledger balance, the Selected Applied Total flashes and —
displays the amount in red with an overdraft icon. e

! he Selected Applied Total cannot exceed the Available Balance

The Post button is disabled, and you cannot proceed until a correction is made.
-
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SOFTPRO ACCOUNTING: CASH APPLICATION

SELECT Using the Tool

Once all applicable invoices have been selected,

3. Click the Post button SoftPro Select X
A Post Disbursement message displays confirming the disbursement is to \_'{) Post Disbursement?
be created in the master order for the amount cited. This will create a disbursement in 202305160000003 for
514,00 and add invoice payment details for the
selected invoices. Would you like to proceed?

4. Click Yes to proceed

- SoftPro Select x
Once completed, a Complete message is displayed.
o Complete

Yes Me

5' Cl ICk OK The §14.00 disbursement was posted successfully.
The epplication will now update the payment details
for the selected invoices.

A

The application automatically generates a Posted Transaction Reports in Excel and opens File Explorer allowing you
to save the report. The default naming convention is, [master order number]_CashApp_Posted_Transactions.xlsx;
this can be changed as needed.

6. Click the Save button BiSetns s e E
T & > Downloads » . o Search Downloads 2
Organize *  New folder =- @
5 Betsey - Fidelity Neme Date modified < Type Size
Today
M Desktop " 32 XAT25000006_CashApp_Posted_Transactions.xlsx 6/4/2025 10:20 AM Microsoft Excel Worksheet 4KB

~ Yesterday
& Documents #

drep (1) File folder
& Downloads # ;
drop File folder
P Pictures # drop 4) File folder
D Music # | ~lastmaonth
& Videos » £33 2025050029_CashApp_Posted_Transactions.xlsx 14 AM Microsoft Excel Worksheet 4KB
Tocls ~ A long time ago
Sdk 6/24/2024 1:43 PM File folder
System32
Select
}
5

Save as type: Txcel Tl Farlen]

4 Hide Folders Save Cancel

The report provides the transaction details of the ledger transfer. Navigate to the save location to view the report.

File  Home Insert Draw Pagelayout Formulas Data Review View Automate Help  PDF-XChange 2 Comments

o]

D

Selected
Applied Total Posted Transaction Date Reference Number Project Name Payee Trust Account Code
611772025 100000000037 Cash Application Test Non-Revanue Contact TSTTRUST
Invoice | BillTo RemitTo
4 | Number Invoice Number Property Address City State | Invoice Total | Invoice Balance | Apply Amount 4| Code Bill To Name Code Remit To Name

l202505160000003 202506170000001 987654 101 NTestStUnit101  Phoenix AL § 400000 § 386000 $ 100 § 385900 4 O Non-Revenue Contact U FirstAmerican Title Insurance Company
[l 202505270000001 202506170000002  Test invoice 2 Property 2 527 NTestSt,Unit102  Phoenix A $ 750.00 § 74800 $ 7200 § 7100 2 B BuyerOneandBuyerTwo  SB  Selling Agent Name
[l 202505260000002 202506170000003  Test Invoice 1 Property 1 528 NTestStUnit101  Pennsville o § 172500 $ 172188 $ 500 § 171688 1 B BuyerOneandBuyerTwo  SB  Selling Agent Name

202506170000004 _ Testinvoiced NoProperty 101 NTestSt,Unit101  Miami FL 8§ 120000 § 119900 $ 100 § 119800 3 1B Listing AgentName S8 Selling Agent Name

§  7.675.00 § 7.526.66 % 1400 § 7.514.88
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P |
SOFTPRO

SELECT

ACCOUNTING: CASH APPLICATION

Using the Tool

The master order now shows the Posted Ledger Transfer with detail for each invoice paid (order number, invoice
number and amount applied) populated in the Extended Memo field.

Transactions  Notes (D)
+ ==  mm Print and Post - Actions -~ mm Reports - Order Transactions | Anticpated
Status Type Ref. Numbar Trans, Date Amount Code PayesPayor Cleared Date Dep. Number  Medivim Trust Acet.
Receipts
Pending Receipt $900,000.00 L MNew Loan Lender TSTTRUST
Posted Recept 103 05/16/2025 $500,000.00 O Mon-Revenue Contact Check TSTTRUST
Disbursernents
Pending Chexk $400,000.00 B Buuee Oes sed B T TETTRIIET
Pending Chexk $500,000.00 5 Ledger Transfer(-) ? *
Posted Miscellaneous Debit 100 06/11/2025 §50.00 B
Eozed el i STTEATIE VA TTCS BT R R 1 SLLLC0 D General History Note
Posted Ledger Transfer(-) 100000000032  05/28/2025 $2,32500 ©
- — ~< Status: FPosted ~ Reference number: 452000121
>S Transaction date:  |04/06/2025 v
~ L |
\‘ From receipt rumber Amaurt: |52,325.00
Mema: Created by the Cash Application tool
Extended memo: Invoices: 250039-NCS - 250039-NCS- 51 00. 250040-NCS - 250040-NCS-1-
31 00, 250041-NC5 - 250041-NCS-1 -
Voided date: (Mone|
Transfer out
Transfemed from: | 250026-NCS
Payee code/name: |03 ~ | |Chicage Tile - GCD
Apply towands: Apply Amount  Description
Apply to Closing $0.00
Unapphed £2,325.00
Overage 50.00

The sub-order applied invoice payments are populated in the Invoice Payments section on the Invoice screen and
the Notes updated to reflect the payment processed via the Cash Application.

[ Invoice Payments (2) ] a
Date Paid Payment Descrtion o Payment Amourt |
om Cash Application [Kut assen. 10|

|» Comy " Application [Kurt Kassen] $10
1
i e =
Edit Not: e X
Inveosce 3 (51.200.00) Category
[ 3 - -
l HNotes (2) ] B Ftegration
-2 O Task
+ = [ Post Closing
% ceawd Last Modified rote [ Policy
Date Paid: 6/17/2025 %
Payment DescriptionComple ted by Cash Applcation [Kurt Klassen]. ‘T’ il o
» %8 os/17/208s 11:07 M System Account Reference Number: [<D2506170000004]-{202505150000007] -[GCDCashPushL edger]-[§1. O Tite
Payment Amount: $1.00 [_‘ Escrow
|Date Paid: 6/3/2025 O 5P Live
Payment Description: Completed by Cash Appication [Kurt Kiassen]. 0 Escheat
% |0s/09/2025 03:58 am System Account Refarence Number; [202506090000017]-{202505150000003]-{GCOCashPushLedger] {53 : )
Payment Amount: $1.00 () New Description
Note Type
v | |Information
B/t oK Cancel
| Display when order is opened
[¥] Include in general order notes

NOTE: If an order is locked for editing by any user, the invoice payment remains queued for processing until the
sub-order is closed. Once processed, the order is then updated to reflect the payment.

.
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SOFTPRO ACCOUNTING: CASH APPLICATION

SELECT Using the Tool

When you are ready to push cash, proceed to the correct GCD Revenue Ledger for the trust account and post as per
your current process.

The Ledger Transfer selections |Tram‘w e ) —
window disp|ays the total & = | & print and Post_A[TIACERRIE ko Reports. -

Ref, Number Trans. Date Amount Code Payee/Payor Transferred ToFre
amount of the funds to be [ ER S e S ] bO000000007  04/15/2025 $500.00 Non-Rev Other Contact Two 2024091966
. . Show Deleted or Reassigned Transactions P X
tranSferred’ thls IS the SeIeCted ::::::::::: o5l Disburse Transferred Funds

Applied Total in the Cash =

Restore Default Grid Layout

Ledger Transfer selections

Application. H0000000 3
POSTED TEOYEr TTansTen (=7 TIROUOLO Please select the transfers, 3
Posted Ledger Transfer(+) 100000000| 3
Posted Ledger Transfer(+) 100000000| 3
Posted Ledger Transfer(+) 100000000 3
Posted Ledger Transfer(4) 100000000| 3
Posted Ledger Transfer(+) 100000000| 3
Posted Ledger Transfer(+) 100000000 B Fef Number Payse Transfer From Amourt  Transaction Date 3
Posted Ledger Transfer(+) 100000000| v 270008 3
Posted Ledger Transfer(+) 100000000 a $232500 05/28/2025 ] 3
Posted Ledger Transfer(+) 100000000 & ST Ue/0s7 2025 3
Posted Ledger Transfer(+) 100000000 ] $7.00 06/05/2025 3
Posted Ledger Transfer(+) 100000000 B 10000000.. Non-Revenue.. 202505160000003 $10.00 06/09/2025 | 4
Posted \ediger Transfer(4) =" @ 10000000.. MNon-Revenue ..  202505160000003 8225 06/11/2025 3
Posted Ledger Transfer(+) 100000000 j

Disburse a8:  Check . Selection total:  $574,304.25

Click Nest to continue

Met> ] Coco
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