SOFTPRO

ACCOUNTING: BULK LEDGER TRANSFERS

SELECT

Creating the Incoming Funds Ledger
From ProTrust,
1. Click the New Ledger button

2. From the New Ledger window, enter/select

the,
a) Name

b) Trust account

c) Ledger type = Transfer

d) Click OK

Transferring Funds from Legacy System to SoftPro Select

Follow these steps when it is necessary to move funds from your legacy system to SoftPro Select.

| | Fi~ d Co B
3 %
New Ledger |JLedger Search Reports

3. On the Ledger tab, complete fields as applicable

Name: \FPGM Funds RQ - SP |
Trust | XTraining (2) 1]
Ledgertype: | | Transfer |

6. Select Incoming Wire; click OK

" StartPage Ledger FPGM Funds RQ-SP* X
Ledger information
Ledger balance: $0.00 wj Pending:  $0.00 w/ Held & Pending: $0.00 Transactions: 0
Trust account: -XTraining (2) 5 . [ aining Profiles or;I‘,'-PA Ledger type: ITransfer L] Responsible party: |r . j A
Ledger ID: |FPGM Funds RQ-SP } L | 3-way recon. type: I . j Reminder date: I
Ledger comment: | E [~ Locked [~ Exempt
Payee information
Payee: | Disburse as: Check j Routing number: I j
Address: | Bank name: Spedal instructions: I J
| | Account number: | Further credit: I ‘
\_City/State/Zip: l } - { - \ [~ Foreign y
4. Save your Ledger
; . ; i - Bt = Forg
5. Click the Add Transactions icon i — N ) S——

Transactions INotes ©) |

’ } Print and
+ s~': Adle
Status t‘q

Miscellaneous Debit
QOutgoing Wire
Ledger Transfer{-)

AN
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SOFTPRO

ACCOUNTING: BULK LEDGER TRANSFERS

SELECT Transferring Funds from Legacy System to SoftPro Select
7. Add your wire information for the bulk transfer
a) Status = Posted Incoming Wire
b) Amount = total
amount being
;transferre(flt from the Medium: Transaction date: | 03/12/2019 v
€gacy system Payor code: ¥ Amount: $2,187,310.37
Q) Payor name = enter Payor name: Chicago Tltle Migration funds from Acct 3256) l
applicable Mo - ]
information (i.e., Flodad sean: =
Chicago Title
Migration funds | -
from acct 8256) Cleared date
: Apply towards: Apply Amount Line | Description
d) Click the OK button Poply to Closi $0.00
Send to Line $0.00
Send to Eamest M... $0.00
Unapplied $2,187.310.37
Overage $0.00
The Ledger balance shows the total amount available.
" StartPage  Ledger FPGM Funds RQ-SP X 40
Ledger information
Gedger balance: 52,187,310.37) w/Pending: $2,187,310.37 w/ Held &Pending: $2,187,310.37 Transactions: 1
Trust account: T g (2 ; - |Training Profiles only-PA Ledger type: |Tran5fer L] Responsible party: ‘ j
Ledger ID: ‘FPGM Funds RQ-SP } ;] 3-way recon. type: [ :] Reminder date: =
Ledger comment: ‘ [7 Locked [T Exempt
Payee information
Payee: \ Disburse as: Check j Routing number: \ I
Address: ‘ | Bank name: | spedil instructions: | |
| | Account number: | Further redit: \ I
cosaeze: [ [Tl [ ™ e
You can now begin to transfer funds out to individual orders in SoftPro Select.
N>
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SOFTPRO

ACCOUNTING: BULK LEDGER TRANSFERS

SELECT

Posting Funds to Individual Orders

1. Click the Add Transaction icon
2. Select Ledger Transfer(-); click OK

a) Status = Posted

the incoming funds

3. From the Ledger Transfer(-) window, select/enter,

Transferring Funds from Legacy System to SoftPro Select

City/State/Zip: fu - | Foreign

Transactions |Ngtgs © |

o= wi Print and Post ~ 1) Actions ~ wi Reports ~
Status, I Wl Add Transaction
\
\
\ Incoming Wire
\4 Interest Credit
Miscellaneous Credit

b) From receipt number = incoming wire Reference Number; this allows the disbursements to be tied to

c¢) Amount = amount to be transferred to the individual order

Ledger Transfer(-)

Genea | History |

a

Status: Posted

b

From receipt number{ | 2555000064

Transaction dde 03/12/2019 -
Amount: $212312

Memo: /

Bxdended memo:

/

Transactions |Notgs (0) |

/

"%" i Print and Post ~ Actions ~ mm Reports
Status I Type | Ref, Number | ans, Date | Amount | Payee/Payor
Receipts
Posted Incoming Wire 2999000063 ) 03/12/2019 $2,187,310.37 Chicago Title Migration funds from...

d) Memo/Extended £ITTOTTIOS Ao Sz T3z

memo = enter as Memo:
needed Edended memo "
Voided date: (None) -

N
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SOFTPRO ACCOUNTING: BULK LEDGER TRANSFERS

SELECT Transferring Funds from Legacy System to SoftPro Select
r— Transfer out
e) Transfer out > Payee Transfered from: | FPGM Fupdg RO-5P |
€ )= "~
code/name = enter Payee code/name: ~(Chicago Title Migration funds from Acct 8256 |
the Payor used in =
the outgoing wire Apply towards: Aoply Amourt | Description
(page 2, Step 7c) e e
Overage $0.00
f) Click the Search \Z‘
icon ~ Transferin a
From the Ledger Traneredto: | =
Quick Search Payor code/name: v| lG‘licago Title Migration funds from Acct 8256 [' I
window, 7

i. Ledger ID = enter the SoftPro
Select order receiving the

Ledger Quick Search

funds Trust account: . XTraining (2)

ii. Click Search Lo . ) (’i\ —

iii. From the search results, S Tmnce | \( = )
highlight the corresponding Seller: | | il
order

iv. Click OK

4. Click the OK button to post the transfer

5. Repeat Steps 1-4 for each additional transfer

The Disbursements are identified with the order the funds were transferred to and the Ledger balance reduces with
each posted transfer.

Ledger information
Gedger balance: SZ,DDD,DDD.DD) w/Pending: $2,000,000.00 w/ Held & Pending: $2,000,000.00
Trust account: [ Training (2) j - [Trammg Profiles only-PA | Ledger type: [Tr'an-:.-‘er j Responsible party:
Ledger ID: |FPGM Funds RQ - SP | 7| 3-way recon. type: | v| Reminder ate:
Ledger comment: [ Locked
b ATRARER AT T e . T e _ﬂ&wwmﬂmmwmm
Transactions |Ngues (0) |
‘é‘ ma Print and Post ~ 1) Actions ~ g Reports ~
Status I Type Ref, Number I Trans. Date Amount I Payee/Payor I Transferred To/From
Receipts
Posted Incoming Wire 2999000063 03/12/2019 §2,187,310.37 Chicago Title Migration funds from...
Disbursements
Posted Ledger Transfer(-) 4999000160 03/12/2019 $2,123.12 Chicago Title Migration funds from.. f PITXBLTest1
Posted Ledger Transfer(-) 4999000161 03/12/2019 $185,187.25 Chicago Title Migration Funds fro... \ PITXBLTest2
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