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Transferring Funds from Legacy System to SoftPro Select 
 

ACCOUNTING:  BULK LEDGER TRANSFERS 

Follow these steps when it is necessary to move funds from your legacy system to SoftPro Select. 

 

Creating the Incoming Funds Ledger 

From ProTrustProTrustProTrustProTrust,  

1. Click the New LedgerNew LedgerNew LedgerNew Ledger button  

2. From the New LedgerNew LedgerNew LedgerNew Ledger window, enter/select 

the, 

a) NameNameNameName  

b) Trust accountTrust accountTrust accountTrust account    

c) Ledger typeLedger typeLedger typeLedger type = TransferTransferTransferTransfer    

d) Click OKOKOKOK    

 

 

 

3. On the LedgerLedgerLedgerLedger tab, complete fields as applicable 

 

4. SaveSaveSaveSave your Ledger 

5. Click the Add TransactionsAdd TransactionsAdd TransactionsAdd Transactions  icon 

6. Select Incoming WireIncoming WireIncoming WireIncoming Wire; click OKOKOKOK 

 

 

 

 

 

 



 

 

 

Page 2 of 4 

Dated: 03.13.2019 
© 2019 Fidelity National Financial 

Transferring Funds from Legacy System to SoftPro Select 
 

ACCOUNTING:  BULK LEDGER TRANSFERS 

7. Add your wire information for the bulk transfer 

a) Status Status Status Status =    PostedPostedPostedPosted    

b) AmountAmountAmountAmount = total 

amount being 

transferred from the 

legacy system 

c) Payor namePayor namePayor namePayor name = enter 

applicable 

information (i.e., 

Chicago Title 

Migration funds 

from acct 8256) 

d) Click the OKOKOKOK button 

 

 

 

The Ledger balanceLedger balanceLedger balanceLedger balance shows the total amount available.   

 

 

You can now begin to transfer funds out to individual orders in SoftPro Select. 
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Posting Funds to Individual Orders 

1. Click the Add TransactionAdd TransactionAdd TransactionAdd Transaction  icon 

2. Select Ledger Transfer(Ledger Transfer(Ledger Transfer(Ledger Transfer(----)))); click OKOKOKOK 

    

    

    

    

    

    

3. From the Ledger Transfer(Ledger Transfer(Ledger Transfer(Ledger Transfer(----)))) window, select/enter, 

a) Status = PostedStatus = PostedStatus = PostedStatus = Posted    

b) From receipt numberFrom receipt numberFrom receipt numberFrom receipt number = incoming wire Reference NumberReference NumberReference NumberReference Number; this allows the disbursements to be tied to 

the incoming funds 

c) AmountAmountAmountAmount = amount to be transferred to the individual order 

 

 

 

 

 

 

 

d) MemoMemoMemoMemo/Extended /Extended /Extended /Extended 

memomemomemomemo = enter as 

needed 
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e) Transfer out > Payee Transfer out > Payee Transfer out > Payee Transfer out > Payee 

code/namecode/namecode/namecode/name = enter 

the PayorPayorPayorPayor used in 

the outgoing wire 

(page 2, Step 7c)  

f) Click the SearchSearchSearchSearch  

icon  

From the Ledger Ledger Ledger Ledger 

Quick SearchQuick SearchQuick SearchQuick Search 

window, 

i. Ledger IDLedger IDLedger IDLedger ID = enter the SoftPro 

Select order receiving the 

funds 

ii. Click SearchSearchSearchSearch 

iii. From the search results, 

highlight the corresponding 

order 

iv. Click OKOKOKOK 

4. Click the OKOKOKOK button to post the transfer 

5. Repeat Steps 1-4 for each additional transfer  

The DisbursementsDisbursementsDisbursementsDisbursements are identified with the order the funds were transferred to and the Ledger balanceLedger balanceLedger balanceLedger balance reduces with 

each posted transfer. 

 


