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Adding a Loan Policy Binder 
COMMERCIAL:  BINDERS – CA – NCS  

Follow these steps to add an Interim Loan Policy Binder for a residential or commercial transaction.  The first policy is 
the policy being bound and the second policy is the Interim Binder form.   

 

 

 

 

1. Navigate to the Policy & Premium Selection screen 

2. Highlight the Loan 
Policy in the grid 

3. Click the Policy lookup 
code link to select the 
applicable policy 

 

 

 

 

 

 

 

4. Click the Add Policy  icon 

5. From the Policy type drop-down, select the Loan entry; click 
OK 

 

 

 

6. Click the Policy lookup Code 
link to select the Interim Binder 
from the Policy Lookup Table 

 

 

 

 

 

REMEMBER: When adding the Loan Policy Interim Binder, the fee is collected via Endorsement. 

NOTE: This is not the 
Interim Binder. That 
policy is selected in 
later steps. 
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7. Scroll down to the 
Title Insurance 
Premiums section 

8. Highlight the 
OP/LP entry in the 
grid  

9. Verify Policy type 
= Simultaneous 

10. If needed, from the 
Policy code drop-
down, select the 
applicable entry 

 

 

11. Highlight the 2nd 
Loan Policy entry in 
the grid  

12. Select the, 

a) Zone/Area = 
same as first LP 

b) Underwriter = 
same as first LP 

c) Policy code = 
applicable 
Interim Binder 
entry 
 

13. Verify the 
Transaction code 
= 3502 
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14. Navigate to the Endorsements screen  

15. Add the Binder Fee  

a) Verify the Title product = Loan Policy  

b) Click the Endorsement Helper button from the Order ribbon 

 
c) Select the Title product = (first) Loan Policy  

d) Search for, and select the Binder Fee-Future Financing endorsement; click OK 

 

REMEMBER: No charge is associated with the Loan Binder Policy Code. The binder fee is added via Endorsement 
in the next step. 
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Once the endorsement is added, the following fields are populated for you. 

〉 Transaction code  

〉 Charge 

〉 Line 

 

 

 

 

 

 

 

 

 

 


