SOFTPRO ADDRESS VALIDATION TOOL

SELECT Using the Tool

The Address Validation Tool provides for the validation of specific property data within a SoftPro Select Order (APN,
Address, Buyer, Seller, etc.) by allowing users to search for specific order data in the ValueCheck Property Search
database, and if located, returned data can be imported into the SoftPro Select Order.

Follow the steps in the applicable section to validate the property address and pull data into your order.

»  Single Property Search

>  Multiple Property Searches

»  Importing Owner Rules

Single Property Search

NOTE: Itis not necessary to enter data (Buyer, Seller or property) prior to validating an address nor is it necessary
to save the order before running the Address Validation Tool.

Once your order is created in SoftPro Select, from the Order ribbon,

1. Click the Address Validation button Jetheds

ent History 2 apply Template —_
vl
de Browser | ‘@) Overlay Order

Update Address Validation

ale Rename Order
Actions Workflow || ValueChed: W Address Validation

2. From the ValueCheck Property Search Result window, enter information to perform the search,

> Last Name £ ValueCheck Property Search Result ot

Search Information

Upon import, set:
[ APN/Parcel ID
] Tax/Map ID

First Name:
Last Name{ | Barker

Street Address:
[] Escrow Brisf Legal
City: |
> Street Address and i ValueCheck Property Search Result *
State Search Information
) Upon impert, set:
. . First Name:
i. mustinclude the | | [] APN/Parcel ID
Last Mame:
house number e ————————— [ Tax/Map ID
O o S
.. . S —————————— [] Escrow Erief Legal
ii. must not include Ciy:
directional information sae(flco v ) zo[ ]
(i.e., N, S, E, W, etC.) Courty: | | Clear Search
PIN: | |

N
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ADDRESS VALIDATION TOOL

SOFTPRO

SELECT

Y PIN

Check the APN/Parcel ID
and/or Tax/Map ID check
box(es) if you wish this
information to be
imported to the
corresponding field(s)

3. Click the Search button

Your search results show in the grid with
full property information (city, county, zip
code) and corresponding owner name(s).

4. Check the corresponding check
box for the applicable property

5. Click the Import button to
continue

Using the Tool

Multiple Address match found.Select any one in below list to Import.

i ValueCheck Property Search Result Ed
Search Information
First Name: | | Upon import, zet:
Last Mame: | |
Tax/Map 1D
Street Address: | | = g
[] Escrow Brief Legal
Cay: | |
County: | Cexr | Seamh
Pin{|RD217280 )
Zi ValueCheck Property Search Result *
Search Information
First Name- | | Upon import, set:
o]
Last Name: | | APN/Parcel 1D
Tax/Map ID
Street Address: | | L Tax/Map
[] Escrow Brief Legal
Cay: | |
State: |m v| Zip:
County: | | | Clear | | Search
PIN: [RO417280 |
Select  Street Address City/State/Zip County CrwnerMame
7244 Red Mesa Ct Littleton, Co 80125-8338 Douglas Jayson N Barker

Select  Street Address Giy/State/Zip Courty OwnerName "
504 Pead St Fort Collins, Co 80521-1744 Larmer Mater, Benjamin D

|:| 504 N Pead St Denver, Co 80203-3853 Denver BTh, Avenue Flats
|:| 504 N Pead St #1 Denver, Co 80203-3885 Denver Pobuta, Lon
[0 [ 504N Pead St 10 Denver, Co 80203-3891 Denver Harper, David ] Cancel
|:| S04 N Pead St £ 11 Denver, Co 80203-3891 Denver lgnelzi, Christine L
[l 504 M Peard St #12 Denver, Co 80203-3851 Dervver Live Resident Owner |

kEJ S04 NPead St#14 Denver, Co 80203-3832 Denver Gillie, Bruce "

£ >

C

Impart u Cancel

s

© 2024 Fidelity National Financial

Page 2 of 9

Dated: 09.09.2024



SOFTPRO ADDRESS VALIDATION TOOL

SELECT Using the Tool

NOTE: If your search is too broad, an error message displays: There are too many results for this search. Please
try your search again.

-
=

1. Click OK to close the message window Search rfomation
First Name: | |
2. Enter additional information to narrow Last Name: | |
your search results (i.e., Last name if Sirest Address: :“[’Mameda :
-
you entered a street address or street N Y
address |f you entered only the Iast ValueCheck Property Search Integration x ]
name.)

3. Click the Search button to re-initiate
the search

( There are too many results for this search. Please try your search)
again.

6. If multiple owners are returned, you are prompted tO  |valueCheck Property Search Integration
combine into a single contact

WalueCheck returned two contacts: “Aaron Mccann™ and "Elva Mcann®,

»  Click the Yes button to populate the B- or S-
Contact depending upon the order type
(refinance or sale)

Do you want to combine these two contacts into a single contact?

Yes ) Mo

»  Click the No button to populate individual
contacts (i.e,, B-, B1-, S, S1-Contacts)

IMPORTANT:
When the owner name(s) is/are populated,
y  the system does nNot assume John Doe and Jane Doe are husband and wife

Y organizations or trusts are populated as an Organization Contact but the organization Type does not
update.

If the Name field on the Contacts screen is,
) empty, the returned contact information populates the Contacts screen

Y not empty, the field is NOt overwritten with the returned contact information. The information is written
to the Order Notes screen instead.

7. C||Ck OK When prompted ValueCheck Property Search Integration *

o ValueCheck Property Import Succeeded.

-
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SOFTPRO ADDRESS VALIDATION TOOL

SELECT Using the Tool
Importing data to your order populates the, -
P g y PopP u \ Order Contacts
Y Owner name(s) to the,
» Buyer/Borrower Contact if a refinance Type Branch Speed Code Here:
» Seller Contact if a sale
Th is onl Lt
NQTE. The returned data is only Type Name Code | Phone
written to the above Order — e
Contacts when the Name field is ' Buyer/Bomower Aaron Mceann and Blva Meann B )
. e a
blank for that Contact; otherwise Payolf Lender =
the returned information is written : 2 D
<t Seller Aaron Mecann and Elva Mcann S
to the Order Notes. -
) Property information (as available)
» Property P Pro Property:
3\ perty
address v
|| Frimary resigence (RS e R I IR R ) e I
» City/State/ZIP ﬂoperty address: 11636 W Bowles Cir \
Code
» County/County City: Littleton State: [CO  |w| Zip Code: |80127-2302| [C] Foreign
G LC In the: County w of |Jefferson County GLC: 059
. In the: ity v| of |Litleton City GLC:
IMPORTANT: Verify the Y = f —
County GLC is populated ,-'pl | : Um
q APN/Parcel ID: EOLT0A NN e TaxMap ID:
in your Select order. If the p S20102008 "
County GLC field is yellow '
(required information
. Lot number(s): . Blodk:
needed), use the Zip Code et
link to pull from the S—
LOOkup Table' dei\risionf ract: /
»  Escrow Brief Legal
» APN/Parcel ID
» Tax Map ID
NOTE The APN/ParceI ID, TaX Map ID, i ValueCheck Property Search Result x
and Escrow Brief Legal fields are only Search '"fm“"'“ | —
5 First Name: pon import, set:
populated when the Upon import, set L: s | | (] APN/Parcel 1D
check boxes are checked prior to Srect Akkess: | | 0] Tawtin 1D
submitting the search. | | i

N
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SOFTPRO ADDRESS VALIDATION TOOL

SELECT Using the Tool

Performing Multiple Property Searches

1. Click the Address Validation button ValueCheck

ent History (ﬁ' Apply Template —
7|

de Browser | ‘@) Overlay Order
Update Address Validation

ale Rename Crder

Actions Workflow || ValueChedk Y Address Validation

Refer to the steps in the applicable section depending upon whether,

»  Properties are entered in the order before validation

Y Properties are entered through Address Validation

> Properties Entered in the Order Before Validation - If the properties have been entered in the Select
order, the ValueCheck Existing Property window opens providing a list of the properties to select from.
You can search existing properties or search/add a new property to the order.

»  Search existing properties entered in the order
a) Select a property to search; only one can be searched at a time

b) Click the Update button to continue to the ValueCheck Property Search Result window

Properties (3)
)
[
Property Address Site Number/Name City/State/Zip Lot(s) Subdivision

1 ff 7226 Red Mesa Ct Littleton, CO 80125
2 || 7240 Red Mesa Ct Littletan £O Q0195
3 N\ 7244 Red Mesa Ct \N | ¥4 ValueCheck Existing Property X |

Select Add New to add properties to your order or select an existing property to update (only one property can be updated at a time).

Property Address

7226 Red Mesa Ct, Littleton, CO 80125
7240 Red Mesa Ct, Littleton, CO 80125
F?2M Red Mesa Ct. Littleton, CO 80125

The selected property information is pulled into the ValueCheck Property Search Result
window.

2 ValueCheck Property Search Result

Search Information

First Mame: | | Upon import, set:
Last Name: | | [ APN/Parcel ID
- = [] Tax/Map ID

Street Addressff | 7226 Red Mesa Ct

[] Escrow Brisf Legal

City] [Litteton |
Staef (O ~ Zp:
Courty: |Douglas
o | - L=

c) Click the Search button

N
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SOFTPRO ADDRESS VALIDATION TOOL

SELECT Using the Tool

d) When results are returned, select the applicable property
e) Click the Import button

f) Click the Address Validation Tool button and repeat steps a-e for each property to be
searched

»  Search and add an additional property not already entered in your Select order. Once the
Address Validation Tool is initiated,

a) Without selecting an existing property, click the Add New button to open the ValueCheck
Property Search Result window

Properties (3)
+ -
Property Address Site Number/Name City/State/Zip Lotis) Subdivision
1 ff 7226 Red Mesa Ct Littleton, CO 80125
2 || 7240 Red Mesa Ct Ligtleborn 000 ON12E
3 N 7244 Red Mesa Ct '\.EJ 3 ValueCheck Existing Property x
Select Add New to add properties to your order or select an existing property to update {only one property can be updated at a time).
Property Address
7226 Red Mesa Ct, Littleton, CO 80125-8838
[ |7240 Red Mesa Ct, Littleton, CO 80125
[] |7244 Red Mesa Ct. Littleton, CO 80125
N (T
Lo oo oy
b) Eﬂter the £ ValueCheck Property Search Result X
H H Search Infomati
information for e imematon _
o Fret Name: | | Upon import, set:
h itional
the additiona T ] APN/Parcel ID
e EEEEIEEEEEEEEEEEEEEEEEEEES Tax/Map ID
property to be Strect Address | 7241 Red Mesa O L] Tax/Mhap

[] Escrow Brief Legal

searched and
added to your state :
order B
P[] [ ] @m
C) When resu |ts are Single Address match found. Select to import.
retu n ed, Cl IC k the Select  Street Address ['ﬁf"StatefZD CM Owner Name Owner Name 2

I m port bUttOﬂ 7241 Red Mesa Ct Littleton, Co 80125-8838 Douglas Melanie Pfeffer

s

Page 6 of 9

© 2024 Fidelity National Fi ial
idelity National Financia Dated: 09.09.2024



P |

S

OFT

P

ADDRESS VALIDATION TOOL

RO

SELECT Using the Tool
The additional property [,
is added after the —
eX'Stlng propertles on Property Address Site Number/Name City/State/Zip Lot(s)
the Property screen 2 7240 Red Mesa Ct Littleton, CO 80125
) 1 7044 Red lesa Litlston CO 80175
(¢ 7241RedMesaCt Littleton, CO 801253838 14 )
An Order Note is also PP e it Note - o x
added identifying the o
prO perty and pro perty ValueCheck Property Search(Address Validation) 1 | ] Integration
=7 } 1% Title
owner(s). ty: 7241 Red Mesa Ct, Littleton, Co 80125-8838
( ) Ol'gﬁgr Nanfe 1: I'?Ielan?e?’feﬂer e ‘ Escrow
Cwner Name 2: Scott Pfeffer [ Accounting
Y Properties Entered through Address Validation - If the properties have not already been entered in

the Select order, the ValueCheck Property Search Result window opens providing the ability to enter
the applicable search information

a) From the ValueCheck Property Search Result window, enter information to perform the search

as needed
> LaSt Name 721 ValueCheck Property Search Result X
Search Information
First Name: Upon import, set:
Last Name( Barker [ APN/Parcel ID
Street Address: [ Tax/Map ID
[] Escrow Brief Legal
City: | |
Courty: | | Clear Search
PIN: | |
> Street Address and State i ValueCheck Property Search Result %
. . Search Information
i. must include the Fest N | | Upon impor, set:
house number Last Name: [] APN/Parcel ID

[ Tax/Map ID
[ Escrow Brief Legal

Street Address((| 7244 Red Mesa Ct )

City

must not include

directional saeflco v) z[ |
information (i.e., N, S, e | Clear Search
E, W, etc) PIN: | |

N\
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ADDRESS VALIDATION TOOL

SOFTPRO

SELECT

Y PIN

Check the APN/Parcel ID
and/or Tax/Map ID check
box(es) if you wish this
information to be
imported to the
corresponding field(s)

b) Click the Search button

corresponding owner name(s).

c) Check the corresponding check
box for the applicable property

d) Click the Import button

IMPORTANT: Verify the County
GLC field is populated in your
Select order. If the County GLC
field is yellow (required
information needed), use the Zip
Code link to pull from the
Lookup Table.

e) Click OK when prompted

Importing Owner Rules

order contains,

Using the Tool

i ValueCheck Property Search Result

Search Information

Upon import, set:

Your search results show in the grid with full property information (city, county, zip code) and

First Name: | |
Last Name: | |
[ Tax/Map ID
Street Address: | |
[ Escrow Brief Legal
City: | |
County: Clear Searchi
PIN{|RO417280 )
&
Search Information
First Name | | Upon impaort, set
Last Name | | ] APN/Parcel ID
[] Tax/Map ID
Street Address: 7226 Red Mesa Ct |
[ Escrow Brief Legal
Ciy: [Lttieton |
State: |CO v Zip: |80125
Courty |Douglas |
Select one Address to import.
A Gt/ State/Zip County Owner Hame Quper Name
7226 Red Mesa Ct Littleton, Co 80125-8838 Douglas Augustus And Cyrthia Ke )

>  No existing properties and no existing contact

»  One property: the order contact is created

»  No existing properties but contains one or more contacts

f)  Click the Address Validation Tool button and repeat steps a-e for each property to be searched

Contacts imported to the order are dependent on if properties and contacts exist in the order and how many. If the

»  Multiple properties: Order contacts are created for the first property being imported; an Order Note is
created listing all other properties and owners

N
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SOFTPRO ADDRESS VALIDATION TOOL

SELECT Using the Tool
»  One property: If the Name field is empty for one or more existing contacts, owner(s) are imported into
the empty contacts before new contacts are created
»  Multiple properties: If the Name field is populated, an Order Note is created listing the properties and
owners
> One or more existing properties
» An Order Note is created listing the properties and their respective owners. If the order contains
Contacts, they are not updated.
When an Order Note is created, Edit Note - 0O X
y  The full property address and it's
res . . r_—_-_._-'_-,_-_. Propedy Search{Address Vabdation -1 DHW
pective owners are listed. j B et G e
) If multiple properties are being imported, _ e
an empty line separates each property.
'y J
< >
[ifoms
) hemal oK Cancel
Display when order is opened
N\
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