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SELECT Reporting 1099 for a Different Seller than Proceeds

but the 1099 must now be reported under another Seller.

Follow these steps to report 1099 information for a FULLY DISBURSED ORDER when the proceeds went to one Seller,

NEVER SUBMIT MANUAL COPIES OF 1099 FORMS TO THE 1099 DEPARTMENT. THAT WOULD CAUSE DOUBLE REPORTING!

In our example, the Seller is a trust. They want Transactons | Notes () |

to keep the proceeds made out to the trUSt' —J—- wo Print and Post = 1) Actions ~ gog Reports + | HUD-1 Amounts | Anticipated Wires
but report the 1099 under their individual Social || status = | Ref. Number | Trans. Date | Amount | PayeefPayar
Security Number. Receipts )
Posted \ Receipt 198001997 02/27/2015 £2,000.00 Fred Buyerman
Posted Receipt 193001998 02/27/2015 £205,084.80 Fred Buyerman
Once the order is fU”y disbursed iﬂC'Udiﬂg Posted Receipt 193001999 02/27/2015 £100,000.00 First Ever Saving...
Seller proceeds and fee ticket, the Escrow lock Disbugsements
status may change to Locked disabling the Posted Check 598000524 02/27/2015 $123,111.00 it Alliance Morta...
. _ Posted Check 598000925 02/27/2015 £5,000.00 A1CLOSING 5ER...
fle'dS on the Se”er Proceeds & 1099 S screen. Posted Check 598000926 02/27/2015 £5,000.00 Angelina County ...
Posted Check 598000927 02/27/2015 £5,000.00 Century 22
Posted Check 598000928 02/27/2015 £3.60 Fred Buyerman
Posted Check 598000929  02/27/2015 £100.00 Mug & Bug
Posted Check 598000930 02/27/2015 GIES,?B?.ZO Sellerman Trust )
@ Ledger Tra... 495000321 02/27/2015 £2,083.00 Alamo Title Comp...

1. Navigate to the Status screen

2. Verify or change the Escrow lock status to Unlocked
(if you do not have sufficient permissions, ask your
manager to unlock it for you)

3. Press the Ctrl + S keyboard shortcut to save the order

Continue the process using the applicable section for,

> Reporting Under One Social Security Number
Y Reporting Under Multiple Social Security Numbers

N\

Date/time escrow opened:

Escrow status:

Date/ftime escrow dosed:

01/05/2017 03:16 PM '+ | Opened by:

01/05/2017 03:23PM  w | Closed by:

(E_sn:ru:uw lock status:

oaes =]
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Reporting Under One Social Security Number

1. From the Order Contacts screen, double-click the Seller Contact

Reporting 1099 for a Different Seller than Proceeds

2. Inthe Tax ID/SSN
field, enter the Social
Security Number to
be reported to the

Q L Seller

Seller

Order Status: Closed
Buyer: BUYER ONE

IRS; making sure to
include dashes when

¢ Individual & Organization Type:

Trust VI

Edit Signature... ” Save An|

Trans

entering Name: [SELLER TRUST

Payee name: |SEI.LER TRUST

| Tax ID/SSN:

=

3. Navigate to the Seller Proceeds & 1099-S screen

entered on the Seller Contact screen

QD seter Proceeds & 1099-S prderStaus: Closee

Buyer: BUYER ONE

[~ Exdude order from IRS submission

$1,000,000. ‘i"I‘] Divert seller proceeds to line: 'I

Property (1 | 1Main street, Danville, CA 94506

Total cash to sellers: l

1099-5 description: | 1 Main street/Danville CA 94506 |

Total buyer's part of real estate taxes: I:'
Prn by

4. In the Name field, overwrite the Trust name with the name of the person whose social security number you

IMPORTANT: The name must be entered as Last, First Middle to populate the 1099 Data Export file correctly.

Name

fﬁ Total buyer's part of real estate taxes: |:|

» (SELLERTRUST )\ |
Sa

Continuation of Buyer's Part of Real
~. Name T 1099-S Proceeds e
r\(senep Sue )| | $1.000000.00 0.00

Total buyer's part of real estate taxes: £103.03

IMPORTANT: If the Trust name shown on the Seller Proceeds & 1099-S

screen is a hyperlink, you cannot overwrite the Name field. Follow the ‘

Name

Percentage of

steps outlined in the next section, Reporting Under Multiple Social

Tatal Cash to Seller

Security Numbers.

.

g Emmanuel W. O'Dell and ... D 11]1}.{H]4]4]'D| 1182724
—

Because the Seller Contact remains as entered showing the Trust information, it is not necessary to make further
adjustments if you need to reprint documentation.
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Reporting Under Multiple Social Security Numbers

1. Navigate to the Order seller

Contacts screen & Individuzal f Organization Type: Edit Signature... |
2. Add the new Seller for

h . I I t First Middle Last Suffix  Relationship SSN

w Om' yOU Wl repo'r Mame(s): |Sally | | | |Sellerman | | | |and LI |111-22-3333 |

1099 (including Social By | |[oman ][ ]| =1\ [ssees]

Security Number(s))

Mame: |Sally Sellerman and Sully Sellerman |

Notice the proceeds Payee name: |Sally Sellerman and Sully Sellerman |
percentage automatically Vesting: [, wife and husband | Goceeds: D
splits with the addition of —ntzreo— i | ™

another Seller.

3. Enter the forwarding address
4. Navigate to the Seller Proceeds & 1099-S screen
5. For the Seller(s) accepting 1099 responsibility,
a) change the Percentage of Total to 700
b) Check the appropriate 1099 check boxes

NOTE: The Trust is now getting 0% of the proceeds therefore, the Exempt from 1099 Reporting check box
must be checked.

L Property ] Exempt
Continuation of Percentage 1059-5 Buyers Fart of ; Foreign 1059-S 1093-5
Name Mame of Total Cashto Seller Proceeds Real Estate Tax azcme?\re:d Person Provided  Signed from 1{.'33
Sellerman Trust < ‘) 0.00 0.00 - - A
b Sellerman, Sally | Sellerman, Sully 100.00000 £158,787.20 £300,000.00 0.00 [ B \_ [ _j
1099 Checkbox definitions

) Property Services Received — indicates that this order is a 1031 Exchange; when this is checked, the
1099-S Proceeds field must show the actual gross proceeds for accurately reporting 1099 data

Foreign Person — indicates the Seller is a foreign person as defined by the IRS
1099-S Provided — indicates that the form has been provided to the customer

~ ~ ~—

1099-S Signed — indicates that the form was signed and returned
) Exemptfrom 1099 Reporting — indicates that the corresponding Seller is exempt
When applicable, all 1099 forms must be signed and in the physical file.

N\
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6. Inthe grid, highlight the line where
Percentage of Total = 100

7. Click the Payees more/less bar to
expand

8. From the Code drop-down,
select the Seller code for the
Trust so the Register reflects
the proceeds paid to the
Trust (in our example, we
changed the S2-Contact to
the S-Contact for the Trust)

export the 1099 information

10. Save and exit the order

Reporting 1099 for a Different Seller than Proceeds

Percentage 1089-5
Name of Total Cash to Seller Proceeds
Selleman Trust 0.00
Sally Sellerman and ... 100.00000 $158, 78720 | $300,000.00
[
Name

9. Press the Ctrl + Alt + C keyboard shortcut to close the order and

Any missing 1099 information appears on the Errors and Warning pane.

w | Sellerman Trust

Errors and Warnin

a 0 Erro

Message

&
"‘
M

— sy
M\ 1Warning | Ji) 0 Messages | Y

Order X1099

I Seller associated with Code 52 is missing the following information required by the IRS for 1099 reporting purposes: seller forwarding street address, forwarding cty, forwarding state, forwarding zip code.

For CDF Orders,

Seller(s).

Reprinting the CDF, HUD-1 or Closing Statement (THIS SECTION APPLIES ONLY WHEN REPORTING UNDER MULTIPLE SSNS)

NOTE: Following the process when reporting under one SSN does not affect documents. Reprint documents as you
normally would; the Trust name will pull from the Seller Contact screen as expected.

To ensure that any re-printed CDFs/HUD-1s/Closing Statements show the same Seller(s) at signing,

If the header shows the additional Sellers you added for 1099 reporting purposes, you must remove the additional

1. Navigate to the CDF Page

Transaction Information

1 screen

2. In the header section,
remove the S2-Seller(s)

Borrower - |

Bunny Buyer
33 Morfold Drive
Danville, CA 94526

|

Loan term: |30 years |

oan type: |Con\renh’ona| Uninsured j

vl R EINENRIES=nd Sally Sellerman and Sully
names yOU added for Seller :"a [i¥kie=nd Sally rman and Sully
1234 Property Place
1099 purposes —
Seller Sellerman Trust

3. Print as normal

1234 Property Place
Danville, CA 94526

b

;I Loan type: |Cnnventinnal Uninsured j

Loan ID#: | |

| /|

N\
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For HUD-1 Orders,

1. Navigate to the HUD-
1 Header screen

2. Insection E, remove
the S2-Seller(s) names
you added for 1099
purposes; press the
Tab key to overwrite
the default Sellers to
user-entered, red text

Reporting 1099 for a Different Seller than Proceeds

0. Name and address of borrower:

E. Mame and address of seller:

F. Mame and address of lender:

Fred Buyerman

[

Sellerman Trust gl V= =g = ]
and Sully Sellerman
1099 Exerdise Drive
Houston, TX 77077

>l

-
._de"efe

First Ever Savings & Loans
4800 Dream Home Place
Ealeigh, MC 27609

[

|

D. Name and address of borrower:

E. Name and address of seller:

F. Mame and address of lender:

Fred Buyerman

Sellerman Trust
1099 Exerdise Drive
Houston, TX 77077

[

First Ever Savings & Loans
4800 Dream Home Place
Raleigh, NC 27609

When re-printing, select the option to Use HUD-1 Header
Screen.

HUD-1, Legal 2009 (All Pages)

Add status to documert title:
Buyer/Seller signature lines:
Settlement agent signature lines:
Print certfied copy language:

Pages to print {blank for all pages):

Page 1 header Section D/E options

{Florida Cnly) kemize 1100 on Attachment:
-
-

-

’f

-

Fred Buyeman

. Name and Address of Borrower:

Sellerman Trust

E. Name and Address of Se|

1099 Exercize Drive
H ouston, TX 77077

‘f

‘f

‘Use Options Screen settings

‘Use Options Screen settings
-

[ Page 1
[ Page 2
[ Page 3
O Attachment

Use HUD-1 Header Screen
Use HUD-1 Header Screen
Use Buyer Name Long (Section D)
Use Seller Name Long (Section E)
Use Buyer and Seller Name Long (Sections D and ...

4300 Dream

Raleigh, HC 27609

TGS o OO

Hoeme Place

IMPORTANT: Sellers without a US Tax ID Number (TIN) may show as an exception. Although this is a valid
exception, no further action is required and the sale is reported without the US TIN.

For more detail, please refer to the Escrow Tech Memo 757-2012 71099-S Proceeds from Real Estate Transactions or

you can email Settlement@FNF.com or 1099Info@FNF.com.
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